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Shire of Brookton 
Ordinary Meeting of Council held 19 August 2021 

Commenced at 6.00 pm 
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1.08.21 DECLARATION OF OPENING/ANNOUNCEMENT OF VISITORS 

 
The Presiding Member declared the meeting open at 6.00pm.  
 
On behalf of Council I would like to acknowledge that this meeting is being held on the traditional lands 
of the Nyoongar People and pay respect to all Elders, past, present and emerging. I wish to acknowledge 
and respect local people’s continuing culture and the contribution they make to Country and it’s life.  
 

2.08.21 RECORD OF ATTENDANCE/APOLOGIES/APPROVED LEAVE OF ABSENCE 

 
Elected Members (Voting)   
Cr KL Crute   (Shire President)    
Cr NC Walker   (Deputy Shire President)     
Cr RT Fancote 
Cr TD Lilly 
Cr BK Watts   
Cr MG Macnab 
 
Staff (Non-Voting) 
Ian D’Arcy   Chief Executive Officer   (left the meeting at 6.09pm) 
Kellie Bartley   Manager Corporate and Community  (left the meeting at 6.09pm) 
Danni Chard   Executive Governance Officer 
 
Apologies 
Cr CE Hartl    
 
Leave of absence 
 
Members of the Public 
Mr. Graeme Wearne         (left the meeting at 6.01pm) 
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3.08.21 USE OF COMMON SEAL – JULY 2021 

The Table below details the Use of Common Seal under delegated authority for the month of July 2021. 

Use of Common Seal Register 

File Ref: Purpose Date Granted 

IN21/3BC2B9DE Stephen Carrick Architects Pty Ltd – Service Level Agreement 12 July 2021 

 
 

4.08.21 DELEGATED AUTHORITY – ACTIONS PERFORMED – JULY 2021 

The Table below details the actions of Council performed under delegated authority for the month July 
2021. 
 
Shire of Brookton, Delegation Register, 1.46 Building Matters – Permits, Certificates & Orders 

BUILDING 

Application No.  Lot & Street Type of Building Work Date Granted 

01.21-22 Lot 35 Railway Terrace Aldersyde Additions  27 July 2021 

02.21-22 Lot 391 Robinson Road, Brookton Shed 12 July 2021 

03.21-22 Brookton-Corrigin Road, Brookton Yard Cover 14 July 2021 

04.21-22 Brookton-Corrigin Road, Brookton Shearing Shed 14 July 2021 

 
Shire of Brookton, Delegation Register, 1.41 Specific Provisions under the Town Planning Scheme No. 4. 

PLANNING 

File Ref   Application Ref Subject Land (incl. Scheme No.) Purpose Date Granted 

A714 n/a Lot 394 (Reserve 23384) Lefroy 
Street, Brookton 

New Power 
Transmission Line and 
Associated vegetation 
Clearing 

Letter dated: 
30 July 2021 

     

 
 

5.08.21 RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE 

Nil.  
 

6.08.21 PUBLIC QUESTION TIME 

 
Mr. Graeme Wearne 
Question tabled - Brookton Shire Council is requested to formally acknowledge and provide a written 
reply to the outstanding response to my initial request as at, 4 November 2018, whereby Shire was to 
advise what action has been taken to ensure there is no continuation of the illegal parking of the Brookton 
Plumbing septic truck on the public verge adjacent to the former company’s property.  
 
Response provided by Shire President 
The Shire President informed Mr Wearne that his question is taken on notice and a formal written 
response will be forwarded to him and published in the next Council meeting Agenda.  
 
Mr Graeme Wearne left the meeting at 6.01pm.  
 

7.08.21 APPLICATIONS FOR LEAVE OF ABSENCE 

Nil.  
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8.08.21 PETITIONS/DEPUTATIONS/PRESENTATIONS 

Nil.  
 

