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AGENDA 
Ordinary Meeting of Council 
 

To be held on: 
Thursday 19 June 2025 at 6:00pm 
Shire of Brookton Council Chamber 
14 White Street, Brookton 
 
 
This meeting will be recorded in line 
with Local Government Act. 
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NOTICE OF MEETING 

 
 
 
Dear Councillor, Resident or Ratepayer, 
 
Notice is hereby given that the Ordinary Meeting of the Brookton Shire Council will be held on 
Thursday 19th June 2025 in the Council Chambers at the Shire Administration Centre 
commencing at 6.00 pm. 
 
The business to be transacted is shown in the agenda. 
 
 
 
 
Gary Sherry 
Gary Sherry 
CHIEF EXECUTIVE OFFICER 
12 June 2025 
 
 
 
 
 
 

DISCLAIMER 
The recommendations contained in the Agenda are subject to confirmation by Council.  The 
Shire of Brookton warns that anyone who has any application lodged with Council must obtain 
and should only rely on written confirmation of the outcomes of the application following the 
Council meeting, and any conditions attaching to the decision made by the Council in respect 
of the application.  No responsibility whatsoever is implied or accepted by the Shire of 
Brookton for any act, omission or statement or intimation occurring during a Council meeting. 
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1.06.25 DECLARATION OF OPENING/ANNOUNCEMENT OF VISITORS 

 
On behalf of Council, I would like to acknowledge that this meeting is being held on the 
traditional lands of the Nyoongar People and pay respect to all Elders, past, present, and 
emerging.  I wish to acknowledge and respect local people’s continuing culture and the 
contribution they make to Country and its life.  
 
Recording of proceedings 
In accordance with Regulation 14I Local Government (Administration) Regulations this 
meeting is being recorded.  Recordings will be available on the Shire’s website. 
 
By being present at this meeting, members of the public consent to the possibility that their 
voice will be recorded. 
 

2.06.25 RECORD OF ATTENDANCE/APOLOGIES/APPROVED LEAVE OF ABSENCE 

Elected Members (Voting) 
Cr KL Crute President 
Cr T D de Lange Deputy President 
Cr HA Bell 
Cr B Copping 
Cr L McCabe 
Cr R Wallis 
 
Staff (Non-Voting) 
Gary Sherry Chief Executive Officer 
Deanne Sweeney Manager Corporate and Community 
Kevin D’Alton Acting Manager Infrastructure Works 
Sandie Spencer Executive Governance Officer 
 
Apologies 
Nil at this time. 
 
Leave of Absence 
Nil. 
 
Members of the Public 
Nil at this time. 
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3.06.25 USE OF COMMON SEAL 

The Table below details the Use of Common Seal under delegated authority. 
 

Use of Common Seal Register 
File Ref: Purpose Date Granted 

Nil   
 
 

4.06.25 DELEGATED AUTHORITY – ACTIONS PERFORMED 

The Table below details the actions of Council performed under delegated authority. 
 
Shire of Brookton, Delegation Register, 1.41 Building Matters – Permits, Certificates & Orders 
 

BUILDING 

Permit No. Lot & Street Type of Building Work 
Date 

Granted 

16-24/25 Lot 2, 56 McGrath Street 
New Single Storey 

Modular Residential 
Dwelling with Shed 

21/05/2025 

 
Shire of Brookton, Delegation Register, 1.37 Specific Provisions under the Town Planning 
Scheme No. 4. 
 

PLANNING 
File 
Ref 

Application 
Ref 

Subject Land  
(Inc. Scheme No.) 

Purpose 
Date 

Granted 
Nil     

 
 

5.06.25 RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE 

 
Regulation 11 of the Local Government (Administration) Regulations 1996 requires that a 
summary of each public question asked and the response given is included in Council Minutes.  
Questions Taken on Notice at one Council meeting will be researched and a written response 
provided to the questioner, assuming that Council has their contact information.  These 
responses to questions taken on notice will be included in minutes of the following Meeting. 
 

5.06.25.01 100 ROBINSON ROAD – BRICK PAVING – REPORTS OF MAINTENANCE 
REQUIRED 

 
At the May 2025 Ordinary Meeting, Ms Sharon Williams stated that she has sent several 
maintenance issues through to the Shire using Snap, Send, Solve.  On 27th January 2025, she 
had notified the Shire regarding dangerous paving on Robinson Road, opposite IGA and that it 
is a safety issue.  Nothing has been done about it. 
 
In the written reply to Ms WIlliams, the Chief Executive Officer advised that the Shire’s 
Complaint Request records confirmed receipt of Ms Williams’ initial Snap, Send, Solve report 
on 28 January 2025, followed by a second report on 11 March 2025.  Both submissions 
highlighted the paving at 100 Robinson Road as a safety concern.  In response to each report, 
paving repairs were undertaken and completed on 11 February and 12 March 2025. 
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Following the May 2025 Ordinary Meeting, a further inspection of paving in this general area 
was conducted.  Based on this inspection, it is confirmed that Ms Williams’ original complaint 
has been addressed.  However, it was observed that the roots of the adjacent tree continue to 
impact the paving beyond the area of the initial repairs and the Shire acknowledges that 
additional remedial work is required and will schedule further repairs in the near future.  With 
the continued growth of the tree, this is likely to be an ongoing process. 
 

5.06.25.02 ABANDONED RED CONE MARKERS 

 
At the May 2025 Ordinary Meeting, Ms Sharon Williams explained that the laneway opposite 
where she lives, there have been red marking cones/witches hats left there since last year.  Ms 
Williams assumes that the Shire of Brookton has not been finished this task. 
 
In the written reply to Ms Williams, the Chief Executive Officer advised that the red marking 
cones/witches hats in the laneway opposite her residence belong to the Water Corporation.  
The Shire of Brookton is not responsible for these works and has no planned activity at this 
site.  For further information, Ms WIlliams was advised to contact the Water Corporation 
directly.  
 

6.06.25 PUBLIC QUESTION TIME 

Nil at this time. 
 
 

7.06.25 APPLICATIONS FOR LEAVE OF ABSENCE 

 
Cr de Lange has requested a Leave of Absence from the July Ordinary Meeting of Council to 
be held on Thursday 17th July 2025. 
 
Cr Crute has requested a Leave of Absence from the 9th August 2025 – 14th September 2025. 
 
That Council approve the applications for Leave of Absence for: 
1. Cr de Lange from the July Ordinary Meeting of Council to be held on Thursday 17th July 

2025; and 
2. Cr Crute from the 9th August 2025 to 14th September 2025. 
 
 

8.06.25 PETITIONS/DEPUTATIONS/PRESENTATIONS 

Nil at this time. 
 
 

9.06.25 CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS 

 

9.06.25.01 ORDINARY MEETING OF COUNCIL –  15 MAY 2025 

 
That the minutes of the Ordinary meeting of Council held in the Shire of Brookton Council 
Chambers, on 15th May 2025, be confirmed as a true and correct record of the proceedings. 
 

10.06.25 ANNOUNCEMENTS BY THE PRESIDING MEMBER WITHOUT DISCUSSION  

Nil at this time.  
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11.06.25 DISCLOSURE OF INTERESTS 

 
Members and Officers to declare Financial, Proximity or Impartiality Interests & submit 
forms to the Chief Executive Officer at the commencement of the meeting and prior to the 
item. 
 
Disclosure of Financial & Proximity Interests 

a. Members must disclose the nature of their interest in matters to be considered at the 
meeting. (Sections 5.60B and 5.65 of the Local Government Act 1995). 

b. Employees must disclose the nature of their interest in reports or advice when giving 
the report or advice to the meeting.  (Sections 5.70 and 5.71 of the Local Government 
Act 1995). 

 
Disclosure of Interest Affecting Impartiality 

a. Members and staff must disclose their interest in matters to be considered at the 
meeting in respect of which the member or employee has given or will give advice.  
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12.06.25 TECHNICAL & DEVELOPMENT SERVICES REPORTS 

 

12.06.25.01 BROOKTON RAILWAY STATION – INVITING TENDERS 

File No: FIN012 
Date of Meeting: 19 June 2025 
Location/Address: 100 Robinson Road, Brookton 
Name of Applicant: Shire of Brookton 
Name of Owner: Shire of Brookton 
Author/s: Gary Sherry – Chief Executive Officer 
Authorising Officer: Gary Sherry – Chief Executive Officer 
Declaration of Interest: The author and authorising officer do not have an interest 

in this item 
Voting Requirements: Simple Majority 
Previous Report: N/A 

 
Summary of Report:   
Council is to consider inviting tenders to complete the restoration of the Brookton Railway 
Station. 
 
Description of Proposal: 
Council is expected include an allocation in their 2025/26 Budget for the entire restoration of 
the Brookton Railway Station.  This contract is expected to exceed the $250,000 tender 
threshold.    
 
The Local Government Function & General Regulations (F&G) r.11(1) requires local 
governments when purchasing for larger projects: 

Tenders are to be publicly invited according to the requirements of this Division before a 
local government enters into a contract for another person to supply goods or services if 
the consideration under the contract is, or is expected to be, more, or worth more, than 
$250 000 unless sub regulation (2) states otherwise. 

 
Council has delegated authority to the Chief Executive Officer to call tenders under F&G 
r.11(1) but this authority is limited to tenders for goods and services that are adequately 
funded in the annual budget.   
 
Background:   
With a Council resolution of the Officer’s Recommendation, staff expect to release tenders 
almost immediately with tenders to close in July 2025 with Council selecting a tender selected 
in August 2025.   
 
There is a requirement to complete the tender and contract negotiation process by 4th 
September 2025.  Under the new Local Government Act caretaker provisions, failure to do so 
may require the entire process to be repeated after the Local Government Elections in 
October 2025. 
 
Consultation: 
Council has conducted considerable community consultation over the Brookton Railway 
Station Project.  There is no need to consult on a decision to invite tenders.   
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Statutory Environment:   
Local Government Act 1995: 
s.3.57 Tenders for providing goods or services 
 
Local Government (Functions and General) Regulations 1996: 
r.11(1), (2) When tenders have to be publicly invited 
 
Shire of Brookton Delegation 1.2 Tenders for Goods & Services – Calling For. 
 
Relevant Plans and Policy:  Nil 
 
Financial Implications: 
There are no direct financial implications to inviting tenders.   
 
Risk Assessment: 
Under the Shire of Brookton’s Risk Framework, the consequence rating of the Compliance and 
Financial risk associated with inviting tenders is assessed as Minor.  The likelihood of these 
consequences is assessed as Rare. 
 

Consequence 
Insignificant Minor Moderate Major Extreme 

Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM 
Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH 
Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE 
Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives:  Nil 
Comment:  Nil 
 
OFFICER’S RECOMMENDATION 
That Council invite Tenders for the restoration of the Brookton Railway Station. 
 
(Simple majority vote required) 
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12.06.25.02 2025/26 PLANT REPLACEMENT PROGRAM 

File No: FLE008 
Date of Meeting: 19 June 2025 
Location/Address: N/A 
Name of Applicant: N/A 
Name of Owner: N/A 
Author/s: Kevin D’Alton Acting MIW 
Authorising Officer: Gary Sherry – Chief Executive Officer 
Declaration of Interest: The author and authorising officer do not have an interest 

in this item 
Voting Requirements: Simple Majority 
Previous Report: N/A 

 
Summary of Report:   
Council is to consider endorsing the 25/26 Plant Replacement Program as presented and to 
consider inclusion as part of its annual budget deliberations. 
 
Background: 
The Shire of Brookton’s ten-year Plant Replacement Program is reviewed annually and 
provides a structured changeover and acquisition plan for all its machinery and vehicles.  
Council adopted the 2024/25 Plant Replacement Program in June 2024. 
 
Staff have utilised the Institute of Public Works Engineers Australia’s (IPWEA) Plant and 
Vehicle Management Manual optimum replacement timings as the basis of the program.  This 
document is recognised as best practice for local government in Australia and ensures that 
the fleet is managed efficiently and is updated to meet Councils current and future plant 
requirements.  An excerpt of the Manual is included at Attachment 12.06.25.02B.   
 
Consultation: 
Consultation in respect to the Plant Replacement Program has occurred between the Shire of 
Brookton’s Chief Executive Officer, Acting Manager Infrastructure and Works, Works 
Coordinator and Operators. 
 

Statutory Environment:   
Section 3.57 (Tenders for providing goods and services) and section 3.58 (Disposing of 
Property) of the Local Government Act 1995 are applicable to this item.  
 
Relevant Plans and Policy:  
Council Policies 2.30 (Light Vehicle) and 2.36 (Procurement) are relevant and are used by staff 
where required.   
 
Financial Implications: 
The estimated purchase cost for the 2025/26 Plant Replacement Program is $593 000. with 
the total disposal value based on current market trends calculated at $150 000.  The total 
investment in 2025/26 will be $437 000.  Part of this expenditure/income relates to the 
purchases of plant from previous years that has not yet been delivered.   
 
A long-term annual changeover cost of plant and equipment of $375,000 per annum.   
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Risk Assessment: 
Under the Shire of Brookton’s Risk Framework, has a consequence rating of Moderate to the 
Financial risk associated with the failure of a properly planned asset replacement program.  
The likelihood of these consequences is assessed as Possible. 
 

Consequence 
Insignificant Minor Moderate Major Extreme 

Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM 
Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH 
Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE 
Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives: 
There are no notable community or strategic objectives identified in this report.  
 
Comment 
The draft plant replacement program for 25/26 has been adjusted to meet the 
recommendations, in the Institute of Public Works Engineering Australia Plant & Vehicle 
Management Manual and is presented to Council for adoption. 
 
A copy of the draft plant replacement program is included at Attachment 12.06.25.02A.  It is 
proposed that Council changeover its existing Bomag Steel Drum Roller, Portable Traffic 
Lights, 2 Portable Message Boards with Trailer and five light vehicles as shown due to age and 
condition.  
 
OFFICER’S RECOMMENDATION 
That Council endorse the proposed 2025/26 Plant Replacement Program included at 
Attachment 12.06.25.02A and consider possible inclusion as part of its annual budget 
deliberations.  
 

Attachments 
12.06.25.02A - 2025/26 Plant Replacement Program. 
12.06.25.02B -  Institute of Public Works Engineering Australia (IPWEA) Plant & Vehicle 

Management Manual. 
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Attachment 12.06.25.02A 
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Attachment 12.06.25.02B 
 

Optimum Replacement benchmarks recommended in the Institute of Public Works 
Engineering Australia (IPWEA) Plant & Vehicle Management Manual 

 
Part 2 - Plant / Heavy Vehicle Replacement & Management  
2.2.1 Utilisation  
Plant and Heavy Vehicle Utilisation be reviewed at least annually to ensure machinery is 
meeting budget utilisation forecasts 
 
2.2.2 Optimum Replacement Timing  
The optimum replacement timing for a vehicle or an item of plant is calculated to best 
estimate the optimum time, in either kilometres or engine hours, and time, to achieve the 
lowest average annual cost during the life of the machine.  
 
The optimum replacement point in the life of the plant item is near when the decreasing line 
of depreciation intersects with the increasing cost of repairs and maintenance costs. Actual 
depreciation figures will show two distinct steep drops in resale value. The first significant 
drop is immediately  
post purchase. The second drop is prior to a major component overhaul, which is when 
second hand buyers are aware of a large impending repair and maintenance bill.  
 
Utilisation is as critical in optimum replacement as time, understanding the importance of 
replacing plant before resale values fall dramatically and repairs & maintenance costs 
increase. Adopting optimum replacement reduces annual plant replacement costs in the long 
term, reduce maintenance costs and most importantly reduce downtime in the outside 
operations. 
 

Group / Type 
Utilisation - Engine Hrs 

/ Kms Travelled 
Optimum Replacement Timing 

Years Kms / Hrs 

Grader 1,000 hrs 10 8,000 hrs 

Loader 800 hrs 8 8,000 hrs 

Backhoe Loader 800 hrs 7 5,000 hrs 

Skid Steer 700 hrs 5 5,000 hrs 

Excavator (15 Tonne) 1,000 hrs 10 8,000 hrs 

Excavator (8 Tonne) 800 hrs 10 8,000 hrs 

Excavator (3.5 Tonne) 700 hrs 8 5,000 hrs 

Heavy duty Truck (HR & HC) 35,000 kms 8 500,000 kms 

Medium duty Truck (MR) 20,000 kms 8 200,000 kms 

Light duty Truck (LR) 10,000 kms 6 150,000 kms 

Rubber Tyred Roller 500 hrs 10 5,000 hrs 

Vibrating Drum Roller 500 hrs 8 5,000 hrs 

Mower Front Deck 500 hrs 5 2,000 hrs 

Slasher Mower 500 hrs 7 5,000 hrs 

Tractor (PTO hours) 800 hrs 7 5,000 hrs 

Rear Lift Compactor 1,000 hrs 10 8,000 hrs 
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Group / Type 
Utilisation - Engine Hrs 

/ Kms Travelled 
Optimum Replacement Timing 

Years Kms / Hrs 

Side Lift Compactor 25,000 kms / 1,700 hrs 8 8,000 hrs 

Landfill Compactor 1,000 hrs 10 8,000 hrs 

Landfill Wheel Loader 1,000 hrs 10 8,000 hrs 

Road Sweeper (Large) 1,700 hrs 8 8,000 hrs 

Road/Footpath Sweeper 
(Small) 

500 hrs 5 2,000 hrs 

Wood Chipper 800 hrs 8 5,000 hrs 

Bus Mini 20,000 kms 8 150,000 kms 

Trailer Heavy N/A 15 N/A 

Trailer Light N/A 10 N/A 
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12.06.25.03 REQUEST FOR 4 DOGS – LOT 287 (HN.39) KING STREET, BROOKTON 

File No: A631 
Date of Meeting: 19 June 2025 
Location/Address: 39 King Street Brookton 
Name of Applicant: Ms Wendy Rose 
Name of Owner: Shire of Brookton 
Author/s: Jennie Mason – Governance Officer 
Authorising Officer: Gary Sherry – Chief Executive Officer 
Declaration of Interest: The authors do not have an interest in this matter 
Voting Requirements: Simple Majority 
Previous Report: Nil 

 
Summary of Item:   
Council is to consider an application received by Ms Wendy Rose of 39 King Street Brookton 
to keep 4 dogs at the premises.  
 
Description of Proposal: 
Ms Rose’s application is included at Attachment 12.06.25.03A.  Ms Rose’s application seeks 
approval for the keeping at 39 King Street of four dogs,1 x male border collie x, 2 x female jack 
russell’s, and 1 x male jack Russell.   
 
The details of Ms Rose’s dogs are: 
 

Name 
Male/ 

Female 
Breed Age Years Registration Microchip # 

Andy M Border Collie X 10 Months LT00358 953010006850470 

Lola F Jack Russell 7 yrs LT00171 978101081854071 

Charlotte F Jack Russell 6 Yrs LT00176 953010003839693 

Charlie M Jack Russell 13 Yrs LT00373 941000017814128 

 
Council’s contract Ranger completed an inspection of Ms Rose’s property on 19 May 2025.  
The Ranger did not identify any containment concerns.  The Ranger’s report is included at 
Attachment 12.06.25.03B.  No significant issues were identified. 
 
Background: 
The Shire of Brookton’s Dogs Local Law section 3.2 limits the number of dogs permitted to be 
kept within a town site to 2 dogs over the age of 3 months and the young of those dogs under 
that age. 
 
Under Section 26 (3) of the Dog Act 1976 a local government may grant an exemption subject 
to any conditions it may choose to apply (but cannot authorise the keeping of more than 6 
dogs that have reached the age of 3 months unless under a kennel licence.) 
 
Ms Rose was issued a permit to keep more than five dogs in 2021, but 2 have since passed. 
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Consultation: 
There has been consultation between Council’s contract Ranger and the neighbouring 
residents’ properties.   
 
The Shire invited written comments on this Application from neighbours for 14 days.  No 
comments were provided to the Shire.  The Shire has not had any complaints about Ms Rose’s 
dogs. 
 
Statutory Environment:   
Dog Act 1976 
26. Limitation as to numbers  
(3) Where by a local law under this Act a local government has placed a limit on the keeping 

of dogs in any specified area but the local government is satisfied in relation to any 
particular premises that the provisions of this Act relating to approved kennel 
establishments need not be applied in the circumstances, the local government may 
grant an exemption in respect of those premises but any such exemption —  
(a) may be made subject to conditions, including a condition that it applies only to 

the dogs specified in the exemption; and 
(b) cannot authorise the keeping in or at those premises of —  

(i) more than 6 dogs that have reached 3 months of age; or 
(ii) a dog under that age unless it is a pup of a dog whose keeping is authorised 

by the exemption; and 
(c) may be revoked or varied at any time. 

 
Shire of Brookton Dog Local Law 2001 (Consolidated)  
3.2 Limitation on the number of dogs  
(1)  This clause does not apply to premises which have been—  
 (a) licensed under Part 4 as an approved kennel establishment; or  
 (b)   granted an exemption under section 26(3) of the Act.  
(2)  (I)  Other than in an area zoned ‘Farmland’ under the town planning scheme, the 

limit on the number of dogs which may be kept on any premises is, for the 
purpose of section 26(4) of the Act, 2 dogs over the age of 3 months and the 
young of those dogs under that age.  

 
Relevant Plans and Policy:  
There are no plans or policies applicable to this matter. 
 
Financial Implications: 
Adoption of the Officer’s Recommendation will increase dog registration income.  This 
increase is insignificant against the cost of enforcement actions under the Dog Act.   
 
Risk Assessment: 
The risk in relation to this request and based on the investigation undertaken by the Shire’s 
Contract Ranger is deemed ‘Medium’.  
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Consequence Insignificant Minor Moderate Major Extreme 
Likelihood 

Almost Certain Medium  High High  Severe Severe 
Likely Low  Medium High High Severe 
Possible Low  Medium Medium  High High 
Unlikely Low  Low Medium Medium High 
Rare Low  Low Low Low Medium 

 
Risk Rating Action 

LOW Monitor for continuous improvement. 

MEDIUM 
Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH 
Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE 
Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives: 
This matter relates to a statutory approval proposal under the Dog Act, 1976 and has no direct 
strategic or community objective.  
 
Comment:  Nil 
 
OFFICER’S RECOMMENDATION 
That Council, pursuant to section 26(3) of the Dog Act 1976, grant permission for four 
dogs, including: 
 

No. Name Male/Female Breed Microchip # 

LT00358 Andy M Border Collie X 953010006850470 

LT00171 Lola F Jack Russell 978101081854071 

LT00176 Charlotte F Jack Russell 953010003839693 

LT00373 Charlie M Jack Russell 941000017814128 

 
to be kept at 39 King Street Brookton conditional upon: 
 
1. the owner maintaining full registration (inclusive of microchipping and vaccination) 

of all four dogs; and 
 
2. the dogs being consistently restrained in an enclosed yard, as required by the 

legislation; and 
 
3. this approval only extends to the specific dogs approved by Council and does not 

permit any new dogs. 
 
 
(Simple majority vote required)  
  



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 20 

Attachments  
Attachment 12.06.25.03A – Application Form – Ms Wendy Rose. 
Attachment 12.06.25.03B – Ranger House/Property Inspection Report. 
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Attachment 12.06.25.03A 
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Attachment 12.06.25.03B 
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12.06.25.04 REQUEST FOR 6 DOGS – 8488 BROOKTON HIGHWAY, BROOKTON 

File No: A2868 
Date of Meeting: 19 June 2025 
Location/Address: 8488 Brookton Highway Brookton 
Name of Applicant: Ms Claire Cutchey 
Name of Owner: Shire of Brookton 
Author/s: Jennie Mason – Governance Officer 
Authorising Officer: Gary Sherry – Chief Executive Officer 
Declaration of Interest: The authors do not have an interest in this matter 
Voting Requirements: Simple Majority 
Previous Report: Nil 

 
Summary of Item:   
Council is to consider an application received by Ms Claire Cutchey, 8488 Brookton Highway 
Brookton to keep 6 dogs at the premises. 
 
Description of Proposal: 
Ms Cutchey’s application is included at Attachment 12.06.25.04A.  Ms Cutchey’s application 
seeks approval for the keeping at 8488 Brookton Highway of six dogs, 4 x male 
malamute/husky 2 x female malamute/husky. 
 
The details of Ms Cutchey’s dogs are: 
 

Name 
Male/ 
Female 

Breed 
Age 
Years 

Registration Microchip # 

Major Male Malamute/Husky 1.5 LT00146 953010100506479 

Novah Female Malamute/Husky 3 LT00178 953010006005509 

Kylo Male Malamute/Husky 3 LT00342 953010006005516 

Cooper Male Malamute/Husky 1.5 LT00153 953010100408712 

Auska Female Malamute/Husky 1.5 LT00259 953010006593165 

Sargent Male Malamute/Husky 1.5 LT00335 953010100474519 

 
Council’s contract Ranger completed an inspection of Ms Cutchey’s property on 19 May 2025.  
The Ranger’s report is included at Attachment 12.06.25.04B.  The Ranger did not identify any 
containment concerns.   
 
The Shire invited comments on this Application from neighbours for 14 days.  5 comments 
were provided to the Shire included at Attachment 12.06.25.04C.  The four comments 
received from residents of the Shire of Brookton expressed concern about the containment 
of other stock on the premises of 8488 Brookton Highway.  The Shire has not received any 
complaints about Ms Cutchey’s dogs. 
 
The 8488 Brookton Highway is 23.9hectares in area and has been owned by Ms Cutchey since 
April 2024. 
 
Background: 
The Shire of Brookton’s Dogs Local Law section 3.2 limits the number of dogs that are not 
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working permitted to be kept outside a town site to 2 dogs over the age of 3 months and the 
young of those dogs under that age. 
 
Under Section 26 (3) of the Dog Act 1976 a local government may grant an exemption subject 
to any conditions it may choose to apply (but cannot authorise the keeping of more than 6 
dogs that have reached the age of 3 months unless under a kennel licence.) 
 
Consultation: 
There has been consultation between Council’s contract Ranger and neighbouring resident’s 
properties.  
 
Statutory Environment:   
Dog Act 1976 
26. Limitation as to numbers  
(3) Where by a local law under this Act a local government has placed a limit on the keeping 

of dogs in any specified area but the local government is satisfied in relation to any 
particular premises that the provisions of this Act relating to approved kennel 
establishments need not be applied in the circumstances, the local government may 
grant an exemption in respect of those premises but any such exemption —  
(a) may be made subject to conditions, including a condition that it applies only to 

the dogs specified in the exemption; and 
(b) cannot authorise the keeping in or at those premises of —  

(i) more than 6 dogs that have reached 3 months of age; or 
(ii) a dog under that age unless it is a pup of a dog whose keeping is authorised 

by the exemption; and 
(c) may be revoked or varied at any time. 

 
Shire of Brookton Dog Local Law 2001 (Consolidated)  
3.2 Limitation on the number of dogs  
(1)  This clause does not apply to premises which have been—  
 (a) licensed under Part 4 as an approved kennel establishment; or  
 (b)   granted an exemption under section 26(3) of the Act.  
(2)  (I)  Other than in an area zoned ‘Farmland’ under the town planning scheme, the 

limit on the number of dogs which may be kept on any premises is, for the 
purpose of section 26(4) of the Act, 2 dogs over the age of 3 months and the 
young of those dogs under that age.  

