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NOTICE OF MEETING 
 

20 October 2022 
 

14 White Street 
Brookton, WA 6306 

 
 

Dear Councillor, Resident or Ratepayer, 
 
Notice is hereby given that the Ordinary Meeting of the Brookton Shire Council will be held 
on Thursday 20th October 2022 in the Council Chambers at the Shire Administration Centre 
commencing at 6.00 pm. 
 
The business to be transacted is shown in the Agenda. 
 
 
 
 
 
Gary Sherry  
CHIEF EXECUTIVE OFFICER 
7th September 2022 

 
DISCLAIMER 

 
The recommendations contained in the Agenda are subject to confirmation by Council.  The 
Shire of Brookton warns that anyone who has any application lodged with Council must 
obtain and should only rely on written confirmation of the outcomes of the application 
following the Council meeting, and any conditions attaching to the decision made by the 
Council in respect of the application.  No responsibility whatsoever is implied or accepted by 
the Shire of Brookton for any act, omission or statement or intimation occurring during a 
Council meeting. 
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1.10.22 DECLARATION OF OPENING/ANNOUNCEMENT OF VISITORS 
 
On behalf of Council, I would like to acknowledge that this meeting is being held on the 
traditional lands of the Nyoongar People and pay respect to all Elders, past, present, and 
emerging. I wish to acknowledge and respect local people’s continuing culture and the 
contribution they make to Country and its life.  
 
 
2.10.22 RECORD OF ATTENDANCE/APOLOGIES/APPROVED LEAVE OF ABSENCE 
Elected Members (Voting) 
Cr KL Crute (Shire President) 
Cr HA Bell 
Cr CE Hartl 
Cr C Hayden 
Cr TD Lilly  
Cr MG Macnab 
 
Staff (Non-Voting) 
Gary Sherry Chief Executive Officer 
Deanne Sweeney Manager Corporate and Community 
Les Vidovich Manager Infrastructure and Works 
Kevin D’Alton Manager Projects 
Sandie Spencer Executive Governance Officer 
 
Apologies 
 
Leave of absence 
Cr NC Walker (Deputy Shire President) 
 
Members of the Public 
Nil at this time 
 
 
3.10.22 USE OF COMMON SEAL – SEPTEMBER 2022 
The Table below details the Use of Common Seal under delegated authority for the month 
of September 2022. 

Use of Common Seal Register 
File Ref: Purpose Date Granted 
Nil.  
 
 
4.10.22 DELEGATED AUTHORITY – ACTIONS PERFORMED – SEPTEMBER 2022 
The Table below details the actions of Council performed under delegated authority for the 
month September 2022. 
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Shire of Brookton, Delegation Register, 1.41 Building Matters – Permits, Certificates & 
Orders 

BUILDING 
Permit No.  Lot & Street Type of Building Work Date 

Granted 
    
 
Shire of Brookton, Delegation Register, 1.37 Specific Provisions under the Town Planning 
Scheme No. 4. 

PLANNING 
File Ref   Application 

Ref 
Subject Land (incl. Scheme 
No.) 

Purpose Date 
Granted 

     
 
 
5.10.22 RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE 
Nil.  
 
 
6.10.22 PUBLIC QUESTION TIME 
Nil at this time. 
 
 
7.10.22 APPLICATIONS FOR LEAVE OF ABSENCE 
Nil at this time. 
 
 
8.10.22 PETITIONS/DEPUTATIONS/PRESENTATIONS 
Nil at this time. 
 
 
9.10.22 CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS 
 
9.10.22.01 ORDINARY MEETING OF COUNCIL – 15 SEPTEMBER 2022 
 
That the minutes of the Ordinary meeting of Council held in the Shire of Brookton Council 
Chambers, on 15th September 2022, be confirmed as a true and correct record of the 
proceedings. 
 
9.10.22.02 AUDIT AND RISK COMMITTEE – 27 SEPTEMBER 2022 
 
OFFICER’S RECOMMENDATION 
That the minutes of the Audit and Risk Committee meeting held in the Shire of Brookton 
Council Chambers, on 27th September 2022, be received by Council. 
 
 
10.10.22 ANNOUNCEMENTS BY THE PRESIDING MEMBER WITHOUT DISCUSSION  
Nil at this time. 
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11.10.22 DISCLOSURE OF INTERESTS 
 
Members and Officers to declare Financial, Proximity or Impartiality Interests & submit 
forms to the Chief Executive Officer at the commencement of the meeting and prior to the 
item. 
 
Disclosure of Financial & Proximity Interests 

a. Members must disclose the nature of their interest in matters to be considered at 
the meeting. (Sections 5.60B and 5.65 of the Local Government Act 1995). 

b. Employees must disclose the nature of their interest in reports or advice when giving 
the report or advice to the meeting.  (Sections 5.70 and 5.71 of the Local Government 
Act 1995). 

 
Disclosure of Interest Affecting Impartiality 

a. Members and staff must disclose their interest in matters to be considered at the 
meeting in respect of which the member or employee has given or will give advice.  
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12.10.22 TECHNICAL & DEVELOPMENT SERVICES REPORTS 
 
12.10.22.01  2022/23 - SUPPLY OF BITUMEN SEALING SERVICES  
File No: FIN013B 
Date of Meeting: 20 October 2022 
Location/Address: Not applicable  
Name of Applicant: Not applicable  
Name of Owner: Not applicable  
Author/s: Les Vidovich – Manager Infrastructure & Works  
Authorising Officer: Gary Sherry – Chief Executive Officer 
Declaration of Interest: Nil 
Voting Requirements: Simple Majority 
Previous Report: Nil  

 
Summary of Report:   
Council is to consider and award a contract for the supply of bitumen sealing services within 
the Shire of Brookton to allow for it to complete its 2022/23 Construction Program.   
 
Background: 
This Request for Quotation covers a range of bitumen surfacing services, and these include: 
1. Primer seal – Supply and Spray 
2. Hot single coat seal – Supply and Spray  
3. C170 two coat seal – Supply and Spray 
4. Precoating of Aggregate 
5. Application of Aggregate 
6. Fully inclusive of all materials, plant, personnel, and traffic management 
 
A total of six prospective companies were sent the Request for Quotation specifications 
through WALGA’s preferred supplier arrangement to quote.  When submissions closed at 
2pm on Wednesday 17th August 2022, two quotations were received from the following 
organisations: 
1. Fulton Hogan – 158 Talbot Rd, Hazelmere, WA, 6055  
2. Downer Pty Ltd – 5 Marion Road, Maddington WA 6109  
 
Consultation: Nil   
 
Statutory Environment:   
Local Government Act (1995) 
Section 3.57 Requires a local government to invite tenders, before entering into a contract 

of a prescribed kind for the supply of goods or services. 
 
Local Government (Functions and General) Regulations (1996) 
Part 4  Provision of Goods and Services – Provides the detail of when tenders are 

required to be called and the process for dealing with and awarding tenders. 
 
Relevant Plans and Policy:  
Council Policy 2.36 – Procurement applies.   



Shire of Brookton, Ordinary Meeting of Council, 20 October 2022 - Agenda 10 

 
Financial Implications: 
The financial commitment for the supply of bitumen sealing services is included in the 
relevant construction and operational budgets for each project.   
 
Risk Assessment:  
The risk in relation to this matter is assessed as “Medium”. 
 

Consequence Insignificant Minor Moderate Major Extreme Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives: 
The upgrading or improvement of a roadway aligns with the Shire of Brookton’s Corporate 
Business Plan.   
 
Comment 
All quotations submitted complied with the Request for Quotation requirements and have 
therefore been presented to Council for consideration. 
 
The criteria and results on which the quotations were assessed are as follows:  
 

Description of Qualitative Criteria  Weighting 
Previous Experience 10% 
Availability  10% 
Quoted Price and Personnel Experience  80% 
Total Score  100% 

 
Confidential Attachment 12.10.22.01A contains a copy of each the submitted costs, 
selection criteria and staff assessment on which the quotations were assessed. 
 
Based on these results shown, it is therefore recommended by staff that Council award the 
contract for the supply of bitumen sealing services for 2022/23 to Downer Pty Ltd.  
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OFFICER’S RECOMMENDATION 
 
That Council, having considered all quotations received, accepts the quotation as 
submitted by Downer Pty Ltd for the following supply of bitumen sealing services for 
22/23: 
 
Road/Street SLK m2 Product Rate Total 
Brookton 
Kweda 13.44 - 17.20 24,640 Prime seal (0.6L/m2 @ 

40/60 bitumen/cutter) $2.30 $56,647.36 

Brookton 
Kweda 13.44 - 17.20 24,640 

C170 two coat seal 
(14/7mm aggregate) 
@3L/m2 

$9.23 $227,402.56 

Dangin 
Mears 8.00 - 12.94 39,520 Prime seal (0.6L/m2 @ 

40/60 bitumen/cutter) $1.99 $78,684.32 

Dangin 
Mears 8.00 - 12.94 39,520 

C170 two coat seal 
(14/7mm aggregate) 
@3L/m2 

$9.35 $369,512.00 

Copping  0 - 0.70 5,740 
Hot single coat seal 
(10mm aggregate) 
@1.8L/m2 

$6.08 $34,916.42 

Lennard 0 - 0.40 4,400 
Hot single coat seal 
(10mm aggregate) 
@1.8L/m2 

$6.91 $30,395.20 

Richardson 1.44 - 1.67 2,139 
Hot single coat seal 
(10mm aggregate) 
@1.8L/m2 

$10.16 $21,740.80 

Strange 0 - 3.0 21,600 
Hot single coat seal 
(10mm aggregate) 
@1.8L/m2 

$5.95 $128,541.60 

TOTAL     $947,840.26 
 
(Simple majority Vote required) 
 
Attachments 
Confidential Attachment 12.10.22.01A – Qualitative Criteria – Supply of Bitumen Service. 
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12.10.22.02 2022/23 - SUPPLY OF CEMENT STABILISATION SERVICES FOR BROOKTON 

KWEDA AND DANGIN MEARS ROAD   
File No: FIN013C  
Date of Meeting: 20 October 2022 
Location/Address: Not applicable  
Name of Applicant: Not applicable  
Name of Owner: Not applicable  
Author/s: Les Vidovich – Manager Infrastructure & Works  
Authorising Officer: Gary Sherry – Chief Executive Officer 
Declaration of Interest: Nil 
Voting Requirements: Simple Majority 
Previous Report: Nil  
 
Summary of Report:   
Council is to consider and award a contract for the supply of cement stabilisation services to 
Brookton Kweda Road and Dangin Mears Road construction. 
 
Background: 
Cement stabilisation is a cost-effective way to reconstruct or rehabilitate a section of road. 
After overlaying the existing surface with 100 to 150mm of new gravel, cement is added, 
and a stabilisation machine follows mixing and recycling both the old and new sections of 
road to improve its properties. Cement is commonly used as a binding agent in sealed roads 
because it greatly increases the strength and resistance of the material used.   
 
A total of four prospective companies were provided the Request for Quotation 
specifications through WALGA’s preferred supplier arrangements.  When submissions 
closed at 2pm on Thursday 4th August 2022, three quotations had been received from the 
following: 
1. Western Stabilisers – 821 Dilling Railway Road, Corrigin WA 6375 
2. Stabilised Pavement of Australia – 97 Poole Street, Welshpool WA 6106 
3. Downer Pty Ltd – 5 Marion Road, Maddington WA 6109 
 
Consultation: Nil 
 
Statutory Environment:   
Local Government Act (1995) 
Section 3.57 Requires a local government to invite tenders, before entering into a contract 

of a prescribed kind for the supply of goods or services. 
 
Local Government (Functions and General) Regulations (1996) 
Part 4  Provision of Goods and Services – Provides the detail of when tenders are 

required to be called and the process for dealing with and awarding tenders. 
 
Relevant Plans and Policy:  
Council Policy 2.36 – “Procurement” will applies to all purchases.   
 
Financial Implications: 
The financial commitment for the supply of cement stabilisation services is included in the 
relevant construction and operational budgets for each of the Brookton Kweda and Dangin 
Mears Road projects.   
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Risk Assessment:  
The risk in relation to this matter is assessed as “Medium”.  
 

Consequence Insignificant Minor Moderate Major Extreme Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives: 
The upgrading or improvement of a roadway aligns with the Shire of Brookton’s Corporate 
Business Plan.   
 
Comment 
All companies that submitted quotations have the capability, expertise, and experience to 
carry out the requirements of the contract to the complete satisfaction of Council.  There is 
a prerequisite under the Request for Quotation document that the contract would be 
awarded to an organisation whose offer was assessed as offering the best value for money 
outcome for the Shire of Brookton.   
 
Quotations were evaluated using a point scoring system with scores being awarded based 
on selection criteria.  Each criteria is weighted to reflect its relative importance and scores 
are then combined to yield a total.  A higher score indicates a more favourable pricing 
structure for Council.  
 
Confidential Attachment 12.10.22.02A contains a copy of the evaluation of the Quotations.   
 
The Officer’s Recommendation advises Council to award the contract for the supply of 
cement stabilisation for the construction of Brookton Kweda & Dangin Mears Roads to 
Stabilised Pavement of Australia. 
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OFFICER’S RECOMMENDATION 
 
That Council, having considered all quotations received, accepts the quotation as 
submitted by Stabilised Pavements of Australia for the following supply of cement 
stabilisation services for 22/23: 
 

Road SLK Area 
M2 Treatment M2 Rate Cost 

Brookton 
Kweda  13.44 - 17.20 27,720 

Cement Stabilisation to 
250mm deep with 1.0% 
cement by weight. 