9.08.21 CONFIRMATION OF MINUTES OF PREVIOUS MEETING 

 

9.08.21.01 ORDINARY MEETING OF COUNCIL – 15 JULY 2021 

 
OCM 08.21-01 
COUNCIL RESOLUTION 
MOVED Cr Watts   SECONDED Cr Macnab  
 
That the minutes of the Ordinary meeting of Council held in the Shire of Brookton Council Chambers, on 
15 July 2021, be confirmed as a true and correct record of the proceedings, with the following 
amendment: 
 

• Minute Number OCM 07.21-07, for the Attachment 14.07.21.04B, on page #9, due to an 
administration error.  

 
CARRIED BY SIMPLE MAJORITY VOTE 6/0 

 

9.08.21.02 AUDIT AND RISK COMMITTEE – 15 JULY 2021 

 
OCM 08.21-02 
COUNCIL RESOLUTION 
MOVED Cr Lilly   SECONDED Cr Walker  
 
That the minutes of the Audit and Risk Committee meeting held in the Shire of Brookton Council 
Chambers, on 15 July 2021, be received by Council. 
 

CARRIED BY SIMPLE MAJORITY VOTE 6/0 
 
 
 
 

10.08.21 ANNOUNCEMENTYS BY THE PRESIDING MEMBER WITHOUT DISCUSSION 

Nil.  
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11.08.21 DISCLOSURE OF INTERESTS 

 
Members and Officers to declare Financial, Proximity or Impartiality Interests & submit forms to the 
Chief Executive Officer at the commencement of the meeting and prior to the item. 

 
Disclosure of Financial & Proximity Interests 

a. Members must disclose the nature of their interest in matters to be considered at the meeting. 
(Sections 5.60B and 5.65 of the Local Government Act 1995). 

b. Employees must disclose the nature of their interest in reports or advice when giving the report 
or advice to the meeting.  (Sections 5.70 and 5.71 of the Local Government Act 1995). 

 
Disclosure of Interest Affecting Impartiality 

a. Members and staff must disclose their interest in matters to be considered at the meeting in 
respect of which the member or employee has given or will give advice.  

 
Financial, Proximity and Impartiality Interests 
 

Item no. Members/Officers Type of Interest Nature of Interest 

13.08.21.01 Cr Macnab Financial Treasure of Aldersyde Hall 

13.08.21.02 Cr Lilly Financial/ 
Proximity  

BCI Committee (management) BCG Committee 
Member 

13.08.21.03 Cr Walker Financial  Chairperson of Country Club 

13.08.21.03 Cr Crute Financial Executive Committee Member 

 
 

12.08.21 TECHNICAL & DEVELOPMENT SERVICES REPORTS 

Nil.  
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13.08.21 COMMUNITY SERVICES REPORTS 

 
Cr Macnab declared a financial interest in Item 13.08.21.01 and left the meeting at 6.02pm.  
 

13.08.21.01 COMMUNITY CHEST FUNDING APPLICATION – ANNUAL GRANTS – ALDERSYDE 
AGRICULTURAL HALL INCORPORATED 

File No: FIN008D 
Date of Meeting: 19 August 2021 
Location/Address: N/A 
Name of Applicant: Aldersyde Agricultural Hall Incorporated 
Name of Owner: N/A 
Author/s: Sandie Spencer – Community Liaison Officer 
Authorising Officer: Kellie Bartley – Manager Corporate & Community    
Declaration of Interest: The author has no interest in this item 
Voting Requirements: Simple Majority 
Previous Report: N/A 

 
Summary of Item:   
This report relates to the application made by Aldersyde Agricultural Hall for the Community Chest Fund 
under the Policy 2.34 – Annual Grants – Section ‘Community Support Grants’. 
 
The Aldersyde Agricultural Hall is seeking Council’s consideration for a grant of $4,500.00 under the 
Community Chest Fund to provide financial support for the Meet and Greet Caravan Weekend to be held 
10th – 12th September 2021. 
 
The application from the Aldersyde Agricultural Hall is attached to this report as Attachment 
13.08.21.01A. 
 
Description of Proposal: 
The Aldersyde Agricultural Hall Inc. is seeking financial support to assist in the preparation of the grounds, 
purchasing of cleaning, sundry and food items for the Meet and Greet Caravan weekend.   
 