  (II)  In an area zoned ‘Farmland’ under the town planning scheme, the limit on the 
number of dogs which may be kept on any premises is, for the purpose of 
section 26(4) of the Act-  

    (a)  as pets, 2 dogs over the age of 3 months and the young of those dogs 
under that age; and  

    (b)  as working dogs, 3 dogs over the age of 3 months and the young of those 
dogs under that age. 

 
Relevant Plans and Policy:  
There are no plans or policies applicable to this matter. 
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Financial Implications: 
Adoption of the Officer’s Recommendation will increase dog registration income.  This 
increase is insignificant against the cost of enforcement actions under the Dog Act.   
 
Risk Assessment: 
The risk in relation to this request and based on the investigation undertaken by the Shire’s 
Contract Ranger is deemed ‘Medium’.  
 

Consequence Insignificant Minor Moderate Major Extreme 
Likelihood 

Almost Certain Medium  High High  Severe Severe 
Likely Low  Medium High High Severe 
Possible Low  Medium Medium  High High 
Unlikely Low  Low Medium Medium High 
Rare Low  Low Low Low Medium 

 
Risk Rating Action 

LOW Monitor for continuous improvement. 

MEDIUM 
Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH 
Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE 
Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives: 
This matter relates to a statutory approval proposal under the Dog Act, 1976 and has no direct 
strategic or community objective.  
 
Comment:  Nil 
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OFFICER’S RECOMMENDATION 
That Council, pursuant to section 26(3) of the Dog Act 1976, grant permission for six dogs, 
including: 
 

No. Name Male/Female Breed Microchip # 

LT00146 Major Male Malamute Husky 953010100506479 

LT00178 Novah Female Malamute Husky 953010006005509 

LT00342 Kylo Male Malamute Husky 953010006005516 

LT00153 Cooper Male Malamute Husky 953010100408712 

LT00259 Auska Female Malamute Husky 953010006593165 

LT00335 Sargent Male Malamute Husky 953010100474519 

 
to be kept at 8488 Brookton Highway Brookton conditional upon: 
 
1. the owner maintaining full registration (inclusive of microchipping and vaccination) 

of all six dogs; and 
 
2. the dogs being consistently restrained in an enclosed yard, as required by the 

legislation; and 
 
3. this approval only extending to the specific dogs approved by Council and does not 

permit any new dogs. 
 
(Simple majority vote required)  
 
Attachments  
Attachment 12.06.25.04A – Application Form – Ms Claire Cutchey. 
Attachment 12.06.25.04B – Ranger House/Property Inspection Report & Photo’s. 
Attachment 12.06.25.04C – Comments from Neighbouring Properties. 
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Attachment 12.06.25.04A 
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Attachment 12.06.25.04B 
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Attachment 12.06.25.04C 
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12.06.25.05 REQUEST FOR 3 DOGS – LOT 274 (HN.73) CUMMING STREET, BROOKTON 

File No: A311 
Date of Meeting: 19 June 2025 
Location/Address: 73 Cumming Street Brookton 
Name of Applicant: Mr Ross Crofft 
Name of Owner: Shire of Brookton 
Author/s: Jennie Mason – Governance Officer 
Authorising Officer: Gary Sherry – Chief Executive Officer 
Declaration of Interest: The authors do not have an interest in this matter 
Voting Requirements: Simple Majority 
Previous Report: Nil 

 
Summary of Item:   
Council is to consider an application received by Mr Ross Crofft of 73 Cumming Street 
Brookton to keep 3 dogs at the premises.  
 
Description of Proposal: 
Mr Crofft’s application is included at Attachment 12.06.25.05A.  Mr Crofft’s application seeks 
approval for the keeping at 73 Cumming Street of three dogs,1 x male labrador/retriever, 1 x 
male cavalier, and 1 x female cavalier.   
 
The details of Mr Crofft’s dogs are: 
 

Name 
Male/ 

Female 
Breed 

Age 
Years 

Registration Microchip # 

Cooper Male Labrador/Retriever 9 LT00277 941000018951459 

Boris Male Cavalier 5 LT00219 900113001041025 

Lucy Female Cavalier 6 LT00177 941000023554715 

 
Council’s contract Ranger completed an inspection of Mr Crofft’s property on 11 June 2025.  
The Ranger did not identify any containment concerns.  The Ranger’s report is included at 
Attachment 12.06.25.05B.   
 
Background: 
The Shire of Brookton’s Dogs Local Law section 3.2 limits the number of dogs permitted to be 
kept within a town site to 2 dogs over the age of 3 months and the young of those dogs under 
that age. 
 
Under Section 26 (3) of the Dog Act 1976 a local government may grant an exemption subject 
to any conditions it may choose to apply (but cannot authorise the keeping of more than 6 
dogs that have reached the age of 3 months unless under a kennel licence.) 
 
Consultation: 
There has been consultation between Council’s contract Ranger and neighbouring resident’s 
properties.  The Shire invited comments on this Application from neighbours for 14 days.  No 
comments were provided to the Shire.  The Shire has not had any complaints about Mr 
Crofft’s dogs. 
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Statutory Environment:   
Dog Act 1976 
26. Limitation as to numbers  
(3) Where by a local law under this Act a local government has placed a limit on the keeping 

of dogs in any specified area but the local government is satisfied in relation to any 
particular premises that the provisions of this Act relating to approved kennel 
establishments need not be applied in the circumstances, the local government may 
grant an exemption in respect of those premises but any such exemption —  
(a) may be made subject to conditions, including a condition that it applies only to 

the dogs specified in the exemption; and 
(b) cannot authorise the keeping in or at those premises of —  

(i) more than 6 dogs that have reached 3 months of age; or 
(ii) a dog under that age unless it is a pup of a dog whose keeping is authorised 

by the exemption; and 
(c) may be revoked or varied at any time. 

 
Shire of Brookton Dog Local Law 2001 (Consolidated)  
3.2 Limitation on the number of dogs  
(1)  This clause does not apply to premises which have been—  
 (a) licensed under Part 4 as an approved kennel establishment; or  
 (b)   granted an exemption under section 26(3) of the Act.  
(2)  (I)  Other than in an area zoned ‘Farmland’ under the town planning scheme, the 

limit on the number of dogs which may be kept on any premises is, for the 
purpose of section 26(4) of the Act, 2 dogs over the age of 3 months and the 
young of those dogs under that age.  

 
Relevant Plans and Policy:  
There are no plans or policies applicable to this matter. 
 
Financial Implications: 
Adoption of the Officer’s Recommendation will increase dog registration income.  This 
increase is insignificant against the cost of enforcement actions under the Dog Act.   
 
Risk Assessment: 
The risk in relation to this request and based on the investigation undertaken by the Shire’s 
Contract Ranger is deemed ‘Medium’.  
 

Consequence Insignificant Minor Moderate Major Extreme 
Likelihood 

Almost Certain Medium  High High  Severe Severe 
Likely Low  Medium High High Severe 
Possible Low  Medium Medium  High High 
Unlikely Low  Low Medium Medium High 
Rare Low  Low Low Low Medium 
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Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM 
Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH 
Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE 
Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives: 
This matter relates to a statutory approval proposal under the Dog Act, 1976 and has no direct 
strategic or community objective.  
 
Comment:  Nil 
 
OFFICER’S RECOMMENDATION 
That Council, pursuant to section 26(3) of the Dog Act 1976, grant permission for three 
dogs, including: 
 

No. Name Male/Female Breed Microchip # 

LT00277 Cooper Male Labrador/Retriever 941000018951459 

LT00219 Boris Male Cavalier 900113001041025 

LT00177 Lucy Female Cavalier 941000023554715 

 
to be kept at 73 Cumming Street Brookton conditional upon: 
 
1. the owner maintaining full registration (inclusive of microchipping and vaccination) 

of all three dogs; and 
 
2. the dogs being consistently restrained in an enclosed yard, as required by the 

legislation; and 
 
3. this approval only extending to the specific dogs approved by Council and does not 

permit any new dogs. 
 
 
(Simple majority vote required)  
 
Attachments  
Attachment 12.06.25.05A – Application Form – Mr R Crofft 
Attachment 12.06.25.05B – Ranger House/Property Inspection Report & Photo’s 
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Attachment 12.06.25.05A 
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Attachment 12.06.25.05A 
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12.06.25.06 RAIL LOADING FACILITY UPGRADES – CBH FACILITY 

File No: A338/P2642 
Date of Meeting: 19 June 2025 
Location/Address: Vacant Crown Land (Landgate ID 4133268) 

Lot 422 Sewell Street (Reserve 34325) 
Lot 51 Bartram Street 
Lots 5 Richardson Street 
Lot 436 Richardson Street (Reserve 34325) 
Lot 27 Smith Street 
Lot 52 Smith Street 

Name of Applicant: CLE Town Planning & Design 
Name of Owner: State of Western Australia & CBH Group 
Author/s: Gary Sherry – Chief Executive Officer 
Authorising Officer: Gary Sherry – Chief Executive Officer 
Declaration of Interest: Nil 
Voting Requirements: Simple Majority 
Previous Report: Various including 15 August 2019, 19 September 2019, 

19 March 2020, 27 November 2023 

 
Summary of Item: 
Council has received a Development Application for upgrades to the existing rail loading 
facility.   
 
Description of Proposal: 
The Development Application proposes the upgrading of the existing rail loading facility and 
new loading silos.  This includes:  

• Two x 5kt silos; 

• Elevator in-loading pit;   

• Removal of ‘G’ type storage shed; 

• Temporary amenities, crib room, store and associated parking; and 

• Regrading and resurfacing to the existing access road.  
 
The proposed development extends over multiple lots including a section of Vacant Crown 
Land. 
 
The proposed works represent a wider shift from road to rail, by removing the need for grain 
out loading via trucks outside of harvest periods which improves road safety in the locality.  
 
The applicant has submitted technical reports and details in support of the application.  This 
includes a Noise Impact Assessment Report, Dust Management Plan and a Bushfire 
Management Plan.  Due to the size of the documents, not all of the technical reports and 
information are attached but can be made available to Councillors upon request. 
 
Background: 
The existing Brookton CBH facility includes rail loading facilities, which have been operating 
at capacity for a number of years, resulting in delays and inefficiencies along the main rail line.  
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The Development Application proposes to upgrade the existing facilities by expanding the 
grain loading capacity by rail to support the approved rail siding extension. 
 
The application site traverses across six lots, with all but one lot owned by the State of 
Western Australia with management orders to the Public Transport Authority (PTA).  Lot 5 
Richardson Street is owned by CBH. A portion of Vacant Crown Land (Land ID 4133268) is 
included in the Development Application given the proposed regrading works to the existing 
access road traverse through this section of the land parcel. 
 
PTA have provided their consent for the proposed development.  
 
Consultation: 
The Shire sought comments for 42 days from 17 adjoining and nearby landowners and 4 
government agencies.  Additionally, the Shire placed details of the Development Application 
on the website, the Shire’s Facebook page and had information available at the Shire office. 
At the close of the submission period, three submissions had been received by the Shire.   
 
The Department of Health raised no objection and provided advice relating to CBH submitting 
a Fumigation Site Application.  Mr D Watkins of Eagle Eye Engineering advised that he had no 
comment to make about the application.  The Department of Water and Environmental 
Regulation has assessed the application and has no objections. 
 
Statutory Environment: 
Planning and Development Act 2005 
Planning and Development (Local Planning Schemes) Regulations 2015 
Shire of Brookton Local Planning Scheme No. 4 (LPS4) 
 
All lots, except Lot 422 Sewell Street, are zoned ‘General Industry’ in LPS4. LPS4 objectives for 
the ‘General Industry’ zone are: 

• To provide for a broad range of industrial, service and storage activities which, by the 
nature of their operations, should be isolated from residential and other sensitive land 
uses. 

• To accommodate industry that would not otherwise comply with the performance 
standards of light industry. 

• Seek to manage impacts such as noise, dust and odour within the zone. 
 
The upgrades to the existing rail loading facility are consistent with the objectives of the 
General Industry zone.  
 
‘Industry’ is a ‘P’ land use (permitted use) within the General Industry zone.  
 
Lot 422 Sewell Street is reserved as ‘Railways’ in LPS4.  The proposed upgrades satisfy the 
objectives of LPS4 and reflects the purpose of the Railways reserve by facilitating the efficient 
movement and loading of grain. 
 
The development is consistent with and reflects previous approvals for the site.  
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Relevant Plans and Policy: 
The proposed development addresses relevant State Planning Policies (SPP) including SPP3.7 
Bushfire, SPP4.1 Industrial Interface and SPP 5.4 Road and Rail Noise. 
 
Financial Implications: 
The applicant has paid the Development Application fee.   
 
The applicant has a right of review to the State Administrative Tribunal to review the Council’s 
decision.  If this occurred, the Shire would have associated costs.   
 
Risk Assessment: 
The risk is not deemed to be significant given the conclusions and recommendations in the 
supporting technical investigations, including the Noise Impact Assessment Report and the 
Dust Management Plan.  There is a requirement for CBH to ensure noise and dust standards 
are maintained to satisfactory levels. 
 
There is potential that the applicant may request a review of the Council’s decision to SAT.  
Such a review would have financial implications for Council.   
 
Under the Shire of Brookton’s Risk Framework, the consequence rating of the Financial risk 
associated with this application is assessed as Minor.  The likelihood of these consequences 
is assessed as Possible. 
 

Consequence 
Insignificant Minor Moderate Major Extreme 

Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM 
Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH 
Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE 
Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives: 
This proposal aligns with Council’s Strategic Community Plan 2022-2032 including the Growth 
Pillar of ‘A well-recognised business and agricultural hub.’ 
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Comment: 
 
1. Overview 
 
The Development Application proposes upgrading to CBH’s existing rail loading facility. It is 
recommended that Council conditionally approve the Development Application given: 
 

• There is an existing loading facility and it is consistent with the current use of the land; 

• It is consistent with the planning framework; 

• It supports a more efficient and productive local agricultural industry; 

• The Noise Impact Assessment Report demonstrates that the new rail loading facility 
will generally meet Environmental Protection (Noise) Regulations 1997; 

• The proposed rail loading facility is not expected to create significant additional 
impacts on the amenity of the area; 

• Subject to addressing dust and noise, there are expected to be manageable 
environmental impacts; 

• Loading longer trains more quickly at the strategically located CBH facility will bring 
tangible financial returns to growers in the region; 

• It supports growing the district economy and supports job creation;  

• No objections were raised by neighbours, the community or stakeholders; and 

• Development conditions can assist to control the use and management of the 
development. 

 
2.  Separation Distances 
 
There is a need to ensure that proposed development limits the potential land use conflict 
with on nearby rural living land uses.  The use of separation distances (buffers) is 
recommended by SPP4.1 Industrial Interface to manage off-site impacts of industrial uses.  
The relevant separation requirements applicable to the proposed development are outlined 
in the EPA’s Separation Distances between Industrial and Sensitive Land Uses (the Guidance 
Statement).  
 
The Guidance Statement provides guidance on the assessment of industry along with generic 
separation distances to sensitive land uses.  The Guidance Statement sets a notional buffer 
distance of 500m which provides a default in lieu of any subsequent modelling having been 
undertaken with impacts such as noise, dust and risk. These considerations are relevant in 
respect to nearby ‘sensitive uses’ (residences).  
 
The applicant has provided a Noise Impact Assessment Report and a Dust Management Plan 
in response to considerations in the Guidance Statement. 
 
3. Acoustic Assessment 
 
The Noise Impact Assessment Report confirms the proposed facility results in an overall net 
reduction in noise ensuring the property complies with the relevant noise criteria once 
mitigated measures are implemented.  In particular, the assessment concludes that the new 
rail loading facility will result in a net reduction in noise emissions in the locality as the site 
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transition from road to rail, resulting in an overall 2.5 hour reduction in loading times on site 
given the more efficient rail loading capabilities.  The Noise Impact Assessment Report 
concludes that the operation of the facility will meet the requirements of the Environmental 
Protection (Noise) Regulations 1997. 
 
The Noise Impact Assessment Report notes the demolition of the old G-type shed, which 
acted as a partial noise barrier between truck and equipment operations, has necessitated 
the need for new noise mitigation measures to reduce noise impacts to the nearby residential 
properties to the north along Groser Street and Richardson Street (R1 to R5 as per the Noise 
Impact Assessment Report).  These noise impacts are not a result of increases in noise 
associated with the proposed upgrades, but due to the removal of the G-Type shed.  
 
The Noise Impact Assessment Report outlines that regardless of time, fixed plant, on-site road 
transport and on-site railway operations comply with the relevant noise regulations during 
day, evening and night time periods.  As the rail loading facility results in a net reduction in 
traffic movements on CBH’s site, the acoustic consultant sets out the noise and associated 
amenity impact of truck activity on CBH’s site during peak periods will be negligible in the 
context of surrounding traffic noise on public roads. 
 
The acoustic consultant highlights the proposed facility results in an overall reduction in 
evening and nighttime noise emissions, due to reductions in road traffic associated with the 
movement of grain via rail rather than road, resulting in an overall reduction in noise for the 
surrounding locality. 
 
4.  Dust Management 
 
The Dust Management Plan outlines CBH’s commitments to minimise the ongoing impact of 
dust emissions from the proposed fixed rail loading facility.  The applicant advises the 
measures outlined in the Dust Management Plan will ensure that any potential dust emissions 
will be mitigated so that surrounding properties are not impacted. 
 
5. Bushfire 
 
The Bushfire Management Plan sets out that the operation of the facility will be compliant 
with the requirements of SPP 3.7 Bushfire.  There is a need for CBH to maintain an Asset 
Protection Zone around the facility. 
 
6. Traffic 
 
The applicant highlights that the new rail loading facility will have a positive impact on the 
wider community and the surrounding road network given the proposed upgrade, to existing 
infrastructure, will enable more efficient train loading, reducing time taken to load trains.  
 
There is no additional traffic above what is currently experienced on site as a result of the 
works, with no changes proposed to existing vehicle operations.  This is confirmed in the 
traffic note prepared by Shawmac traffic engineers.  
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7. Drainage 
 
The applicant sets out that no modifications to the drainage infrastructure approved as part 
of the rail siding development application are required for the facility.  The applicant advises 
the site is able to accommodate onsite stormwater and upstream runoff without any impact 
to the new rail siding or other surrounding infrastructure or properties.  The minor drainage 
design modifications approved as part of the rail siding approval will be implemented as 
required, with all access and maintenance tracks and roads to be suitably sealed and drained. 
 
8.  Land Use 
 
The proposed rail loading facility upgrades and associated works are consistent with the 
criteria in LPS4 including land use within the General Industry zone.  The proposed upgrades 
are consistent with the objectives of the General Industry zone by facilitating the handling 
and processing of grain on site and improving the current grain processing and loading 
capability of the site.  
 
9.  Summary 
 
The proposed rail loading facility upgrades and associated works are consistent with the 
objectives and intent of the General Industry zone of LPS4 and is considered appropriate for 
the location. 
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OFFICER’S RECOMMENDATION 
 
That Council grant development approval for rail loading facility upgrades and associated 
ancillary development at Vacant Crown Land (Landgate ID 4133268), Lot 422 Sewell Street, 
Lot 5 Richardson Street, Lot 51 Bartram Street, Lot 436 Richardson Street, Lot 27 Smith Street 
and Lot 52 Smith Street, Brookton pursuant to Schedule 2, Part 9, Clause 77 of the Planning 
and Development (Local Planning Schemes) Regulations 2015 and subject to the following 
conditions and advice notes: 
 
1. This approval shall expire if the development hereby approved has not been 

substantially commenced within a period of three years from the date hereof, or 
within any extension of that time (requested in writing prior to the approval expiring) 
that may be granted by the local government.  Where the Development Approval has 
lapsed no further development is to be carried out. 

 
2. The development hereby approved must be carried out in accordance with the plans 

and reports submitted with the application (set out in Attachment 12.06.25.06B and 
Attachment 12.06.25.06C), addressing all conditions, or otherwise amended by the 
local government and shown on the approved plans and these shall not be altered 
and/or modified without the prior knowledge and written consent of the local 
government. 

 
3. The Noise Impact Assessment Report shall be implemented to the satisfaction of the 

local government.  In the event of a substantiated written complaint, the 
applicant/operator shall investigate and advise the local government in writing of 
outcomes and, if demonstrated to be required, additional noise mitigation measures 
are to be implemented to the satisfaction of the local government. 

 
4. The Dust Management Plan shall be implemented to the satisfaction of the local 

government.  In the event of a substantiated written complaint, the 
applicant/operator shall investigate and advise the local government in writing of 
outcomes and, if demonstrated to be required, additional dust mitigation measures 
are to be implemented to the satisfaction of the local government. 

 
5. The Bushfire Management Plan being suitably implemented and maintained to the 

satisfaction of the local government. 
 
6. The existing CBH access road to be regraded, resurfaced and drained to the 

satisfaction of the local government prior to occupation.  Thereafter, the landowner 
shall appropriately maintain the CBH access road to the satisfaction of the local 
government. 

 
7. Any lighting devices are to be positioned and shielded so as not to cause any direct, 

reflected or incidental light to encroach beyond the property boundaries, in 
accordance with Australian Standard AS4282/1997. 
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8. The amenities, crib room, store and associated parking are temporary and are to be 
removed from the site and the land suitably restored within 6 months of completion 
of the rail loading facility works. 

 
Advice 
 
A) The applicant is advised that this development approval is not a Building Permit. A 

Building Permit must be formally applied for and obtained before the commencement 
of any site and/or development works. As part of this, the relocated dwelling should 
be suitably constructed above natural ground level to address localised drainage. 

 
B) The applicant is encouraged to submit a Fumigation Site Application to the 

Department of Health. 
 
C) If an applicant or owner is aggrieved by this determination there is a right of review 

by the State Administrative Tribunal in accordance with the Planning and 
Development Act 2005 Part 14.  An application must be made within 28 days of the 
determination. 

 
(Simple majority Vote required) 
 
Attachments 
Attachment 12.06.25.06A – Letter from CBH 
Attachment 12.06.25.06B – Development Plans 
Attachment 12.06.25.06C – Technical Reports 
Attachment 12.06.25.06D – Submissions  
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Attachment 12.06.25.06A 
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Attachment 12.06.25.06B 
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Attachment 12.06.25.06C 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 78 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 79 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 80 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 81 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 82 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 83 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 84 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 85 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 86 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 87 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 88 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 89 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 90 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 91 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 92 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 93 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 94 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 95 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 96 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 97 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 98 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 99 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 100 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 101 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 102 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 103 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 104 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 105 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 106 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 107 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 108 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 109 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 110 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 111 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 112 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 113 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 114 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 115 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 116 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 117 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 118 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 119 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 120 

 



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 121 

  



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 122 

Attachment 12.06.25.06D 
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13.06.25 COMMUNITY SERVICES REPORTS  

Nil. 
 
 

14.06.25 CORPORATE SERVICES REPORTS 

 

14.06.25.01 REPLACEMENT PROGRAMS 

File No: FIN006 
Date of Meeting: 19 June 2025 
Location/Address: N/A 
Name of Applicant: N/A 
Name of Owner: N/A 
Author/s: Deanne Sweeney – Manager Corporate and Community 
Authorising Officer: Gary Sherry – Chief Executive Officer 
Declaration of Interest: The author and authorising officer do not have an interest 

in this item 
Voting Requirements: Simple Majority 
Previous Report: N/A 

 
Summary of Report: 
Council is to consider draft Equipment & Furniture Replacement Programs for the 
Administration & Depot, Brookton Aquatic Centre, Caravan Park, Gymnasium and Brookton 
CRC and a Capital Upgrade/Renewal Program for the Brookton Aquatic Centre. 
 
Description of Proposal: 
The draft 2025/26 

• Administration & Depot - Equipment & Furniture Replacement Program; 

• Brookton Aquatic Centre - Equipment & Furniture Replacement Program; 

• Caravan Park - Equipment & Furniture Replacement Program; 

• Gymnasium - Equipment & Furniture Replacement Program; 

• Brookton CRC - Equipment & Furniture Replacement Program; and are included at 
Attachment 14.06.25.01A. 
 

The 2025/26 draft Brookton Aquatic Centre - Capital Upgrade/Renewal is included at 
Attachment 14.06.25.01B. 
 
The draft 2025/26 Replacement Program plans for Council’s capital expenditure of 
$5,408,149 from 2025/26 to 2044/45. 
 
The draft 2025/26 Replacement Program requires the following annual investments: 
 

Replacement Program Program Period 
Total Planned 
Expenditure 

Annual 
Investment 

Administration & Depot 2025/26 - 2044/45 $1,703,900 

$129,000 
Brookton Aquatic Centre 2025/26 - 2044/45 $96,000 

Caravan Park 2025/26 - 2044/45 $305,450 
Gymnasium 2025/26 - 2044/45 $218,800 

Brookton CRC 2025/26 - 2044/45 $259,900 
Brookton Aquatic Centre 2025/26 - 2044/45 $2,824,099 $145,000 
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The draft 2025/26 Replacement Programs have Council utilising the Furniture and Equipment 
and the Building and Facility Reserves to make transfers into the Reserves in years when there 
are fewer purchases and to make transfers from the Reserve for more expensive purchases. 
 

The draft 2025/26 Replacement Programs includes an estimate of costs. All costs are in 
current dollars, with no allowance made for inflation, interest or increases in Council‘s income. 
 
Background: 
The draft 2025/26 Replacement Programs seeks to establish a replacement program to 
highlight the requirement to continue with current service levels in a financially responsible 
and sustainable manner. 
 
The draft 2025/26 Replacement Programs are a long term guide of Council‘s intentions, but 
each year Council will still make budget decisions based on the condition and serviceability. 
 
Consultation: 
Internal consultation has occurred at the June 2025 Corporate Briefing Forum with elected 
members. 
 
Statutory Environment: 
The development and adoption of the draft 2025/26 Replacement Programs form a 
component of Council’s obligation to produce a plan for the future under Section 5.56 (1) of 
the Local Government Act, 1995. 
 
Relevant Plans and Policy: 
The draft 2025/26 Replacement Programs will be utilised in preparing future Council’s 
Strategic Resource Plan. 
 
Financial Implications: 
The draft 2025/26 Replacement Programs will be used in preparing the 2025/26 Council 
Budget. With adoption of the Replacement Programs giving a strategic direction, staff will 
obtain improved cost estimates prior to budget preparation. 
 
Risk Assessment: 
Preparing long term asset replacement plans reduces Council’s financial risk associated with 
service level of furniture and equipment and asset renewal.  Asset Management is essential 
to ensure that assets are maintained, renewed or replaced at appropriate intervals. 
 

 
Insignificant Minor Moderate Major Extreme 

Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
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Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM 
Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH 
Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE 
Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives: 
The draft 2025/26 Replacement Programs relates to delivery of core business and services. 
 
Comment: 
The adoption of the Replacement Programs will ensure that the assets are managed 
efficiently and are updated to meet Councils current and future service delivery. 
 