$3.59 $105,423.89 

Dangin 
Mears  8.00 - 12.94 49,400 

Cement Stabilisation to 
250mm deep with 1.0% 
cement by weight. 

$3.59 $183,255.09 

TOTAL 
    

$288,678.98 
 
(Simple majority Vote required) 
 
Attachments 
Confidential Attachment 12.10.22.02A – Qualitative Criteria – Supply of Cement 
Stabilisation. 
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12.10.22.03 DEVELOPMENT APPLICATION – REPURPOSED DWELLING 
File No: A565 
Date of Meeting: 20 October 2022 
Location/Address: Lot 382 (No. 150) White Street, Brookton 
Name of Applicant: Frederick Joubert 
Name of Owner: As above 
Author/s: Gary Sherry – Chief Executive Officer 
Authorising Officer: Gary Sherry – Chief Executive Officer 
Declaration of Interest: Nil 
Voting Requirements: Simple Majority 
Previous Report: Nil  

 
Summary of Item: 
To consider a Development Application for a repurposed dwelling.   
 
Description of Proposal: 
The proposed repurposed dwelling consists of 4 sea containers combined with a colourbond 
skillion roof and decking.  The repurposed dwelling is 12.9m long, 10.9m wide and up to 
3.5m high.   
 
The proposed repurposed dwelling is setback 108m from the northern property boundary, 
45m (east), 35m (south) and 114m (west). Details provided by the applicant are attached.   
 
Background: 
The site adjoins White Street to the east (unsealed) and the unnamed road reserve to the 
south.  The property is 2.7886 hectares in area, is vacant and partially vegetated.  The site is 
within a bushfire prone area.   
 
The site is zoned ‘Rural Residential’ under Local Planning Scheme No. 4 (LPS4).  Surrounding 
land uses include a civic and community reserve to the north, vacant Crown land (east), 
rural (south) and rural residential (west). 
 
The application requires Council determination given the delegation does not include ‘A’ 
uses.  Additionally, the application, in part, does not comply with aspects of Council’s Policy 
3.1 Relocated Second-Hand Buildings.  
 
Consultation: 
The Shire invited comments from adjoining landowners on this Development Application for 
14 days.  One submission was received which raised no objections. 
 
Statutory Environment: 
The proposed repurposed dwelling is subject to various requirements in LPS4 including: 
• Repurposed dwelling is defined as ‘a building or structure not previously used as a 

single house, which has been repurposed for use as dwelling.’ 
• Repurposed dwelling is an ‘A’ use in the Residential Zone.  This requires that the use is 

not permitted unless the local government has exercised its discretion by granting 
development approval after giving notice in accordance with clause 64 of the deemed 
provisions; and 

• Clause 48 – Repurposed and Second-Hand dwellings states ‘In zones where the local 
government has the discretion to approve the erection of a repurposed dwelling 
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and/or second-hand dwelling on a lot, it will be subject to the dwelling being 
compatible with its setting in terms of height, bulk, scale, orientation and appearance, 
and will not adversely detract from the character and amenity of the area.’ 

 
Relevant Plans and Policy: 
The application complies with aspects of Council’s Policy 3.1 Relocated Second-Hand 
Buildings Policy but is inconsistent with other components of the Policy.  The policy in part 
states:  
 

‘Repurposed Dwelling will not be supported on residential zoned land within the 
Brookton townsite unless the Council is completely satisfied the final design and 
presentation accords as a minimum to the existing housing standard and will not be 
detrimental to the visual amenity and or residential property values in the area.’ 
(section 3.1 - noting that the property is zoned Rural Residential) 
 
‘Second-hand repurposed dwellings (ie dongas) will not be supported within the 
gazetted Brookton townsite.’ (section 4.1) 

 
There may be a need to review aspects of Policy 3.1 to, in part, reflect LPS4. The policy 
focuses on second-hand buildings but also includes repurposed dwellings. 
 
Local Planning Policies are relevant in assessing the Development Application. Local 
Planning Policies are non-statutory documents which are designed to provide guidance to 
assist the Council in its decision making.  Accordingly, the Council is not bound by the 
policies but is required to have regard to the policies in determining the Development 
Application.  
 
Financial Implications: 
There are no financial implications in relation to this matter other than receipt of the 
Development Application fee. 
 
Risk Assessment: 
There is a medium risk that the applicant may request a review of the Council’s decision to 
the State Administrative Tribunal. 
 

Consequence  
Insignificant 

 
Minor 

 
Moderate 

 
Major 

 
Extreme Likelihood 

Almost Certain Medium High High Severe Severe 
Likely Low Medium High High Severe 

Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE Unacceptable. Risk reduction measures must be implemented before 
proceeding. 
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Community & Strategic Objectives: 
This proposal aligns with Council’s Strategic Community Plan 2027 including ‘BROOKTON’S 
population has grown and diversified.’ 
 
Comment: 
While noting the application is inconsistent with a component of Council Policy 3.1, the 
Development Application is conditionally supported given: 
 
• Repurposed dwellings are an ‘A’ use in the Rural Residential zone (can be considered 

on its merits); 
• The repurposed dwelling is not considered to detract from the streetscape given the 

generous setbacks, the amount of vegetation and that White Street (southern end) 
has limited traffic; 

• It is considered compatible with its setting in terms of height, bulk, scale, orientation 
and appearance, and will not adversely detract from the character and amenity of the 
area; 

• Neighbours raise no objection to the application; and 
• Recommended development conditions and advice can assist to address any possible 

amenity and aesthetic concerns should Council approve the application, including that 
it is painted and finished to an acceptable standard. To ensure the dwelling is finished 
within an acceptable timeframe, a bond is recommended in compliance with LPS4 and 
Council’s policy. 

 
The proposed repurposed dwelling is recommended for approval, with conditions. 
 
OFFICER’S RECOMMENDATION 
That Council grant Development Approval for a repurposed dwelling on Lot 382 on 
Deposited Plan 168716 (No. 150) White Street, Brookton pursuant to Schedule 2, Clause 68 
of the Planning and Development (Local Planning Schemes) Regulations 2015 and subject 
to the following conditions and advice notes: 
 
Conditions 
 
1. The development hereby approved must be carried out in accordance with the 

submitted plans and specifications (addressing all conditions) or otherwise amended 
by the local government and these shall not be altered and/or modified without the 
prior knowledge and written consent of the local government.  

 
2. The exterior of the repurposed dwelling is to be finished to an acceptable standard 

and painted in an approved colour, which is in harmony with the amenity of the 
area, to the satisfaction of the local government prior to occupation. 

 
3. The colourbond roof and the decking are installed to the satisfaction of the local 

government prior to occupation. 
 
4. The provision of details with the Building Permit application as to how stormwater 

will be addressed for the proposed development to the satisfaction of local 
government. The local government will require that all stormwater from the 
outbuilding shall be collected and detained on site to the satisfaction of the local 
government prior to occupation.  The stormwater facilities provided in accordance 
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with this condition shall be permanently maintained in an operative condition to the 
satisfaction of the local government. 

 
5. The repurposed dwelling is connected to an approved on-site wastewater treatment 

system prior to occupation to the satisfaction of the local government.  
 
6. A water tank with a minimum capacity of 120,000 litres, plus an additional 15,000 

litres dedicated to firefighting purposes, is to be connected to the roof catchment 
prior to occupation of the repurposed dwelling to the satisfaction of the local 
government.   

 
7. A Bushfire Attack Level Assessment is to be submitted with the Building Permit 

Application. The repurposed dwelling is to be constructed in accordance with AS3959 
Construction of Buildings in Bushfire Prone Areas.  The Asset Protection Zone is to be 
permanently maintained around the repurposed dwelling in accordance with the 
BAL assessment. 

 
Advice Notes 
A) The proponent is advised that this development approval is not a Building Permit. A 

Building Permit must be formally applied for and obtained before the 
commencement of any site and/or development works. 

 
B) If the development the subject of this approval is not substantially commenced 

within a period of 2 years, or another period specified in the approval after the date 
of the determination, the approval will lapse and be of no further effect. 

 
C) Please liaise with the Shire regarding locating, constructing and draining a suitable 

crossover.  
 
D) If an applicant is aggrieved by this determination there is a right of review by the 

State Administrative Tribunal in accordance with the Planning and Development Act 
2005 Part 14. An application must be made within 28 days of the determination.  

 
(Simple majority Vote required) 
 
Attachments 
Attachment 12.10.22.03A – Location Plan. 
Attachment 12.10.22.03B – Details from applicant. 
Attachment 12.10.22.03C – Policy 3.1 - Relocated Second-Hand Buildings. 
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Attachment 12.10.22.03A 
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Attachment 12.10.22.03B 
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Attachment 12.10.22.03C 
 
3.1 RELOCATED SECOND-HAND BUILDINGS 
 
Directorate:  Development  

Statutory Environment: 

Planning and Development Act 1995 
Planning and Development (Local Planning Schemes) 
Regulations 2015 
Town Planning Scheme No. 4 
Building Act 2011 

Council Adoption: Date:  Resolution #:  

Last Amended: Date: Sept 2021 Resolution #: OCM 09.21-11 

Review Date: June 2023 
 
Objective:  
The primary objectives of this policy are to: 
 

1. To ensure compliance with the relevant provisions of Council’s Local Planning 
Scheme in a manner which is realistic, and which ensures that the relocation of 
second-hand buildings is undertaken to an approved acceptable standard which pays 
regard to local amenity and aesthetics. 
 

2. To provide clear standards as to what constitutes an acceptable type of relocated 
second-hand building to be used for residential purposes. 
 

3. To ensure the style, construction and design of relocated buildings is in keeping with 
the character of the surrounding buildings and the locality in general. 
 

Policy:  
 
1. Preliminary 

Should any part of this Policy be inconsistent with the Local Planning Scheme, the 
Scheme provisions shall prevail. 
 
Further, this policy does not bind the Council in any respect of any application for 
Planning Approval, however Council should have due regard to the objectives and 
provisions of this Policy in determining an application for planning approval. 

 
2. Application  

This policy applies to all proposals for the relocation of second-hand buildings (including 
repurposed buildings) on land situated within the Shire of Brookton. 
 
This policy does not apply to new prefabricated buildings or other new transportable 
buildings built and re-fitted within an industrial area that have not been previously 
installed on any other location. 
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3. Requirement for Planning Approval 

 
3.1. Determination 

- Applications for the relocation of second-hand buildings on property within the 
Shire of Brookton require Council Planning Approval prior to a Building Permit 
being issued and relocation taking place.  
 

- All applications for the relocation of second-hand buildings will be assessed 
against this policy prior to a decision being made under the provisions of the 
Scheme.   

 
- Repurposed Dwelling will not be supported on residential zoned land within the 

Brookton townsite unless the Council is completely satisfied the final design and 
presentation accords as a minimum to the existing housing standard and will not 
be detrimental to the visual amenity and or residential property values in the 
area.       

 
- In determining the application, Council (or CEO under delegated authority) may 

approve the application with or without conditions. The Council may also refuse 
the application should the proposed development not accord with the 
objectives of this policy. 

 
- Planning approval is valid for a period of two (2) years from the date of approval, 

during which time a Building Permit must be issued, and development 
substantially progressed or the approval will lapse. 

 
3.2. Information  

All applications for planning approval to relocate a second-hand building must be 
accompanied by the following prior to consideration: 

 
- Signed and completed Application for Planning Approval Form; 
- Photographs clearly showing the four elevations of the building; 
- Site plan showing the proposed location of the building and distances from 

property boundaries, other buildings and any natural features on the property; 
- Floor plans, elevations, cross sections, and specifications; 
- Certification from a practicing structural engineer that the design and condition 

of the building is suitable for transportation and re-erection (where the building 
is a purpose-built transportable building, sufficient documentation proving this 
will suffice); 

- Certification from a registered pest control company that the building is free 
from termites if of a timber frame construction; 

- A statutory declaration that the building is free of hazardous material (including 
asbestos) 

- A Bushfire Attack Level (BAL) assessment if the Building is to be located within a 
designed Bushfire Prone Area as illustrated on the Department of Fire and 
Emergency Services mapping website: 
https://www.dfes.wa.gov.au/regulationandcompliance/bushfireproneareas/Pag
es/default.aspx  

https://www.dfes.wa.gov.au/regulationandcompliance/bushfireproneareas/Pages/default.aspx
https://www.dfes.wa.gov.au/regulationandcompliance/bushfireproneareas/Pages/default.aspx
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3.3. Need for a Building Permit 

Notwithstanding that Council may grant Planning Approval, a Building Permit is 
generally required to be sought and issued prior to relocation of the building 
commencing. 
 

3.4. Advertising 
An application for a relocated second-hand building within the Brookton townsite 
may need to be advertised in accordance with Clause 64 of the Planning and 
Development (Local Planning Scheme) Regulations 2015 where surrounding 
properties and/or residences may be affected by the relocation of the building 
taking place. 

 
3.5. Building Inspection 

A suitably qualified person (i.e. Structural Engineer or Building Surveyor) is required 
to inspect the building prior to its relocation in order to ascertain its suitability for 
relocation. 

 
4. General Provisions 

 
4.1. Minimum Dwelling Standard 

If the relocated second-hand building is to be used for residential purposes, the 
following minimum dwelling standard is required to be provided: 

- At least one (1) bedroom separate from the other rooms in the dwelling; 
- A lounge/dining area; 
- A kitchen; and 
- A separate toilet, bathroom & laundry facility. 