The Community Support Grant requires the community to group to match 1/3.  The Aldersyde Agricultural 
Hall have demonstrated this and will be contributing $5,200.00.  This information is outlined on the 
income and expenditure on page 4 of the Community Chest Application. 
 
Background: 
The Council adopted a Council Policy – 2.34 - Community Funding and Donations Policy in June 2018 with 
amendments made in August 2019 and February 2020, recognising that community funding provides a 
significant opportunity to work collaboratively with local community groups, not-for-profit groups and 
individuals to facilitate and deliver projects and/or activities that have a number of community benefits, 
such as social inclusion and strengthening connections within the Shire. 
 
The Aldersyde Hall is seeking funding under the Donations Policy ‘Annual Grants – Section ‘Community 
Support Grant’ allows a maximum of $6,000 cash support per financial year.  With matched funding of 
1/3 – Community Group, 2/3 Shire Grant. 
 
The grant money is intended to assist the Aldersyde Hall through enabling them to prepare the grounds, 
purchase cleaning and sundry items and hire of the ablutions and to also cover the cost of catering, of 
which volunteers will be cooking. 
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The Meet and Greet Caravan Weekend attracts approximately 40 to 50 caravaners and is a weekend to 
encourage and entertain city people in the country.  Volunteers from the Brookton Community organise 
and conduct and array of tours and activities, to showcase the culture and history of the town and 
surrounds.  These include wildflower trails, farm tours, a visit to Nine acre rock, Museum and church tour. 
 
Consultation: 
There has been consultation with the Manager Corporate and Community. 
 
Statutory Environment:   
Council is able to offer a donation or afford a financial grant through the adopted budget and policy 
framework for the Community Chest Fund, which have been endorsed under the relevant provisions of 
the Local Government Act 1995.  
 
Relevant Plans and Policy:  
Policy 2.34 – Community Funding and Donations is applicable to this application, with assessment against 
the relevant selection criteria detailed below:  
 
Annual Grants: 
 

Funding 
Category 

Funding Amount Guidelines 

Community 
Support Grants 

Maximum $6,000 cash support per 
financial year. With matched 
funding of 1/3 – Community Group 
2/3 Shire Grant 

• Only available to incorporated bodies 

• Available to applicants to support a 
community project, program, or event.  

• Applicants must demonstrate their ability 
to match Shire of Brookton grant support.  

• Applications can be made at any time 
throughout the year.  

 
SELECTION CRITERIA (extracted from the Policy) 
 
1. Only available to incorporated bodies. 

The Aldersyde Agricultural Hall is an incorporated body. 
 

2. Available to applicants to support a community project, program or event. 
The event showcases the cultural and historical values and place of Brookton. 
 

3. Applicants must demonstrate their ability to match Shire of Brookton grant support. 
The Aldersyde Hall have demonstrated their ability to match the grant.  This is outlined on page 4 of 
the Community Chest Application. 
 

4. Applications can be made at any time throughout the year. 
 

C. Recognition of Shire of Brookton support  
 

The Shire of Brookton must be recognised for the support provided for all Annual Grants, Matched 
Funding Grants and Community Donations. Recognition requirements for all funding programs must be 
detailed to the Shire as part of the application process. 

 
Financial Implications: 
The Community Chest (COA E115050) set at $40,000. 



Shire of Brookton, Ordinary Meeting of Council, 19 August 2021 PUBLIC Minutes   9 

 
Risk Assessment: 
The risk in relation to this matter with the Aldersyde Agricultural Hall Inc. is assessed as “Low” and whilst 
the provisions of the funding will assist to mitigate any further risks associated with this event. 
 

Consequence Insignificant Minor Moderate Major Extreme 

Likelihood 

Almost Certain Medium  High High  Severe Severe 

Likely Low  Medium High High Severe 

Possible Low  Medium Medium  High High 

Unlikely Low  Low Medium Medium High 

Rare Low  Low Low Low Medium 

 
Risk Rating Action  

LOW Monitor for continuous improvement. 
 

 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 

practical. 

 

 

HIGH Review risk reduction and take additional measures to ensure risk is as low as 

reasonably achievable. 