OFFICER’S RECOMMENDATION 
That Council adopt: 
 
1. the draft 2025/26 Equipment & Furniture Replacement Programs for: 

a. Administration & Depot  
b. Brookton Aquatic Centre  
c. Caravan Park  
d. Gymnasium 
e. Brookton CRC;  
included at Attachment 14.06.25.01A; and 

 
2. the draft 2025/26 Brookton Aquatic Centre - Capital Upgrade/Renewal included 

at Attachment 14.06.25.01B. 
 
(Simple majority vote required) 
 

Attachments 
Attachment 14.06.25.01A –  2025/26 Draft Equipment & Furniture Replacement Programs.  
Attachment 14.06.25.01B –  2025/26 Draft Brookton Aquatic Centre Capital 

Upgrade/Renewal. 
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Attachment 14.06.25.01A 
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Attachment 14.06.25.01B 
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14.06.25.02  COMMUNITY CHEST FUNDING APPLICATION – ANNUAL GRANTS –   
BROOKTON WOMEN’S HOCKEY CLUB  

File No: FIN008D 
Date of Meeting: 19 June 2025 
Location/Address: N/A 
Name of Applicant: Brookton Women’s Hockey Club 
Name of Owner: N/A 
Author/s: Deanne Sweeney – Manager Corporate & Community 
Authorising Officer: Deanne Sweeney – Manager Corporate & Community 
Declaration of Interest: The author and authorising officer do not have an 

interest in this item 
Voting Requirements: Simple Majority 
Previous Report: Nil 

 
Summary of Report:   
Council is to consider an application made by Brookton Women’s Hockey Club for the 
Community Chest Funding under Policy 2.33 – Annual Grant – Equipment Purchase Grant. 
 
Description of Proposal: 
The Brookton Women’s Hockey Club has applied for $174.50 (GST Inclusive) throught the Shire 
of Brookton Community Chest Fund to fund audio equipment (speaker) for the use at training, 
game days and club events.  The equipment will support both the Junior and Senior hockey 
teams. 
 
The audio equipment will enhance the clubs training with music for motivation, fitness and 
will create a vibrant atmosphere on game days.  It will also be used for announcements and 
presentations. 
 
The Community Chest Fund Application form is included at Attachment 14.06.25.02A. 
 
Background: 
Brookton Women’s Hockey Club junior and senior teams play a vital role in building strong, 
connected communities by promoting health and teamwork.  The club connects all ages, 
boosts well-being of members, and unites our community. 
 
Consultation: 
There has been no consultation regarding this matter. 
 
Statutory Environment:   
Nil. 
 
Relevant Plans and Policy:  
Policy 2.33 – Community Funding and Donations applies, with assessment against the relevant 
selection criteria detailed below: 
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Funding Category Funding Amount Guidelines 
Equipment 
Purchase Grant 

Maximum $1,000.00 
cash support per 
financial year. 

• Only available to incorporated bodies. 

• Can be used for the purchase of 
equipment, uniforms etc. 

• Applications must demonstrate the 
benefit of the equipment purchase to the 
wider community. 

• Equipment purchased must remain the 
property of the organization and not be 
for the exclusive use of any individual. 

• Applicants must demonstrate their ability 
to match Shire of Brookton grant support. 

• Applications can be made at any time 
throughout the year. 

 
Financial Implications: 
The Community Chest was set at $20,000 and a maximum of $1,000 per financial year for the 
support of the Equipment Purchase Grant. 
 
An amount of $8,000 has been expended from the Community Chest Fund this financial year, 
leaving a current balance of $12,000. 
 
Risk Assessment: 
The risk in relation to this matter is assessed as “Low”. 
 

Consequence 
Insignificant Minor Moderate Major Extreme 

Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM 
Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH 
Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE 
Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives: 
This item relates to delivery of core business and services detailed in the Shire of Brookton 
Strategic Community Plan –June 2032, duly appended to the BROOKTON Corporate Business 
Plan July 2022 to June 2032. 
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Comment: 
On assessment the application adequately addresses the stated criteria under Council Policy 
2.33 – Community Funding and Donations – Equipment Purchase Grant, it is recommended 
Council endorse the grant of $174.50 (Including. GST) from the Community Chest Fund. 
 
OFFICER’S RECOMMENDATION 
That Council approve the application from Brookton Women’s Hockey Club under Council 
Policy 2.33 – Community Funding and Donations for $174.50 (GST Inclusive) from the Shire 
of Brookton Community Chest Fund for the purchase of audio equipment. 
 
(Simple majority vote required) 
 

Attachments 
Attachment 14.06.25.02A – Brookton Women’s Hockey Club Community Chest Fund 

Application Form. 
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Attachment 14.06.25.02A 
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14.06.25.03 BUDGET AMENDMENT – CASH BACKED RESERVE MOVEMENTS AND 
EXPENDITURE 2024/2025 

File No: FIN006 
Date of Meeting: 19 June 2025 
Location/Address: Shire of Brookton 
Name of Applicant: N/A 
Name of Owner: N/A 
Author/s: Deanne Sweeney – Manager Corporate and Community   
Authorising Officer: Deanne Sweeney – Manager Corporate and Community   
Declaration of Interest: The author and authorising officer have no interest in this 

matter     
Voting Requirements: Absolute Majority 
Previous Report: N/A 

 
Summary of Report:   
Council is to consider amended transfers from reserves from those budgeted after reductions 
in capital expenditure in the period 1 July 2024 to 30 June 2025. 
 

Description of Proposal: 
 
A review of Council’s Cash Backed Reserves movements has been completed prior to the end 
of the 2024/25 Financial Year.  This review has identified amendments in the budgeted 
transfers to reserves, this is due to updated project expenditure and revenue. 
 
A summary of these amendments have been detailed below for Council’s review. 
 

Description 
Reduction 

in 
Transfer 

Reserve Comments 

Tour Brookton 
Caravan Park 

3,280 
Furniture & 
Equipment  

Replacement expenditure was below 
budget - Brookton Caravan Park 
Replacement Program 

PW-OH General 
Operating Expenses 

5,000 
Furniture & 
Equipment  

Replacement expenditure was below 
budget - Admin & Depot Equipment & 
Furniture Replacement Program 

Purchase Plant & 
Equipment 

2,520 
Furniture & 
Equipment  

Replacement expenditure was below 
budget - Brookton Aquatic Centre 
Equipment & Furniture Replacement 
Program 

Admin General 
Operating Expenses 

40,000 
Plant & 

Equipment  

Fit out for CESM vehicle was funded from 
reserves in original budget—requires 
reclassification to municipal funds 

Railway Station 
Building 
Refurbishment 

1,517,700 
Innovations 

& 
Development  

Railway Station Refurbishment - Minimal 
progress in 2024/25 project deferred 
2025/26 

Land For Brookton 
Commercial/Industrial 
Hub 

500,000 
Innovations 

& 
Development  

Purchase of land for Brookton 
Commercial/Industrial Hub - Yeo Road - 
Project not being completed 24/25 

Brookton Wastewater 
(Effluent) Oxidation 
Pond - Desludging 

157,047 
Sewerage 
Reserve 

Desludging Program - Brookton Wastewater 
(Effluent) Oxidation Pond located C/F 25/26 
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Description 
Reduction 

in 
Transfer 

Reserve Comments 

Purchase Additional 
Residential Land - 
Stock 

45,000 
Building & 

Facility  
Purchase additional vacant residential land 
stock C/F 25/26 

Memorial Hall 
Renewals 

735,642 
Building & 

Facility  

Brookton Memorial Hall Stage 2- Drainage 
upgrade & foundation Repairs C/f 25/26 to 
be included with the CRC relocation project 

East Brookton BFB 
Shed 

55,000 
Building & 

Facility  
Balance of earthworks C/F 25/26 

Storm Operating 
Rural Roads March 23 
- DR FAWA 

225,000 Infrastructure  
DR FAWA - Council Contribution works C/F 
to 25/26 

 TOTAL 3,286,189     

 
A current Statement of Reserve Movements for the Period 1 July 2024 To 30 June 2025 is 
included at Attachment 14.06.25.02A. 
 
Background:  Nil 
Consultation:  Nil. 
 
Statutory Environment:   
Local Government Act 1995 
Section 6.2 – Local government to prepare annual budget  
 
Relevant Plans and Policy:  Nil. 
 
Financial Implications: 
There is no net financial impact to the 2024/25 Budget as the reduced transfers from reserves 
is balanced by reduced expenditure. 
 
Risk Assessment: 
The risk in relation to this matter is assessed as ‘Low’.  
 

Consequence 
Insignificant Minor Moderate Major Extreme 

Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM 
Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH 
Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE 
Unacceptable. Risk reduction measures must be implemented before 
proceeding. 
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Community & Strategic Objectives: 
This item relates to delivery of core business and services detailed in the Shire of Brookton 
Strategic Community Plan – June 2032, duly appended to the BROOKTON Corporate Business 
Plan July 2022 to June 2032. 
 
Comment: 
Conducting the review ensures Council is aware of any proposed revenue or expenditure 
which varies from that in the approved budget.  
 
This agenda item ensures transparency and accountability, aligning with best practices for 
financial management. 
 
OFFICER’S RECOMMENDATION 
That Council: 
 
1. approve the reduced transfers to the adopted 2024/25 Budget totalling 3,286,189 

including: 
 
2. Adopt the following 2024/25 Budget amendments: 
 

a. E132010 Tour Brookton Caravan Park 3,280 
b. E142020 PW-OH General Operating Expenses 5,000 
c. E112530 Purchase Plant & Equipment 2,520 
d. I033550.230 Furniture & Equipment Reserve (10,800) 
e. E042020 Admin General Operating Expenses 40,000 
f. I033550.230 Plant & Equipment Reserve (40,000)0 
g. RWSTCAP Railway Station Building Refurbishment 1,517,700 
h. INDLCAP Land For Brookton Commercial/Industrial Hub 500,000 
i. I033550.230 Innovations & Development Reserve (2,017,700) 
j. SEWEDS Brookton Wastewater (Effluent) Oxidation Pond - Desludging

  157,047 
k. I033550.230 Sewerage Reserve (157,047) 
l. RLANDCAP Purchase Additional Residential Land - Stock 45,000 
m. MHALLSFC Memorial Hall Renewals 735,642 
n. EBSHEDCAP East Brookton BFB Shed 55,000 
o. I033550.230 Building & Facility Reserve (835,642) 
p. STRROP Storm Operating Rural Roads March 23 – DR FAWA 225,000 
q. I033550.230 Infrastructure Reserve (225,000) 

 
(Absolute majority required) 

 

Attachments 
Attachment 14.06.25.03A – Statement of Reserve Movements 24-25. 
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Attachment 14.06.25.03A 
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14.06.25.04 BUDGET AMENDMENT – EAST AND WEST BROOKTON FIRE SHEDS 

File No: FIN006 
Date of Meeting: 19 June 2025 
Location/Address: Shire of Brookton 
Name of Applicant: N/A 
Name of Owner: N/A 
Author/s: Deanne Sweeney – Manager Corporate and Community   
Authorising Officer: Deanne Sweeney – Manager Corporate and Community   
Declaration of Interest: The author and authorising officer have no interest in this 

matter     
Voting Requirements: Absolute Majority 
Previous Report: N/A 

 
Summary of Report:   
This report seeks council approval for a 2024/25 budget amendment to reallocate funds from 
Land and Buildings for the purchase of furniture and equipment for the East and West 
Brookton Fire Brigade Sheds, and to correct a previous budget review entry that allocated 
funds from EBSHEDCAP incorrectly.  
 

Description of Proposal: 
The 2024/2025 budget was approved by Council on 18 July 2024.  Subsequent notification 
from Department of Fire and Emergency Services (DFES) confirmed that the total funding also 
includes the fit-out of the sheds, which requires a transfer of funds from EBSHEDCAP.500 to 
the Furniture and Equipment account E054520.501. 
 

GL Account Code Description 
Increase 

(Decrease) 
Comments 

EBSHEDCAP.500 
East Brookton 
BFB Shed 

(27,233) 

Correction of Budget Review - Reduce Land & 
Building and transfer to Furniture & Equipment 
fit-out West Brookton BFB - Appliance Bay 
Facility and Amenities Shed 

WBSHEDCAP.500 
 

West Brookton 
BFB - Appliance 
Bay Facility And 
Amenities (Shed) 

27,233 

Correction of Budget Review - Reduce Land & 
Building and transfer to Furniture & Equipment 
fit-out West Brookton BFB - Appliance Bay 
Facility and Amenities Shed 

EBSHEDCAP.500 
 

East Brookton B 
Shed 

12,000 

Reduce Land & Building and transfer to 
Furniture & Equipment fit-out East Brookton 
BFB Shed 

E054520.501 
 

Purchase 
Furniture & 
Equipment Gen 

(12,000) 
Reduce Land & Building and transfer to 
Furniture & Equipment fit-out East Brookton 
BFB Shed   

0 
 

 
Background:  Nil 
Consultation:  Nil. 
 
Statutory Environment:   
Local Government Act 1995 
Section 6.2 – Local government to prepare annual budget  
 
Relevant Plans and Policy:  Nil. 
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Financial Implications: 
There are no financial impacts relating to the 2024/25 budget, as it involves only internal 
account reallocations.  
 
Risk Assessment: 
The risk in relation to this matter is assessed as ‘Low’.  
 

Consequence 
Insignificant Minor Moderate Major Extreme 

Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM 
Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH 
Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE 
Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives: 
This item relates to delivery of core business and services detailed in the Shire of Brookton 
Strategic Community Plan – June 2032, duly appended to the BROOKTON Corporate Business 
Plan July 2022 to June 2032. 
 
Comment: 
The reallocation of the funds has no impact on the overall budget and can take place with the 
existing 2024/25 budget, maintaining an adopted balanced budget. 

OFFICER’S RECOMMENDATION 

That Council adopt the following 2024/25 Budget amendments: 

1. EBSHEDCAP.500 East Brookton BFB Shed (27,233) 
2. WBSHEDCAP.500 West Brookton BFB - (Shed) 27,233 
3. EBSHEDCAP.500 East Brookton B Shed  12,000 
4. E054520.501  Purchase Furniture & Equipment Gen  (12,000) 
 
(Absolute majority required) 
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14.06.25.05  COMMUNITY CHEST FUNDING APPLICATION – COMMUNITY DONATIONS– 
BROOKTON AND DISTRICTS HISTORICAL SOCIETY 

File No: FIN008D 
Date of Meeting: 19 June 2025 
Location/Address: N/A 
Name of Applicant: Brookton and Districts Historical Society 
Name of Owner: N/A 
Author/s: Deanne Sweeney – Manager Corporate & Community 
Authorising Officer: Deanne Sweeney – Manager Corporate & Community 
Declaration of Interest: The author and authorising officer do not have an 

interest in this item 
Voting Requirements: Simple Majority 
Previous Report: Nil 

 
Summary of Report:   
Council is to consider the application made by Brookton and Districts Historical Society for the 
Community Chest Funding under Policy 2.33 – Community Donations – Not for Profit 
Community Organisation Assistance Donation. 
 
Description of Proposal: 
Brookton and Districts Historical Society is seeking Council’s consideration for a grant of 
$1,000 (GST Exclusive) under the Community Chest Fund to fund insurance costs for the period 
1 April 2025 to 1 April 2026. 
 
Supporting the museum’s insurance costs through the Community Chest Fund ensures it is 
accessible to both the community and visiting tourists, while safeguarding its collections. This 
support reduces financial pressure, allowing volunteers to focus on preserving local history 
and enriching community life.  
 
The Community Chest Fund Application form included at Attachment 14.06.25.05A. 
 
Background: 
Brookton and Districts Historical Society preserves Brookton’s local heritage, supports 
education and strengthens community pride and connections. 
 
Consultation: 
There has been no consultation regarding this matter. 
 
Statutory Environment:  Nil. 
 
Relevant Plans and Policy:  
Policy 2.33 – Community Funding and Donations applies, with assessment against the relevant 
selection criteria detailed below: 
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Funding Category Funding 
Amount 

Guidelines 

Not for Profit 
Community 
Organisation 
Assistance 
Donation 

Maximum 
$1,000 per 
annum for an 
incorporated 
organisation 

• As annual donation toward offsetting the cost of 
Shire rates, building utilities (gas, electricity, 
water), and / or insurance costs incurred by the 
organisation who own and occupy their own 
building within the Shire of Brookton. 

• Satisfactory evidence of such costs being incurred 
by the organisation in the same financial year must 
be produced. The utilities must be in the name of 
the organisation seeking the donation. The 
organisation must demonstrate financial need for 
such support. 

 
Financial Implications: 
The Community Chest was set at $20,000 and a maximum of $1,000 per financial year for the 
support of the Not for Profit Community Organisation Assistance Donation. 
 
An amount of $8,000 has been expended from the Community Chest Fund this financial year, 
with an additional $174.50 recommended for approval at this meeting.  This leaves a 
remaining balance of $11,825.50. 
 
Risk Assessment: 
The risk in relation to this matter is assessed as “Low”. 
 

Consequence 
Insignificant Minor Moderate Major Extreme 

Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM 
Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH 
Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE 
Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives: 
This item relates to delivery of core business and services detailed in the Shire of Brookton 
Strategic Community Plan –June 2032, duly appended to the BROOKTON Corporate Business 
Plan July 2022 to June 2032. 
 
Comment: 
On assessment the application is consistent with the policy’s intent as stated in Council Policy 
2.33 – Community Funding and Donations – Community Donations – Not for Profit Community 
Organisation Assistance Donation. While the policy refers to owned and occupied properties, 
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the museum though only occupying, provides a valuable community service, and this support 
strengthens a vital local group. It is recommended Council endorse the grant of $1,000 (GST 
Exclusive) from the Community Chest Fund. 
 
OFFICER’S RECOMMENDATION 
That Council in relation to the application from Brookton and Districts Historical Society 
under Council Policy 2.33 – Community Funding and Donations grant approval for $1,000 
(GST Exclusive) Community Donations from the Community Chest Fund to be used for 
insurance expenditure. 
 

Attachments 
Attachment 14.06.25.05A – Historical Society Community Chest Fund Application Form. 
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Attachment 14.06.25.05A 
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14.06.25.06 SHIRE OF BROOKTON DRAFT 2025/26 FEES AND CHARGES 

File No: FIN006C 
Date of Meeting: 19 June 2025 
Location/Address: 14 White Street, Brookton WA 6306 
Name of Applicant: N/A 
Name of Owner: N/A 
Author/s: Charlotte Cooke – Senior Finance Officer 
Authorising Officer: Deanne Sweeney – Manager Corporate and Community 
Declaration of Interest: The author and authorising officer do not have an 

interest in this item. 
Voting Requirements: Absolute Majority 
Previous Report: N/A 

 
Summary of Item: 
Council is to consider the Shire of Brookton 2025/26 Draft Fees & Charges. 
 
Description of Proposal: 
Staff have completed a review of Annual Fees and Charges on the premise of a 3.50% 
(rounded) increase of fees and charges, which is consistent with the Shire of Brookton 
Strategic Resource Plan assumptions. 
 
Some fees and charges are set by legislation and have been identified in the fees and charges 
as being charges levied by statute.  The Shire of Brookton has no control over the amounts 
charged when fees are set by legislation. 
 
New Fees and Charges proposed for Council adoption in 2025/26 include:  
 

Fee/Charge Comment Fee GST Inc. 
SCHEDULE 10 - COMMUNITY AMENITIES 

Printing of Building/ Planning 
documents outside of current 
application 

 As per CRC 
Charges 

Additional Stone Monument on grave  $106.00 
Niche Wall Memorial plaque only (no 
internment) 

 $110.00 

SCHEDULE 11 - RECREATION AND CULTURE 

Clean/Damage Cost Recovery  At cost plus 
15% admin fee 

Specialist service fee for gym access - 
Annual 

 $10.00 

SCHEDULE 13 - ECONOMIC SERVICES 
Vending machine confectionary & 
beverage items 

 Cost plus up to 
150% 

Telegraph Colour advertising - Half page  $39.00 

Telegraph Monthly Business Promotion 
Local business selected at random by 
CRC to feature in the first edition of the 
telegraph each month - Colour A4 

No Fee 

ANZAC Day feature article Order of 
Service & address 

B&W Max of 6 pages Annually No Fee 

Bulk printing discount 50 pages + (applicable to both A4 & A3) 25% Discount 

CRC Individual personal membership 
Annual Digital Telegraph Subscription, 
10% discount Brookton CRC Fees and 
Charges & exclusive membership events 

$5.00 
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Deleted Fees and charges are as follows: 
 

Fee/Charge Comment Fee GST Inc. 
SCHEDULE 14 - OTHER PROPERTY AND SERVICES 

Gravel (compacted & removed from property) Now covered in Policy 4.13 $2.00 

Sand Now covered in Policy 4.13 $1.50 

Clay Now covered in Policy 4.13 $1.20 

 
Background: 
Most Shire of Brookton fees and charges are levied on a cost recovery basis. In the past the 
Shire of Brookton has subsidised the use of community facilities by local community and 
sporting groups in recognition of the overall benefit to the community that the group provides 
through use of the facility. 
 
Consultation: 
Consultation has occurred between relevant staff members, Chief Executive Officer, Acting 
Manager Infrastructure Works, Senior Finance Officer and Manager Corporate & Community. 
 
Statutory Environment: 
Pursuant to sections 6.16 and 6.17 of the Local Government Act 1995, the fees and charges 
may be determined through an absolute majority decision of Council. 
 
6.16. Imposition of fees and charges 
(1) A local government may impose* and recover a fee or charge for any goods or service it 

provides or proposes to provide, other than a service for which a service charge is 
imposed. 

* Absolute majority required. 
(2) A fee or charge may be imposed for the following — 

(a) providing the use of, or allowing admission to, any property or facility wholly or 
partly owned, controlled, managed or maintained by the local government; 

(b) supplying a service or carrying out work at the request of a person; 
(c) subject to section 5.94, providing information from local government records; 
(d) receiving an application for approval, granting an approval, making an inspection 

and issuing a license, permit, authorisation or certificate; 
(e) supplying goods; 
(f) such other service as may be prescribed. 

 
(3) Fees and charges are to be imposed when adopting the annual budget but may be — 

(a) imposed* during a financial year; and 
(b) amended* from time to time during a financial year. 

* Absolute majority required. 
 
6.17. Setting level of fees and charges 
(1) In determining the amount of a fee or charge for a service or for goods a local government 

is required to take into consideration the following factors — 
(a) the cost to the local government of providing the service or goods; and 
(b) the importance of the service or goods to the community; and 
(c) the price at which the service or goods could be provided by an alternative 

provider. 
(2) A higher fee or charge or additional fee or charge may be imposed for an expedited 
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service or supply of goods if it is requested that the service or goods be provided urgently. 
(3) The basis for determining a fee or charge is not to be limited to the cost of providing the 

service or goods other than a service — 
(a) under section 5.96; or 
(b) under section 6.16(2)(d); or 
(c) prescribed under section 6.16(2)(f), where the regulation prescribing the service 

also specifies that such a limit is to apply to the fee or charge for the service. 
(4) Regulations may — 

(a) prohibit the imposition of a fee or charge in prescribed circumstances; or 
(b) limit the amount of a fee or charge in prescribed circumstances. 

 
The recommendation that follows is consistent with the legislation requirements. 
 
Relevant Plans and Policy: 
Council Policy “2.41 – Integrated Planning and Reporting (IPR) and Annual Budget Preparation” 
is relevant to this report. 
 

Financial Implications: 
There are no know financial implication upon either the council’s current budget or Strategic 
Community Plan. 
 
Risk Assessment: 
The risk in relation to this matter is assessed as “Low” on the basis that if Council does not 
accept the 2025/26 Draft Fees and Charges, the organisation will have reduced income. 
 
Consequence 

Insignificant Minor Moderate Major Extreme 
Likelihood 

Almost 
Certain 

Medium High High Severe Severe 
Likely Low Medium High High Severe 

Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM 
Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH 
Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE 
Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives: 
This item relates to delivery of core business and services detailed in the Shire of Brookton 
Strategic Community Plan – June 2032, duly appended to the BROOKTON Corporate Business 
Plan July 2022 to June 2032. 
 
Comment: 
It is appropriate that Council gives consideration to the draft fees and charges for 2025/26 to 
allow the 2025/26 draft budget to be prepared. 
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OFFICER’S RECOMMENDATION 
That Council, pursuant to sections 6.16 and 6.17 of the Local Government Act 1995, endorses 
the 2025/26 schedule of annual Fees and Charges as contained in Attachment 14.06.25.06A, 
noting the relevant legislative fees and charges may be amended upon gazettal. 
 
(Absolute majority vote required) 
 

Attachments 
Attachment 14.06.25.06A– 2025/26 Fees and Charges. 
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Attachment 14.06.25.06A 
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14.06.25.07 LIST OF PAYMENTS – MAY 2025 

File No: N/A 
Date of Meeting: 19 June 2025 
Location/Address: 14 White Street, Brookton 
Name of Applicant: Shire of Brookton   
Name of Owner: Shire of Brookton 
Author/s: Jessika Ashworth – Finance Creditors & Records Officer 
Authorising Officer: Deanne Sweeney – Manager Corporate and Community 

Declaration of Interest: 
The author and authorising officer do not have an interest 
in this item 

Voting Requirements: Simple 
Previous Report: 15 May 2025 

 
Summary of Report:   
The purpose of this report is to present the list of payments for the month of May 2025, as 
required under the Local Government (Financial Management) Regulations 1996.  
 
Description of Proposal: 
The accounts paid under Delegation 1.1, Power to Make Payments, included within 
Attachment 14.06.25.07A. 
 

A detailed transaction listing of credit card expenditure paid for the period ended 31 May 
2025 is contained within Attachment 14.06.25.07B. 

 
Background 
In accordance with Local Government (Financial Management) Regulations 1996 Clause 13 (1) 
schedules of all payments made through Council’s bank accounts are presented to Council for 
inspection.  
 
Consultation:  Nil 
 
Statutory Environment 
Regulation 13 of the Local Government (Financial Management) Regulations 1996 states: 
 
13. Payments from municipal fund or trust fund by CEO, CEO’s duties as to etc. 
(1) If the local government has delegated to the CEO the exercise of its power to make 

payments from the municipal fund or the trust fund, a list of accounts paid by the CEO 
is to be prepared each month showing for each account paid since the last such list was 
prepared — 
(a) the payee’s name; and 
(b) the amount of the payment; and 
(c) the date of the payment; and 
(d) sufficient information to identify the transaction. 

(2) A list of accounts for approval to be paid is to be prepared each month showing — 
(a) for each account which requires council authorisation in that month — 

(i) the payee’s name; and 
(ii) the amount of the payment; and 
(iii) sufficient information to identify the transaction; and 

(b) the date of the meeting of the council to which the list is to be presented. 
(3) A list prepared under sub-regulation (1) or (2) is to be — 
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(a) presented to the council at the next ordinary meeting of the council after the 
list is prepared; and 

(b) recorded in the minutes of that meeting. 
 