 
To be used as a dwelling, the building will be assessed against and must comply 
with the requirements for Class 1 buildings under the Building Code of Australia. 

 
Buildings that are not designed for predominant use as a dwelling and do not meet 
the above criteria will not be approved for use as a primary residence. 
 
Mobile park homes will only be considered if the above criteria for minimum 
dwelling standard is met and the mobile home is consistent with all other relevant 
requirements of this policy, particularly Section 5.3 relating to amenity. 
 
Second-hand repurposed dwellings (ie dongas) will not be supported within the 
gazette Brookton townsite. 

 
4.2. Non-Residential Building Standard 

Relocated buildings to be used for non-residential purposes will be assessed based 
upon their suitability for the proposed use, the zone in which they are to be located 
and against all other relevant provisions of this policy relating to asbestos, amenity 
and design. If considered necessary, Council will prohibit the use of the building for 
residential purposes through a condition of approval. 
 
If the relocated building is to be used as an outbuilding, the application will be 
assessed against the relevant provisions of Council’s prevailing Outbuildings Policy. 
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4.3. Hazardous Materials 
Second-hand dwellings must have all hazardous materials (ie asbestos) materials 
removed prior to relocation taking place. Council will require documentation 
demonstrating cement sheeting (walls and roof) is hazardous free where the age of 
the building indicates asbestos hazardous materials may have been utilised in 
construction. 

 
4.4. Amenity 

When giving consideration to an application for planning approval, Council may 
give consideration to: 
- The building in its relocated position being rendered visually acceptable by the 

use of verandas, screening and / or landscaping; 
- The design, scale and bulk of the proposed building being compatible with the 

type of buildings that exist in the locality in which it is to be located; and 
- With respect to the relocation of second-hand buildings within the Brookton 

Town site, Council may not approve the relocation should the building not be 
in-keeping to the residential amenity premised on  scale, design, materials or 
general condition.  

 
4.5. Conditions  

Council may place a condition(s) on the grant of planning approval if deemed 
appropriate to ensure the relocated second-hand building meets the objectives of 
this policy and preserves the amenity of the locality. These conditions may include 
the following if deemed appropriate by Council:  
 The exterior of the building being painted in a manner that is consistent with the 
colours and styles of the surrounding buildings. 
- The construction of verandas and / or alterations to the roof pitch and / or 

materials to ensure the relocated building is consistent with the design of 
surrounding buildings. 

- Other conditions to ensure an individual building meets all relevant Council 
requirements and policies. 
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12.10.22.04 DEVELOPMENT APPLICATION – OUTBUILDING 
File No: A289 
Date of Meeting: 20 October 2022 
Location/Address: Lot 7 (No. 40) Corberding Road, Brookton 
Name of Applicant: Albert Willmott & Karel Rankin 
Name of Owner: As above 
Author/s: Gary Sherry – Chief Executive Officer 
Authorising Officer: Gary Sherry – Chief Executive Officer 
Declaration of Interest: Nil 
Voting Requirements: Simple Majority 
Previous Report: Nil  

 
Summary of Item: 
To consider a Development Application for an ‘oversize’ outbuilding.     
 
Description of Proposal: 
The proposed outbuilding for storage and a carport is 14m long, 4m wide, 3.35m high and 
has a floor area of 56m2.  The proposed outbuilding is setback 1m from the northern 
property boundary and approximately 14m from the eastern boundary.  Details provided by 
the applicant (letter and plans) are attached.   
 
Background: 
The site is 2,925m2 in area and contains a dwelling and shed.  The existing shed has an area 
of approximately 48m2.   
 
The site is zoned ‘Residential R12.5/R25’ under Local Planning Scheme No. 4. 
 
Smaller sheds (outbuildings) are typically exempt from the requirement to obtain 
development (planning) consent if the total area of the outbuilding(s) is 60m2 or below on 
Residential zoned land. 
 
The floor area of the existing and proposed outbuilding is 104m2. 
 
This application is required to be considered by Council given the new outbuilding, when 
combined with the existing outbuilding, has a total outbuilding area over 75m² for 
Residential zoned land as referenced in Council’s Policy 3.6 Outbuildings (attached). 
 
Consultation: 
The Shire invited comments on this current Development Application from adjoining 
landowners for 14 days.  No comments were received. 
 
Statutory Environment: 
The proposed outbuilding is considered ancillary to the approved residential use. 
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Relevant Plans and Policy: 
There may be a need to review aspects of Policy 3.6 Outbuildings including the maximum 
total area of an outbuilding(s) on Residential zoned land.  There is also a need to amend the 
criteria, outlined in the table for Residential R10 and below, from 10m2 to at least 75m2 for 
the maximum total area for all outbuildings on the lot. 
 
Local Planning Policies are relevant in assessing the Development Application.  Local 
Planning Policies are non-statutory documents which are designed to provide guidance to 
assist the Council in its decision making.  Accordingly, the Council is not bound by the 
policies but is required to have regard to the policies in determining the Development 
Application.  
 
Financial Implications: 
There are no financial implications in relation to this matter other than receipt of the 
Development Application fee. 
 
Risk Assessment: 
There is a medium risk that the applicant may request a review of the Council’s decision to 
the State Administrative Tribunal. 
 

Consequence Insignificant Minor Moderate Major Extreme Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives: 
This proposal aligns with Council’s Strategic Community Plan 2027 including ‘BROOKTON’S 
population has grown and diversified.’ 
 
Comment: 
The application requires Council determination given the total outbuilding area of 104m2 
(existing and proposed outbuilding) exceeds the maximum area of 75m2 set out in Council’s 
Policy 3.6 Outbuildings.  Accordingly, this application does not comply with a part of Policy 
3.6. 
 
While noting the application is inconsistent on one component of Council Policy 3.6 given it 
is ‘oversize’, the Development Application is conditionally supported given: 
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• The application is considered consistent with Design Principle P3 Outbuildings of State 
Planning Policy 7.3 - Residential Design Codes which states ‘Outbuildings that do not 
detract from the streetscape or the visual amenity of the residents or neighbouring 
properties.’; 

• The outbuilding is not considered to detract from the existing streetscape given the 
development will be located at the rear of the property; 

• There will be no overshadowing issues with neighbouring properties; 
• Neighbours raise no objection to the application; 
• The proposed development complies with development standards, other than the 

total floor area, including setbacks; 
• The outbuilding is not located in a bush fire prone area; and 
• Recommended development conditions and advice can assist to control the use and 

management of the development. 
 
The proposed outbuilding is recommended for approval, with conditions. 
 
OFFICER’S RECOMMENDATION 
That Council grant Development Approval for an outbuilding on Lot 7 (No. 40) Corberding 
Road, Brookton pursuant to Schedule 2, Clause 68 of the Planning and Development (Local 
Planning Schemes) Regulations 2015 and subject to the following conditions and advice 
notes: 
 
Conditions 
 
1. The development hereby approved must be carried out in accordance with the 

submitted plans and specifications (addressing all conditions) or otherwise amended 
by the local government and these shall not be altered and/or modified without the 
prior knowledge and written consent of the local government.  

 
2. The provision of details with the Building Permit application as to how stormwater 

will be addressed for the proposed development to the satisfaction of local 
government. The local government will require that all stormwater from the 
outbuilding shall be collected and detained on site to the satisfaction of the local 
government prior to occupation. The stormwater facilities provided in accordance 
with this condition shall be permanently maintained in an operative condition to the 
satisfaction of the local government. 

 
3. The approved outbuilding is to be used solely for purposes incidental and ancillary to 

the enjoyment of the dwelling as the approved use for that purpose. 
 
4. The outbuilding is not used for industrial, commercial or habitable purposes. 
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Advice Notes 
 
A) The proponent is advised that this development approval is not a Building Permit. A 

Building Permit must be formally applied for and obtained before the 
commencement of any site and/or development works. 

 
B)  If the development the subject of this approval is not substantially commenced 

within a period of 2 years, or another period specified in the approval after the date 
of the determination, the approval will lapse and be of no further effect. 

 
C) If an applicant is aggrieved by this determination there is a right of review by the 

State Administrative Tribunal in accordance with the Planning and Development Act 
2005 Part 14. An application must be made within 28 days of the determination.  

 
(Simple majority Vote required) 
 
Attachments 
Attachment 12.10.22.04A – Location Plan. 
Attachment 12.10.22.04B – Details from applicant. 
Attachment 12.10.22.04C – Policy 3.6 - Outbuildings 
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Attachment 12.10.22.04A 
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Attachment 12.10.22.04B 
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Attachment 12.10.22.04C 
 
3.6 OUTBUILDINGS 

 
Directorate:  Development  

Statutory 
Environment: 

Town Planning Scheme No. 4  
Planning and Development (Local Planning Schemes) Regulations 
2015  
State Planning Policy (SPP) 7.3 – Residential Design Codes  

Council Adoption: Date:  Resolution #: 10.03.09.04 

Last Amended: Date: Sept 2021 Resolution #: OCM 09.21-11 

Review Date: June 2023 
 
Objective:  
To provide a guide for the assessment and determination of applications for planning 
approval for outbuildings (sheds/garages) in all zones. 
 

1. BACKGROUND 
Under the Shire of Brookton’s Local Planning Scheme No. 4, Planning Approval is may 
be required for a shed (outbuilding) in some zones. 
 
The Shire’s Local Planning Scheme has no criteria under which an application for an 
outbuilding is to be determined. As such, the objective of this policy is to give clarity 
as to what the development standards are in relation to outbuildings within specific 
land use zones. 

 
2. OBJECTIVES OF THE POLICY 

 
The primary objectives are to: 

 
2.1 Limit the impact of outbuildings by specifying maximum areas and height, 

location, material colour, landscaping and the like. 
 

2.2 Ensure aesthetic and amenity impacts on neighbouring properties are 
considered when determining outbuilding proposals. 

 
2.3 Recognize “Sheds” and “Sea Containers” in the Residential and Commercial 

zones are defined as outbuildings where the floor area greater than 10m². 
Outbuildings with a floor area of 10m² or less do not require a Planning 
Approval or Building Permit. 

 
2.4 Recognize that outbuildings that accord to the deemed-to-comply provisions 

of the Residential Design Codes are exempt from planning approval in 
accordance with Clause 61; Part 7; Schedule 2 of the Planning and 
Development (Local Planning Schemes) Regulations 2015. 

 
3. POLICY 

3.1 Ablution facilities within outbuildings will only be approved in accordance 
with this policy for ‘Farming’ zoned allotments of 10 hectares or more in 
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area to support on farm agricultural activities. In all other circumstances an 
application for planning approval is to be submitted with accompanying 
justification for consideration and determination by Council on merit. 
 

3.2 The construction of an outbuilding on vacant land in all zones other than the 
Rural and Rural Smallholdings zones is not permitted without an application 
for a residence having been approved and construction having first 
commenced. 
 

3.3 Sea containers are only supported as outbuildings for storage purposes in 
the Residential, Rural Residential, Rural Enterprise, Commercial, and Special 
Use zones where the applicant can demonstrate the sea container will not 
have a detrimental impact on the amenity of the property or surrounding 
area and is not highly visible from the street. Sea containers for storage 
purposes in General Industry, Light Industry, and Rural zones do not require 
planning approval.    
 

3.4 Within the Residential zone and on lots of less than 2ha in all other Zones, 
outbuildings other than a carport or garage will not be permitted in the area 
between the house and the front boundary of the property. Front setbacks 
for carports and garages in the ‘Residential’ and ‘Commercial’ zones will be 
subject to the Residential Design Codes standards. 

 
3.5 This Policy does not apply to large scale agricultural, industrial, and 

commercial buildings that are assessed against the General Development 
requirements as presented in Table 5; Schedule 1 of Local Planning Scheme 
No.4.     

 
 CRITERIA 
Zone Maximum 

Total area for 
all 

outbuildings 
on the lot 

(m2) 

Maximum 
individual area 

of proposed 
outbuilding 

(m2) 

Maximum 
Wall Height 

(m) 

Maximum 
Roof height 

(m) 

Residential 
R10 and above 75 75 3.0 4.0 

Residential  
R10 and below 10 75 3.0 4.0 

Rural Residential, 
Rural Enterprise 
and Rural 
smallholding 

200 150 3.0 4.0 

Rural (below 1 
hectare) 100 75 3.0 4.0 

Rural (between 1 
hectare and 10 
hectares) 

200 150 3.0 4.0 
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12.10.22.05 BROOKTON MEMORIAL HALL PROJECT – REVIEW OF DESIGN DEVELOPMENT 

AND COSTING  
File No: COU-0007 
Date of Meeting: 20 October 2022 
Location/Address: N/A 
Name of Applicant: N/A 
Name of Owner: N/A 
Author/s: Gary Sherry – Chief Executive Officer 
Authorising Officer: Gary Sherry – Chief Executive Officer 
Declaration of Interest: The author and authorising officer do not have an 

interest in this item 
Voting Requirements: Simple Majority 
Previous Report: N/A 

 
Summary of Report:   
Council is to review the Design Development and Cost Estimates of the Brookton Memorial 
Hall Project.  
 