 

 

SEVERE Unacceptable. Risk reduction measures must be implemented before 

proceeding. 
 

 
Community & Strategic Objectives: 
This proposal relates to delivery of core business and services detailed in the Shire of Brookton Corporate 
Compendium – October 2020, duly appended to the Next Generation BROOKTON Corporate Business Plan 
<2021.  
 
Specifically, the application for a funding donation aligns to: 

 
Function 24  Community Support 

Action   24.1 – Support community group activities 
 
Comment:  
The Aldersyde Agricultural Hall is managed by a dedicated group of volunteers, who host a number of 
events throughout the year to encourage visitors to Brookton.  The community’s goal were to bring local 
people together to create a sustainable community centre, look after one another and invite outsiders to 
visit the hall and surrounding area. 
 
The benefits for the community capacity in this event will support various local businesses, increase the 
opportunity to take a view of Brookton from a historical, farming and tourism aspect whilst enjoying the 
caravan lifestyle in a rural setting. 
 
On assessment the application has more than adequately addresses the stated criteria under Policy 2.34. 
It is recommended Council endorse the grant of $4,500.00 from the Community Chest Fund. 
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OFFICER’S RECOMMENDATION 
 
That Council in relation to the application from the Aldersyde Agricultural Hall under Council Policy 2.34 
– Community Funding and Donations grant approval for a $4,500.00 (excl. GST) financial grant from the 
Community Chest Fund. 
 
(Simple majority vote required)  
 
OCM 08.21-03 
COUNCIL RESOLUTION 
MOVED Cr Lilly   SECONDED Cr Watts  
 
That Council in relation to the application from the Aldersyde Agricultural Hall under Council Policy 2.34 
– Community Funding and Donations grant approval for a $4,500.00 (excl. GST) financial grant from the 
Community Chest Fund. 
 

CARRIED BY SIMPLE MAJORITY VOTE 5/0 
 
 
 

Attachment 
Attachment 13.08.21.01A – Community Chest Fund Application – Aldersyde Agricultural Hall. 
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Attachment 13.08.21.01A 
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Cr Macnab returned to the meeting at 6.03pm. 
 
Cr Lilly declared a financial interest in Item 13.08.21.02 and left the meeting at 6.03pm.  
 

13.08.21.02 COMMUNITY CHEST FUND APPLICATION – ANNUAL GRANTS – BROOKTON COMMUNITY 
INCORPORATED 

File No: FIN008D 
Date of Meeting: 19 August 2021 
Location/Address: N/A 
Name of Applicant: Brookton Community Inc 
Name of Owner: N/A 
Author/s: Sandie Spencer – Community Liaison Officer 
Authorising Officer: Kellie Bartley – Manager Corporate & Community    
Declaration of Interest: The author has no interest in this item 
Voting Requirements: Simple  
Previous Report: N/A 

 
Summary of Item:   
This report relates to the application made by Brookton Community Incorporated (BCI) for the Community 
Chest Funding under the Policy 2.34 – Annual Grants – Section ‘Community and Strategic Partnership 
Grants’. 
 
Brookton Community Inc is seeking Council’s consideration for a grant of $2,530.00 under the Community 
Chest Fund to engage a consultant to develop a Strategic Plan. 
 
The Community Chest Fund Application Form is contained in Attachment 13.08.21.02A. 
 
Description of Proposal: 
A consultant from 150square will develop the Strategic Plan, supported with an Implementation Plan, an 
Operations Plan and a full set of Policy documents as necessary for incorporated organisation operating 
with Western Australia. 
 
Background: 
The Council adopted a Community Funding and Donations Policy 2.34 in June 2018 with amendments 
made in August 2019 and February 2020, recognising that community funding provides a significant 
opportunity to work collaboratively with local community groups, not-for-profit groups and individuals to 
facilitate and deliver projects and/or activities that have a number of community benefits, such as social 
inclusion and strengthening connections within the Shire. 
 
Brookton Community Inc. is seeking funding under the Donations Policy section ‘Annual Grants – Section 
‘Community and Strategic Partnership Grants’ allows a maximum of $10,000 cash support per financial 
year. 
 