13A. Payments by employees via purchasing cards 
(1) If a local government has authorised an employee to use a credit, debit or other 

purchasing card, a list of payments made using the card must be prepared each 
month showing the following for each payment made since the last such list was 
prepared — 
(a) the payee’s name; 
(b) the amount of the payment; 
(c) the date of the payment; 
(d) sufficient information to identify the payment. 

(2) A list prepared under subregulation (1) must be — 
(a) presented to the council at the next ordinary meeting of the council after the 

list is prepared; and 
(b) recorded in the minutes of that meeting. 
 

Local Government (Administration) Regulations 1996 
13. Publication of unconfirmed minutes of meetings (Act s. 5.25(1)(i)) 
(1) The CEO must publish on the local government’s official website — 

(a) the unconfirmed minutes of each council and committee meeting that is open 
to members of the public; 

 
Relevant Plans and Policy 
Policy 2.35 Procurement. 
 
Financial Implications 
No financial implications have been identified at the time of preparing this report. 
 
Risk Assessment 
The risk in relation to this matter is assessed as ‘Medium’ on the basis that if Council does not 
accept the payments.  The risk identified is a failure to fulfil statutory regulations or meet 
compliance requirements.  Shire Officers have provided a full detailed listing of payments 
made in a timely manner. 
 

Consequence 
Insignificant Minor Moderate Major Extreme 

Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
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Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM 
Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH 
Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE 
Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives 
This report relates to delivery of core business and services detailed in the Shire of Brookton 
Corporate Compendium – June 2032, duly appended to the BROOKTON Corporate Business 
Plan July 2022 to June 2032. 
 
Comment 
Council has delegated, to the Chief Executive Officer, the exercise of its power to make 
payments from the Shire’s Municipal and Trust funds.  In accordance with Regulation 13 of 
the Local Government (Financial Management) Regulations 1996, a list of accounts paid is to 
be provide to Council, where such delegation is made. 
 
OFFICER’S RECOMMENDATION 
That Council receive: 
 
1. the list of accounts, totalling $1,494,589.10 paid under delegated authority in 

accordance with Regulation 13(1) of the Local Government (Financial Management) 
Regulations 1996 for the month of May 2025, as contained within Attachment  
14.06.25.07A and 

 
2. the list of credit card transactions, totalling $3,491.72 paid in May 2025, as contained 

within Attachment 14.06.25.07B. 
 
3. the list of fuel card transactions, totalling $1,625.80 paid in May 2025, as contained 

within Attachment 14.06.25.07C. 
 

 
(Simple majority vote required) 
 

Attachments 
Attachment 14.06.25.07A – List of Accounts Paid.  
Attachment 14.06.25.07B – Credit Card Transactions.  
Attachment 14.06.25.07C – Fuel Card Transactions. 
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Attachment 14.06.25.07A 
List of Payments Paid in May 2025 

CHQ/EFT  DATE  NAME  DESCRIPTION   AMOUNT  

DD8449.1 05/05/2025 SYNERGY ELECTRICITY SUPPLY & CONSUMPTION CHARGES 12/03/25 TO 
08/04/25 CARAVAN PARK 50%, OVAL 35%, WB EVA PAVILION 
15% - CARAOP, OVALOP, WBOP 

 $2,185.96  

DD8449.2 05/05/2025 TELSTRA CORPORATION M2M DATA PLAN, 5MB SEWERAGE TREATMENT PLANT & 
150MB OVAL RETIC CONTROLLER 16/04/25 TO 15/05/25 

 $27.98  

DD8464.1 13/05/2025 AWARE SUPER PTY LTD PAYROLL DEDUCTIONS  $6,837.43  

DD8464.2 13/05/2025 AUSTRALIAN RETIREMENT TRUST SUPERANNUATION CONTRIBUTIONS  $298.44  

DD8464.3 13/05/2025 COLONIAL FIRST STATE CHOICE WHOLESALE 
PERSONAL SUPER 

PAYROLL DEDUCTIONS  $598.44  

DD8464.4 13/05/2025 MLC NOMINEES PTY LIMITED SUPERANNUATION CONTRIBUTIONS  $367.77  

DD8464.5 13/05/2025 SANDHURST TRUSTEES SUPERANNUATION CONTRIBUTIONS  $992.31  

DD8464.6 13/05/2025 HOSTPLUS SUPERANNUATION CONTRIBUTIONS  $715.08  

DD8464.7 13/05/2025 HUB24 SUPERFUND SUPERANNUATION CONTRIBUTIONS  $356.05  

DD8464.8 13/05/2025 AUSTRALIAN SUPER PTY LTD SUPERANNUATION CONTRIBUTIONS  $2,807.97  

DD8464.9 13/05/2025 THE TRUSTEE FOR JOHNS FAMILY SUPER FUND SUPERANNUATION CONTRIBUTIONS  $559.02  

DD8469.1 14/05/2025 SHIRE OF BROOKTON - MASTERCARD - MCC CREDIT CARD PURCHASES MCC, WIRELESS HEADSET 
MICROPHONE SYSTEM & CARD FEE APRIL 25 

 $446.30  

DD8469.2 14/05/2025 SHIRE OF BROOKTON - MASTERCARD - CESM CREDIT CARD PURCHASES CESM, PERTH AIRPORT PARKING 
INCIDENT #714099 & CARD FEE APRIL 25 

 $127.35  

DD8469.3 14/05/2025 SHIRE OF BROOKTON - MASTERCARD - CEO CREDIT CARD PURCHASES CEO, 2 X BEVERAGES FOR COUNTRY 
ZONE SEMINAR, AUSTRALIAN COMMUNICATIONS & MEDIA 
AUTHORITY LICENCE #254488 & #254489, ADVENTURE KINGS 
45L FRIDGE/FREEZER-CESM VEHICLE, STARLINK WB EVA 
PAVILION, WEST BROOKTON FIRE SHED 5/4/25-5/5/25 & 
CESM VEHICLE 6/4/25-6/5/25, SINCH MESSAGE MEDIA 
OUTBOUND MESSAGES X 2276 01/03/25 TO 30/03/25 AND 
ACCESS FEE, DEPT WATER & ENVIRONMENTAL REGS LICENCE 
AMENDMENT FEE L799/2003/4, SURVEY MONKEY ANNUAL 
PLAN APRIL 25 

 $2,918.07  

DD8471.1 15/05/2025 WA TREASURY CORPORATION LOAD PAYMENT, PRINCIPLE & INTEREST FOR 81 & 82 
01/05/25 TO 30/06/25 

 $65,222.77  

DD8471.2 15/05/2025 3E ADVANTAGE PTY LTD MONTHLY PRINTING SERVICE FEE APRIL 25 FOR CRC 10300 X 
B&W - 9461 X COLOUR 

 $1,778.85  
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CHQ/EFT  DATE  NAME  DESCRIPTION   AMOUNT  

DD8471.3 15/05/2025 SYNERGY ELECTRICITY SUPPLY & CONSUMPTION CHARGES FOR 40 
WHITE ST UNITS 12/02/25 TO 08/04/25 U140WS U240WS 
U340WS U440WS U540WS U640WS U740WS U840WS 

 $898.76  

DD8480.1 20/05/2025 TELSTRA CORPORATION TELSTRA SERVICE CHARGES FOR SHIRE ADMIN 23/04/25 TO 
22/05/25 

 $195.78  

DD8482.1 21/05/2025 TELSTRA CORPORATION PHONE USAGE CHARGES FOR BMO, PARK & GARDENS 
LEADING HAND, CEO, MCC, WC, MANAGER PROJECTS, 
CARAVAN PARK CARETAKER, CESM, SWIMMING POOL, 
WORKS LEADING HAND 02/05/25 TO 01/06/25 & CESM 
MOBILE PHONE REPAYMENT APRIL & MAY 25 

 $721.58  

DD8489.1 26/05/2025 WATER CORPORATION OF WA WATER USAGE CHARGES CARAVAN PARK & WB EVA 
PAVILLION 15/03/25 TO 17/04/25 

 $1,157.96  

DD8493.1 27/05/2025 AWARE SUPER PTY LTD PAYROLL DEDUCTIONS  $6,834.21  

DD8493.2 27/05/2025 REST INDUSTRY SUPER PAYROLL DEDUCTIONS  $359.68  

DD8493.3 27/05/2025 COLONIAL FIRST STATE CHOICE WHOLESALE 
PERSONAL SUPER 

PAYROLL DEDUCTIONS  $598.44  

DD8493.4 27/05/2025 MLC NOMINEES PTY LIMITED SUPERANNUATION CONTRIBUTIONS  $367.77  

DD8493.5 27/05/2025 SANDHURST TRUSTEES SUPERANNUATION CONTRIBUTIONS  $992.31  

DD8493.6 27/05/2025 HOSTPLUS SUPERANNUATION CONTRIBUTIONS  $686.24  

DD8493.7 27/05/2025 HUB24 SUPERFUND SUPERANNUATION CONTRIBUTIONS  $356.05  

DD8493.8 27/05/2025 AUSTRALIAN SUPER PTY LTD SUPERANNUATION CONTRIBUTIONS  $2,804.18  

DD8493.9 27/05/2025 THE TRUSTEE FOR JOHNS FAMILY SUPER FUND SUPERANNUATION CONTRIBUTIONS  $559.02  

DD8509.1 30/05/2025 WATER CORPORATION OF WA WATER USAGE 11/03/25 TO 13/05/25 & SERVICE CHARGES 
01/05/25 TO 30/06/25 FOR U1MSOP, U2MSOP, U3MSOP, 
U4MSOP, 28AWSOP, 28BWSOP, U5MSOP, 25WHITOP, 
23WHITOP, 10MAOP, U2MSUOP, U1MSUOP, 28AWSOP, 
28BWSOP MAY 25 

 $2,041.40  

DD8511.1 30/05/2025 WATER CORPORATION OF WA WATER SERVICE CHARGES 01/05/25 TO 30/06/25 U3MSOP  $48.41  

EFT16789 05/05/2025 BRAD BASSETT WB EVA PAVILION HIRE - NO ALCOHOL BOND REFUND - BRAD 
BASSETT 

 $250.00  

EFT16790 05/05/2025 CORRIGIN FARM IMPROVEMENT GROUP REFUND - BUS BOND - CORRIGIN FARM IMPROVEMENT 
GROUP 

 $350.00  

EFT16791 05/05/2025 ELEANOR WARWICK GYM KEY BOND REFUND - ELLIE WARWICK  $70.00  

EFT16792 05/05/2025 H RUSHTON & CO REFUND FOR FACILITY HIRE BOND - NO ALCOHOL - H 
RUSHTON & CO 

 $250.00  
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EFT16793 05/05/2025 HAPPY AUSSIE CAMPERS WA INC. REFUND OF FACILITY HIRE BOND WITH ALCOHOL - HAPPY 
AUSSIE CAMPERS 

 $500.00  

EFT16794 05/05/2025 JAMIE RYAN SHEEHAN GYM KEY BOND REFUND - JAMIE SHEEHAN  $70.00  

EFT16795 05/05/2025 JAY-AN DELA TORRE GYM KEY BOND REFUND - JAY-AN DELA TORRE  $70.00  

EFT16796 05/05/2025 JUDY SUDHOLZ REFUND FOR COMMUNITY BUS HIRE BOND - JUDY SUDHOLZ  $350.00  

EFT16797 05/05/2025 PHILLIP SYNGE WB EVA PAVILION HIRE - ALCOHOL BOND - PHILLIP SYNGE  $500.00  

EFT16798 08/05/2025 ATKINS MECHANICAL SERVICE REPLACE BATTERIES IN HINO TRUCK & LABOUR PT14 APRIL 25  $1,472.59  

EFT16799 08/05/2025 AUSTRALIA POST MONTHLY POSTAL CHARGES FOR CRC & SHIRE ADMIN 
INCLUDES SMALL LETTERS, LARGE LETTERS & PARCELS 
MARCH 25 

 $216.11  

EFT16800 08/05/2025 BUNNINGS TRADE PADLOCK FOR CEMETERY TOILET BLOCK CEMEOP MARCH 25  $56.05  

EFT16801 08/05/2025 CHILD SUPPORT AGENCY EMPLOYER SERVICES PAYROLL DEDUCTIONS  $307.06  

EFT16802 08/05/2025 FARMARAMA BIOWET EASY PAR 20LT X 3 MARCH 25 MADIOP  $841.50  

EFT16803 08/05/2025 FELTON INDUSTRIES BENCH SEAT, WHEELCHAIR SETTING, ARM REST PLANK & 
FREIGHT MEMORIAL PARK APRIL 25 

 $4,227.30  

EFT16804 08/05/2025 FUEL DISTRIBUTORS OF WA DIESEL FUEL TANK PURCHASE 7000L @ $1.68799 MARCH 25  $23,601.06  

EFT16805 08/05/2025 GREAT SOUTHERN FUEL SUPPLIES FUEL PURCHASES FOR 1BO-MCC 69.50L @ $2.0100, 31.99L @ 
$2.0100, 55.17L @ $2.0100 - 1GYK393-CESM 61.33L @ 
$1.8590, 21.84L @ $1.8388, 43.83L @ $1.9040, 53.61L @ 
$1.8191, 61.09L @ $2.0100, 60.04L @ $1.7790, 62.44L @ 
$1.8490 & CARD FEES FOR MCC, CESM & AMIW MARCH 25 

 $1,000.11  

EFT16806 08/05/2025 LGC TRAFFIC MANAGEMENT TRAFFIC CONTROL 31/03/25 TO 04/04/25 FOR DANGIN-
MEARS ROAD WBSF2 

 $56,483.42  

EFT16807 08/05/2025 MONIQUE MENZ REIMBURSEMENT FOR NEIGHBOURHOOD CENTRE WEEK 
PURCHASE & POSTAGE CRC -AO- OFFICEWORKS, SMALL 
KRAFT BAGS 5 PACK APRIL 25 EV0008 

 $41.79  

EFT16808 08/05/2025 SHIRE OF BROOKTON PAYROLL DEDUCTIONS  $1,350.00  

EFT16809 08/05/2025 SIGNS PLUS STAFF NAME BADGES FOR CR ROD WALLIS, F-R, AO, BCRCC, 
CRC-AO, CRC - TRAINEE & POSTAGE MARCH 25 

 $106.00  

EFT16810 08/05/2025 STUMPY’S GATEWAY ROADHOUSE REFRESHMENTS FOR DEPARTING STAFF MEMBER AS PER 
POLICY 1.16 14/02/25 

 $152.00  

EFT16811 08/05/2025 THE LOCAL GUYS - TEST AND TAG WA TNT RCD TESTING, ELECTRICAL TESTING & TAGGING, FIRE 
EQUIPMENT MAINTENANCE FOR ADMIOP, BOWLOP, 
MENSSHED, TENNOP, KHALLOP, RRTLOP, POOLOP, WBOP, 
CARAOP, YGGOP, MHALLOP, BCRCOP 

 $3,535.40  

EFT16812 08/05/2025 TIANCO TRANSPORT 100T OF COARSE SAND & TRANSPORT APRIL 25 SEWEOP  $1,540.00  
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EFT16813 08/05/2025 TOLL TRANSPORT PTY LTD MONTHLY DELIVERIES & POSTAGE FOR INTERFIRE 
EMERGENCY SERVICES, POOLOP MARCH 25 

 $318.98  

EFT16814 08/05/2025 TUTT BRYANT EQUIPMENT STARTER SWITCH, IGNITION KEY & FREIGHT FOR PR9 MARCH 
25 

 $404.53  

EFT16815 08/05/2025 WA LIBRARY SUPPLIES A3 LAMINATOR & FREIGHT CRC - APRIL 25  $410.00  

EFT16816 15/05/2025 AC ELECTRICS WA INSPECT & REPLACE SEWERAGE DAM PUMP, SEWEOP APRIL 
25 

 $992.75  

EFT16817 15/05/2025 ATKINS MECHANICAL SERVICE EMERGENCY CALL OUT FOR ROLLER TO REPAIR STARTER 
MOTOR PR9 APRIL 25 

 $2,102.10  

EFT16818 15/05/2025 ATO BAS RETURN FOR APRIL 25 PERIOD  $80,492.00  

EFT16819 15/05/2025 AUSTRALIA POST MONTHLY POSTAL CHARGES FOR CRC & SHIRE ADMIN 
INCLUDES LARGE LETTERS, SMALL LETTERS, PARCEL PADDING, 
LATE FEE, PARCELS APRIL 25 

 $176.20  

EFT16820 15/05/2025 B & N EYRE BROOKTON NEWSAGENCY STATIONERY ORDER FOR SHIRE ADMIN & CRC INCLUDES A5 
NOTEBOOKS, DOCUMENT WALLET, SCISSORS, DIARY, 
DESKTOP FILE, STAPLER, TAB DIVIDERS, STAPLE REMOVER, 
LIQUID SOAP, WHITE BOARD, PAPER, SHEET PROTECTORS, 
FILES, ARTLINE, BINDER COMBS, A3 SIDE CUTTER, FOOTREST 
APRIL 25 

 $2,131.98  

EFT16821 15/05/2025 BEDFORD ARMS HOTEL CATERING FOR CBF MEETING 3/4/25 ELECTED MEMBERS 
MEALS X 5, STAFF MEALS X 4 

 $343.00  

EFT16822 15/05/2025 BOC GASES MONTHLY RENTAL CHARGES 29/03/25 TO 27/04/25 FOR 
INDUSTRIAL OXYGEN, ACETYLENE, ARGOSHIELD, OXYGEN 
MEDICAL DEPOOP 

 $56.16  

EFT16823 15/05/2025 BROOKTON 24/7 TOWING TRANSPORT COSTS FOR SLASHER/MOWER FROM KELMSCOTT 
TO BROOKTON APRIL 25 PM9 

 $350.00  

EFT16824 15/05/2025 BROOKTON PLUMBING SEPTIC PUMPING FEES X 2 FOR TOWN HALL MHALLOP APRIL 
25, PUMP OUT, TRACKING FORM & DUMPING FEES X 2 TOWN 
HALL MHALLOP APRIL 25, EXTRA LABOUR HOURS TO LOCATE 
SEPTIC TANK AT 10MAOP, EMERGENCY GAS FITTING REPAIR 
AT 28AWSOP APRIL 25  

 $2,743.50  

EFT16825 15/05/2025 BROOKTON PROFESSIONAL SERVICES CENTRE CRC BUILDING RENT 01/05/25 TO 31/05/25  $1,050.00  

EFT16826 15/05/2025 BUILDING & ENERGY BSL PAYMENT FOR THE MONTH OF APRIL 25, 1 X LEVY 
COLLECTED A454 

 $954.25  

EFT16827 15/05/2025 CENTRAL REGIONAL TAFE TAFE CERTIFICATE 3 IN BUSINESS, COURSE FOR TRAINEESHIP 
SHIRE & CRC APRIL 25 

 $667.00  



Shire of Brookton, Ordinary Meeting of Council, 19 June 2025 - Agenda 189 

CHQ/EFT  DATE  NAME  DESCRIPTION   AMOUNT  

EFT16828 15/05/2025 CROMAG PTY LTD T/A SIGMA TELFORD GROUP PALINTEST LUMISO POOL TEST FOR POOLGO MARCH 25  $2,372.70  

EFT16829 15/05/2025 DELTA AGRIBUSINESS WA- BROOKTON RURAL 
TRADERS 

HEAVY WEIGHT 10KG BAGS X 8 FOR SHIRE FLAGS & BANNERS 
MARCH 25 

 $1,260.94  

EFT16830 15/05/2025 EDGE PLANNING & PROPERTY CONTRACT TOWN PLANNING SERVICES 7.5 HOURS FOR 
MARCH 25 

 $1,196.25  

EFT16831 15/05/2025 FUEL DISTRIBUTORS OF WA BULK DIESEL FUEL 6801L @ $1.61484 DEPOT APRIL 25  $10,982.32  

EFT16832 15/05/2025 GREAT SOUTHERN FUEL SUPPLIES FUEL PURCHASES FOR 1BO DIESEL 55.45L @ $1.8800, 35.16L 
@ $1.8800, 67.28L @ $1.0803, 71.74L @ $1.8800, CARD FEE X 
4 & CESM DIESEL 43.04L @ $1.8090, 63.51L @ $1.8800 APRIL 
25 

 $625.69  

EFT16833 15/05/2025 GREAT SOUTHERN SUPPLIES T/AS G&M 
DETERGENTS 

MONTHLY CLEANING ORDER INCLUDES MOP HEAD, TOILET 
PAPER CARTON X 2, JUMBO TOILET PAPER, CARAOP, 
DEPOOP, RRTLOP APRIL 25 

 $153.30  

EFT16834 15/05/2025 GREAT SOUTHERN WASTE DISPOSAL UNDERCHARGE FOR DOMESTIC RUBBISH COLLECTION 450 
HOUSEHOLDS X 4 WEEKS =1800, RECYCLING 335 
HOUSEHOLDS X 2 WEEKS = 670 6/3/25 & 20/3/25, LANDFILL 
LABOUR HOURS 39 HOURS X 4 WEEKENDS = 156, LANDFILL 
MACHINE 3 HOURS X 4 WEEKENDS = 12, 27/02/2025 TO 
27/03/2025 RUBBOP & TIPOP (INCORRECT FEES CHARGES ON 
INITIAL INVOICES) 

 $2,391.40  

EFT16835 15/05/2025 GREENFIELD TECHNICAL SERVICES COMMENCING SITE INSPECTION, PROJECT & FINANCIAL 
MANAGEMENT FOR STORM DAMAGE REPAIRS, MARCH 25 
STRROP 

 $1,642.03  

EFT16836 15/05/2025 INCLUSION SOLUTIONS LIMITED SOCIAL INCLUSION & DISABILITY AWARENESS WORKSHOP ALL 
STAFF TRAINING 25/06/25 

 $2,755.93  

EFT16837 15/05/2025 INSTITUTE OF PUBLIC WORKS ENGINEERING 
AUSTRALASIA 

PROFESSIONAL CERTIFICATE IN INFRASTRUCTURE FINANCIAL 
MANAGEMENT - STAFF TRAINING AMIW 

 $6,820.00  

EFT16838 15/05/2025 INTERFIRE AGENCIES (AUST) PTY LTD 3M PARTICULATE FILTER RETAINER X 2 ESL  $6.71  

EFT16839 15/05/2025 IRIS CONSULTING GROUP PTY LTD RECORDS DISPOSAL & KEYWORD CLASSIFICATION TRAINING - 
12/05/25 & 13/05/25 - AO 

 $937.37  

EFT16840 15/05/2025 JENNIE MASON REIMBURSEMENT FOR OFFSITE STAFF TRAINING 
REFRESHMENT COSTS - 1/5/25 & 2/5/25 GO 

 $57.00  

EFT16841 15/05/2025 LANDGATE (DOLA) RURAL UV GENERAL REVALUATION, FIRST 500 SHARED 
2024/2025 

 $7,743.54  

EFT16842 15/05/2025 LG BEST PRACTICES FINANCE 101, STAFF TRAINING - FINANCE OFFICERS, RATES, 
PAYROLL & CREDITORS 07/05/25 TO 25/06/25 

 $4,180.00  
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EFT16843 15/05/2025 LGC TRAFFIC MANAGEMENT TRAFFIC CONTROL 07/04/25 TO 11/04/25 FOR DANGIN-
MEARS ROAD WBSF2 

 $20,535.37  

EFT16844 15/05/2025 LOCAL GOVERNMENT PROFESSIONALS AUSTRALIA 
WA 

IGNITE LEADERSHIP PROGRAM - STAFF TRAINING BCRCC 
26/05/2025 

 $3,000.00  

EFT16845 15/05/2025 MAIN ROADS WESTERN AUSTRALIA MAIN ROADS ROAD SAFETY ENGINEERING & AUDIT TRAINING 
FOR AMIW 

 $589.60  

EFT16846 15/05/2025 MOORE AUSTRALIA (WA) PTY LTD FINANCIAL REPORTING WORKSHOP 23/05/25 - STAFF 
TRAINING MCC 

 $2,310.00  

EFT16847 15/05/2025 MORLEY CANVAS 2ND PAYMENT FOR SAIL SHADE & INSTALLATION FOR 
POOLOP MARCH 25 

 $2,634.50  

EFT16848 15/05/2025 NOURISH BROOKTON MONTHLY REFRESHMENTS FOR SHIRE OFFICE & COUNCIL 
MEETINGS INCLUDES MILK, SOFT DRINK, WATER, MAYO, 
SERVIETTES, BAKING PAPER, LAMINGTONS, BISCUITS, TEA 
BAGS, COFFEE, MARCH 25 

 $392.98  

EFT16849 15/05/2025 OFFICE LINE GROUP PTY LTD OLIVE TUB CHAIRS X 8 7 DELIVERY, OFFICAP APRIL 25  $7,871.60  

EFT16850 15/05/2025 R J NIVEN RATES REFUND FOR ASSESSMENT A2561   $20.73  

EFT16851 15/05/2025 SKYE FISHER REIMBURSEMENT FOR SPOTLIGHT PURCHASES INCLUDES 
FILLABLE EGG CASES, PAINT & EGG TRAY, YOUTH WEEK 
EVENT EV0009 

 $100.00  

EFT16852 15/05/2025 STUMPYS GATEWAY ROADHOUSE CATERING FOR AQUATIC CENTRE END OF SEASON POOL 
PARTY 24/03/25 POOLGO 

 $541.26  

EFT16853 15/05/2025 TATE LUNN REIMBURSEMENT FOR BLUE SPRAY PAINT X 12 YORKRRG 
MAY 25 

 $88.44  

EFT16854 15/05/2025 THE LOCAL GUYS - TEST AND TAG WA TNT RCD TESTING, ELECTRICAL TESTING & TAGGING, FIRE 
EQUIPMENT MAINTENANCE FOR ADMIOP, BOWLOP, 
MENSSHED, TENNOP, KHALLOP, RRTLOP, POOLOP, WBOP, 
CARAOP, YGGOP, MHALLOP, BCRCOP 

 $231.00  

EFT16855 15/05/2025 THE TRUSTEE FOR VAN ZYL UNIT TRUST T/A 
VENDPRO 

SMALL VENDING MACHINE INCLUDING TAP & GO & FREIGHT 
- CARAVAN PARK APRIL 25 

 $9,183.38  

EFT16856 15/05/2025 THOMAN MANAGEMENT PTY LTD T/A QUEST 
INNALOO 

ACCOMMODATION 2 NIGHTS & PARKING 30/04/25 TO 
02/05/25 FOR STAFF TRAINING, WORKS AO 

 $404.00  

EFT16857 15/05/2025 TOLL TRANSPORT PTY LTD MONTHLY FREIGHT COSTS FEBRUARY 25 INCLUDES CORSIGN  $80.48  

EFT16858 15/05/2025 WA CONTRACT RANGER SERVICES CONTRACT RANGER SERVICES 16/04/25 3.75 HOURS ANIMAL 
CONTROL & 24/04/25 3 HOURS ANIMAL CONTROL 