Description of Proposal: 
Stephen Carrick Architects (SCA) have completed design development of the proposed 
upgrade of the Brookton Hall.  The design broadly includes: 
1. An upgrade of the hall structure including roofing & foundations, refurbish the halls 

and upgrade the Ag Hall, kitchen, audio visual facilities, air conditioning, etc; 
2. An extension at the rear of the current stage to increase the ability of the hall to  
3. Installation of an external terrace on the east side of the hall 
4. New toilets facilities to meet health regulations; 
5. External works including playground, paving, sewerage connections etc. 
This design broadly includes all of the specified requests arising through community 
consultation completed in 2021 and scope of works issued by Council to the architects. 
 
Original Cost Estimates  
The original cost estimates completed at the Schematic Design stage in July 2021 are shown 
in Blue in the Cost Estimate table below.  The total cost estimate was $4,778,000. 
 
Design Development Cost Estimate 
The completed design is shown at Attachment 12.10.22.05A.  The design satisfies the brief 
provided by the Community to Council and by Council to the SCA. 
 
SCA presented reports from HWA Quantity Surveyors to Shire Councillors and the Memorial 
Hall Working Group on 25 August 2022.  The total cost estimate was $6,199,000 and is 
shown in Green in the Cost Estimate table below.   
 
The increased cost estimate reflects: 
• The significant increases in building costs and prices from the previous cost estimate in 

July 2021; and 
• Improved estimation arising from the progression of the design process. 
 
The cost estimate also separates the probable contractual stages of the project.  The five 
components of a building contract are separately costed, with components that would be 
separately contracted, including the kitchen and audio visual components, listed separately.  
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In summary this design and proposal has the following:  

Advantages  
• Includes all community request 
• Expanded Stage area would allow visiting/expanded theatre performances 
• Brookton CRC could operate from the Agricultural Hall 
• Provides updated kitchen for larger community events 

 
Disadvantage 

• Cost is significantly greater than original estimates 
 
The Shire Councillors and the Memorial Hall Working Group were concerned about the 
significant increase in the cost of the project and Shire of Brookton staff have completed 
modified assessments of alternative proposals. 
 

Cost Estimates 
 

Trade Schematic 
Design Estimate Design Development Cost Estimates 

Date of Valuation  7 July 2021 24 August 2022 Reduction of 
Specification 

Major 
Reduction of 
Specification 

EXISTING BUILDING $1,777,900 $2,280,000 $1,940,000 $1,500,000 
EXTENSION TO 
EXISTING HALL $381,800 $879,000     

NEW COVERED 
TERRACES $180,550 $211,000 $211,000   

NEW TOILETS $231,150 $301,000 $301,000 $301,000 
EXTERNAL WORKS $861,600 $765,000 $725,000 $250,000 
CONSTRUCTION TOTAL $3,433,000 $4,436,000 $3,177,000 $2,051,000 
Special Provisions: $1,345,000 $1,270,000 $1,150,000 $750,000 
PROJECT TOTAL EXCL 
GST $4,778,000 $5,706,000 $4,327,000 $2,801,000 

AV & Equipment 
 

$100,000 $20,000 $20,000 
Kitchen Fitout 

 
$188,000 $150,000   

Accessible Lifts 
 

$92,000   $25,000 
Electrical Headworks 

 
$92,000     

External Septic 
 

$21,000 $21,000 $21,000 
PROJECT TOTAL EXCL 
GST $4,778,000 $6,199,000 $4,518,000 $2,867,000 

 
Reduction of Specification   
 
Staff have reviewed the cost estimate received on 24 August 2022 to reduce the 
specification in order to obtain a lower cost of $4,538,000.  In the Cost Estimate table this is 
shown in Orange.  The staff work is not an exact cost and should be further explored for any 
certainty.   
 
This staff estimate has: 

Existing Building 
• Having all aircon provided split systems 
• No requirement for demolition associated with extension 
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• Reduced stage/electrical works associated with performance 
Extension 

• Removed the whole backstage extension 
New Covered Terrace 

• Left largely unchanged 
New Toilets  

• Left largely unchanged 
External Works  

• Reduced the cost of water connections.    
 
In summary this design and proposal has the following:  

Advantages  
• Includes some of the community request and would allow the current uses 

to continue.   
• Brookton CRC could operate from the Agricultural Hall 
• Provides an indoor area with commercial type kitchen for most larger 

community events 
 
Disadvantages  

• Does not include all of community request 
• Stage area does not allow for allow visiting/expanded theatre 

 
Major Reduction of Specification   
 
Staff have adjusted the HWA estimate received on 24 August 2022 to look to obtain a 
significantly lower cost of $2,867,000.  In the Cost Estimate table this is shown in Brown.  
The staff work is indicative only and should be further explored for any certainty of cost.    
 
The staff cost estimate has: 

Existing Building 
• Memorial Hall and kitchen being demolished 
• New toilets built to service buildings and outdoor. 
• Brookton CRC could operate from the Agricultural Hall 
• Agricultural Hall being refurbished and modernised to include CRC. 
• Lessor Hall modernised to include a small kitchen/servery to allow self 

catering (oven, microwave, sink, dishwasher, serving space) 
• Requires platform lift to link Agricultural & Lessor Halls 

Extension 
• Removed the whole backstage extension 

New Covered Terrace 
• Removed.  A terrace will be required to have access from Lessor Hall to 

ground level on northern side of lessor hall.  This  
New Toilets  

• Similar design, likely in different location 
External Works  

• Reduce car park - no access off White Street 
• Install outdoor public space - park, amphitheatre, small child playground 
• Connect to Happy Valley Reticulation 
• Artwork to recognise site of Memorial Hall 
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In summary this design and proposal has the following:  
 
Advantages  

• Smaller cost and ongoing maintenance requirement; 
• Smaller footprint still can fit most current uses.  

 
Disadvantages  

• Is a significantly different proposal to previous community consultation.  
• No larger indoor area for community events.   
• No large stage area remains for even community performances.  
• Only indoor space for small community events 
• Will require repeating of design and specification work – This is an 

additional cost 
 
Background: 
As previously reported, the Shire of Brookton is at the ‘crossroads’ in addressing community 
need for a Hall, with the existing Memorial (Town) Hall buildings being presently 
underutilised, and requiring structural rejuvenation, and aesthetic enhancement.  
 
Following an eight (8) week public consultation process to obtain input on the three possible 
options of: 
1. Conserving the Memorial Hall;  
2. Adapting the Memorial Hall; or  
3. Demolishing and constructing a new hall; 
Council selected the Adopting the Memorial Hall option at a Special Meeting on 3rd March 
2021.  
 
After refinement of the concept design through discussion with Elected Members, and the 
project Architects, in May 2021 Council decided:   

That Council endorses: 
1. The final design ‘Option 2b - Memorial Hall Adaptation’, as presented in 

Attachment 12.05.21.01A to this report. 
2. Further discussion being entertained on: 

a) An estimated $3.43m of funding for ‘Option 2b - Memorial Hall 
Adaptation’ for possible inclusion in the 2021-22 and 2022-23 municipal 
budgets;  

b) Progression of the schematic design of the Memorial Hall kitchen layout 
with an allocation of $5,600 to be included in the 2021-22 budget; and  

c) Possible inclusion of the cost for the kitchen fit out in the 2022-23 budget.       
3. The actions, and indicative timelines, for redevelopment of the Memorial Hall 

(as provided below) through a possible staged approach should the $3.43m of 
funding plus kitchen costs be included in the 2021-22 and 2022-23 budgets.   

 
In March 2022 Council decided: 

That Council: 
1. confirms endorsement of the final design ‘Option 2b - Memorial Hall 

Adaptation’, as included at Attachment 17.03.22.02A: and  
2. acknowledges the estimated $3.43m of funding for ‘Option 2b - Memorial Hall 

Adaptation’ for possible inclusion in the future Council budgets and notes 
significant price increases since preparation of this estimate in 2021;  

3. authorises development of the design of the Memorial Hall Adaption Project. 
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The project design timetable is: 
 
Stage Scheduled Date Milestone Actions 

1 15 Mar 2022 Inception Meeting Held Tuesday 15th May 

2 5 Apr 2022 Schematic Sign Off 
Council to review and provide 
any changes or further 
requirements  

3 12 Apr 2022 Secondary Consultant 
Engagement 

Shire to review consultants 
and quotations 

4 26 Jul 2022 Design Development and 
Cost Estimate 

Shire to have review period 
following submission of design 
development 

5 4 Oct 2022 

Construction 
Documentation, 
Specification and Pre-
tender estimate 

Shire to have review period 
following submission of 
contract documentation 

6 13 Dec 2022 Tender Process Commences  
 
Consultation: 
This project has involved an eight (8) week public consultation process, involving two (2) 
public presentations, and an address to Council, by the Architect together with a household 
letter drop, and promotion of the concept designs through various print, and electronic 
mediums. 
 
The Officer’s Recommendation supports further consultation.   
 
Statutory Environment:   
There is no statutory framework in relation to this matter. 
 
Relevant Plans and Policy:  
Public consultation was conducted in accordance Policy 2.41 – Community Engagement.     
 
Financial Implications: 
In addition to capital expenditure the Shire is also has operating maintenance requirements 
for the Brookton Hall.  This requirement includes: 
 

Operating Expenditure 2021/22 
Actual 

2022/23  
Budget  

Salaries & Wages 2,118 6,721 
Cleaning Consumables 1,087 2,174 
Consultants/Contractors 645 1,290 
Other Contracts & Materials 15,237 30,474 
Electricity 1,704 3,408 
Water 355 710 
Reimbursements Paid 36 0 
Property Insurance 4,928 11,800 
Works Overheads Allocations 85 7,762 
Plant Costs Allocations 0 5,843 
Total Expenditure 26,195 70,182 

 



Shire of Brookton, Ordinary Meeting of Council, 20 October 2022 - Agenda 45 

Asset renewal expenditure should generally be in line with depreciation expense over the 
long term, to ensure the value of the asset is maintained.  Depreciation on a Memorial Hall 
of $6.2Million Hall would be calculated at $74,698.  This amount should be transferred to a 
financial reserve for future upgrades.   
 
In 2021/22 Council also received $1,773 in income from use of the Brookton Hall.  This 
income related to 67 individual hiring events.   
 
Risk Assessment: 
There is an almost certain likelihood that the Brookton Hall will deteriorate in condition.  
While the consequences of the increased deterioration in the short term are minor, without 
Council addressing the issues, these consequences will increase in severity.   
 

Consequence Insignificant Minor Moderate Major Extreme Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives: 
This proposal relates to Council’s Next Generation BROOKTON Corporate Business Plan 
<2024 – Major Projects that lists ‘Brookton Multipurpose Function Centre – refurbish, 
Restored or new’, and Corporate Compendium public consultation on the Community Hall 
designs and costings also aligns to:  
 Business Function 9 – Asset Management 

Action – 9.5 Prepare Asset Management Plan – Memorial Town Hall  
 
Comment 
The design development meets all of the requirements of Council’s adaption process for the 
Memorial Hall endorsed in March 2021.   
 
All the lower cost alternatives are significantly different to the Adaption concept and are 
more conservation concepts.   
 
There is also potential for further consideration of the demolishing and constructing a new 
hall concept 
 
Given the significant cost increase since March 2021, it remains open for Council to conduct 
a short community consultation process to confirm the Brookton communities support for 
this project at the current cost estimates.   
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The short Community Consultation proposed in the Officer’s Recommendation would 
involve: 
1. Publication through letter drop and social media of a project summary information 

sheet, identifying: 
a. the current design and cost estimates; 
b. potential alternatives as included in this Report to Council; 

2. holding a public meeting to discuss the current design;  
3. seeking written community input.   
This information would be reviewed at the November 2022 Ordinary Council Meeting.   
 
OFFICER’S RECOMMENDATION 
 
That, given the significant cost increase identified in the Memorial Hall Project’s current 
design development process, Council conduct a short community consultation to confirm 
the community acceptance of the “Memorial Hall Adaptation” design and costings prior to 
Construction Documentation, Specification and Pre-tender Estimate stage of the project.   
 
(Simple majority Vote required) 
 
Attachments 
Attachment 12.10.22.05A – Brookton Memorial Hall Project – Developed Design 
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Attachment 12.10.22.05A 
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13.10.22 COMMUNITY SERVICES REPORTS  
Nil. 
 
14.10.22 CORPORATE SERVICES REPORTS 
 
14.10.22.01 STATEMENT OF FINANCIAL ACTIVITY FOR THE PERIOD ENDED 

30 SEPTEMBER 2022 
File No: N/A 
Date of Meeting: 20 October 2022 
Location/Address: N/A 
Name of Applicant: Shire of Brookton 
Name of Owner: Shire of Brookton 
Author/s: Charlotte Cooke – Finance Officer  
Authorising Officer: Deanne Sweeney - Manager Corporate & Community   
Declaration of Interest: The authors have no financial interest in this matter 
Voting Requirements: Simple Majority 
Previous Report: 31 August 2022 

 
Summary of Item:   
The Statement of Financial Activity for period ending 30 September 2022 together with 
associated commentaries are present for Council’s consideration.  
 

Description of Proposal: 
That Council receives the Statement of Financial Activity for the period ended 30 September 
2022, as presented. 
 

Background: 
In accordance with regulation 34 of the Local Government (Financial Management) 
Regulations 1996, the Shire is to prepare a monthly Statement of Financial Activity for 
approval by Council.  December and January’s reports are presented in February as Council 
does not meet in January. 
  
Consultation: 
Reporting officers receive monthly updates to track expenditure and income. 
 
Statutory Environment:   
Section 6.4 of the Local Government Act 1995 requires a Local Government to prepare an 
annual financial statement for the preceding year and other financial reports as they 
prescribed. 
 