Brookton Community Inc is a volunteer incorporated body that governs local community groups such as 
Men’s Shed, Community Garden, Patchwork & Craft Group and Brookton Nyoongar Youth Group. 
 
The grant money is intended to engage a consultant from 150square to develop and implement Strategic 
Plans for BCI.  These are necessary documents for incorporated bodies operating within Western 
Australia, which include a Statement of Intent and any Not-For-Profit tools and guides to assist BCI to 
operate effectively and efficiently while minimising risk to all associated under Brookton Community Inc. 
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Consultation: 
There has not been any consultation concerning the Brookton Community Inc. application. 
 
Statutory Environment:   
Council is able to offer a donation or afford a financial grant through the adopted budget and policy 
framework for the Community Chest Fund, which have been endorsed under the relevant provisions of 
the Local Government Act 1995.  
 
Relevant Plans and Policy:  
Policy 2.34 – Community Funding and Donations is applicable to this application, with assessment against 
the relevant selection criteria detailed below:  
 
Annual Grants: 
 

Funding 
category 

Funding 
Amount 

Guidelines 

Community & 
Strategic 
Partnership 
Grants 

Maximum of 
$10,000 cash 
support per 
financial 
year. 

• Only available to groups and organisations within an incorporated 
body framework. 

• Designed to increase community access to essential events, 
programs, capital projects and services with a broad benefit. 

• Demonstrates a high level of community supports or need for the 
event, program, capital project or service. 

• Organisations with existing partnerships will be required to 
provide proof of all acquittals for the previous funding term and 
an audited financial statement from the previous financial year as 
part of the application. 

• Applications for this category are limited to one application per 
organisation every year 

• Applications can be made at any time throughout the year. 

 
SELECTION CRITERIA (extracted from the Policy) 
 
5. Only available to groups and organisations within an incorporated body framework. 

Brookton Community Inc is an incorporated body. 
 

6. Designed to increase community access to essential events, programs, capital projects and services 
with a broad benefit. 

 
7. Demonstrates a high level of community supports or need for the event, program, capital project or 

service. 
The Strategic Plans is a number of important documents that will help BCI to operate effectively whilst 
minimising risk to all volunteers and voluntary groups associated within BCI. 
 

8. Organisations with existing partnerships will be required to provide proof of all acquittals for the 
previous funding term and an audited financial statement from the previous financial year as part of 
the application. 
N/A 
 

9. Applications for this category are limited to one application per organisation every year. 
This is the only application under this category of the Policy received for 2021. 
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10. Applications can be made at any time throughout the year. 
 
C. Recognition of Shire of Brookton support  

The Shire of Brookton must be recognised for the support provided for all Annual Grants, Matched 
Funding Grants and Community Donations. Recognition requirements for all funding programs must be 
detailed to the Shire as part of the application process. 

 
Financial Implications: 
The Community Chest (COA E115050) was set at $40,000, and a maximum of $10,000 per application as 
cash support per financial year. 
 
Risk Assessment: 
The risk in relation to this matter with Brookton Community Inc is assessed as “Low” however will provide 
a sound supporting documentation for the long term strategic direction to support BCI. 
 

Consequence Insignificant Minor Moderate Major Extreme 

Likelihood 

Almost Certain Medium  High High  Severe Severe 

Likely Low  Medium High High Severe 

Possible Low  Medium Medium  High High 

Unlikely Low  Low Medium Medium High 

Rare Low  Low Low Low Medium 

 
Risk Rating Action  

LOW Monitor for continuous improvement. 
 

 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 

practical. 

 

 

HIGH Review risk reduction and take additional measures to ensure risk is as low as 

reasonably achievable. 

 

 

SEVERE Unacceptable. Risk reduction measures must be implemented before 

proceeding. 
 

 
Community & Strategic Objectives: 
This proposal relates to delivery of core business and services detailed in the Shire of Brookton Corporate 
Compendium – October 2020, duly appended to the Next Generation BROOKTON Corporate Business Plan 
<2021.  
 