 $779.63  

EFT16859 15/05/2025 WALLIS COMPUTER SOLUTIONS ACROBAT PRO FOR TEAMS - 13 LICENCES 31/05/25 TO 
31/05/26 

 $6,402.54  
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EFT16860 21/05/2025 CHILD SUPPORT AGENCY EMPLOYER SERVICES PAYROLL DEDUCTIONS  $307.06  

EFT16861 21/05/2025 DFES 2024/25 ESL QUARTER 3 CONTRIBUTION  $23,488.32  

EFT16862 21/05/2025 PREPLAN PTY LTD MITIGATION 2.5K WEST OF BROOKTON ALONG BROOKTON 
HWY & TIP SITE FIREM25 

 $37,473.75  

EFT16863 21/05/2025 SHIRE OF BROOKTON PAYROLL DEDUCTIONS  $1,350.00  

EFT16864 22/05/2025 3E ADVANTAGE PTY LTD MONTHLY PRINTING SERVICE FEE FOR APRIL 25 4000 X B&W, 
6000 X COLOUR SHIRE ADMIN 

 $1,175.24  

EFT16865 22/05/2025 ADRIANNE VOIGT REFUND FOR CHALET BOOKING #14508629, 17/05/25 TO 
18/05/25 

 $146.00  

EFT16866 22/05/2025 AMPAC DEBT RECOVERY RATES DEBT RECOVERY FOR A137 WA JUDGMENT 
PROFESSIONAL FEE, A388 PALISADE CORP FEE, A2682 
PALISADE CORP FEE APRIL 25 

 $495.00  

EFT16867 22/05/2025 ARMADALE BYFORD PATIOS PTY LTD AQUATIC CENTRE REPLACEMENT PATIO CERTIFICATE OF 
DESIGN COMPLIANCE FEE POOLCAP 

 $715.00  

EFT16868 22/05/2025 ATKINS MECHANICAL SERVICE REACTIVE MAINTENANCE INJECTION PUMP REPLACEMENT 
FOR FIRE TENDER MAY 25 PF10 

 $5,372.13  

EFT16869 22/05/2025 B & N EYRE BROOKTON NEWSAGENCY BOOK PRIZES FOR LIBRARY EVENT - BROOKTON LIBRARY 
CHALLENGE INCLUDES VOUCHERS & BOOK BAGS 

 $158.98  

EFT16870 22/05/2025 BEDFORD ARMS HOTEL CATERING FOR CBF MEETING ELECTED MEMBERS X 6, STAFF X 
4 MAY 25 

 $273.00  

EFT16871 22/05/2025 BEVERLEY COMMUNITY RESOURCE CENTRE INC A1 & A2 LAMINATING, GRAPHICS & MOUNTING CARD FOR 
KINDNESS IS CONTAGIOUS EV0008 

 $41.00  

EFT16872 22/05/2025 BOB WADDELL & ASSOCIATES PTY LTD PROFESSIONAL ASSISTANCE FOR BRIDGE FUNDING & ASSET 
ACCOUNTING MAY 25 

 $44.00  

EFT16873 22/05/2025 BONNIE MCIVOR REIMBURSEMENT FOR ACCOMMODATION, REQUIRED FOR 2 
DAY COURSE IN PERTH 12/05/25 TO 13/05/25 - AO 

 $264.65  

EFT16874 22/05/2025 BOOKEASY AUSTRALIA PTY LTD CARAVAN PARK ROOM MANAGER MONTHLY FEE - APRIL 25 
CARAOP 

 $242.00  

EFT16875 22/05/2025 BROOKTON PLUMBING REPLACE SHOWER TAPWARE IN U1MSOP MAY 25  $275.00  

EFT16876 22/05/2025 BROOKTON TYRE SERVICE REACTIVE MAINTENANCE REPLACE 2 WORN TYRES ON 
GRADER PG9 APRIL 25 

 $5,976.30  

EFT16877 45799 CIVIL PRODUCTS WA 2 X CUSTOM ARCHED SIGN 1200X1300 & 2 X CUSTOM 
ALUCABOND PAVEMENT SIGN 580X880 FOR CRC STREET 
ADVERTISING 

 $276.98  

EFT16878 45799 CLEANFLOW ENVIRONMENTAL SOLUTIONS UV RELINING PIPES ON KING STREET, FALLS STREET, 
ROBINSON ROAD SEWEPIPE MAY 25 

 $60,003.00  
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EFT16879 45799 DAWSONS CONCRETE & REINFORCING CONCRETE WORKS FOR PATH AT OVAL MAY 25  $2,750.00  

EFT16880 45799 DELTA AGRIBUSINESS WA- BROOKTON RURAL 
TRADERS 

MONTHLY PURCHASES FOR WORKS MARCH 25 PPT15, 
TOWNOP, DEPOOP, CEMEOP, MUSEOP, PT15, RETIC, 
MADIOP, TENNOP, U740WS, ADMIOP, U1MSUOP, U2MSUOP 

 $1,279.17  

EFT16881 45799 EDGE PLANNING & PROPERTY CONTRACT PLANNING SERVICES 12 X HOURS INCLUDES 
DEVELOPMENT APPLICATIONS, SUBDIVISION & BOUNDARY 
APPLICATIONS, ADVICE TO THE SHIRE, ADVICE TO 
PROPONENTS & COMMUNITY MEMBERS APRIL 25 

 $1,914.00  

EFT16882 45799 ELECTRON ENERGY PTY LTD TRAVEL, INSTALL POWER POINT AT CARAVAN PARK CAMP 
KITCHEN, DE-ENERGISE & RE-ENERGISE EFFLUENT POND 
PUMP SEWEOP, ELECTRICAL CLEAN UP OF EFFLUENT POND 
SHED SEWEOP, REPLACE 2 RCD AT SHIRE ADMIN BUILDING 
ADMIOP MAY 25 

 $4,089.67  

EFT16883 22/05/2025 FLEET FITNESS REPLACEMENT OF GYM EQUIPMENT INCLUDES 8 X FOAM 
MATS, 3X EXERCISE BALLS, 4 X MEDICINE BALLS, 2 X SETS 
RESISTANCE BANDS, 2 X CABLE GRIP HANDLES GYMOP 

 $1,149.50  

EFT16884 22/05/2025 GERALDTON TRANSPORT FREIGHT FEE FOR FLEET FITNESS PRODUCTS 24/04/25 GYMOP  $48.13  

EFT16885 22/05/2025 GREAT SOUTHERN WASTE DISPOSAL UNDER CHARGE FOR DOMESTIC RUBBISH COLLECTION - 450 
HOUSEHOLDS 26/12/25 TO 30/01/25 22C DIFFERENCE PER 
BIN, RECYCLING 09/01/25 & 23/01/25 - 335 HOUSEHOLDS 
22C DIFFERENCE PER BIN, LANDFILL LABOUR HOURS 
26/12/25 TO 30/01/25 195 HOURS $11 DIFFERENCE PER 
HOUR, LANDFILL MACHINE HOURS 26/12/25 TO 30/01/25 15 
HOURS $11 DIFFERENCE PER HOUR RUBBOP, TIPOP 

 $2,952.40  

EFT16886 22/05/2025 INTELIFE GROUP LTD ROADSIDE VEGETATION MULCHING & PRUNING, 
ACCOMMODATION & MEALS 14/04/25 TO 17/04/25 
MATTR2R 

 $13,101.00  

EFT16887 22/05/2025 INTERFIRE AGENCIES (AUST) PTY LTD FEMALE CAMLOCK TO MALE CAMLOCK ALLOY FITTINGS X 2 
WBSHEDOP & EBSHEDOP 

 $374.97  

EFT16888 22/05/2025 IT VISION ALTUS ENTERPRISE CONTENT MANAGER UPGRADE SHIRE 
ADMIN MAY 25 

 $1,108.80  

EFT16889 22/05/2025 LANDGATE (DOLA) CONSOLIDATION MINING TENEMENT ROLL MAY 25  $250.55  

EFT16890 22/05/2025 LCG PAINTING PAINTING & REPAIRS FOR WB EVA PAVILION TENNIS ROOM, 
CHANGE ROOMS & OUTSIDE TOILETS, INSIDE PAINTING 
CARAVAN PARK CHALETS X 4 MAY 25 CARAOP 

 $32,000.00  
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EFT16891 22/05/2025 LGC TRAFFIC MANAGEMENT TRAFFIC CONTROL FOR YORK WILLIAMS RD WIDENING SLK 
16.85 - 13.70 14/04/25 TO 17/04/25 YORKRRG 

 $16,590.73  

EFT16892 22/05/2025 MCINTOSH AND SON NARROGIN MCINTOSH AND 
SON NARROGIN 

NEW BATTERY & BATTERY NUTS FOR DRUM ROLLER PR9 
APRIL 25, TRAVEL, INSPECT & FIX BLOWN HOSE ON LOADER 
PL7 MARCH 25, TRAVEL, INSPECT & FIX ROLLER PR8 
FEBRUARY 25, TRAVEL, INSPECT & FIX BROKEN CHAIN ON TIP 
TRUCK PT14 MARCH 25, TRAVEL, INSPECT & REPLACE HOSE 
ON LOADER PL7 FEBRUARY 25 

 $2,254.33  

EFT16893 22/05/2025 MCPEST PEST CONTROL TERMITE INSPECTION & REPORT FOR 13 BRIDGES 3162A, 
4863, 3158A, 3159A, 3156A, 3143, 3154A, 3150A, 4834, 
4878A, 3152A, 3163A, 3146A & ADDITIONAL TREATMENTS 
MAY 25 BRDGOP 

 $2,486.00  

EFT16894 22/05/2025 OFFICEWORKS BUSINESS DIRECT STATIONERY ORDER FOR APRIL INCLUDES A5 NOTEBOOKS, A4 
FRAMES X 5, LUMBAR BACK SUPPORT, STICKY NOTES, A4 
DIARY X 3, STAPLE REMOVAL, SCISSORS, WIRELESS MOUSE & 
KEYBOARD SHIRE ADMIN 

 $404.00  

EFT16895 22/05/2025 QUAIRADING EARTHMOVING CO TRANSPORT LOADER & EXCAVATOR TO PIKE RD & YORK 
WILLIAMS, EXCAVATOR PLANT HIRE X 4 HOURS, REMOVE FIRE 
DAMAGED TREES ON PIKE RD & YORK WILLIAMS RD FIREGO 
APRIL 5 

 $1,705.00  

EFT16896 22/05/2025 SGS DWER WASTEWATER TREATMENT PLAN ANNUAL WATER 
SAMPLES APRIL 2025 SEWEOP 

 $410.41  

EFT16897 22/05/2025 SLR CONSULTING AUSTRALIA PTY LTD CORRESPONDENCE WITH DWER BUND AND LINER 
CONSTRUCTION, LICENCE AMENDMENT FOR DREGGING 
APRIL 25 SEWEDS 

 $3,080.00  

EFT16898 22/05/2025 STRATEGIC LEADERSHIP CONSULTING HR CONSULTANT - CEO REVIEW & TRAVEL COSTS APRIL 25  $6,608.45  

EFT16899 22/05/2025 THE LOCAL GUYS - TEST AND TAG WA TNT FIRE MAINTENANCE & RCD TESTING FOR PF8, PF9, PF10, 
PF11, TEST & TAG WBSHEDOP APRIL 25 

 $1,517.34  

EFT16900 22/05/2025 THOMAN MANAGEMENT PTY LTD T/A QUEST 
INNALOO 

ACCOMMODATION & PARKING 01/05/2025 REQUIRED FOR 
TRAINING IN PERTH FOR GO 

 $202.00  

EFT16901 22/05/2025 TOLL TRANSPORT PTY LTD FREIGHT COSTS FOR POOL WATER TESTS POOLOP FEBRUARY 
25 

 $40.95  

EFT16902 22/05/2025 VISUAL INSPIRATIONS AUST PTY LTD CHRISTMAS 2025 DECORATIONS - NUTCRACKER 
H3MXW0.5MXD1M, METAL WREATH H4MXW4M EV0003 

 $1,320.00  

EFT16903 22/05/2025 WA CONTRACT RANGER SERVICES RANGER CONTRACT SERVICES 30/04/25 3.25 HOURS ANIMAL 
CONTROL & 07/05/25 3.25 HOURS ANIMAL CONTROL 

 $750.75  
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EFT16904 22/05/2025 WALLIS COMPUTER SOLUTIONS MAY 25 XENEX FIXED WIRELESS 100/100 MBPS 7 UNLIMITED 
DATA FIXED WIRELESS 400/40 MBPS FOR SHIRE ADMIN 

 $203.50  

EFT16905 22/05/2025 WOODLANDS DISTRIBUTORS & AGENCIES PTY LTD DOG WASTE BAGS 8 ROLLS - MAY 25 OVALOP  $209.66  

EFT16906 22/05/2025 ZIRCODATA (TOTALLY CONFIDENTIAL RECORDS) MONTHLY STORAGE ARCHIVE BOXES X 214 01/04/25 TO 
30/04/25 

 $55.18  

EFT16907 22/05/2025 ZONE 50 ENGINEERING SURVEYS PTY LTD YORK-WILLIAMS ROAD WIDTH MARKERS FOR SLK 16.85 - 
13.70 YORKRRG 

 $3,416.60  

EFT16908 28/05/2025 ALDERSYDE AGRICULTURAL HALL INC COMMUNITY CHEST FUND COUNCIL RESOLUTION OCM 
05.25-07 FOR CONSTRUCTION OF LIMESTONE RETAINING 
WALL ALDERSYDE HALL PLAYGROUND 

 $5,000.00  

EFT16909 28/05/2025 CYBER COMPUTER RECYCLING COLLECTION & RECYCLING OF E WASTE FROM SHIRE MAY 25  $390.50  

EFT16910 28/05/2025 INTERFIRE AGENCIES (AUST) PTY LTD FIRE BRIGADE PPE SUPPLIES INCLUDES FIRE BOOTS, LED 
TORCHES, TORCH HOLDERS, HELMETS WITH FACE SHIELDS, 
FIRE JACKETS, FIRE PANTS, MASK FILTERS, FIRE MASK 
RESPIRATORS, FIRE GLOVES, FIRE GOGGLES - ESL 

 $27,613.69  

EFT16911 28/05/2025 TOLL TRANSPORT PTY LTD MONTHLY DELIVERY FEES FOR APRIL 25 INCLUDES POOL 
PRODUCTS & CORSIGN TRAFFIC CONES, POOLOP, OTHMRRM 

 $451.39  

EFT16912 29/05/2025 COLAS DANGIN-MEARS RD SLK 3.15 - 7.15 BIOM PRIME ECO & TWO 
COAT SEAL APRIL 25 WBSF2 

 $532,088.31  

EFT16913 29/05/2025 DEANNE SWEENEY UTILITIES REIMBURSEMENT JULY 24 TO JUNE 25 PER SIGNED 
CONTRACT ARRANGEMENT MCC 

 $3,049.40  

EFT16914 29/05/2025 WCP CIVIL PTY LTD CEMENT STABILIZE YORK WILLIAMS RD SLK 13.83 - 16.83 
30/04/25 TO 02/05/25 YORKRRG 

 $146,583.36  

1422.1 01/05/2025 EWAY - CARAVAN PARK BOOKING SYSTEM FEES CARAVAN PARK BOOKING SYSTEM FEES  $13.10  

1422.1 01/05/2025 CBA MERCHA - BANK FEE - MERCHANT FEE BANK FEE - MERCHANT FEE  $2.00  

1422.1 01/05/2025 CBA MERCHA - BANK FEE - MERCHANT FEE BANK FEE - MERCHANT FEE  $50.00  

1423.1 02/05/2025 EWAY - CARAVAN PARK BOOKING SYSTEM FEES CARAVAN PARK BOOKING SYSTEM FEES  $14.25  

1424.1 05/05/2025 EWAY - CARAVAN PARK BOOKING SYSTEM FEES CARAVAN PARK BOOKING SYSTEM FEES  $0.92  

1424.1 05/05/2025 CBA MERCHA - BANK FEE - MERCHANT FEE BANK FEE - MERCHANT FEE  $1.35  

1424.1 05/05/2025 CBA MERCHA - BANK FEE - MERCHANT FEE BANK FEE - MERCHANT FEE  $32.10  

1424.1 05/05/2025 CBA MERCHA - BANK FEE - MERCHANT FEE BANK FEE - MERCHANT FEE  $2.13  

1424.1 06/05/2025 EWAY - CARAVAN PARK BOOKING SYSTEM FEES CARAVAN PARK BOOKING SYSTEM FEES  $3.30  

1425.1 07/05/2025 EWAY - CARAVAN PARK BOOKING SYSTEM FEES CARAVAN PARK BOOKING SYSTEM FEES  $0.92  

1426.1 08/05/2025 EWAY - CARAVAN PARK BOOKING SYSTEM FEES CARAVAN PARK BOOKING SYSTEM FEES  $12.22  

1427.1 09/05/2025 EWAY - CARAVAN PARK BOOKING SYSTEM FEES CARAVAN PARK BOOKING SYSTEM FEES  $2.35  

1427.1 12/05/2025 EWAY - CARAVAN PARK BOOKING SYSTEM FEES CARAVAN PARK BOOKING SYSTEM FEES  $1.52  
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CHQ/EFT  DATE  NAME  DESCRIPTION   AMOUNT  

1428.1 13/05/2025 EWAY - CARAVAN PARK BOOKING SYSTEM FEES CARAVAN PARK BOOKING SYSTEM FEES  $13.01  

1429.1 14/05/2025 CBA MERCHA - BANK FEE - MERCHANT FEE BANK FEE - MERCHANT FEE  $3.30  

1429.1 14/05/2025 EWAY - CARAVAN PARK BOOKING SYSTEM FEES CARAVAN PARK BOOKING SYSTEM FEES  $5.72  

1429.1 15/05/2025 EWAY - CARAVAN PARK BOOKING SYSTEM FEES CARAVAN PARK BOOKING SYSTEM FEES  $10.20  

1430.1 16/05/2025 EWAY - CARAVAN PARK BOOKING SYSTEM FEES CARAVAN PARK BOOKING SYSTEM FEES  $10.55  

1431.1 19/05/2025 EWAY - CARAVAN PARK BOOKING SYSTEM FEES CARAVAN PARK BOOKING SYSTEM FEES  $6.84  

1432.1 20/05/2025 EWAY - CARAVAN PARK BOOKING SYSTEM FEES CARAVAN PARK BOOKING SYSTEM FEES  $6.89  

1432.1 21/05/2025 CBA MERCHA - BANK FEE - MERCHANT FEE BANK FEE - MERCHANT FEE  $0.40  

1432.1 21/05/2025 EWAY - CARAVAN PARK BOOKING SYSTEM FEES CARAVAN PARK BOOKING SYSTEM FEES  $13.55  

1433.1 22/05/2025 EWAY - CARAVAN PARK BOOKING SYSTEM FEES CARAVAN PARK BOOKING SYSTEM FEES  $28.07  

1435.1 26/05/2025 EWAY - CARAVAN PARK BOOKING SYSTEM FEES CARAVAN PARK BOOKING SYSTEM FEES  $0.92  

1436.1 27/05/2025 EWAY - CARAVAN PARK BOOKING SYSTEM FEES CARAVAN PARK BOOKING SYSTEM FEES  $13.96  

1437.1 28/05/2025 EWAY - CARAVAN PARK BOOKING SYSTEM FEES CARAVAN PARK BOOKING SYSTEM FEES  $41.14  

1437.1 28/05/2025 CBA MERCHA - BANK FEE - MERCHANT FEE BANK FEE - MERCHANT FEE  $2.00  

1438.1 29/05/2025 EWAY - CARAVAN PARK BOOKING SYSTEM FEES CARAVAN PARK BOOKING SYSTEM FEES  $24.05  

1439.1 30/05/2025 CBA MERCHA - BANK FEE - MERCHANT FEE BANK FEE - MERCHANT FEE  $237.14  

1439.1 30/05/2025 EWAY - CARAVAN PARK BOOKING SYSTEM FEES CARAVAN PARK BOOKING SYSTEM FEES  $16.41  

DD8464.10 13/05/2025 EQUIP SUPER SUPERANNUATION CONTRIBUTIONS  $647.34  

DD8464.11 13/05/2025 REST INDUSTRY SUPER SUPERANNUATION CONTRIBUTIONS  $410.05  

DD8493.10 27/05/2025 EQUIP SUPER SUPERANNUATION CONTRIBUTIONS  $647.34  

DD8493.11 27/05/2025 AUSTRALIAN RETIREMENT TRUST SUPERANNUATION CONTRIBUTIONS  $298.44  

PAYJRUN*1267 13/05/2025 SALARIES & WAGES WEEK 46 - PPE 13/05/2025  $74,597.46  

PAYJRUN*1269 27/05/2025 SALARIES & WAGES WEEK 48 - PPE 27/05/2025  $68,205.90  

   TOTAL   $1,494,589.10  
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Attachment 14.06.25.07B 
 

List of Credit Card Transactions Paid in May 2025 
 
SHIRE OF BROOKTON - BENDIGO BANK MASTERCARD - CEO   

DIRECT DEBIT DATE DESCRIPTION AMOUNT 

DD8469.3 14/05/2025 2 X BEVERAGES FOR COUNTRY ZONE SEMINAR 28/03/25 $10.94   
AUSTRALIAN COMMUNICATIONS & MEDIA AUTHORITY, 
LICENCE #254488/1 & LICENCE #254489/1 

$1,112.00 

  45L FRIDGE FREEZER & DELIVERY FOR CESM VEHICLE $519.95 

  STARLINK INTERNET CHARGES WB EVA PAVILION 
05/04/25 TO 05/05/25 

$176.00 

  STARLINK INTERNET CHARGES WEST BROOKTON FIRE 
SHED 05/04/25 TO 05/05/25 

$176.00 

  STARLINK INTERNET CHARGES CESM VEHICLE 05/04/25 
TO 05/05/25 

$80.00 

  
SINCH MESSAGE MEDIA 2276 MESSAGES OUTBOUND 
01/03/25 TO 30/03/25 

$183.18 

  DEPT OF WATER & ENVIRONMENTAL REGULATIONS - 
WWTP LICENCE AMENDMENT FEE - L7994/2003/4 

$272.00 

  SURVEY MONKEY ANNUAL PLAN  $384.00   
BENDIGO BANK CARD FEE $4.00 

  TOTAL $2,918.07     
SHIRE OF BROOKTON - BENDIGO BANK MASTERCARD – MCC   

DIRECT DEBIT DATE DESCRIPTION AMOUNT 

DD8469.1 14/05/2025 WIRELESS HEADSET MICROPHONE SYSTEM & CORD FOR 
POOL 

442.3 

  
CREDIT CARD FEE  $4.00   

TOTAL $446.30     
SHIRE OF BROOKTON - BENDIGO BANK MASTERCARD - CESM   

DIRECT DEBIT DATE DESCRIPTION AMOUNT 

DD8469.2 14/05/2025 PARKING AT PERTH AIRPORT FOR INCIDENT #714099  $123.35  

  CREDIT CARD FEE  $4.00    
TOTAL  $127.35  
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Attachment 14.03.25.07C 
 

SHIRE OF BROOKTON - FUEL CARD - CESM   

EFT DATE DESCRIPTION AMOUNT 

EFT16805 08/05/2025 DIESEL X 61.33L @1.8590 $114.01 

  
  
  

DIESEL X 21.84L @1.8388 $40.16 

DIESEL X 43.83L @1.9040 $83.45 

DIESEL X 53.61L @1.8191 $97.52 

DIESEL X 61.09L @2.0100 $122.79 

DIESEL X 60.04L @1.7790 $106.81 

DIESEL X 62.44L @1.8490 $115.45 

CARD FEE X 3 $1.14 

    TOTAL $ 681.33 

    
SHIRE OF BROOKTON - FUEL CARD - MCC   

EFT DATE DESCRIPTION AMOUNT 

EFT16805 08/05/2025 DIESEL X 69.50L @2.0100 $139.70  
DIESEL X 31.99L @2.0100 $64.30 

 DIESEL X 55.17L @2.0100 $110.89  
CARD FEE X 3 $1.14 

    TOTAL $ 316.03 

 

SHIRE OF BROOKTON - FUEL CARD - MIW   

EFT DATE DESCRIPTION AMOUNT 

EFT16805 08/05/2025 REPLACEMENT CARD FEE $2.75 

    TOTAL $ 2.75 

    
 

SHIRE OF BROOKTON - FUEL CARD - CESM   

EFT DATE DESCRIPTION AMOUNT 

EFT16832 15/05/2025 UPL X 43.04L @1.8090 $77.86 

 DIESEL X 63.51L @1.8800 $119.40 

CARD FEE X 1 $0.38 

    TOTAL $ 197.64 

    
SHIRE OF BROOKTON - FUEL CARD - MCC   

EFT DATE DESCRIPTION AMOUNT 

EFT16832 15/05/2025 DIESEL X 55.45L @1.8800 $104.25  
DIESEL X 35.16L @1.8800 $66.10  
DIESEL X 67.28L @1.8030 $121.31 

 DIESEL X 71.74L @1.8800 $134.87 

 CARD FEES X 4 $1.52 

    TOTAL $ 428.05 
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14.06.25.08 STATEMENT OF FINANCIAL ACTIVITY FOR THE PERIOD ENDED 31 MAY 2025 

File No: FIN007 
Date of Meeting: 19 June 2025 
Location/Address: N/A 
Name of Applicant: Shire of Brookton 
Name of Owner: Shire of Brookton 
Author/s: Charlotte Cooke – Senior Finance Officer  
Authorising Officer: Deanne Sweeney - Manager Corporate & Community   
Declaration of Interest: The authors have no financial interest in this matter 
Voting Requirements: Simple Majority 
Previous Report: 30/04/2025 

 
Summary of Item:   
The Statement of Financial Activity for the period ending 31 May 2025 together with 
associated commentaries are present for Council’s consideration.  
 
Description of Proposal: 
That Council receives the Statement of Financial Activity for the period ended 31 May 2025, 
as presented. 
 
Background: 
In accordance with regulation 34 of the Local Government (Financial Management) 
Regulations 1996, the Shire is to prepare a monthly Statement of Financial Activity for 
approval by Council.  December and January’s reports are presented in February as Council 
does not meet in January. 
  
Consultation: 
Reporting officers receive monthly updates to track expenditure and income. 
 
Statutory Environment:   
Section 6.4 of the Local Government Act 1995 requires a Local Government to prepare an 
annual financial statement for the preceding year and other financial reports as they 
prescribed. 
 
Regulation 34(1) of the Local Government (Financial Management) Regulations 1996 as 
amended requires the Local Government to prepare monthly financial statements and report 
on actual performance against what was set out in the annual budget. 
 
Relevant Plans and Policy:  
There is no Council Policy relevant to this item. 
 
Financial Implications: 
The Budget is regularly monitored on at least a monthly basis, by the Chief Executive Officer, 
the Manager Corporate & Community and the Senior Finance Officer.  Responsible Officers 
are also required to review their particular line items for anomalies each month, with a major 
review in accordance with the Local Government (Financial Management) Regulations 1996, 
regulation 33A, Council is required to carry out a review of its annual budget for that year by 
the last day of February. 
 