Regulation 34(1) of the Local Government (Financial Management) Regulations 1996 as 
amended requires the Local Government to prepare monthly financial statements and 
report on actual performance against what was set out in the annual budget. 
 
Relevant Plans and Policy:  
There is no Council Policy relevant to this item. 
 
Financial Implications: 
The Budget is regularly monitored on at least a monthly basis, by the Chief Executive 
Officer, the Manager Corporate & Community and the Senior Finance Officer.  Responsible 
Officers are also required to review their particular line items for anomalies each month, 
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with a major review required by law, between 1 January and 31 March of each year 
pursuant to the Local Government (Financial Management) Regulations 1996 (Regulation 
33A).  
 
Any material variances that have an impact on the outcome of the budgeted closing surplus 
position are detailed in the Monthly Financial Report contained within Attachment 
14.10.22.01A. 
 
Risk Assessment: 
The risk in relation to this matter is assessed as ‘Low’ on the basis that if Council does not 
receive the Monthly Financial Reports for the month reported leading to the Shire not 
meeting legislative requirements on financial reporting.  The risk identified would be failure 
to fulfil statutory regulations or compliance requirements.  
 

Consequence Insignificant Minor Moderate Major Extreme Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives: 
Responsible financial management is critical to deliver on the Strategic Community Plan. 
 
The Corporate Business Plan determines the local government’s resource allocations which 
form the construction of the Annual Budget. The financial statements thus measure 
performance against the Corporate Business Plan by providing comparatives against the 
Annual Budget. 
 
This proposal relates to delivery of core business and services detailed in the Shire of 
Brookton Corporate Compendium – October 2020, duly appended to the Next Generation 
BROOKTON Corporate Business Plan <2021. 
 
Specifically, the contract services supports the following Business Unit and Functions: 

18. Financial Control 
18.2 Conduct external/internal audits and reporting 
18.4 Review/Manage financial investments 
18.5 Process rates, other revenues, timely payments 
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Comment 
The Monthly Financial Reports has been prepared in accordance with statutory 
requirements.  
 
OFFICER’S RECOMMENDATION 
 
That Council receives the Monthly Statements of Financial Activity for the Period Ended 30 
September 2022, in accordance with Section 6.4 of the Local Government Act 1995 and 
Regulation 34 of the Local Government (Financial Management) Regulations 1995 as 
presented in Attachment 14.10.22.01A. 
 
(Simple Majority Vote Required) 
 
Attachments 
Attachment 14.10.22.01A – Statement of Financial Activity for Period 30 September 2022 
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Attachment 14.10.22.01A 
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14.10.22.02 LIST OF PAYMENTS – SEPTEMBER 2022 
File No: N/A 
Date of Meeting: 20 October 2022 
Location/Address: N/A 
Name of Applicant: N/A 
Name of Owner: N/A 
Author/s: Leigh Anderson – Finance Administration Officer - Creditors 
Authorising Officer: Deanne Sweeney - Manager Corporate and Community  
Declaration of Interest: The author and authorising officer do not have an interest in 

this item. 
Voting Requirements: Simple Majority 
Previous Report: 15 September 2022 

 
Summary of Item 
The purpose of this report is to present the list of payments for the month of September 
2022, as required under the Local Government (Financial Management) Regulations 1996.   
 
Description of Proposal 
To present to Council, the accounts paid under Delegation 1.1, Power to Make Payments.  
 
Background 
In accordance with Local Government (Financial Management) Regulations 1996 Clause 13 
(1) schedules of all payments made through Council’s bank accounts are presented to 
Council for inspection.   
 
Consultation 
There has been no consultation on this matter.  
 
Statutory Environment 
Regulation 13 of the Local Government (Financial Management) Regulations 1996 states: 
 

13. Payments from municipal fund or trust fund by CEO, CEO’s duties as 
to etc. 

 (1) If the local government has delegated to the CEO the exercise of its 
power to make payments from the municipal fund or the trust fund, 
a list of accounts paid by the CEO is to be prepared each month 
showing for each account paid since the last such list was 
prepared — 
(a) the payee’s name; and 
(b) the amount of the payment; and 
(c) the date of the payment; and 
(d) sufficient information to identify the transaction. 

 (2) A list of accounts for approval to be paid is to be prepared each 
month showing — 
(a) for each account which requires council authorisation in that 

month — 
(i) the payee’s name; and 
(ii) the amount of the payment; and 
(iii) sufficient information to identify the transaction; and 

(b) the date of the meeting of the council to which the list is to be 
presented. 
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 (3) A list prepared under sub-regulation (1) or (2) is to be — 
(a) presented to the council at the next ordinary meeting of the 

council after the list is prepared; and 
(b) recorded in the minutes of that meeting. 

 
Relevant Plans and Policy 
The Chief Executive Officer, under relevant delegation, is authorised to make payments. 
 
Financial Implications 
No financial implications have been identified at the time of preparing this report. 
 
Risk Assessment 
The risk in relation to this matter is assessed as ‘Medium’ on the basis that if Council does 
not accept the payments.  The risk identified would be failure to fulfil statutory regulations 
or compliance requirements. Shire Officer’s provide a full detailed listing of payments made 
in a timely manner. 
 

Consequence Insignificant Minor Moderate Major Extreme Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives 
This item relates to delivery of core business and services detailed in the Shire of Brookton 
Corporate Compendium – October 2020, duly appended to the Next Generation BROOKTON 
Corporate Business Plan <2021.  
Specifically, the contract services support the following Business Unit and Functions: 
 

18. Financial Control 
18.2 Conduct external/internal audits and reporting 
18.5 Process rates, other revenues, timely payments 

 
Comment 
Council has delegated, to the Chief Executive Officer, the exercise of its power to make 
payments from the Shire’s Municipal and Trust funds.  In accordance with Regulation 13 of 
the Local Government (Financial Management) Regulations 1996, a list of accounts paid is 
to be provide to Council, where such delegation is made. 
 
Contained within Attachment 14.10.22.02B is a detailed transaction listing of credit card 
expenditure paid for the period ended 30 September 2022.  
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OFFICER’S RECOMMENDATION 
 
That Council receives the list of accounts, totalling $273,215.72 paid under delegated 
authority in accordance with Regulation 13(1) of the Local Government (Financial 
Management) Regulations 1996 for the month of September 2022, as contained within 
Attachment 14.10.22.02A. 
 
(Simple majority vote required) 
 
Attachments 
Attachment 14.10.22.02A – List of Payments for September 2022 
Attachment 14.10.22.02B – List of Credit Card Transactions for September 2022 
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Attachment 14.10.22.02A 

 
List of Payments for September 2022 

 
Chq/EFT Date Name Description Amount 

EFT13639 16/09/2022 HAROLD BELL REFUND OF EXTRAORIDINARY 
ELECTION DEPOSIT 

 $80.00  

EFT13640 16/09/2022 KEIRA MESSENGER GYM KEY BOND REFUND REC#34990  $60.00  

EFT13641 19/09/2022 3E ADVANTAGE PTY LTD PRINTING COSTS FOR PHOTOCOPIER 
BROOKTON CRC & SHIRE ADMIN 
AUGUST 2022 

 $2,899.23  

EFT13642 19/09/2022 ALLWEST PLANT HIRE 
AUSTRALIA PTY LTD 

MOB AND DEMOB COSTS FOR WINTER 
MAINTENANCE GRADER (HIRE) 

 $3,283.50  

EFT13643 19/09/2022 APV VALUERS AND 
ASSET MANAGEMENT 

45% OF FEE OF ROAD & SEWERAGE 
INFRASTRUCTURE ASSESTS 
COMPONENT - DRAFT REPORT AS PRE-
REVISED QUOTE DATED 8 MARCH 2022 

 $14,055.53  

EFT13644 19/09/2022 AUSTRALIA POST POSTAGE COSTS FOR THE PERIOD 
1/08/22-31/08/2022 

 $902.75  

EFT13645 19/09/2022 B & N EYRE BROOKTON 
NEWSAGENCY 

VARIOUS PURCHASES FOR STATIONERY 
& NEWSPAPERS - AUGUST 2022 

 $491.19  

EFT13646 19/09/2022 BEDFORD ARMS HOTEL COUNCIL CATERING DINNERS FOR 
AUGUST COUNCIL MEETING 

 $221.00  

EFT13647 19/09/2022 BOB WADDELL & 
ASSOCIATES PTY LTD 

ASSISTANCE WITH FAIR VALUE 
REVALUATION OF ASSETS 8.5 HOURS  

 $2,351.25  

EFT13648 19/09/2022 BOHAN (WA) PTY LTD 
T/A VINES MEDICAL 
PRACTICE 

PRE-EMPLOYMENT MEDICAL - 
RECORDS ADMINISTRATION OFFICER 

 $150.00  

EFT13649 19/09/2022 BORAL CONSTRUCTION 
MATERIALS GROUP LTD 

2 X ASPHALT BITUPACK 1000KG BAG 
FOR ROAD MAINTENANCE 

 $176.00  

EFT13650 19/09/2022 BROOKTON DELI REFRESHMENTS FOR 2 X BUSH FIRE 
AWARE TRAINING DAYS 

 $512.50  

EFT13651 19/09/2022 BROOKTON HISTORICAL 
SOCIETY 

ANNUAL MAINTENANCE 
CONTRIBUTION FOR THE 2022/2023 
FINANCIAL YEAR AS PER SIGNED LEASE 
AGREEMENT 

 $2,145.48  

EFT13652 19/09/2022 BROOKTON PLUMBING CARAVAN PARK - PUMPOUT 
SEWERAGE TANK NEAR RETICULATED 
LAWN 

 $1,666.01  

EFT13653 19/09/2022 BROOKTON 
PROFESSIONAL 
SERVICES CENTRE 

PORTION OF SHIRE RATES FOR 22/23 
AS PER LEASE AGREEMENT 

 $1,534.00  

EFT13654 19/09/2022 BROOKTON TYRE 
SERVICE 

REPAIR WINDSCREEN CHIP PT10, 
WINDSCREEN REPLACEMENT PT15 & 
PT14 PLUS SITE TRAVEL 

 $2,308.63  

EFT13655 19/09/2022 CE HARTL 1ST QUARTER 2022 - COUNCILLOR 
PAYMENT, COUNCILLOR SITTING FEES 
& TRAVEL EXPENSES 

 $556.80  

EFT13656 19/09/2022 CHARLENE HAYDEN 1ST QUARTER 2022 - COUNCILLOR 
PAYMENT, COUNCILLOR SITTING FEES 

 $400.00  

EFT13657 19/09/2022 CHILD SUPPORT 
AGENCY EMPLOYER 
SERVICES 

PAYROLL DEDUCTIONS  $190.58  

EFT13658 19/09/2022 COLAS 4 X DRUMS CRS EMULSION - ROAD 
MAINTENANCE 

 $1,166.00  
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Chq/EFT Date Name Description Amount 

EFT13659 19/09/2022 COTERRA 
ENVIRONMENT 

LOT 19556 KWEDA NORTH ROAD 
NATVIE VEGETATION CLEARING 
PERMIT AVOIDANCE & MITIGATION 
CORRESPONDENCE & LIAISON WITH 
DWER 

 $1,003.20  

EFT13660 19/09/2022 DARRY'S PLUMBING & 
GAS DARR BEST 
PLUMBING PTY LTD 

SEWERAGE TREATMENT WORKS - 
SUPPLY AND INSTALL 2 X SUBMERSIBLE 
PUMPS FOR TREATMENT POND, 
CONTINUAL PUMPING OUT OF PUMP 
STATION TANK DURING BREAKDOWN 
OF PUMPS, SUPPLY AND INSTALLATION 
OF 3 PHASE PUMP TO FACILITATE THE 
PUMPING OF EFFLUENT TO THE 
TREATMENT POND.  