Any material variances that have an impact on the outcome of the budgeted closing surplus 
position are detailed in the Monthly Financial Report contained within attachment 
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14.06.25.08A. 
 
Risk Assessment: 
The risk in relation to this matter is assessed as ‘Low’ on the basis that if Council does not 
receive the Monthly Financial Reports for the month reported leading to the Shire not meeting 
legislative requirements on financial reporting.  The risk identified would be failure to fulfil 
statutory regulations or compliance requirements.  
 

Consequence 
Insignificant Minor Moderate Major Extreme 

Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM 
Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH 
Review risk reduction and take additional measures to ensure risk is as low 
as reasonably achievable. 

SEVERE 
Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 

Community & Strategic Objectives: 
This item relates to delivery of core business and services detailed in the Shire of Brookton 
Corporate Compendium – June 2032, duly appended to the BROOKTON Corporate Business 
Plan July 2022 to June 2032. 
 
Comment: 
The Monthly Financial Reports has been prepared in accordance with statutory requirements.  
 

OFFICER’S RECOMMENDATION 
That Council, accordance with Section 6.4 of the Local Government Act 1995 and Regulation 
34 of the Local Government (Financial Management) Regulations 1995, receives the 
Monthly Statements of Financial Activity for the Period Ended 31 May 2025, as presented in 
Attachment 14.06.25.08A. 
 
(Simple majority vote required) 
 

Attachment 
Attachment 14.06.25.08A – Statement of Financial Activity for 31 May 2025. 
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Attachment 14.06.25.08A 
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15.06.25 GOVERNANCE REPORTS 

 

15.06.25.01  REVIEW OF COUNCILLOR ATTENDANCE FEES, ALLOWANCES AND EXPENSES 
FOR 2025/26 

File No: GOV027 
Date of Meeting: 19 June 2025 
Location/Address: Shire of Brookton 
Name of Applicant: Shire of Brookton 
Name of Owner: Shire of Brookton 
Author/s: Gary Sherry – Chief Executive Officer 
Authorising Officer: Gary Sherry – Chief Executive Officer 
Declaration of Interest: The author and authorising officer do not have an interest 

in this item 
Voting Requirements: Simple Majority 
Previous Report: N/A 

 
Summary of Report:   
Council is to determine the Councillor Fees, Allowances and Expenses to be paid in the 
2025/26 financial year. 
 
Description of Proposal: 
Council may make any determination Councillor attendance fees, allowances and expenses 
for 2025/26 that is within the allocated range for a Band 4 Local Government.  There is no 
compulsion for Council to make any increase from year to year as long as the decision is within 
the allotted Band range. 
 
In 2024/25 Council moved to provide an annual attendance fee in lieu of meeting fees for 
Council, committee and other prescribed meeting attendance fees.   
 
The prescribed range for this fee in 2025/26 is between $4,020 and $10,650 for Councillors 
and between $4,020 and $22,470 for the Shire President.   
 

Payment 
Actual 

2024/25 
$ 

Draft 
2025/26 

$ 

SAT Band 4  
Minimum 
2025/26 

$ 

Maximum 
2025/26 

$ 
President Allowance  7,500   7,500  575   22,470  
Annual Attendance Fee - President  7,000   7,245   4,020   21,880  
Annual Attendance Fee - Elected 

Member 
 3,884   4,020   4,020   10,650  

External Committee Member Meeting 
Fee 

120  120  -  450  

 
At this time the Salaries and Allowances Tribunal (SAT) is cognisant of the forthcoming 
requirement for local governments to appoint an independent Chair for Audit, Risk and 
Improvement Committees.  The SAT will determine rates with respect to this at a future date, 
to coincide with the commencement of these changes 
 
In assessing the annual cost of the Officer’s Recommendation is similar to previous 
expectations.  In 2022/23 and 2023/24 Council has had two extra ordinary elections resulting 
in a significant number of months when the Councillors eligible to receive meeting fees was 
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reduced.  Similarly in 2024/25 Council has operated without one elected member since 
February 2025.   The most significant change in the Officer’s Recommendation is that in 
2025/26 Elected Members will be able to claim superannuation.   
 

Year 
Meeting 

Fees  

President 
& Deputy 
Allowance 

Super Travel TOTAL Increase 

2021/22 - Actual 34,281 1,875   3,605 39,761  

2022/23 - Actual 24,887 1,875   2,165 28,927 -27% 
2023/24- Actual 31,600 1,969   1,445 35,014 21% 

2024/25 - Budget 30,304 9,375   4,123 43,802 25% 
2024/25 - YTD 22,368 7,031   1,750 31,149  

2025/26 - Draft 30,304 9,375 5,256 4,123 49,058 12% 
 
Background: 
The Local Government Act 1995 section 5.98 (the Act) and Local Government (Administration) 
Regulations 1996 provide for Councillors to receive certain payments, and sets minimum and 
maximum amounts which can be paid.  Fees, Allowances and Expenses available include: 

• Meeting attendance Fees or alternatively annual attendance Fee; 

• Local Government allowance for the President and Deputy President; 

• Information Technology and Communication allowance; 

• Travel and Accommodation expense allowance; 

• Travel reimbursement; 

• Telecommunications reimbursement; 

• Child Care reimbursement; and 

• other prescribed reimbursements approved by Council. 
 
The SAT recently undertook the annual review of Fees, Allowances and Expenses for 
Councillors the with the determination made on 4th April 2025 effective from 1 July 2025.   
 
The SAT has determined a 3.5% increase in renumeration, fees, expenses and allowance 
ranges provided to CEO’s and elected members.  A copy of the determination is available from 
the SAT’s website for interested Councillors.   
 
Consultation: 
Salaries and Allowances Tribunal’s Local Government Chief Executive Officers and Elected 
Members Determination No 1 of 2025. 
 
Statutory Environment:   
Local Government Act 1995 
5.63. Some interests need not be disclosed  
(1) Sections 5.65, 5.70 and 5.71 do not apply to a relevant person who has any of the 

following interests in a matter —  
(c) an interest relating to- 

(i) a fee, reimbursement of an expense or an allowance to which section 5.98, 
5.98A, 5.99, 5.99A, 5.100 or 5.101(2) refers; or 

 
5.98. Fees etc. for council members. 
5.98A. Allowance for deputy mayor or deputy president. 
5.99. Annual fee for council members in lieu of fees for attending meetings. 
5.99A. Allowances for council members in lieu of reimbursement of expenses. 
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Salaries and Allowances Act 1975. 
 
Section 7A of the Salaries and Allowances Act 1975 ('the SA Act') requires the SAT to "inquire 
into and determine, the amount of remuneration, or the minimum and maximum amounts of 
remuneration, to be paid or provided to chief executive officers of local governments".  
 
Section 7B(2) of the SA Act requires the Tribunal to inquire into and determine the amount of: 

• Fees, or the minimum and maximum amounts of fees, to be paid under the Local 
Government Act 1995 ('the LG Act') to elected council members for attendance at 
meetings; 

• expenses, or the minimum and maximum amounts of expenses,  

• be reimbursed under the LG Act to elected council members; and 

• allowances, or the minimum and maximum amounts of allowances,  
to be paid under the LG Act to elected council members. 
 
Relevant Plans and Policy:  Nil 
 
Financial Implications: 
Council will include in the 2025/26 budget sufficient funds to meet all anticipated Councillor 
fees and allowances.    
 
Risk Assessment: 
Since October 2021 Council has had two extra ordinary elections and the Council has had to 
operate with reduced capacity during this time.  To maintain a vibrant and effective local 
democracy, Council needs to have policies and processes to ensure that Councillors are not 
penalised for being Councillors.  Currently there has been no recognised impact from this 
reduced numbers, but continuing in this manner will eventually have negative consequences.   
 
The likelihood of reduced representation is Possible with a Moderate to Major consequences 
on service delivery and compliance. 
 

Consequence 
Insignificant Minor Moderate Major Extreme 

Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM 
Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH 
Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE 
Unacceptable. Risk reduction measures must be implemented before 
proceeding. 
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Community & Strategic Objectives: 
The setting of Councillor Fees and Allowances is a sensitive matter for the Council to consider 
however it is important that Councillors receive reasonable remuneration in order to attract 
and retain suitable candidates.  It is up to Council to make their own decision as to where they 
should sit within the prescribed Bands. 
 
Comment:  Nil 
 
OFFICER’S RECOMMENDATION 
That Council, in the 2025/26 financial year, pay: 
 
1. an annual attendance fee in lieu of Council meeting, committee meeting and 

prescribed meeting attendance fees: 
a. to the Shire President of $7,245 per annum; 
b. to the Shire Councillors of $4,020 per annum; 

 
2. a Shire President’s Allowance of $7,500 per annum; 
 
3. a Deputy Shire President’s Allowance of $1,875 per annum; 
 
4. a Committee Meeting Fee of $120 per Committee Meeting for independent members;  
 
5. all travel, communication and childcare costs upon presentation of evidence of the 

actual costs; and 
 
with payment of all fees and allowances made quarterly in September, December, March 
and June through the financial year.     
 
(Simple majority vote required) 
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15.06.25.02 SHIRE OF BROOKTON DELEGATION REGISTER – ANNUAL REVIEW 2025/26 

File No: GOV028C 
Date of Meeting: 15 June 2025 
Location/Address: N/A 
Name of Applicant: Shire of Brookton 
Name of Owner: Shire of Brookton 
Author/s: Gary Sherry – Chief Executive Officer 
Authorising Officer: Gary Sherry – Chief Executive Officer 
Declaration of Interest: The author and authorising officer do not have an interest 

in this item 
Voting Requirements: Absolute Majority 
Previous Report: 20 June 2024 

 
Summary of Report:   
Council is to consider an annual review the Shire of Brookton Delegation Register 
 
Description of Proposal: 
A revised draft list of Council’s delegations is included at Attachment 15.06.25.02A, with new 
additions included in red and deletions struck out.   
 
The attachment includes a new policy, 1.54 Audit and Risk Committee, to provide the Audit & 
Risk Committee the authority to: 
1. meet with the City’s Auditor at least once every year on behalf of the Council [LGA 

s.7.12A(2)]. 
2. examine the report of the Auditor and determine matters that require action to be taken 

by the Shire of Brookton and ensure that appropriate action is taken in respect of those 
matters [LGA s.7.12A(3)]. 

3. review and endorse the Shire of Brookton’s report on any actions taken in response to 
an Auditor’s report, prior to it being forwarded to the Minister [LGA s.7.12A(4)].   

 
Policy 1.5 Disposal of Assets is recommended to remove references to a soon to be deleted 
policy relating to Land Disposal for Koornnong Residential Estate and ensure that disposals of 
assets with a value of less than $20,000 by private treaty are advertised locally.    
 
Policy 11.36 Purchasing Authority is recommended to add a sub-delegated purchasing 
authority for the new position Town Infrastructure Coordinator. 
 
Background: 
Section 5.46 of the Local Government Act 1995 requires that the Chief Executive Officer is to 
keep a register of the delegations made under the Local Government Act to the Chief 
Executive Officer and to review those delegations at least once every financial year.   
 
Council last reviewed this entire register on Thursday 20 June 2024. 
 
Council should note that under section 5.44 of the Local Government Act, Council can only 
delegate to the Chief Executive Officer and the Chief Executive Officer is able to delegate to 
Council employees.  Therefore, although Council policy requires approval by two staff for 
some activities, the Council delegation is to the Chief Executive Officer and the Chief Executive 
Officer then on delegate, in writing, to additional staff.  Some specialist delegations, 
particularly building and health matters, are on delegated to appropriately trained or qualified 
staff.   
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Currently the Chief Executive Officer’s delegation of authority to Council employees possible 
under section 5.44 of the Local Government Act is recorded in the same document as Council’s 
delegations to the Chief Executive Officer.  In addition all staff who are provided with 
delegated authority by the Chief Executive Officer are formally advised in writing of that 
delegation.   
 
The Shire administration are planning a comprehensive review of the Delegation Register in 
the next financial year. 
 
Consultation: 
As the proposed amendments to the current Delegation Register are considered minor, there 
has been no prior discussion on this matter.  
 
Statutory Environment:   
Local Government Act 1995 
 
5.17 Limits on delegation of powers and duties to certain committees 
1) A local government can delegate —  

(a) to a committee comprising council members only, any of the council’s powers or 
duties under this Act except —  
i. any power or duty that requires a decision of an absolute majority of the 

council; and 
ii. any other power or duty that is prescribed; 
and 

(b) to a committee comprising council members and employees, any of the local 
government’s powers or duties that can be delegated to the CEO under Division 4; 
and 

(c) to a committee referred to in section 5.9(2)(c), (d) or (e), any of the local 
government’s powers or duties that are necessary or convenient for the proper 
management of —  
i. the local government’s property; or  
ii. an event in which the local government is involved. 

2) A local government cannot delegate any of its powers or duties to a committee referred 
to in section 5.9(2)(f). 

 
5.42. Delegation of some powers and duties to CEO 
1) A local government may delegate* to the CEO the exercise of any of its powers or the 

discharge of any of its duties under —  
(a) this Act other than those referred to in section 5.43; or 
(b) the Planning and Development Act 2005 section 214(2), (3) or (5). 

* Absolute majority required. 
2) A delegation under this section is to be in writing and may be general or as otherwise 

provided in the instrument of delegation. 
 
5.43. Limits on delegations to CEO  
A local government cannot delegate to a CEO any of the following powers or duties —  
(a) any power or duty that requires a decision of an absolute majority of the council; 
(b) accepting a tender which exceeds an amount determined by the local government for 

the purpose of this paragraph; 
(c) appointing an auditor; 
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(d) acquiring or disposing of any property valued at an amount exceeding an amount 
determined by the local government for the purpose of this paragraph; 

(e) any of the local government’s powers under section 5.98, 5.98A, 5.99, 5.99A or 5.100; 
(f) borrowing money on behalf of the local government; 
(g) hearing or determining an objection of a kind referred to in section 9.5; 
(ha) the power under section 9.49A(4) to authorise a person to sign documents on behalf of 

the local government; 
(h) any power or duty that requires the approval of the Minister or the Governor; 
(i) such other powers or duties as may be prescribed. 
 
5.44. CEO may delegate powers and duties to other employees 
1) A CEO may delegate to any employee of the local government the exercise of any of the 

CEO’s powers or the discharge of any of the CEO’s duties under this Act other than this 
power of delegation. 

2) A delegation under this section is to be in writing and may be general or as otherwise 
provided in the instrument of delegation. 

 
5.46. Register of, and records relevant to, delegations to CEO and employees 
1) The CEO is to keep a register of the delegations made under this Division to the CEO and 

to employees. 
2) At least once every financial year, delegations made under this Division are to be 

reviewed by the delegator. 
3) A person to whom a power or duty is delegated under this Act is to keep records in 

accordance with regulations in relation to the exercise of the power or the discharge of 
the duty. 

 
Relevant Plans and Policy:  
There are no plans or policies directly applicable to this report, however compliance with 
Council Policy is required with the exercise of delegated authority by staff.  
 
Financial Implications: 
There are no direct financial implications arising from this report.  
 
Risk Assessment: 
Risk exists for Council that: 

• In not ensuring appropriate level of delegation and sub-delegation, and/or not 
maintaining an up to date delegation register, the Shire of Brookton will find it difficult 
to operate in an effective and efficient manner; and 

• Officers who are delegated authority exceeding that authority. 
While the consequences could be Moderate or Major depending on the nature or 
circumstances of the consequence, the risk has been assessed as ‘Medium.’ 
 

Consequence 
Insignificant Minor Moderate Major Extreme 

Likelihood 
Almost Certain Medium High High Severe Severe 
Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 
Rare Low Low Low Low Medium 
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Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM 
Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH 
Review risk reduction and take additional measures to ensure risk is as low 
as reasonably achievable. 

SEVERE 
Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives: 
This proposal relates to delivery of Council business and services.  This indirectly supports 
achieving community and strategic objectives.   
 
Comment:  Nil. 
 
OFFICER’S RECOMMENDATION 
That Council, in accordance with Section 5.46(2) of the Local Government Act 1995, adopt 
the amended Shire of Brookton Delegation Register, as included at Attachment 
15.06.25.02A. 
 
(Absolute majority vote required) 
 

Attachments 
Attachment 15.06.25.02A – Shire of Brookton Delegation Register. 
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Attachment 15.06.25.02A 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
Adopted:  
Amended:  
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1.1 Power to Make Payments  
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

Power to make payment of accounts from Council’s Municipal, Bond, and 
Trust Funds in accordance with Local Government (Financial Management) 
Regulations, 1996; r.12(1)(a) 

Conditions of 
Delegation:   

a) Payments to be made by cheque and Electronic Funds Transfer (EFT). 
b) Monthly cheque listing as presented to Council. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:   

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: ✓ Manager Corporate and Community 
✓ Manager Infrastructure and Works 
✓ Executive Governance Officer 
✓ Senior Finance Officer 

Additional 
conditions of Sub-
delegation:  

a) Sub-delegates must comply with the Council finance policies and 
procedures approved in accordance Financial Management 
Regulation 5. 

Sub-delegation 
approved by: 

Name:  
 

Signature:  Date:  

 

Compliance 
References: 

✓ Local Government Act 1995; s6.10 
✓ Local Government (Financial Management) Regulations, 1996; r.12 

and r.13. 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.2 Tenders for Goods and Services – Calling For 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

Power to invite and evaluate tenders for goods and services that are 
adequately funded in the annual budget. 

Conditions of 
Delegation:   

a) This delegation extends to conformity with Section 3.57 of the Local 
Government Act, 1995 and the prescribe functions under r.11; r.13; 
r.14; r.18 and r.20 of the Local Government (Functions and General) 
Regulation, 1996. 

b) Tenders may only be called where this is a sufficient allocation in the 
adopted annual budget for the proposed goods or services or where 
the Council has seriously entertained the draft annual budget with 
incorporation of the funding for the required goods or services that 
are deemed essential to the continuity of service delivery as part of 
the Shire core business.  

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute: OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: Nil. 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Local Government Act, 1995; s.3.57   
✓ Local Government (Functions and General) Regulations 1996; r.11; 

r.13; r.14; r.18; r.20 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.4 Financial Investments 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

Power to invest money held in the municipal fund or trust fund that is not 
required at the time for any purpose.  

Conditions of 
Delegation:   

a) This delegation extends compliance with the prescribe provisions 
under s.614(1) of the Local Government Act 1995. and r.19 of the 
Local Government (Financial Management) Regulations, 1996 and 
any applicable Council Policy at the time of investment. 

b) All investment of funds must be with a reputable Australian Banking 
institution governed by the Banking Act, 1959. 

c) Investments must be spread across more than one financial 
institution to minimise financial risk.  

d) A monthly report on investments is to be presented to Council.      

Delegation adopted 
by Council:   

Meeting: Date: 21 Oct 2021 Minute: OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: ✓ Manager Corporate and Community 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Local Government Act, 1995; S6.14 
✓ Trustees Act, 1962; Part III  
✓ Local Government (Financial Management) Regulations; r. 19 
✓ Policy 2.19 - Financial Reserves  

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.5 Disposal of Assets 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

Power to dispose of: 
1) Shire owned property to:  

a) The highest bidder at public auction [s. 358(2)(a)].  
b) The person who at public tender called by the local 

government makes what is considered (by the delegate) to be 
the most acceptable tender, whether or not it’s the highest 
tender [s.358(2)(b)].  

2) Property by private treaty only in accordance with section 3.58(3) 
and prior to disposal, to conder any submissions received following 
the giving of public notice [s. 3.58(3)].  Including the execution of all 
transfer and sale documents.  

3) Heavy plant and vehicles included in the budget for 
disposition/trade.  

4) Shire owned property by way of periodic, or fixed-term residential 
tenancy and leave agreements, and associated documents.  

Conditions of 
Delegation:   

a) This delegation extends to compliance with the prescribe provisions 
under s3.58, s5.42, s6.10 of the Local Government Act 1995. and r.30 
of the Local Government (Functions and General) Regulations, 1996 
and any applicable Council Policy at the time of disposal. 

b) Action Disposals by private treaty performed under this delegation 
shall as a minimum be advertised through local media platforms 
(print and digital) to ensure maximum circulation.  

c) Where public auction is determined as the method of disposal, 
disposal of land or buildings is limited to items specified in the 
Annual Budget, and Policy 2.11 Koorrnong Residential Estate, and in 
any other case, a Council resolution is required.  

d) In accordance with s.5.43(d), disposal of property, for any single 
project where not part of a project but part of a single transaction, is 
limited to a maximum value of $20,000.00, or less, and equal to, or 
above, the reserve price in regard to land identified in Policy 2.11.  

e) Where public auction is determined as the method of disposal:  

• The reserve price has been set by independent valuation. If 
the reserve price is not achieved at auction, negotiation may 
be undertaken to achieve the sale at up to a -10% variation on 
the set reserve price.  

f) Where a public tender is determined as the method of disposal, and 
the tender does not achieve a reasonable price for the disposal of the 
property, then the CEO is to determine if better value could be 
achieved through another disposal method, and if so, must 
determine not to accept any tender, and use an alternative disposal 
method.  

g) Where a private treaty is determined [s.358(3)], as the method of 
disposal, authority to:  

• Negotiate the sale of the property up to a -10% variance on 
the valuation; and 

• Consider any public submissions received, and determined if 
to proceed with the disposal, ensuring that the reasons for 
such a decision are recorded.  
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h) Where the market value of the property is determined as being less 
than $20,000 [(F&G r30(3) excluded] disposal may be undertaken:  

• Without reference to Council for resolution; and 

• In any case, be undertaken to ensure that the best value 
return is achieved, however, where the property is 
determined as having a nil market value, then the disposal 
must ensure environmentally responsible disposal.  

i) This delegation allows for a surplus asset of less than $300.00 to be 
gifted to a local community group of incorporated status, without the 
need to advertise the item.  

Delegation adopted 
by Council:   

Meeting:  Date: Dec 2021 Minute: OCM 12.21-15 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ s.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: Nil. 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Local Government Act 1995 s3.58, s5.42, s6.10  
✓ Local Government (Functions and General) Regulations 1996, r.30 
✓ Policy 2.11 – Koorrnong Residential Estate 
✓ Policy 2.33 – Employee and Community Housing 
✓ Policy 2.37 – Lease Licence and Tenancy Agreements 
✓ Policy 2.41 – Community Engagement 
✓ Delegation 1.38 - Common Seal 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.6 Relocation Expenses 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

To determine level of payment for relocation expenses for new employee 
appointed to a Managerial position with the Shire of Brookton. 

Conditions of 
Delegation:   

a) Sufficient funds being available in the Salaries and Wages allocation 
of the municipal Budget at the time of paying expenses.  

b) The expenses may include a motor vehicle, kilometre rate allowance 
in lieu of airfares for the employee and immediate family, plus out-
of-pocket expenses, meals and sundries to a value set by Council 
Policy.  

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute: OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: Nil. 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Policy 2.32 – Employee Remuneration 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  

 
 

  



Shire of Brookton, Ordinary Meeting of Council, 15 May 2025 - Agenda 247 

1.7 Employee Housing 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

Authority to allocate accommodation and make all arrangements necessary 
in relation to occupancy and maintenance of Employee housing as provided 
by Council. 

Conditions of 
Delegation:   

a) This delegation extends to compliance with the prescribe provisions 
under applicable Council Policy 2.33 – Employee and Community 
Housing at the time of allocation. 

b) The employee is to enter into a formal Tenancy Agreement with 
responsibility placed on the employee for payment of rent and 
utilities, maintenance of lawn and garden areas and repair of damage 
not deemed general wear and tear.  

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute: OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: Nil. 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Residential Tenancies Act, 1987 
✓ Policy 2.32 – Employee Remuneration 
✓ Policy 2.33 – Employee and Community Housing 
✓ Policy 2.37 – Lease Licence and Tenancy Agreements 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.8 Engagement of Professional Services 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

Authority to engage appropriate professional services and obtain legal 
advice and representation were considered necessary in the interest of 
providing good governance. 

Conditions of 
Delegation:   

a) This delegation extends to compliance with the prescribe provisions 
and statements under Council Policy 1.19 – Legal Representation for 
Council Members and Employees, and Council Policy 1.20 – Legal 
Advice, Proceedings and Prosecutions. 

b) The engagement of all professional services must be sufficiently 
funded within the municipal budget. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute: 

Delegation 
reviewed by 
Council:   

Meeting:   Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: ✓ Manager Corporate and Community 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Council Policy 1.19 – Legal Representation for Council Members and 
Employees 

✓ Policy 1.20 – Legal Advice, Proceedings and Prosecutions 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.9 Local Laws Administration 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

Power to administer provisions, determine applications received, and 
exercise powers, duties and functions detailed in all Shire of Brookton Local 
Laws as prepared and adopted under Division 2 of Part 3 of the Local 
Government Act, 1995.  

Conditions of 
Delegation:   

Nil. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute: OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: ✓ Manager Corporate and Community 
✓ Manager Infrastructure and Works 
✓ Contract Ranger 

Additional 
conditions of Sub-
delegation:  

a) Authority to perform administration and enforcement functions 
inclusive infringement notices and fines only.  

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Local Government Act, 1995; Part 9; Divisions 1 and 2  
✓ Local Government Amendment Property Local Law 2013  
✓ Activities on Thoroughfares and Trading in Thoroughfares and Public 

Places Local Law 2012  
✓ Dogs Amendment Local Law 2012 
✓ Cemeteries Amendment Local Law 2012 
✓ Pest Plants Local Laws 2012 
✓ Health Local Laws 2000  
✓ By-law relating to the establishment, maintenance, and equipment of 

Bush Fire Brigades 1993 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.10 Liquor Licensing and Permits 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ s.5.42 Delegation of some powers or duties to the CEO 
✓ s.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

Power to issue: 
a) Certificates of the Local Government pursuant to s.39 of the Liquor 

Control Act 1988. 
b) Certificates of the Local Planning Authority pursuant to s.40 of the 

Liquor Control Act 1988. 
c) Consent requirements to applicants seeking approval for the 

consumption of alcohol for special occasions and events on Council 
owned or vested property in accordance with s.59 of the Liquor 
Control Act 1988.  

Conditions of 
Delegation:   

a) This delegation extends to compliance with the prescribe provisions 
under 39, 40 and 59 of the Liquor Control Act, 1988 and any 
applicable guidelines. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute: OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ s.5.44 CEO may delegate some powers and duties to other 

employees.  

Subdelegated to: ✓ Manager Corporate and Community 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Liquor Control Act, 1988; s.39; s.40 and s.59. 
✓ Policy 2.25 - Hall Hire 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.11 Rate Book 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995: 
✓ s.5.42 Delegation of some powers or duties to the CEO 
✓ s.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

Power to: 
a) Determine the time allowed for payment of rates before it becomes 

in arrears.  
b) Exercise discretion to grant an extension of time to process 

objections to the Rate Book. 
c) Recover rates pursuant to the provisions of s.6.56(1) of the Local 

Government Act, 1995. 
d) Enter into agreement with a rate payer for the payment of rates and 

service charges in accordance with the provisions s.6.49 of the Local 
Government Act, 1995. 

e) Require a lessee to pay rent to the Council in satisfaction of rates and 
service charges due and payable in accordance with s.6.60(2) of the 
Local Government Act, 1995. 

Conditions of 
Delegation:   

Nil. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute: OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ s.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: ✓ Manager Corporate and Community 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Local Government Act, 1995; Part 6; Division 6; s.6.26 LGA Rateable 
land  

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.12 Closure of thoroughfares to vehicles 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ s.5.42 Delegation of some powers or duties to the CEO 
✓ s.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

Power to: 
a) Close a thoroughfare (wholly or partially/ constructed or 

unconstructed) to a particular class(s) of vehicle for a period not 
exceeding four (4) weeks in accordance with s.3.50(1) of the Local 
Government Act, 1995. However, before doing so: 

i. Giving public notice of the pending closure. 
ii. Giving written to the Commissioner of Main Roads and 

landowners directly affected by the closure.  
iii. Consider submissions to the proposed road closure in 

accordance with s.3.50(1a), (2) and (4) of the Local 
Government Act, 1995.   

b) Revoke an order to close a thoroughfare in accordance with s.3.50(6) 
of the Local Government Act, 1995. 

c) Close a thoroughfare (wholly or partially) without public notice for 
repairs or maintenance where it is unlikely to have significant 
adverse effect on users in accordance with s.3.50(A) of the Local 
Government Act, 1995.   

Conditions of 
Delegation:   

Nil. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute: OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ s.5.44 CEO may delegate some powers and duties to other 

employees.  

Subdelegated to: ✓ Manager Infrastructure and Works 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Local Government Act, 1995 s.3.50 s.3.50A s.3.51  
✓ Local Government (Functions and General) Regulations 1996 r4, r5 

and r6 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.13 Native Title 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

Power to register an interest in any native title claim affecting the Shire thus 
ensuring the Council to have sufficient interest to become a party to the 
native title application. 

Conditions of 
Delegation:   

✓ Where possible discussion with Councillors should first be 
entertained to understand the required level of involvement in a 
native title application.  

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute: OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: Nil. 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Native Title Act, 1999 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.14 Impounding Goods – Authorised Employee 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated Function:  1. Authority to refuse to allow goods impounded under s.3.39 or 3.40A 
to be collected until the costs of removing, impounding, and keeping 
has been paid to the Local Government [s.3.46] 

2. Authority to sell or otherwise dispose of confiscated or uncollected 
goods or vehicles that have been ordered to be confiscated under 
s.3.43 [s.3.47].   

3. Authority to recover expenses incurred for removing, impounding, 
and disposing of confiscated or uncollected goods [s.3.48]. 

Conditions of 
Delegation:   

Disposal of confiscated or uncollected goods, including abandoned vehicles, 
with a market value less than $20,000 may, in accordance with Functions 
and General Regulation 30, be disposed of by any means considered to 
provide best value for the Local Government. Disposal process must be 
transparent and accountable. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 2024 Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: ✓ Manager Infrastructure and Works 
✓ Works Coordinator 
✓ Contract Rangers 

Additional 
conditions of Sub-
delegation:  

Nil 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Local Government Act, 1995 s.3.46 s.3.47 s.3.48  

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.15 Offences – Bush Fires Act 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

1. To consider allegations of offences alleged to have been committed 
under the Bush Fires Act, 1954 in the district of the Shire of Brookton 
and, if the Chief Executive Officer sees fit, to institute and carry-on 
proceedings in the name of the Shire of Brookton against any person 
alleged to have committed any of those offences.   

2. This delegation extends to the issue and/or withdrawal of infringement 
notices in accordance with the provisions of s. 59A. 

Conditions of 
Delegation:   

 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Sub-delegation Is prohibited by s.48(3) 

Subdelegated to: Nil. 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Bush Fires Act, 1954 s.59 s.59A(2) 
✓ Bush Fires (Infringement) Regulations 1978 r.4a 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.17 Dog Act 1976 
 

Delegator: Council 

Express Power to 
Delegate: 

Dog Act, 1976 
✓ S.10AA – Delegation of local government powers and duties 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

1. All powers, duties, and functions of the local government under the 
Dog Act, 1976. 

2. Authorise the CEO to further delegate powers and duties under the 
Dog Act, 1976 and associated Regulations. 

Conditions of 
Delegation:   

Nil. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Dog Act, 1976 
✓ s.10AA(3) Delegation of local government powers and duties (NOTE 

sub-delegation only permitted where delegation to the CEO expressly 
authorises sub-delegation) 

Subdelegated to: ✓ Manager Corporate and Community (Administration; fines and 
infringements only) 

✓ Section 10AA(5) of the Dog Act, 1976 does not limit the ability of the 
CEO to perform a function through an officer or agent. 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Dog Act, 1976; s.29, s.33E and s.44 
✓ Dog Regulations 2013 
✓ Local Government (Miscellaneous Provisions) Act 1960 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.18 Gates on Road Reserves 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated Function:  To approve the erection of gates on road reserves. 

Conditions of 
Delegation:   

✓ In any circumstances considered controversial, the application is to 
be referred to Council. 

✓ A Register of Gates with fences / gates across road reserves is 
required pursuant to legislation – Local Government Act, 1995; 
Schedule 9.1, cl 5. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute: 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 2024 Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: ✓ Manager Infrastructure and Works 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Local Government Act, 1995; Schedule 9.1 cl.5 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.19 Notices and Orders - Health Act 1911 and Public Health Act 2016 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 
Public Health Act, 2016 
✓ S.21 Enforcement agency may delegate 

Delegated to: ✓ Chief Executive Officer 

Delegated 
Function:  

To designate a person or class of persons to exercise and discharge all the 
following powers and functions under the Health Act, 1911 and Public Health 
Act, 2016 as an authorised officer:  
✓ The forming of opinions and making of declarations. 
✓ The grant and issue of licenses, permits, certificates and approvals. 
✓ The issue of notices, orders and requisitions and the carrying out and 

putting into effect of notices, orders and requisitions. 
✓ The ordering and authorisation of legal proceedings for breaches of 

the Act and all Regulations, Local Laws and Orders made there under. 

Conditions of 
Delegation:   

✓ Compliance with adopted Health Local Laws 
✓ Applicant must be advised of objections and/or appeal rights 
✓ Persons to be appointed as authorised environmental health officers 

must satisfy the criteria published in Government Gazette No. 22 on 
24 January 2017 – Public Health Act, 2016 – Guidelines on the 
Designation of Authorised Officer. 

✓ A register of authorised officers is to be maintained in accordance 
with s.27. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
S.5.44 CEO may delegate some powers and duties to other employees 

Subdelegated to: Environmental Health Officer/Building Surveyor 

Additional 
conditions of Sub-
delegation:  

✓ The sub-delegation does not include authorisation to instigate legal 
proceedings for breaches of the Act and all Regulations, Local Laws 
and Orders made there under. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Health Act, 1911 
✓ Public Health Act, 2016 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.20 Advertising - Development Applications 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

To advertise development applications for public comment where required 
by legislation or where the Chief Executive Officer considers such 
applications should have public comment prior to consideration by Council, 
and to make available from Council’s files information regarding the 
development application so that the public are in a position to make a proper 
assessment. 

Conditions of 
Delegation:   

Subject to the provisions of Council Policy 2.41 - Community Engagement. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: Nil. 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Planning and Development (Local Planning Schemes) Regulations, 
2015 

✓ Local Planning Scheme No. 4 
✓ Council Policy 2.41 - Community Engagement. 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.21 Traffic Regulatory Signs 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

To install appropriate regulatory traffic signs at such places as the Chief 
Executive Officer considers necessary. 

Conditions of 
Delegation:   

Installation of regulatory traffic signs is always subject to Main Roads WA 
approval. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: ✓ Manager Infrastructure and Works 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Main Roads WA Guideline “Traffic Signals” D09#88641 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations,  1996.  
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1.22 Events on Roads 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

To determine applications for the temporary closure of roads for the purpose 
of conducting events. 

Conditions of 
Delegation:   

The road closure request must be accompanied by a Road Traffic 
Management Plan prepared by a person certified to prepare such plans.   

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: ✓ Manager Infrastructure and Works 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Road Traffic (Events on Roads) Regulations, 1991 
✓ Local Government Act, 1995; S3.50 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations,  1996.  
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1.23 Restricted Access Vehicles (RAV) 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

To issue Letters of Approval to RAV operators specifying which roads they 
may use and the conditions that apply to that use. 

Conditions of 
Delegation:   

✓ Subject to the provisions of Council Policy 4.8 - Restricted Access 
Vehicles. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: ✓ Manager Infrastructure and Works 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Road Traffic Act, 1974 
✓ Road Traffic (Vehicles) Regulations, 2014 
✓ Council Policy 4.8 - Restricted Access Vehicles 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations,  1996.  
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1.24 Additional Powers Exercised When Notices Given Requiring Certain Things to be 
Done by Owners or Occupiers of Land 

 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

To give a notice in writing to a person who is the owner or, unless Schedule 
3.1 indicates otherwise, the occupier of the land requiring the person to do 
anything specified in the notice that –  
1. Is prescribed in Schedule 3.1, Division 1; or 
2. Is for the purpose of remedying or mitigating the effects of any 

offence against a provision prescribed in Schedule 3.1, Division 2 of 
the Act. 

3. To take what action is deemed necessary to cover the costs incurred 
in achieving the purpose for which a notice was given pursuant to 
Section 3.25 of the Local Government Act, 1995 from persons who 
failed to comply with the said notice 

Conditions of 
Delegation:   

Nil. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: Nil 

Additional 
conditions of Sub-
delegation:  

Nil 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Local Government Act, 1995; s.3.25(1) s.3.26(2), (3) s.3.27(1) 
✓ Local Government (Uniform Local Provisions) Regulations 1996 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.25 Lodgement of Caveats 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

To lodge a caveat to preclude dealings in respect of land where payment of 
rates or service charges imposed in respect to the land is unpaid for at least 
(3) three years. 

Conditions of 
Delegation:   

Nil. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: ✓ Manager Corporate and Community 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

Local Government Act, 1995; s6.64 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.26 Reserves Under Control of The Local Government 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

Authority to do anything for the purpose of controlling and managing land 
under the control and management of the Shire that the Shire could do 
under s.5 of the Parks and Reserves Act 1895 [s.3.54(1)]. 

Conditions of 
Delegation:   

✓ Excludes the execution of lease or licence agreements for Crown 
Reserve Land with a third party. All lease and licence matters are to 
be referred to Council for determination.  

✓ Limited to matters where the financial implications do not exceed a 
relevant and current budget allocation, and which do not create a 
financial liability in future budgets. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: Nil. 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Local Government Act, 1995; s.3.54(1) 
✓ Parks and Reserves Act 1895; s.5 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.27 Thoroughfares: Notification to Affected Owners 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

To ensure the requirements of Section 3.51(3) of the Local Government Act, 
1995 are observed relating to affected landowners being notified of 
proposals and allowed a reasonable time to make submissions in order that 
such may be considered. 

Conditions of 
Delegation:   

Notification where possible should be presented to landowners in writing. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:  

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: ✓ Manager Infrastructure and Works 
✓ Works Coordinator  

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Local Government Act, 1995; s.3.51(3) 
✓ Local Government (Functions and General) Regulations 1996 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.29 Powers of Entry onto Land 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

To undertake the functions and duties required under the Local Government 
Act, 1995 in respect of: 
Section 3.39 Appointment of Authorised Persons for the purpose of 

removing and impounding goods that are involved in a 
contravention which can lead to impounding. 

Section 3.40  Removal of vehicle and impounding of goods by an authorised 
person.  

Section 3.42 Action required in respect to impounding of non-perishable 
goods. 

Section 3.44 Issuance of Notices regarding collection of goods if not 
confiscated. 

Section 3.46 Withholding of goods pending payment of costs.  
Section 3.47  Disposal of confiscated or uncollected goods.   
Section 3.48 Recovery of Costs incurred in the impounding exercise. 

Conditions of 
Delegation:   

Compliance with the requirements of r.29 of the Local Government 
(Functions and General) Regulations, 1996 and Council Policies. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: ✓ Manager Infrastructure and Works 
✓ Contract Rangers 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Local Government Act, 1995; s.3.39, s3.40, s3.42, s.3.44, s.3.46, 
s.3.47, s.3.48; s3.51 (3); Part 3; Division 3 and 4 

✓ Local Government (Functions and General) Regulations, 1996 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.30 Execution of Leases, Licence Agreements and Contracts 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

To execute and apply the Common Seal to new leases for properties that 
Council has previously resolved to lease. 

Conditions of 
Delegation:   

✓ Compliance with Delegation 1.38 Common Seal. 
✓ Chief Executive Officer and Shire President jointly to sign the lease 

licence or contract document. 
✓ Wording for Council motions is to read as follow: 

“That Council authorises the Shire President and the Chief 
Executive Officer to execute the relevant documentation and affix 
the common seal of the Shire of Brookton on this 
documentation.” 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: Nil. 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

Not Applicable 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.33 Registration of Dogs 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 
Dog Act, 1976 
✓ S.10AA Delegation of local government powers and duties 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

To keep an accurate and up-to-date record of all registered dogs and correct 
any errors that may be found in the register [s.14]. The administration of the 
register can be exercised as an acting through arrangement. 
The following functions are performed under delegation 
✓ s.16(3)   Refuse to register dog 
A dog may be registered by a person appointed as a ‘registration officer’.  
The following functions are performed under authorisation 
✓ s.16(2a) Register a dog 
✓  s.16(3A) Cancel a registration of a person banned from owning or 

keeping a dog under s.46 
✓ s.16(3c) Cancel a registration if a dog has died 

✓ s.16(6) Provide the registration certificate  

Conditions of 
Delegation:   

Nil. 

Delegation 
adopted by 
Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  
Dog Act, 1976 
✓ S.10AA(3) Delegation of local government powers and duties 

Subdelegated to: ✓ Manager Corporate and Community 
✓ Finance Creditors and Records Officer 
✓ Senior Finance Officer 
✓ Trainee Business Administration 
✓ Administration Officer 
✓ Governance Officer 
✓ Executive Governance Officer 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

Dog Act, 1976; s.11, s.14, s.16(3) 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.34 Planning Compliance 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 
Planning and Development (Local Planning Schemes) Regulations, 2015 
✓ Schedule 2 cl.82 Delegations by Local Government 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

To enter properties and buildings at all reasonable times for the purpose of 
ascertaining whether the provisions of the Town Planning Scheme and 
conditions of Development Approvals are being complied with. 

Conditions of 
Delegation:   

Nil. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: Nil. 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Planning and Development Act, 2005 
✓ Town Planning Scheme No. 4 
✓ Planning and Development (Local Planning Schemes) Regulations, 

2015 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.35 Authorised Officers 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

To appoint persons or classes of persons to be authorised for the purpose of 
fulfilling functions of an authorised person prescribed in the following 
legislation inclusive of subsidiary legislation made under each Act i.e. 
Regulations: 
a) Local Government Act, 1995 and its subsidiary legislation, including 

Local Government Act Regulations, the Local Government 
(Miscellaneous Provisions) Act, 1960 and Local Laws made under the 
Local Government Act. 

b) Caravan Parks and Camping Grounds Act, 1995 
c) Bush Fires Act, 1954 
d) Cat Act, 2011 
e) Litter Act, 1979 
f) Public Health Act, 2016 
g) Food Act, 2008 
h) Emergency Management Act, 2005 
i) Building Act, 2011 
j) Planning and Development Act, 2005 
k) Cemeteries Act, 1986 
l) Control of Vehicles (Off-road Areas( Act, 1978 
m) Dog Act, 1976 
n) Graffiti Vandalism Act, 2016 – refer s.15 
o) Any other legislation prescribed for the purposes of s.9.10 of the 

Local Government Act, 1995. 
To appoint persons or classes of persons to be authorised for the purpose of 
fulfilling prescribed functions with the Shire’s local laws made under the 
Local government Act, 1995. 

Conditions of 
Delegation:   

✓ A register of Authorised Persons is to be maintained as a Local 
Government Record. 

✓ Only person who are appropriately qualified and trained may be 
appointed as Authorised persons. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute: 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: Nil. 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  
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Compliance 
References: 

✓ Local Government Act, 1995; s.3.24 
✓ Various Acts and Regulations 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.   
A record of each Authorisation is to be retained in the Authorised Persons 
Register. 
Instruments or Certificates of Authorisation are to be provided to Authorised 
Persons and copies of these documents are to be retained in records 
management system. 
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1.36 Purchasing Authority 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated Function:  Complete purchasing authority across all Budget lines (in accordance with 
Council’s Policies and the tender threshold of $249,999 (GST Exclusive). 

Conditions of 
Delegation:   

Provision made for purchase in the Council’s Budget.  
Compliance with Council Policy including but not limited to; 
✓ 2.20 Purchasing. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  
OCM 10.21-08 

Delegation 
reviewed by:   

Meeting: Date: 20 June 2024 Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: Complete purchasing authority across all Budget lines up to the following 
limits: 
✓ Manager Corporate and Community $49,999 
✓ Manager Infrastructure and Works $49,999 
✓ Manager Projects $49,999 
✓ Works Coordinator $  5,000 
✓ Town Infrastructure Coordinator $  5,000 
✓ Building Maintenance Officer $  5,000 
✓ Executive Governance Officer $  3,000 
✓ Governance Officer $  3,000 
✓ CRC Coordinator $  3,000 
✓ Community Emergency Service Manager $  1,500 

Additional 
conditions of Sub-
delegation:  

For expediency and practicality, the above officers also have general 
purchasing authority, across all Budget lines, subject to provision being 
contained in the Budget, regardless of the relevant ‘Responsible Officer’. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Local Government Act, 1995 
✓ Council Procurement Policy 2.36 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.37 Specific Provisions Under Local Planning Scheme No. 4 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 
Planning and Development (Local Planning Schemes) Regulations, 2015 
✓ Schedule 2 cl.82 Delegations by Local Government 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

The authority to:  
✓ Issue Council response to Western Australian Planning Commission 

for subdivision/amalgamation applications and clear conditions 
relating to subdivision and amalgamations. 

✓ Sign outward correspondence relating to local planning matters. 
✓ Sign strata titles in accordance with the Strata Titles Act WA, 2020.  
✓ Determine and approve all Development Applications classified as a 

“P” and “D” use under the Shire of Brookton’s Local Planning Scheme 
No. 4 - Zoning Table. 

✓ Determine and approve Grouped Dwelling Development Applications 
that comply with the Residential Design Codes (2021) and Local 
Planning Scheme No. 4. 

✓ Determine and approve Single Dwelling Development Applications 
that comply with Local Planning Scheme No. 4, on Commercial, 
Residential, Rural Residential, Rural Small Holdings, Rural Enterprise 
and Rural zoned land. 

✓ Determine and approve Development Applications in Avon River 
South Flood Plain areas that comply with the Residential Design 
Codes (2021) and Local Planning Scheme No. 4. 

✓ Determine and approve Outbuilding Development Applications that 
comply with the Residential Design Codes (2021), the Shire of 
Brookton’s Outbuilding Policy and Local Planning Scheme No. 4. 

✓ Determine and approve Development Applications that contain 
minor variations to Local Planning Scheme No. 4 or the Residential 
Design Codes (2021). 

✓ Issue certificates of compliance for the Residential Design Codes 
(2021); 

✓ Respond to development applications relating to public housing from 
the Department of Housing and be the principal Shire contact point 
for the Department of Housing. 

✓ Determine and respond to subdivision referrals from the Western 
Australian Planning Commission, which relate to the alignment of 
roads or do not exceed creation of five (5) new additional lots. 

✓ Approve signage applications in accordance with Local Planning 
Scheme, No. 4. 

✓ Determine and approve Home Based Occupation Permits. 

Conditions of 
Delegation:   

Nil. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  
OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
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✓ S.5.44 CEO may delegate some powers and duties to other 
employees  

Planning and Development (Local Planning Schemes) Regulations, 2015 
✓ Schedule 2 cl.83 Delegations by Local Government 

Subdelegated to: Nil.  

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Local Government Act 1995 s5.44 
✓ Planning and Development Act 2005 
✓ Town Planning Scheme No. 4 
✓ Planning and Development (Local Planning Schemes) Regulations 

2015 
✓ Residential Design Codes 2015 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.38 Common Seal 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

✓ To affix the common seal to documents and execute formal 
documents that accord with a Council resolution. 

Conditions of 
Delegation:   

✓ Use of the seal to be recorded in the Council’s Seal Register. 
✓ The following wording must be used for Council motions in relation 

to affixing the Common Seal: 
“That Council authorise the Shire President and the Chief 
Executive Officer to execute the relevant documentation and 
affix the common seal of the Shire of Brookton on this 
documentation.” 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: Nil. 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

Local Government Amendment Act, 2009; S9.49A, S9.49B 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.39 Authorised Officer – Food Act 2008 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 
Food Act, 2008 
✓ S.122 Appointment of authorised officers 
✓ S.126(13) Appointment of designated officers 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

To exercise and discharge all or any of the powers or functions of the local 
government pursuant to the Public Health Act, 2016 and in regard to the 
following sections of the Food Act, 2008: 

• Appoint authorised officers in accordance with section 122. 

• Appoint designated officers to issue infringement notices in 
accordance with section 126(2). 

• Appoint designated officers to extend the payment period for 
infringement notices or withdraw infringement notices in accordance 
with sections 126(6) and 126(7). 

 
To exercise and discharge all or any of the powers and functions of the local 
government pursuant to the Public Health Act, 2016 and in regard to the 
following sections of the Food Act, 2008: 

• Issue prohibition orders in accordance with section 65. 

• Clear and remove a prohibition order in accordance with section 66. 

• Provide written notification not to issue a certificate of clearance in 
accordance with section 67. 

• Grant, apply conditions, refuse, vary, or cancel registration of a food 
business in accordance with section 110 and 112. 

Conditions of 
Delegation:   

 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Nil – Food Regulations, 2009 do not provide for sub-delegation. 

Subdelegated to: Nil. 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

Food Act, 2008; S.122, S.123, S.126 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.40 Variations to Firebreak Order 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO  
Bush Fires Act 1954: 
✓ S.48 Delegation by Local Government 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

To determine applications for the provision of firebreaks in alternative 
positions and to determine applications for the provision of alternative fire 
protection measures on the land, in accordance with the provisions of Clause 
7.1 of Council’s Firebreak Order and in consultation with the Chief Bush Fire 
Control Officer 

Conditions of 
Delegation:   

The Chief Executive Officer has the right to grant, refuse, alter or add any 
conditions to any application 

Delegation 
adopted by 
Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: Nil. 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Bush Fires Act, 1951; s.48 
✓ Bush Fires Regulations, 1954 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.41 Building Matters – Permits, Certificates & Orders 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 
Building Act, 2011 
✓ S.127(1) and (3) Delegation: special permit authorities and Local 

Governments 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

To perform the duties and functions of the Building Act 2011 pertaining to 
buildings and associated incidental structures:  
✓ Section 20 – Granting of Building Permits  
✓ Section 21 – Granting of Demolition Permits  
✓ Section 22 – Refusal of Permits  
✓ Section 58 – Granting and Refusing Occupancy Permits and Building 

Approval Certificates  
✓ Section 65 – Consider Extending the Period of Duration of an 

Occupancy Permit or Building Approval   Certificate  
✓ Section 110 – Issue Building Orders  
✓ Section 117 – Revoke Building Orders 

Conditions of 
Delegation:   

Compliance with Building Regulations 2012 and the Building Code of 
Australia, and other relevant Local Laws and Policies. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  
Building Act, 2011 
✓ S.127(6A) Delegation: special permit authorities and Local 

Governments (powers of sub-delegation limited to CEO) 

Subdelegated to: ✓ Environmental Health Officer/Building Surveyor 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Building Act, 2011; s.18, s.20, s.21, s.22, s.27(1) 
✓ Building Regulations, 2012; r.23, r.24, r26 
✓ Building Services (Registration Act), 2011 
✓ Building Code of Australia 
✓ Local Planning Scheme No. 4 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  

 
  



Shire of Brookton, Ordinary Meeting of Council, 15 May 2025 - Agenda 280 

1.42 Building Matters – Building Authorisations 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 
Building Act, 2011 
✓ S.127(1) and (3) Delegation: special permit authorities and Local 

Governments 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

To execute action in respect of compliance matters pertaining to buildings 
and associated incidental structures: 
✓ Section 100 – Entry Powers 
✓ Section 101 – Powers After Entry for Compliance Purposes 
✓ Section 102 – Obtaining Information & Documents 
✓ Section 103 – Use of Force and Assistance 
✓ Section 106 – Application for Warrant to Enter a Place 

Conditions of 
Delegation:   

Compliance with Building Regulations 2012, the Building Code of Australia, 
and other relevant Local Laws and Council Policy. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees 
Building Act, 2011 
✓ S.127(6A) Delegation: special permit authorities and Local 

Governments (powers of sub-delegation limited to CEO) 

Subdelegated to: ✓ Environmental Health Officer/Building Surveyor 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name: Signature:  Date:  

 

Compliance 
References: 

✓ Building Act, 2011 Part 8 
✓ Town Planning Scheme No. 4 
✓ Building Code of Australia  
✓ Building Regulations, 2012 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations,  1996.  
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1.43 Building Matters – Fines, Penalties & Enforcement 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 
Building Act, 2011 
✓ Section 96 – Authorised Persons 
✓ S.127(1) and (3) Delegation: special permit authorities and Local 

Governments 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

To appoint an authorised person for the purposes of this Act Building Act, 
2011 to prepare, sign and serve notices in relation to fines, penalties, and 
enforcement. 

Conditions of 
Delegation:   

Compliance with Building Regulations 2012, the Building Code of Australia, 
and other relevant Local Laws and Policies. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees Building Act, 2011 
✓ S.127(6A) Delegation: special permit authorities and Local 

Governments (powers of sub-delegation limited to CEO) 

Subdelegated to: ✓ Environmental Health Officer/Building Surveyor 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Building Act, 2011 Part 8 
✓ Town Planning Scheme No. 4 
✓ Building Code of Australia  
✓ Building Regulations, 2012 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.44 Employment Committee 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.16 Delegation of some powers or duties to certain committees 
✓ S.5.17 Limits on delegation of powers and duties to certain 

committees 
✓ S.5.38 Annual review of certain employees’ performances 

Delegated to: Employment Committee 

Delegated 
Function:  

To conduct the performance review and salary package review and amend 
the Chief Executive Officer’s salary package. 

Conditions of 
Delegation:   

Compliance with the terms of the contract, the Salaries and Allowances 
Tribunal CEO Determinations and to be conducted annually prior to 
anniversary and April / May for the Budget Meeting. 
Subject to the provisions of Council Policy including but limited to: 
✓ 1.12 CEO Performance and Salary Review  
✓ 1.13 Council Committees – Terms of Reference 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Nil. 

Express Power to 
Sub-delegate: 

Nil. 

Subdelegated to: Nil. 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

Local Government Act 1995 s.5.16, s.5.17 and s.5.38 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.45 Issue of Corporate Credit Cards 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated Function:  To issue corporate credit cards to senior employees and CESM to a maximum 
collective credit limit of $21,500. 