 $33,360.80  

EFT13661 19/09/2022 FULL CIRCLE DESIGN 
SERVICES 

BROOKTON MEMORIAL HALL - 
SECTION J & ESD DD GENERAL ESD & 
GREEN STAR EQUIVALENCY - 
CONTRACT DOCUMENTATION & 
SECTION J COMPLIANCE - CONTRACT 
DOCUMENTATION 

 $5,500.00  

EFT13662 19/09/2022 FULLPOWER ELECTRICS 
(WA) PTY LTD 

SEWERAGE TREATMENT WORKS - 
CHANGE EFFLUENT TREATMENT PUMP 
TIMING TO FACILITATE HIGHER PUMP 
RATE 

 $1,439.93  

EFT13663 19/09/2022 G & M DETERGENTS 
AND HYGIENE SERVICES 

VARIOUS CLEANING PRODUCTS FOR 
ADMINISTRATION CENTRE, WB EVA 
PAVILION, SHIRE DEPOT, PUBLIC 
TOILETS ROBINSON ROAD & CARAVAN 
PARK 

 $570.80  

EFT13664 19/09/2022 GEOFABRICS 
AUSTRALIA PTY LTD 

GEO FABRIC FOR COPPING RD, 
WITHALL ST, AND ALL OTHER ROAD 
MAINTENANCE. BIDIM GREEN 
FILTERWRAP 2.00M X 50MX6 OFF 

 $627.00  

EFT13665 19/09/2022 GREAT SOUTHERN FUEL 
SUPPLIES 

FUEL CARD STATEMENT AUGUST 2022  $949.86  

EFT13666 19/09/2022 GREAT SOUTHERN 
WASTE DISPOSAL 

DOMESTIC RUBBISH COLLECTION - 448 
HOUSEHOLDS 25/07/22- 29/07/2022, 
RECYCLING COLLECTION  333 
HOUSEHOLDS 11/08/2022 & 
25/08/2022, BROOKTON LANDFIL SITE 
27 LABOUR HRS 25/07/22- 29/07/2022, 
BROOKTON LANDFIL SITE 3 MACHINE 
HRS 25/07/22- 29/07/2022, BULK 
WASTE & RECYCLING COLLECTION - 6 
BINS OF WASTE 15/08/2022, BULK 
WASTE & RECYCLING COLLECTION - 7 
BINS OF CARDBOARD 15/08/2022 

 $16,602.30  

EFT13667 19/09/2022 HERSEY SAFETY PTY LTD MIXED MAGIC TREES, 15KG BAG OF 
RAGS, HEAVY DUTY WD LUBE, TREBLEX 
X 2, 1600 TSUNAMI CLEAR SAFETY 
GLASSES PRO X 12, SAVANNAH TINT 
SAFETY GLASS X12, P2 DUST MASKS 
PRO X 1, PRO RIGGER GLOVE LGEX 12 & 
FREIGHT 

 $694.72  

EFT13668 19/09/2022 HW & ASSOCIATES PREPARE A DESIGN DEVELOPMENT 
COST ESTIMATE FOR MEMORIAL HALL 

 $3,960.00  

EFT13669 19/09/2022 INVARION RAPIDPLAN 
PTY LTD 

TRAFIC MANAGEMENT PLAN 
PROGRAM - RAPID LICENSE FOR 
DANGIN-MEARS ROAD WHEATBELT 
SECONDARY FREIGHT NETWORK 

 $1,098.90  
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Chq/EFT Date Name Description Amount 

EFT13670 19/09/2022 JES-KY BUILDING AND 
SUPPLIES 

SEWERAGE TREATMENT WORKS - 
NUMEROUS EFFLUENT PUMPOUTS TO 
CONTAIN PUMP TANK LEVELS DURING 
SUBMERSIBLE PUMP FAILURES. 

 $6,633.00  

EFT13671 19/09/2022 KATRINA LOUISE CRUTE 1ST QUARTER 2022 COUNCILLOR 
SITTING FEE & PRESIDENTS & DEPUTY 
ALLOWANCE 

 $2,275.00  

EFT13672 19/09/2022 KENNEDYS TREE 
SERVICES 

CANCELATION OF BOOKING CHALET 
BOOKINGS 21/09/2022 - SALMON 
GUM, SHEAOAK & WANDOO 

 $515.00  

EFT13673 19/09/2022 KINGS PARK FASHIONS CANCELATION OF BOOKING 11/10/22-
13/10/22 WANDOO CHALET 

 $370.00  

EFT13674 19/09/2022 LANDGATE (DOLA) GOSS RENTAL VALUATIONS 
CHARGABLE SCHEDULE NO G2022/3 
DATED 16/04/22-24/06/22 

 $71.80  

EFT13675 19/09/2022 LES VIDOVICH REIMBURSEMENT OF TELSTRA 
EXPENSES AS PER MIW EMPLOYMENT 
CONTRACT - 3/08/22-02/09/2022 

 $80.27  

EFT13676 19/09/2022 LGRCEU PAYROLL DEDUCTIONS  $174.50  

EFT13677 19/09/2022 MARILYN GAIL MACNAB 1ST QUARTER 2022 - COUNCILLOR 
PAYMENT, COUNCILLOR SITTING FEES 
& TRAVEL EXPENSES 

 $1,065.52  

EFT13678 19/09/2022 NEIL WALKER 1ST QUARTER 2022 - COUNCILLOR 
PAYMENT, COUNCILLOR SITTING FEES, 
PRESIDENTS & DEPUTY ALLOWANCE, 
COUNCILLOR TRAVEL EXPENSES 

 $1,030.95  

EFT13679 19/09/2022 OFFICE OF THE 
AUDITOR GENERAL 

FINAL ACQUITTAL AUDIT REPORT LRCI 
PHASE 1 PROGRAM 

 $1,320.00  

EFT13680 19/09/2022 OFFICEWORKS 
BUSINESS DIRECT 

20 BOXES A4 PAPER & DELIVERY FEE  $693.36  

EFT13681 19/09/2022 RESONLINE SHIRE OF BROOKTON CARAVAN PARK 
ONLINE BOOKING SYSTEM JULY 22 TO 
JUNE 23 - AUGUST 2022 CHARGE 

 $242.00  

EFT13682 19/09/2022 ROYAL LIFE SAVING ANNUAL LIFEGUARD REQUALIFICATION 
- AQUATIC CENTRE COORDINATOR 

 $159.00  

EFT13683 19/09/2022 SHIRE OF BROOKTON PAYROLL DEDUCTIONS  $60.00  

EFT13684 19/09/2022 SHIRE OF BROOKTON PAYROLL DEDUCTIONS  $480.00  

EFT13685 19/09/2022 TAMARA LILLY 1ST QUARTER 2022 - COUNCILLOR 
PAYMENT, COUNCILLOR SITTING FEES 

 $700.00  

EFT13686 19/09/2022 TESG TOTAL ESSENTIAL 
SERVICES GROUP PTY 
LTD 

STAGE 3 FSER BROOKTON MEMORIAL 
HALL FIRE ENGINEERING - PREPARE 
FIRE SAFETY ENGINEERING REPORT 

 $8,250.00  

EFT13687 19/09/2022 TUTT BRYANT 
EQUIPMENT 

PR8 2012 BOMAG BW25RH MULTI 
WHEEL ENGINE OIL, FUEL PRE FILTER, 
FUEL FILTER, ELEMENT AIR OUTER, 
ELEMENT AIR SAFETY 

 $416.41  

EFT13688 19/09/2022 WA CONTRACT RANGER 
SERVICES 

RANGER SERVICES INCLUDING TRAVEL 
23/08/22 & 1/09/2022 

 $627.00  

EFT13689 19/09/2022 WATER CORPORATION 
OF WA 

STANDPIPE USAGE CHARGES & SERVICE 
FEE - 12/07/22-31/10/22 

 $533.36  

EFT13690 19/09/2022 ZIRCODATA (TOTALLY 
CONFIDENTIAL 
RECORDS) 

STORAGE PERIOD 26/07/2022 - 
25/08/2022 

 $49.20  

EFT13691 20/09/2022 ATO AUGUST 2022 BAS RETURN  $9,919.00  

EFT13692 29/09/2022 AGI BURMAS BOND: U2/28 WILLIAMS ST RECEIPT 
20663 

 $538.40  

EFT13693 29/09/2022 NIKHIL ELLICKAL RAJU BOND GYM KEY RETURNED  $60.00  

EFT13694 29/09/2022 RON MCGUIRE BOND: HIRE OF WB PAVILLION RECEIPT 
36679 

 $250.00  
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Chq/EFT Date Name Description Amount 

960.1 01/09/2022 EWAY - CARAVAN PARK 
BOOKING SYSTEM FEES 

CARAVAN PARK BOOKING SYSTEM FEES  $6.82  

960.1 02/09/2022 CBA MERCHA - BANK 
FEE - MERCHANT FEE 

BANK FEE - MERCHANT FEE  $515.77  

960.1 02/09/2022 EWAY - CARAVAN PARK 
BOOKING SYSTEM FEES 

CARAVAN PARK BOOKING SYSTEM FEES  $1.65  

961.1 06/09/2022 EWAY - CARAVAN PARK 
BOOKING SYSTEM FEES 

CARAVAN PARK BOOKING SYSTEM FEES  $3.03  

961.1 08/09/2022 EWAY - CARAVAN PARK 
BOOKING SYSTEM FEES 

CARAVAN PARK BOOKING SYSTEM FEES  $9.33  

961.1 09/09/2022 EWAY - CARAVAN PARK 
BOOKING SYSTEM FEES 

CARAVAN PARK BOOKING SYSTEM FEES  $3.18  

962.1 12/09/2022 EWAY - CARAVAN PARK 
BOOKING SYSTEM FEES 

CARAVAN PARK BOOKING SYSTEM FEES  $3.46  

963.1 13/09/2022 EWAY - CARAVAN PARK 
BOOKING SYSTEM FEES 

CARAVAN PARK BOOKING SYSTEM FEES  $11.90  

964.1 14/09/2022 EWAY - CARAVAN PARK 
BOOKING SYSTEM FEES 

CARAVAN PARK BOOKING SYSTEM FEES  $1.18  

964.1 15/09/2022 EWAY - CARAVAN PARK 
BOOKING SYSTEM FEES 

CARAVAN PARK BOOKING SYSTEM FEES  $12.98  

966.1 21/09/2022 EWAY - CARAVAN PARK 
BOOKING SYSTEM FEES 

CARAVAN PARK BOOKING SYSTEM FEES  $16.55  

966.1 23/09/2022 EWAY - CARAVAN PARK 
BOOKING SYSTEM FEES 

CARAVAN PARK BOOKING SYSTEM FEES  $1.44  

967.1 27/09/2022 EWAY - CARAVAN PARK 
BOOKING SYSTEM FEES 

CARAVAN PARK BOOKING SYSTEM FEES  $0.99  

968.1 28/09/2022 EWAY - CARAVAN PARK 
BOOKING SYSTEM FEES 

CARAVAN PARK BOOKING SYSTEM FEES  $4.65  

969.1 29/09/2022 EWAY - CARAVAN PARK 
BOOKING SYSTEM FEES 

CARAVAN PARK BOOKING SYSTEM FEES  $0.72  

970.1 30/09/2022 EWAY - CARAVAN PARK 
BOOKING SYSTEM FEES 

CARAVAN PARK BOOKING SYSTEM FEES  $2.28  

DD6259.1 06/09/2022 EXPAND SUPER SUPERANNUATION CONTRIBUTIONS  $307.13  

DD6259.2 06/09/2022 SANDHURST TRUSTEES PAYROLL DEDUCTIONS  $841.69  

DD6259.3 06/09/2022 HOSTPLUS SUPERANNUATION CONTRIBUTIONS  $94.84  

DD6259.4 06/09/2022 MACQUARIE SUPER 
ACCUMULATOR 

PAYROLL DEDUCTIONS  $186.00  

DD6259.5 06/09/2022 REST INDUSTRY SUPER SUPERANNUATION CONTRIBUTIONS  $89.83  

DD6259.6 06/09/2022 BRET EVENIS 
SUPERANNUATION 

SUPERANNUATION CONTRIBUTIONS  $346.45  

DD6259.7 06/09/2022 AWARE SUPER PTY LTD SUPERANNUATION CONTRIBUTIONS  $6,037.11  

DD6259.8 06/09/2022 CBUS 
SUPERANNUATION 

SUPERANNUATION CONTRIBUTIONS  $878.94  

DD6259.9 06/09/2022 ROD EVENIS 
SUPERANNUATION 

SUPERANNUATION CONTRIBUTIONS  $691.34  

DD6274.1 07/09/2022 SYNERGY TO REVERSE CANCELLED DIRECT DEBIT 
PAYMENT DD6202.2 

-$89.66 

DD6276.1 07/09/2022 SYNERGY TO REVERSE CANCELLED DIRECT DEBIT 
PAYMENT DD6202.2 - INCORRECT 
POSTING 

$179.32 

DD6288.1 14/09/2022 SHIRE OF BROOKTON - 
MASTERCARD - CEO 

CREDIT CARD STATEMENT FOR THE 
MONTH OF AUGUST 2022 

 $4.00  

DD6288.2 14/09/2022 SHIRE OF BROOKTON - 
MASTERCARD - CESM 

CREDIT CARD STATEMENT FOR THE 
MONTH OF AUGUST 2022 

 $4.00  

DD6288.3 14/09/2022 SHIRE OF BROOKTON - 
MASTERCARD - MCC 

CREDIT CARD STATEMENT FOR THE 
MONTH OF AUGUST 2022 

 $477.95  

DD6288.4 14/09/2022 SHIRE OF BROOKTON - 
MASTERCARD - MIE 

CREDIT CARD STATEMENT FOR THE 
MONTH OF AUGUST 2022 

 $325.00  
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Chq/EFT Date Name Description Amount 