Conditions of 
Delegation:   

Subject to the provisions of Council Policy including: 
✓ Policy 2.18 - Use of Corporate Credit Cards 
✓ Policy 2.36 - Procurement 

Delegation adopted 
by Council:   

Meeting:  Date: 15 Sept 2022 Minute:  OCM 09.22-05 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 2024 Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: Nil. 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Policy 2.18 - Use of Corporate Credit Cards 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.47 Appointed/Designated Officers 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

The persons in the following positions are appointed as Authorised or 
Designated Officers, either until their employment ceases or their 
appointment is withdrawn by the Chief Executive Officer (CEO), whichever 
comes first: 
 
Rules of Conduct Complaints Officer 
The Chief Executive Officer is designated as Council’s Complaints Officer for 
receiving, investigating and, if deemed valid, registering, and reporting 
Elected Member breaches or alleged breaches of the Council’s Code of 
Conduct or Rules of Conduct. Local Government Act, 1995 (Section 5.120 (1) 
(2)). 
 
Public Interests Disclosure Officer 
The Chief Executive Officer has designated the Manager Corporate and 
Community as the Local Government’s Public Interest Disclosure Officer for 
receiving and registering disclosures of public information relating to matters 
falling within the sphere of responsibility of the Shire of Brookton.  Public 
Interest Disclosure Act, 2003 (Section 23 (1) (a)). 
 
Freedom of Information (FOI) Coordinator 
The Chief Executive Officer, as the Shire of Brookton’s Principal Officer for 
the purposes of the Act, designates the Manager Corporate and Community 
as the Council’s Freedom of Information Coordinator, for receiving, 
investigating, registering and reporting Freedom of Information requests.  
Freedom of Information Act, 1992 (Section 100 (1)). 
 
Freedom of Information Internal Review Officer 
The Chief Executive Officer is designated as the Local Government’s Internal 
Review Officer.  Freedom of Information Act, 1992 (Section 41). 
 
Equal Employment Opportunity (EEO) Officer 
The Chief Executive Officer designates the Manager Corporate and 
Community as the Local Government’s Equal Employment Opportunity 
Officer for implementing Council’s Equal Employment Opportunity 
Management Plan and promoting Council’s Equal Employment Opportunity 
Policy.  Equal Opportunity Act, 1984 (Section 145). 
 
Litter Officers 
All members of the Council and all employees of the local government are 
authorised officers.  Litter Act, 1979 (Sections 26, 27, 27A and 30). 
 
Citizenship Officers 
The Minister for Immigration and Citizenship, acting under subsection 27(5) 
of the Australian Citizenship Act, 2007 authorises the classes or person from 
time to time holding, occupying, or performing the duties of a person, 
mentioned in the Second Schedule to this Instrument, to receive a pledge of 
commitment.  The persons in the following positions of the Shire of Brookton 
are authorised to receive a pledge of commitment: 
✓ President of the Shire 
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✓ Deputy President of the Shire 
✓ Chief Executive Officer of the Shire  

Conditions of 
Delegation:   

Nil. 

Delegation adopted 
by Council:   

Meeting:  Date: 21 Oct 2021 Minute: OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: ✓ Manager Corporate and Community  

Additional 
conditions of Sub-
delegation:  

 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Local Government Act, 1995; s.5.120(1)(2) 
✓ Public Interest Disclosure Act, 2003; s.23(1)(a) 
✓ Freedom of Information Act, 1992; s.41 
✓ Equal Opportunity Act, 1984; s.145 
✓ Litter Act, 1979; s.26, s.27, s.27A, s.30 
✓ Australian Citizenship Act, 2007 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.48 Graffiti Vandalism Act 2013 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

To discharges all of the Shire of Brookton and Council’s duties under section 
16 of Graffiti Vandalism Act, 2013. 
The right to utilise, and modify as necessary, Forms 4 and 6 in Schedule 1 to 
the Local Government (Functions and General) Regulations 1996. 

Conditions of 
Delegation:   

Nil. 

Delegation adopted 
by Council:   

Meeting: Date: 21 Oct 2021 Minute: OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees  

Subdelegated to: Nil. 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Graffiti Vandalism Act 2013 
✓ Local Government (Functions and General) Regulations 1996 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.49 Behaviour Complaints Committee 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.16 Delegation of some powers or duties to certain committees 

Delegated to: Behaviour Complaints Committee 

Delegated 
Function:  

1. Authority to make a finding as to whether an alleged breach the 
subject of a complaint has or has not occurred, based upon evidence 
from which it may be concluded that it is more likely that the breach 
occurred than that it did not occur – Members Code of Conduct (MCC_ 
-  [MCC.cl.12(1) and (3)]. 

 In making any finding the Committee must also determine reasons for 
the finding [MCC.cl.12(7)]. 

2. Where a finding is made that a breach has occurred, authority to: 
a. take no further action [MCC.cl.12(4(a)]; or 
b. prepare and implement a plan to address the behaviour of the 

person to whom the complaint relates [MCC.cl.12(4)(b), (5) and 
(6)].  

3. Authority to dismiss a complaint and if dismissed, the Committee must 
also determine reasons for the dismissal [MCC.cl.13(1) and (2)]. 

Conditions of 
Delegation:   

✓ The Committee will make decisions in accordance with the principles 
and specified requirements established in Council Policy 1.26 Code of 
Conduct Behaviour Complaints Management. 

✓ That part of a committee meeting which deals with a Complaint will be 
held behind closed doors in accordance with s.5.23(2)(b) of the Local 
Government Act, 1995. 

✓ The Committee is prohibited from exercising this Delegation where a 
Committee Member in attendance at a committee meeting is either 
the Complainant or Respondent to the Complaint subject of a 
committee agenda item. 

✓ In the event of (c) above, the Committee may resolve to defer 
consideration to a future meeting at which the conflicted Committee 
Member is absent, and a Deputy Committee Member is in attendance. 

Delegation 
adopted by 
Council:   

Meeting: Date: 21 Oct 2021 Minute:  OCM 10.21-08 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Nil. 

Express Power to 
Sub-delegate: 

Nil. 

Subdelegated to: Nil. 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Local Government Act 1995; S. 5.10(1),  
✓ Local Government (Model Code of Conduct) Regulations 2021; cl.15(2)  
✓ Shire of Brookton Code of Conduct for Council Members, Committee 

Members and Candidates 
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✓ Shire of Brookton Council Policy 1.26 - Code of Conduct Behaviour 
Complaints Management 

Record Keeping: Committee Minutes shall record the details of each decision made under this 
delegation in accordance with the requirements of Administration 
Regulation 19. 
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1.50 Amendment to Prohibited and Restricted Burning Periods – Bush Fires 
Act 

 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

To vary the:  
1. Prohibited burning times; or 
2. Restricted burning times; 
in Shire of Brookton by shortening, extending, suspending, or reimposing a 
period of prohibited burning times; or imposing a further period of 
prohibited burning times. 

Conditions of 
Delegation:   

The Chief Executive Officer will only exercise this delegation after 
consultation with Council’s Chief Bushfire Control Officer. 

Delegation adopted 
by Council:   

Meeting:  Date:  17 February 2022 Minute:  OCM 02.22-07 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 2024 Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Sub-delegation is prohibited by s.48(3) 

Subdelegated to: Nil. 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Bush Fires Act, 1954 s.17 
✓ Bush Fires Act, 1954 s.18 

Record Keeping: Committee Minutes shall record the details of each decision made under this 
delegation in accordance with the requirements of Administration 
Regulation 19. 
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1.51 Write Off of Rates and Sundry Debts 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

The authority to write off debts in the following manner: 
1.  Where a Sundry Debtor invoice has: 

a. a value of less than $500; 
b. has been outstanding for at least 90 days; and 
c. in the Chief Executive Officer’s opinion, will not be economically 

practical to pursue debt recovery of that invoice.  
2. Where a Sundry Debtor invoice, less than $500 in value, has been 

raised in error, the Chief Executive Officer may authorise that that 
invoice be written off.   

3. Where a Rates Debtor account has a balance of less than $10 the Chief 
Executive Officer may authorise that that amount be written off. 

4. Where a Rates Debtor charge of an amount of less than $500 was 
raised in error, the Chief Executive Officer may approve that that 
charge be written off. 

Conditions of 
Delegation:   

Nil. 

Delegation adopted 
by Council:   

Meeting:  Date:  16th June 2022 Minute: OCM 06.22-13 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 2024 Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Local Government Act, 1995 
✓ S.5.44 CEO may delegate some powers and duties to other 

employees 

Subdelegated to: Manager Corporate and Community 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Policy 2.21 – Financial Hardship 
✓ Policy 2.37 – Lease Licence and Tenancy Agreements; r.20 
✓ Policy 2.46 – Recovery of Rates and Service Charges Policy 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the authority.  
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1.52 Appointment of Acting CEO 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

To appoint either the Manager Corporate and Community or the Manager 
Infrastructure and Works to be Acting Chief Executive Officer during the 
absence of the Chief Executive Officer 

Conditions of 
Delegation:   

✓ In the event that the Chief Executive Officer cannot delegate the 
appointment of the Acting Chief Executive Officer position, Council 
will authorise the appointment. 

✓ Any appointment by the Chief Executive Officer of an Acting Chief 
Executive Officer cannot be for a period greater than four weeks. 

✓ Council is to be provided with prior notice whenever possible or 
notice as soon as practicable after any appointment is made.   

Delegation 
adopted by 
Council:   

Meeting:  Date: 21 July 
2022 

Minute:  OCM 07.22-18 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 
2024 

Minute:  OCM 06.24-17 

 

Sub-delegator:  Nil. 

Express Power to 
Sub-delegate: 

Nil. 

Subdelegated to: Nil. 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Council Policy 1.18 Appointing Acting or TEMPORARY CEO 

Record Keeping: The delegate must keep a written record of the exercise the power or 
discharge the duty including the persons or classes of persons directly 
affected and ensure all evidentiary documents accord with Regulation 19 of 
the Local Government (Admin) Regulations 1996. 
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1.53 Issuing of Permits to Burn – Bush Fires Act 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ S.5.42 Delegation of some powers or duties to the CEO 
✓ S.5.43 Limitations on delegations to the CEO Bush Fires Act, 1954 
✓ S.48 Delegation by local governments 

Delegated to: Chief Executive Officer 

Delegated 
Function:  

To issue Permits to Burn under Regulation 15 of the Bush Fire Regulations 
1954 and Section 18 of the Bush Fires Act 1954.   

Conditions of 
Delegation:   

Permits to Burn to be exercised on properties within the townsite of 
Brookton. 

Delegation 
adopted by 
Council:   

Meeting:  Date: 15 Sept 2022 Minute: OCM 09.22-13 

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 2024 Minute:  OCM 06.24-17 

 

Sub-delegator:  Chief Executive Officer 

Express Power to 
Sub-delegate: 

Sub-delegation is prohibited by S.48 Delegation by local governments 

Subdelegated to: Nil. 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Bush Fires Regulations, 1954 R.15 
✓ Bush Fires Act, 1954 s.18 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 
the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations 1996.  
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1.54 Audit and Risk Committee 
 

Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
✓ s.5.16 Delegation of some powers and duties to certain committees 
✓ s.7.1B Delegation of some powers and duties to audit committees  
✓ s.7.12A(2), (3) & (4) Duties of Local Government with respect to audits 

Delegated to: Audit and Risk Committee  

Delegated 
Function:  

1. Authority to meet with the City’s Auditor at least once every year on 
behalf of the Council [s.7.12A(2)]. 

2. Authority to: 
a. examine the report of the Auditor and determine matters that 

require action to be taken by the Shire of Brookton; and 
b. ensure that appropriate action is taken in respect of those 

matters [s.7.12A(3)]. 
3. Authority to review and endorse the Shire of Brookton’s report on 

any actions taken in response to an Auditor’s report, prior to it being 
forwarded to the Minister [s.7.12A(4)]. 

Conditions of 
Delegation:   

This delegation is not to be used where a Management Letter or Audit 
Report raises significant issues.  In that instance the Local Government’s 
meeting with the Auditor must be directed to the Council.. 

Delegation 
adopted by 
Council:   

Meeting:  Date: 15 June 2025 Minute:  

Delegation 
reviewed by 
Council:   

Meeting:  Date: 20 June 2024 Minute:   

 

Sub-delegator:  Nil. 

Express Power to 
Sub-delegate: 

Sub-delegation is prohibited by s.7.1B. 

Subdelegated to: Nil. 

Additional 
conditions of Sub-
delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 

Compliance 
References: 

✓ Department of Local Government, Sport and Cultural Industries 
Operational Guideline No. 09 - The appointment, function and 
responsibilities of Audit Committees 

✓ Audit and Risk Committee Terms of Reference 

Record Keeping: Committee Minutes shall record the details of each decision made under this 
delegation in accordance with the requirements of Administration 
Regulation 19.  
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15.06.25.03 LEASE - PORTION OF RESERVE 43158 – 14 WHITE STREET – BROOKTON MENS 
SHED INC. 

File No: COM004 
Date of Meeting: 19 June 2025 
Location/Address: Portion of Reserve 43158, 14 White Street Brookton 
Name of Applicant: Brookton Mens Shed Inc. 
Name of Owner: Shire of Brookton 
Author/s: Gary Sherry – Chief Executive Officer 
Authorising Officer: Gary Sherry – Chief Executive Officer 
Declaration of Interest: The author and authorising officer do not have an interest 

in this item 
Voting Requirements: Simple Majority 
Previous Report: N/A 

 
Summary of Report:   
Council is to consider entering a 5 year lease with a 5 year renewal to Brookton Mens Shed 
Inc. (BMSI) over on a portion of Portion of Reserve 43158, 14 White Street Brookton 
 
Description of Proposal: 
The Shire administration has been negotiating a lease over on a portion of Portion of Reserve 
43158, 14 White Street Brookton with BMSI.  The BMSI have been using the premises on a 
causal hire basis since June 2024. 
 
The draft lease agreement, included at Attachment 15.06.25.03A, includes the following 
requirements: 
• at clause 3.6 the BMSI will pay all local government rates, rubbish collection, gas, 

telephone and any other fees or charges.  Without significant investment in 
infrastructure the Shire of Brookton is not in a position to precisely charge separately 
for water and electricity consumption because the site shares these utility connections 
with other users.  The Shire administration expects to monitor utility consumption 
through the life of this and other leases to identify any changes that may require an 
alteration of the terms of the lease; 

• at clause 3.6 the BMSI will generally maintain the premises and keep the premises clean 
and in good and substantial repair, order and condition.  The BMSI is not required to 
complete any structural maintenance.  Structural maintenance remains the 
responsibility of Council;  

• at clause 3.7 the BMSI will use the premises for the purpose of BMSI members and 
activities and other community and recreation activities with the approval of the Lessor; 

• at clause 3.10 not permit assignment of the lease without Council consent; 
• at clause 3.13 the BMSI will maintain public liability insurance off at least $10 Million; 
• at clause 3.14 the BMSI will maintain any contents insurance required; 
• at clause 6 a dispute resolution process is outlined; 
• at clause 8 the BMSI will provide 6 months’ notice of a desire to renew the lease; 
• at clause 12, either party may terminate the lease with 3 months’ notice; 
• the Shire will meet the utility costs for the premises, but the BMSI will pay $900 per year 

as rent; and 
• the lease term is for 5 years from 1st June 2025, with a term of renewal of a further 5 

years. 
 
Background: 
Reserve 43158 is vested to Council for the purposes of Recreation, Tourism, Health, Civic and 
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Community purposes.   
 
BMSI is a small community groups affiliated with Mens Shed WA.  As their name suggests the 
BMSI meet in the shed and pursue a range of practical activities.  While the number of 
members has fluctuated over time, BMSI are currently active and engaged. 
 
Previously BMSI were part of Brookton Community Inc. (BCI).  BCI’s purpose was to be an 
umbrella group to combine small local community organisations to assist meeting their 
common administrative challenges.  Council had leases with BCI over the facilities used by the 
BCI member groups.  Early in 2024 relationships between the BCI members deteriorated and 
BCI in that format became unworkable.  Council and BCI terminated these leases in June 2024 
and the former BCI members have been utilising the formerly leased facilities on a casual hire 
basis since.   
 
The Shire is working with the remaining members of BCI to arrange a lease over their areas of 
activity.   
 
Consultation: 
Council has consulted widely with the former component groups of the BCI including 
Patchwork group, the Arts and Craft group, Brookton Men’s Shed, Brookton Community 
Garden and Brookton Onward Town Teams. 
 
Statutory Environment:   
Section 3.58 of the Local Government Act applies to the disposition of property, and a lease is 
included in the definition of disposition.  However, Clause 30 Local Government (Functions 
and General) Regulations 1996 allows the lease of land to an incorporated community 
recreational group such as the BMSI, to be an exempt disposition, where the requirements of 
Section 3.58 are not applicable. 
 
Relevant Plans and Policy:  
The area of the proposed lease is included in Council’s Brookton Reserve 43158 Management 
Plan 2020 – 2030.  The proposed leased area is identified as the Community Garden/Men’s 
Shed Precinct.  The purpose of this Precinct is to afford a designated area and buildings 
required for a Community Garden and Men’s Shed in a collocated setting..   
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Financial Implications: 
The annual rental included in the lease is $900.  Council has expended $12,005 year to date of 
a budget of $14,263 for the combined old bowling club, men’s shed and community garden 
expenses.  This includes $2,206 of insurance, $883.98 of electricity, $1,388 of water, structural 
repairs of $2,300, other purchases of $3,461 and Shire labour and plant expenses of $5,378. 
 
Risk Assessment: 
The proposed lease to the BMSI has a Minor Asset and Financial risk of Possible likelihood.    
 

Consequence 
Insignificant Minor Moderate Major Extreme 

Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM 
Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH 
Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE 
Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives: 
The activities completed on the premises subject to the draft lease agreement have relevance 
under the Shire of Brookton’s Strategic Community Plan 2022-2032 at sections: 

10.2  Aging-in-place program. 
15.3  Built form cultural activation project. 

 
Comment:  Nil 
 
OFFICER’S RECOMMENDATION 
That Council: 
 
1. approves the draft lease agreement to Brookton Mens Shed Inc. included at 

Attachment 15.06.25.03A;  
 
2. approves the Chief Executive Officer to Execute the Draft Lease with Brookton Mens 

Shed Inc. and make any minor amendments required; and 
 
3. authorises the Shire President and Chief Executive Officer to sign and affix the Shire of 

Brookton common seal to the Lease Agreement. 
 
(Simple majority vote required) 
 

Attachments 
Attachment 15.06.25.03A - Draft Lease - Portion of Reserve 43158, 14 White Street Brookton.  
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Attachment 15.06.25.03A 
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15.06.25.04  REVIEW OF THE SHIRE OF BROOKTON POLICY MANUAL 

File No: GOV031A 
Date of Meeting: 19 June 2025 
Location/Address: Shire of Brookton 
Name of Applicant: Shire of Brookton 
Name of Owner: Shire of Brookton 
Author/s: Gary Sherry – Chief Executive Officer 
Authorising Officer: Gary Sherry – Chief Executive Officer 
Declaration of Interest: The author and authorising officer do not have an interest 

in this item 
Voting Requirements: Simple Majority 
Previous Report: N/A 

 
Summary of Report:   
Council is to consider adoption of a revised Shire of Brookton Policy Manual.  
 
Description of Proposal: 
Council’s previous 265 page Policy Manual has not been updated for some time and it has 
been considered that whole of manual review was required to ensure that Council’s policies 
remain current and in keeping with current management practices, statutory requirements 
and Council’s position.  
 
The current Policy Manual is included under separate cover as Attachment 15.06.25.04A.  This 
attachment identifies the amendments including: 
 

• Additions to policies included in red type.  These amendments may just be small 
amendments to individual policies or additions of new policies; 
 

• Deletions are included in a strikethrough font.  Again this may just be minor 
amendments to individual policies or deletions of new policies; and 

 

• Current policies that have been identified for removal from the Council Policy manual 
and included in a separate Operational Guidelines document are coloured entirely in 
green.  These current policies relate to operational matters where Council direction is 
not appropriate, because the matter relates to operational procedures or employment 
that are largely set by the CEO.  These Operational Guideline will be required to be 
complied with by staff as part of their employment conditions in the same manner as a 
Council Policy.   
 
It is anticipated that as new operational matters arise or are amended, the Operational 
Guidelines document will be amended and adjusted.  This is likely to occur more often 
than changes to Council’s Policy Manual. 
 
The Operational Guidelines document will be available to Councillors but not to wider 
public.  Amendments to the Operational Guideline document will be provided to Council 
after the change. 

 
Current Council policies that are proposed to be included in an Operational Guideline 
document include: 

1.9 Brookton All Hours Gym – Conditions Of Use Policy 
2.3 Visitor Management 
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2.4 Volunteer Management 
2.5 Fit For Work 
2.17 Salary Sacrificing 
2.25 Hall Hire 
2.29 Working From Home 
2.30 Light Vehicle 
2.31 Employee Leave 
2.34 Information Communications Technology – Security And Use 
2.37 Library Services 
2.38 Employee Training 
2.41 Integrated Planning And Reporting (IPR) and Annual Budget Preparation 
2.42 Internal Audit Charter 
2.45 Recovery Of Rates And Service Charges Policy 
2.46 Works Department Uniform 
2.47 Administration Staff Uniform 
2.48 Shire of Brookton Staff Uniform – Shire Branded Polo Shirt 
2.49 Employee Allowances 
2.50 Superannuation Contributions 
2.52 Employee Wellbeing Policy 
2.53 Disposal Of Information And Communication Technology (ICT) Equipment 
2.54 Personally Owned Devices 
2.55 Employee Housing 
4.12 Road Safety Audits 

 

• Significant changes to policies include: 
 

o Policy 1.17 STANDING ORDERS AND MEETING PROTOCOL LOCAL GOVERNMENT 
(Council Meetings) has been removed with the anticipated imposition of new 
standardised Regulations to cover the management of all Meeting of local 
governments.  The policy no longer has application; 
 

o Policy 1.20 LEGAL ADVICE PROCEEDINGS AND PROSECUTIONS is an operational 
matter.  Staff will pursue proceedings and prosecutions as dictated under the 
relevant legislation.  The policy no longer has application; 

 
o Policy 2.9 ACCESS TO ADMINISTRATION RECORDS is covered by the FOI Act and 

Council’s Record Keeping Plan.  The policy no longer has application; 
 

o Policy 2.11 KOORRNONG RESIDENTIAL ESTATE has been removed because this 
land has been sold and the policy no longer has application. 

 
o Policy 2.27 RECORDS INFORMATION MANAGEMENT is covered by Council’s 

adopted Records Keeping Plan and the State Records Act.  The policy no longer 
has application; 

 
o Policy 2.24 FEES AND CHARGES FOR COMMUNITY FACILITIES & ACTIVE RESERVES 

– This policy has been removed with Council setting Fees and Charges separately 
each year. 
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o Policy 4.3 SLASHER AND ROTARY MOWER BAN has been removed.  Council 
include the requirements of this policy in their annual Fire Break Notice 
recommended by BFAC.  The policy no longer has application. 

 
o Policy 4.5 EXPENDITURE LIMIT – BUSH FIRE CONTROL OFFICERS has been 

removed because the authority to purchase cannot be transferred to a non-
employee.  Recent experiences have staff being able to authorise the wide range 
of transactions required to support bush fire control operations.  

 
o Policy 4.10 ROAD MAINTENANCE CONTRIBUTION – this policy restates the ability 

of Council under the Road Traffic (Administration) Act 2008 Part 7, s.132 & s.136 
to recover expenses of damage caused by regular heavy traffic arising from a 
single source over a defined route.  The policy does not have a current application. 

 
o Policy 2.16 SIGNIFICANT ACCOUNTING POLICIES is significantly amended.  The 

requirements of Council’s accounting policies is dictated by accounting standards 
and the Dept of Local Government outside of the control of Council.  These change 
regularly and will be adopted as part of the Annual Budget at the commencement 
of each financial year.   

 
The policy 2.35 PROCUREMENT has been amended to: 

• Remove the restatement of legislative requirements.  An example is the policy does not 
need to state that a purchase of value greater than $250,000 must be completed by a 
Tender process.  The Local Government legislation and regulation dictates this; 

• Remove references to purchasing panels.  It is highly unlikely that Council will establish 
such a panel; and 

• It is likely that aspects of the Procurement Policy will be amended in time to have some 
requirements included in Operational Guideline rather than the Council Policy.   

 
Development Policies included in Section 3, will be reviewed separately.  These policies can 
be prepared under the specific requirements of the Planning legislation and carry weight 
under the Planning Legislation.    
 
The draft policy manual, after all the above amendments have been made and the individual 
policies renumbered, is included under separate cover as Attachment 15.06.25.04B. 
 
Background: 
Policies set guiding direction for Council staff to manage the operations of the Shire on a daily 
basis without the need to present matters to Council for consideration.   
 
Consultation:  
Council has not had direct consultation over this review of the Policy Manual, however the 
existing Council policies have had public consultation at the time of their original adoption. 
 
Statutory Environment:   
Local Government Act 1995 
2.7. Role of council  
(1) The council —  
 (a) governs the local government’s affairs; and 
 (b) is responsible for the performance of the local government’s functions. 
(2) Without limiting subsection (1), the council is to —  
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 (a) oversee the allocation of the local government’s finances and resources; and 
 (b) determine the local government’s policies. 
 
Relevant Plans and Policy:  
The review updates the Shire of Brookton Policy Manual, with Council reviewing policies for 
future applications.   
 
Financial Implications: 
There are no direct financial implications in regard to this matter.   
 
Risk Assessment: 
Under the Shire of Brookton’s Risk Framework, the consequence rating of the Compliance, 
Service Delivery and Reputation risks associated with the review of the Shire of Brookton 
Policy Manual is assessed is assessed as Minor.  The likelihood of these consequences is 
assessed as Unlikely. 
 

Consequence 
Insignificant Minor Moderate Major Extreme 

Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM 
Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH 
Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE 
Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives:  
There are no new community or strategic issues being addressed.  
 
Comment:  Nil 
 
OFFICER’S RECOMMENDATION 
That Council adopt the draft Shire of Brookton Policy Manual as included at Attachment 
15.06.25.04B provided under separate cover. 
 
(Simple majority vote required) 
 

Attachments 
Attachment under separate cover - 15.06.25.04A – Shire of Brookton Policy Manual with 

amendments. 
Attachment under separate cover - 15.06.25.04B – Draft Shire of Brookton Policy Manual. 
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16.06.25 ELECTED MEMBERS MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN 

Nil. 
 
 

17.06.25 NEW BUSINESS OF AN URGENT NATURE INTRODUCED BY DECISION OF 
MEETING 

Nil at this time. 
 
 

18.06.25 CONFIDENTIAL REPORTS 

Nil at this time. 
 
 

19.06.25 NEXT MEETING & CLOSURE 

 
The next Ordinary meeting of the Council will be held on 17th 2025 commencing at 6.00 pm. 
 
 