DD6292.1 20/09/2022 EXPAND SUPER SUPERANNUATION CONTRIBUTIONS  $301.73  

DD6292.2 20/09/2022 SANDHURST TRUSTEES PAYROLL DEDUCTIONS  $841.69  

DD6292.3 20/09/2022 HOSTPLUS SUPERANNUATION CONTRIBUTIONS  $94.84  

DD6292.4 20/09/2022 MACQUARIE SUPER 
ACCUMULATOR 

PAYROLL DEDUCTIONS  $148.80  

DD6292.5 20/09/2022 REST INDUSTRY SUPER SUPERANNUATION CONTRIBUTIONS  $89.83  

DD6292.6 20/09/2022 MYNORTH SUPER 
WEALTH PERSONAL 
SUPERANNUATION AND 
PERSONAL FUND 

SUPERANNUATION CONTRIBUTIONS  $54.60  

DD6292.7 20/09/2022 BRET EVENIS 
SUPERANNUATION 

SUPERANNUATION CONTRIBUTIONS  $355.63  

DD6292.8 20/09/2022 AWARE SUPER PTY LTD SUPERANNUATION CONTRIBUTIONS  $6,017.08  

DD6292.9 20/09/2022 CBUS 
SUPERANNUATION 

SUPERANNUATION CONTRIBUTIONS  $878.94  

DD6295.1 19/09/2022 TELSTRA CORPORATION TELSTRA MONTHLY CHARGES ADMIN, 
CRC & ROAD CLOSURE WET WEATHER 
SMS 

 $938.05  

DD6298.1 23/09/2022 SYNERGY ENERGY SUPPLY 184 STREETLIGHTS 
25/07/22 - 24/08/22 

 $3,686.08  

DD6300.1 21/09/2022 TELSTRA CORPORATION TELSTRA MOBILE ACCOUNT CHARGES  $775.93  

DD6305.1 28/09/2022 WATER CORPORATION 
OF WA 

U4/28 WILLIAMS ST WATER SERVICE 
CHARGES 1 SEPT - 31 OCT 

 $945.40  

DD6259.10 06/09/2022 WA LOCAL 
GOVERNMENT SUPER 
PLAN 

PAYROLL DEDUCTIONS  $50.00  

DD6259.11 06/09/2022 AUSTRALIANSUPER PTY 
LTD 

SUPERANNUATION CONTRIBUTIONS  $1,169.42  

DD6259.12 06/09/2022 HUB24 SUPERFUND SUPERANNUATION CONTRIBUTIONS  $291.27  

DD6259.13 06/09/2022 MLC NOMINEES PTY 
LIMITED 

SUPERANNUATION CONTRIBUTIONS  $283.80  

DD6292.10 20/09/2022 ROD EVENIS 
SUPERANNUATION 

SUPERANNUATION CONTRIBUTIONS  $732.79  

DD6292.11 20/09/2022 WA LOCAL 
GOVERNMENT SUPER 
PLAN 

PAYROLL DEDUCTIONS  $50.00  

DD6292.12 20/09/2022 AUSTRALIANSUPER PTY 
LTD 

SUPERANNUATION CONTRIBUTIONS  $1,035.54  

DD6292.13 20/09/2022 HUB24 SUPERFUND SUPERANNUATION CONTRIBUTIONS  $291.27  

DD6292.14 20/09/2022 MLC NOMINEES PTY 
LIMITED 

SUPERANNUATION CONTRIBUTIONS  $331.09  

PAYRUN 
*1090 

06/09/2022 SALARIES & WAGES WEEK 10 - PPE 06/09/2022  $52,696.22  

PAYRUN 
*1092 

20/09/2022 SALARIES & WAGES WEEK 12 - PPE 20/09/2022  $52,714.12  

   PAYMENTS TOTAL  $273,215.72  
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Attachment 14.10.22.02B 

 
 
 
 

 
List of Credit Card Transactions Paid in September 2022 
 

Shire of Brookton - Bendigo Bank Mastercard – MIE   

Direct Debit Date Description Amount 

DD6288.4 14/09/2022 BLUE DOG TRAINING - WHITE CARD - P 
SYNGE 

59.00 

    
BUNNINGS AGI PIPE SLOTTED VINDEX 
100MM 20M SOCKED X 2 FOR WITHALL 
STREET 

262.00 

    BENDIGO BANK CARD FEE $4.00 
    TOTAL $325.00 

    
    

Shire of Brookton - Bendigo Bank Mastercard - CESM   

Direct Debit Date Description Amount  

DD6288.2 14/09/2022 BENDIGO BANK CARD FEE $4.00 
    TOTAL $4.00 

    
    

Shire of Brookton - Bendigo Bank Mastercard - MCC   

Direct Debit Date Description Amount  

DD6288.3 14/09/2022 HARVEY NORMAN DYSON V7 STICK 
VACUUM FOR CARAVAN PARK 

473.95 

  BENDIGO BANK CARD FEE $4.00 
    TOTAL $477.95 

    
    

Shire of Brookton - Bendigo Bank Mastercard - CEO   

Direct Debit Date Description Amount  

DD6288.1 14/09/2022 BENDIGO BANK CARD FEE $4.00 
    TOTAL $4.00 
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15.10.22 GOVERNANCE REPORTS 
 
15.10.22.01 REVISED APPOINTMENT OF MEMBERS TO COUNCIL COMMITTEES AND 

ADVISORY GROUPS FOR 2022-2023 FOLLOWING EXTRAORDINARY ELECTION 
File No: ADM 0684 
Date of Meeting: 20 October 2022 
Location/Address: 14 White Street, Brookton WA 6306 
Name of Applicant: N/A 
Name of Owner: N/A 
Author/s: Sandie Spencer - Executive Governance Officer 
Authorising Officer: Gary Sherry - Chief Executive Officer 
Declaration of Interest: Nil  
Voting Requirements: Absolute Majority 
Previous Report: Nil 

 
Summary of Item:   
With the completion of the recent Extraordinary Election a review of the appointment of 
Elected Members to Committees of Council, Shire of Brookton Advisory Groups and 
delegates to organisations, positions and committees to which Council has membership or 
representation.  
 
Description of Proposal: 
Council is required to review the selection of Elected Members to Council’s committees at 
least once each election cycle.  While Council did so after the October 2021 election, with 
the resignation of Cr Watts a review of all appointments is recommended  
 
Background: 
In October 2021 Council made the appointments to committees and  
 

No. Council Committee Role/Authority Council Representative/ 
Delegate 

1 Audit and Risk Committee Advisory Cr Crute  
Cr Walker  
Cr Macnab  
Mr E. Pech 
Ms B. Mitchell  

2 Employment Committee Delegated 
authority 
pursuant to 
Section 5.16 of 
the Local 
Government Act, 
1995 

Cr Crute  
Cr Walker  
Cr Watts  
Cr Hartl  

3 Bushfire Advisory Committee Advisory Cr Crute - Chair 
Cr Lilly  

4 Local Emergency Management 
Committee 

Advisory Cr Crute - Chair 
Cr Macnab  
 

5 Community Enterprise Advisory 
Reference Group  

Advisory Cr Crute - Chair  
Cr Hartl - Deputy Chair 
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No. Council Committee Role/Authority Council Representative/ 
Delegate 

Cr Hayden 
Cr Watts  

6 Business and Economic Advisory 
Reference Group 

Advisory Cr Crute - Chair  
Cr Walker - Deputy Chair 
Cr Lilly  
Cr Macnab  

7 Brookton Recreation Advisory 
Group 

Advisory Cr Hartl - Chair  
Cr Watts  

8 Brookton Natural Resource 
Management Group  

Advisory Cr Lilly - Chair  
Cr Hayden  

9 WALGA Central Country Zone Representative Cr Crute  
Cr Walker  
Cr Lilly - Proxy 

10 WALGA AGM (Voting) Representative Cr Crute  
Cr Walker 

11 MRWA Wheatbelt South 
Regional Road Group & 
Hotham-Dale Subgroup 

Representative Cr Crute  
Cr Lilly - Proxy 

12 Brookton District High School 
Board 

Representative Cr Lilly  

13 Yenyenning Lakes Management 
Group 

Representative Cr Macnab   

14 Regional Joint Development 
Assessment Panel (JDAP) 

Representative Cr Walker  
Cr Lilly  
Cr Watts - Proxy 
Cr Macnab - Proxy 

 
A review of some of the committees and delegates that Council participates in may be 
appropriate.  
 

No. Council Committee Role/Authority 
1 Audit and Risk Committee This is a legislatively required Committee to oversee 

Council’s audit process and risk management.  This 
committee will be the subject of future legislative 
amendment in the very near future. 
 
Minimum of 3 Elected Members and 2 External 
Representatives, one being a CPA 
 
The Committee meets as required but this is always at 
least 3 times per year.  The Committee makes 
recommendations to Council.  

2 Employment Committee The committee is responsible for overseeing 
employment relationship with CEO.  This includes 
performance and salary review. 
 
This committee has Delegated Authority to make 
decisions binding of Council.   
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No. Council Committee Role/Authority 
The Committee would normally meet annually 

3 Bushfire Advisory 
Committee (BFAC) 

An advisory committee to oversee fire prevention, fire 
management and recommended on Council policy 
relating to the Bush Fires Act.  
 
Currently the committee meets 3 times per year. 

4 Shire of Brookton Local 
Emergency Management 
Committee 

This committee acts in accordance with the 
Emergency Management Act 2005 to manage and 
organise the Brookton community’s emergency 
preparation and response 
 
Currently the committee meets 4 times per year. 

5 Community Enterprise 
Advisory Reference Group 
(CEARG) 

The CEARG operates under the auspice of Council to 
co-ordinate and oversee community projects listed in 
the Shire of Brookton Corporate Business Plan, or 
arising from ‘Innovations Pathway’ and the 
BROOKTON Book of Initiatives.  
 
Such projects may include (but are not limited to) civic 
projects and initiatives that involve direct 
participation from key community representatives 
 
The Terms of Reference for this Advisory Group is 
subject to review by Council 

6 Business and Economic 
Advisory Reference Group 
(BEARG) 

The purpose of this Group is to co-ordinate and 
oversee major projects of a commercial or economic 
nature for the betterment of the BROOKTON economy 
and community.   
 
Such projects are listed in the Shire of Brookton 
Corporate Business Plan, and may also be identified 
through the ‘Innovations Pathway’ and the 
BROOKTON Book of Initiatives 
 
The Terms of Reference for this Advisory Group is 
subject to review by Council 

7 Brookton Recreation 
Advisory Group (BRAG) 

The BRAG seeks to ensure the WB Eva Pavilion and 
Brookton Oval is appropriately maintained and 
accessible for all users and utilised by a broad range of 
community and private users.  
 
The Terms of Reference for this Advisory Group is 
subject to review by Council 

8 Brookton Natural 
Resource Management 
Group (BNRMG) 

This Group was initially formed under the banner of 
Regenerative Farming, but amended by Council to 
Natural Resource Management as a broader scope of 
function to investigate and make recommendations as 
well as co-ordinate and oversee environmental 
community projects, as endorsed by Council.  
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No. Council Committee Role/Authority 
The Terms of Reference for this Advisory Group is 
subject to review by Council 

9 WALGA Central Country 
Zone 

This group is made up of 13 member Councils of the 
WALGA.  Council is entitled to two delegates.   
 
It is suggested that the CEO be at a proxy delegate to 
permit the CEO to attend and vote on matters of 
importance when a Council delegate is unable to 
attend.    
 
This Committee meets about 5 times a year, in 
locations around the district.  Meetings take up six 
hours with travel. 

10 WALGA AGM (Voting) Council is entitled to two voting delegates at the 
annual WALGA AGM.   
 
Again it may be appropriate to include the CEO as one 
of the proxy delegates 

11 Wheatbelt South Regional 
Road Group (WBSRRG) & 
Hotham-Dale Subgroup 

The WBSRRG is the key body responsible for oversight 
and allocation of road funding in our region under the 
State Road Funds Agreement.  
 
The Hotham-Dale Subgroup is our local group 
including the Shires of Beverley, Pingelly and 
Wandering who provide delegates to the WBSRRG.   

12 Brookton District High 
School Board 

The representative will sit on the Brookton DHS Board.   

13 Yenyenning Lakes 
Management Group 
(YLMG) 

The representative will sit on the YLMG and represent 
the Shire of Brookton’s interests.  

14 Regional Joint 
Development Assessment 
Panel (JDAP) 

Council can nominate 2 delegates and 2 Deputy 
Delegates to the JDAP to sit on reviews of large 
planning applications in the Shire of Brookton.  
Council's nominees must be appointed by the Minister 
and are required to complete training. 
 
The Shire of Brookton has never had such a planning 
application.   

 
Consultation - Nil. 
 
Statutory Environment:   
Local Government Act (1995) 
5.10 Appointment of committee members 
(1) A committee is to have as its members - 

(a)  persons appointed* by the local government to be members of the committee 
(other than those referred to in paragraph (b)); and 

(b)  persons who are appointed to be members of the committee under subsection 
(4) or (5). 

* Absolute majority required. 
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(2) At any given time each council member is entitled to be a member of at least one 
committee referred to in section 5.9(2)(a) or (b) and if a council member nominates 
himself or herself to be a member of such a committee or committees, the local 
government is to include that council member in the persons appointed under 
subsection (1)(a) to at least one of those committees as the local government 
decides. 

(3) Section 52 of the Interpretation Act 1984 applies to appointments of committee 
members other than those appointed under subsection (4) or (5) but any power 
exercised under section 52(1) of that Act can only be exercised on the decision of an 
absolute majority of the local government. 

(4) If at a meeting of the council a local government is to make an appointment to a 
committee that has or could have a council member as a member and the mayor or 
president informs the local government of his or her wish to be a member of the 
committee, the local government is to appoint the mayor or president to be a 
member of the committee. 

(5) If at a meeting of the council a local government is to make an appointment to a 
committee that has or will have an employee as a member and the CEO informs the 
local government of his or her wish - 
(a) to be a member of the committee; or 
(b) that a representative of the CEO be a member of the committee, the local 

government is to appoint the CEO or the CEO's representative, as the case may 
be, to be a member of the committee. 

 
5.11.  Tenure of committee membership 
(1) Where a person is appointed as a member of a committee under section 5.10(4) or 

(5), the person's membership of the committee continues until - 
(a) the person no longer holds the office by virtue of which the person became a 

member, or is no longer the CEO, or the CEO's representative, as the case may 
be; 

(b) the person resigns from membership of the committee; 
(c) the committee is disbanded; or 
(d) the next ordinary elections day, 
whichever happens first. 

(2) Where a person is appointed as a member of a committee other than under section 
5.10(4) or (5), the person's membership of the committee continues until - 
(a) the term of the person's appointment as a committee member expires; 
(b) the local government removes the person from the office of committee 

member or the office of committee member otherwise becomes vacant; 
(c) the committee is disbanded; or 
(d) the next ordinary elections day, 
whichever happens first. 

 
Relevant Plans and Policy:  
The following Policies apply to the establishment and operation of Council Committees: 

• Policy 1.13 Council Committees – Terms of Reference 
• Policy 1.12 CEO Performance and Salary Review 
• Policy 1.26 Code of Conduct Behaviour Complaints Management 
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Financial Implications: 
Elected member meeting attendance fees and allowances and expense rates include the 
following: 
• Committee Meeting Fee $100 per meeting 
• Working/Advisory Groups $100 per meeting 
• Regional Road Group  $100 per meeting 
• WALGA Zone Meeting $100 per meeting 
• External Committees  $50 per meeting  
• Travel (as per Salary and Allowances Tribunal) $0.78 per km 
 
These costs are accommodated in the 2022/23 municipal budget. 
 
Risk Assessment: 
In not appointing members to the Audit and Risk Committee, LEMC and BFAC the Council 
would be in breach of the respective legislation.  While the consequences are major, the 
likelihood of occurrence is Rare. 
 

Consequence Insignificant Minor Moderate Major Extreme Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives: 
This proposal relates to delivery of core business and services detailed in the Shire of 
Brookton Corporate Compendium – October 2020, duly appended to the Next Generation 
BROOKTON Corporate Business Plan <2021.  
 
Specifically, the appointment of representatives to Committees and Advisory Groups aligns 
to: 

1. Governance 
1.4 Convene Council meetings, prepare agendas, minutes 

 
Comment: 
The use of Committees to undertake Council functions and provide advice to Council is an 
important means of progressing projects and addressing issues without the need for full 
Council representation. 
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Council representation on Advisory Groups is also an important link for the awareness of 
the Council on issues that may impact the community or for that matter Council business.  
As such it is essential that all Council members contribute through participation on some of 
these groups. 
 
Council may, at any time, exercise its authority under the legislation to: 
• change the composition of an existing Committee or Advisory Group (including 

increase in members); 
• create a new Committee or Advisory Group with a defined purpose; or 
• delete an existing Committee or Advisory Group if there is no further a purpose or 

need.  
 
OFFICER RECOMMENDATION 
 
That Council appoint the following as members of Committees of Council and as delegates 
of Council to the respective committee or organisation as included in the following: 
 
No. Council Committee Council Representative/ Delegate 
1 Audit and Risk (Finance) 

Committee 
Cr _____________________  
Cr _____________________  
Cr _____________________  
Mr E. Pech 
Ms B. Mitchell  

2 Employment Committee Cr _____________________  
Cr _____________________  
Cr _____________________  
Cr _____________________  

3 Bushfire Advisory Committee Cr _____________________ - Chair 
Cr _____________________  

4 Local Emergency Management 
Committee 

Cr _____________________ - Chair 
Cr _____________________  

5 Community Enterprise Advisory 
Reference Group  

Cr _____________________ - Chair  
Cr _____________________ - Deputy Chair 
Cr _____________________ 
Cr _____________________  

6 Business and Economic 
Advisory Reference Group 

Cr _____________________ - Chair  
Cr _____________________ - Deputy Chair 
Cr _____________________  
Cr _____________________  

7 Brookton Recreation Advisory 
Group 

Cr _____________________ - Chair  
Cr _____________________  

8 Brookton Natural Resource 
Management Group  

Cr _____________________ - Chair  
Cr _____________________  

9 WALGA Central Country Zone Cr _____________________  
Cr _____________________  
Cr _____________________ - Proxy 
Chief Executive Officer- Proxy 

10 WALGA AGM (Voting) Cr _____________________  
Cr _____________________  
Cr _____________________ - Proxy 
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No. Council Committee Council Representative/ Delegate 
Chief Executive Officer- Proxy 

11 MRWA Wheatbelt South 
Regional Road Group & 
Hotham-Dale Subgroup 

Cr _____________________  
Cr _____________________ - Proxy 

12 Brookton District High School 
Board 

Cr _____________________  

13 Yenyenning Lakes Management 
Group 

Cr _____________________   

14 Regional Joint Development 
Assessment Panel (JDAP) 

Cr _____________________  
Cr _____________________  
Cr _____________________ - Proxy 
Cr _____________________ - Proxy 

 
(Absolute majority vote required) 
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15.10.22.02 ADOPTION OF ORDINARY COUNCIL MEETING DATES FOR 2023 
File No: N/A 
Date of Meeting: 20 October 2022 
Location/Address: Shire of Brookton 
Name of Applicant: N/A 
Name of Owner: Shire of Brookton 
Author/s: Sandie Spencer – Executive Governance Officer 
Authorising Officer: Gary Sherry – Chief Executive Officer   
Declaration of Interest: The author and authorising officer have an operational 

interest in this item.  
Voting Requirements: Simple Majority 
Previous Report: N/A 

 
Summary of Item:   
Council is to adopt a schedule on which Ordinary Council meetings are to be held in 2023.  
 
Description of Proposal: 
The proposed meeting dates for 2023 are: 

16th February 2023 
16th March 2023 
20th April 2023  
18th May 2023 
15th June 2023 
20th July 2023 
17th August 2023 
21st September 2023 
19th October 2023 
16th November 2023 
14th December 2023 

 
No meeting is proposed for January 2023.  This is not traditionally a busy meeting of Council 
and will accommodate elected members and staff taking time for holidays.   
 
All nominated meeting dates fall on the 3rd Thursday of the month as per Council policy.  
The December meeting date has been brought forward one week to be more convenient.  
This meeting is still four weeks from the prior November 2023 meeting date.. 
 
Background: 
Local Government regulation require that Council Meeting dates are advertised.   
 
Consultation: Nil 
 
Statutory Environment:   
Local Government (Administration) Regulations 1996  
12. Public notice of council or committee meetings — s. 5.25(1)(g) 
(1) At least once each year a local government is to give local public notice of the dates 

on which and the time and place at which —  
(a) the ordinary council meetings; and  
(b) the committee meetings that are required under the Act to be open to members 

of the public or that are proposed to be open to members of the public, 
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 are to be held in the next 12 months. 
(2) A local government is to give local public notice of any change to the date, time or 

place of a meeting referred to in subregulation (1). 
(3) Subject to subregulation (4), if a special meeting of a council is to be open to members 

of the public then the local government is to give local public notice of the date, time, 
place and purpose of the special meeting. 

(4) If a special meeting of a council is to be open to members of the public but, in the 
CEO’s opinion, it is not practicable to give local public notice of the matters referred to 
in subregulation (3), then the local government is to give public notice of the date, 
time, place and purpose of the special meeting in the manner and to the extent that, 
in the CEO’s opinion, is practicable. 

 
Relevant Plans and Policy:  
The dates listed in the Summary and again in the Officer Recommendation accord with 
Council Policy 1.2 that states; 
Policy 1.2  Meetings – Scheduled Dates  

The Ordinary meeting of Council shall be held at 6.00 pm on the third 
Thursday of each month unless otherwise determined by Council.  
Special Council Meetings will be scheduled as decided by the Shire President 
or Council. Standing Committee Meetings are to be scheduled on an as 
required basis.  

 
Financial Implications: 
There is no direct financial implications for this matter. 
 
Risk Assessment: 
Not advertising meeting dates for Council Meetings would be in breach of the respective 
legislation.  While the consequences are Major, the likelihood of occurrence is Rare. 
 

Consequence Insignificant Minor Moderate Major Extreme Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives: 
This proposal relates to delivery of core business and services detailed in the Shire of 
Brookton Corporate Compendium – October 2020, duly appended to the Next Generation 
BROOKTON Corporate Business Plan <2021.  
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Specifically, the adoption of Council Ordinary Meeting dates for 2022 aligns to:  
1. Governance  

1.4 Convening Council meetings, prepare agendas, minutes  
 
Comment - Nil 
 
OFFICER RECOMMENDATION 
 
That Council adopt the following Schedule of Council Meetings to held in the Council 
Chambers of the Shire of Brookton in  2023: 
 

No Date Time 
1 Thursday 16 February 2023 6pm 
2 Thursday 16 March 2023 6pm 
3 Thursday 20 April 2023 6pm 
4 Thursday 18 May 2023 6pm 
5 Thursday 15 June 2023 6pm 
6 Thursday 20 July 2023 6pm 
7 Thursday 17 August 2023 6pm 
8 Thursday 21 September 2023 6pm 
9 Thursday 19 October 2023 6pm 

10 Thursday 16 November 2023 6pm 
11 Thursday 14 December 2023 6pm 

 
(Simple majority vote required)  



Shire of Brookton, Ordinary Meeting of Council, 20 October 2022 - Agenda 89 

 
15.10.22.03 COUNCIL POLICY - SHIRE SERVICES DURING CHRISTMAS/NEW YEAR 

HOLIDAY PERIOD 
File No: GOV031A 
Date of Meeting: 20 October 2022 
Location/Address: N/A 
Name of Applicant: N/A 
Name of Owner: N/A 
Author/s: Gary Sherry – Chief Executive Officer 
Authorising Officer: Gary Sherry – Chief Executive Officer 
Declaration of Interest: The author and authorising officer do not have an 

interest in this item 
Voting Requirements: Simple Majority 
Previous Report: N/A 

 
Summary of Report:   
Council is to consider policy to guide Shire of Brookton operations over the annual 
Christmas and New Year holiday period. 
 
Description of Proposal: 
The draft policy included at Attachment 15.10.22.03A, seeks for Council’s regular operations 
close at the end of business on Christmas eve and reopen on the first day after the New 
Years Day public holiday.  
 
The Policy also allows for this closure to be extended where there is only one day between 
the News Day public Holiday and the weekend.     
 
The adoption of policy will give certainty to the public and staff over Shire operations into 
the future.   
 
The Shire may still have limited operational works staff completing required operations such 
as the monitoring of reticulation and sewage, and additional operational staff on call should 
they be required in an emergency.   
 
On these days of closure staff will utilise the two pubic service holiday days, accrued time in 
lieu, adjusted Rostered Days Off and annual leave if required.  Staff without accrued leave 
will need to take leave without pay.   
 
A closure over the Christmas New Year holiday period is common in local government and 
increasingly so for other businesses.  There is unlikely to be significant demand for Shire 
services during this time.   
 
Background: 
Council has previously approved annual closures.   
 
Consultation:  Nil 
Statutory Environment:  Nil 
 
Relevant Plans and Policy:  
With approval the draft policy induced at Attachment 15.10.22.03A will be included in 
Council’s policy manual.   
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Financial Implications: 
There are no specific financial implications directly arising from this matter. 
 
Risk Assessment: 
Few consequences are anticipated and the outcomes would be minor in nature.   
 

Consequence Insignificant Minor Moderate Major Extreme Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives: 
This proposal relates to delivery of core business and services detailed in the Shire of 
Brookton Corporate Compendium – October 2020, duly appended to the Next Generation 
BROOKTON Corporate Business Plan <2021.  
 
Specifically, the adoption of the policy aligns to: 
 

1. Governance 
1.1 Full review policy manual 

 
Comment 
The updating of policy reflects the current position of Council and work practices at the 
Shire as well as best practice approaches and allows council to operate in an efficient 
manner. 
 
OFFICER’S RECOMMENDATION 
 
That Council adopt Policy included at Attachment 15.10.22.03A to provide for a regular 
operational closure from Christmas to New Year.   
 
(Simple majority vote required) 
 
Attachments 
Attachment 15.10.22.03A – Draft Policy 1.28 Shire of Brookton Services – Christmas and 
New Year Period. 
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Attachment 15.10.22.03A 

 
1.28 SHIRE OF BROOKTON SERVICES – CHRISTMAS NEW YEAR PERIOD 
 
Directorate: Executive 

Statutory Environment:  

Council Adoption: Date:  Resolution #:  

Last Amended: Date:  Resolution #:  

Review Date:  
 

Objective:  
Council is seeking to balance the reduced demand from the public for administration 
services over the Christmas/New Year period and the high staff demand for leave at this 
time.  
 
Policy:  
Council will: 
1. not provide services from the Shire Administration Centre and the Brookton 

Community Resource Centre; and   
 
2. provide reduced levels of Works services;  from the period commencing on Christmas 

Day each year until and including the New Year’s Day public holiday. 
 

In addition should there be only 1 day following the New Year’s Day Public Holiday to 
a weekend, Council will extend the closure to include that day.   

 
Guidelines 
For this extended period, Council will require that staff use leave allocations in the following 

order: 
1. approved Public Holidays; 
2. 2 additional Local Government Recreation (LGR) leave days per annum provided as 

per policy 2.31 Employee Leave;  
3. any rostered days off if available or other types of accrued leave that exists; and then 
4. accrued annual leave. 
 
If an employee does not have sufficient accrued leave, they will be required to take leave 
without pay.   
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16.10.22  ELECTED MEMBERS MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN 

GIVEN 
 
 
17.10.22 NEW BUSINESS OF AN URGENT NATURE INTRODUCED BY DECISION OF 

MEETING 
 
18.10.22 CONFIDENTIAL REPORTS 
 
 
19.10.22 NEXT MEETING & CLOSURE 
 
The next Ordinary meeting of the Council will be held on Thursday 17th November 2022 
commencing at 6.00 pm. 
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