Specifically, the proposal relates to: 
 

Function 24  Community Support 
Action   24.6 – Support seniors, youth, culture, sport / recreation group activities 

 
Comment:  
On assessment the application adequately addresses the stated criteria under Council Policy 2.34 – 
Community Funding and Donations, it is recommended Council endorse the grant of $2,530.00 from the 
Community Chest Fund. 
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OFFICER’S RECOMMENDATION 
 
That Council in relation to the application from Brookton Community Inc. under Council Policy 2.34 – 
Community Funding and Donations grant approval for $2,530.00 (excl. GST) financial grant from the 
Community Chest Fund to be used for engaging a consultant to prepare and implement Strategic Plans. 
 
(Simple majority vote required)  
 
OCM 08.21-04 
COUNCIL RESOLUTION 
MOVED Cr Walker   SECONDED Cr Fancote  
 
That Council in relation to the application from Brookton Community Inc. under Council Policy 2.34 – 
Community Funding and Donations grant approval for $2,530.00 (excl. GST) financial grant from the 
Community Chest Fund to be used for engaging a consultant to prepare and implement Strategic Plans. 
 

CARRIED BY SIMPLE MAJORITY VOTE 5/0 
 

Attachment 
Attachment 13.08.21.02B – Community Chest Fund Application – Brookton Community Inc. 
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Attachment 13.08.21.02A 
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Cr Lilly returned to the meeting at 6.04pm.  
 
Cr Crute (Shire President) and Cr Walker (Deputy Shire President) both declared a financial interest in Item 
13.08.21.03. With the Shire President and Deputy Shire President seeking to leave the room, a motion was 
called for another elected member to preside over the meeting for Item 13.08.21.03.  
 
OCM 08.21-05 
COUNCIL RESOLUTION 
MOVED Cr Crute   SECONDED Cr Walker  
 
That Council elects Cr Lilly to preside as the Chair over Item 13.08.21.03.  
 

CARRIED BY SIMPLE MAJORITY VOTE 6/0 
 
Cr Lilly assumed the chair, and both Cr Crute and Cr Walker left the meeting at 6.05pm.  
 

13.08.21.03 COMMUNITY CHEST FUNDING APPLICATION – ANNUAL GRANTS – BROOKTON COUNTRY 
CLUB 

File No: FIN008D 
Date of Meeting: 19 August 2021 
Location/Address: N/A 
Name of Applicant: Brookton Country Club 
Name of Owner: N/A 
Author/s: Sandie Spencer – Community Liaison Officer 
Authorising Officer: Kellie Bartley – Manager Corporate & Community    
Declaration of Interest: The author has no interest in this item 
Voting Requirements: Simple Majority 
Previous Report: N/A 

 
Summary of Item:   
This report relates to the application made by Brookton Country Club for the Community Chest Fund 
under the Policy 2.34 – Annual Grants – Section ‘Community Support Grants’. 
 
The Brookton Country Club is seeking Council’s consideration for a grant of $6,000.00 under the 
Community Chest Fund to engage an internationally renowned WA artist to design and paint a mural on 
the Country Club Shed. 
 
The application from the Brookton Country Club is attached to this report as Attachment 13.08.21.03A.  
 
Description of Proposal: 
The Brookton Country Club would like to engage an artist to paint a mural the shed wall that is facing 
Brookton Highway, which is approximately 27m x 6m. 
 
The Community Support Grant requires the community to group to match 1/3.  The Brookton Country 
Club have demonstrated this and will be contributing $3,800.00.  This information is outlined on the 
income and expenditure on page 4 of the Community Chest Application. 
 
Background: 
The Council adopted a Council Policy – 2.34 - Community Funding and Donations Policy in June 2018 with 
amendments made in August 2019 and February 2020, recognising that community funding provides a 
significant opportunity to work collaboratively with local community groups, not-for-profit groups and 
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individuals to facilitate and deliver projects and/or activities that have a number of community benefits, 
such as social inclusion and strengthening connections within the Shire. 
 
The Brookton Country Club is seeking funding under the Donations Policy ‘Annual Grants – Section 
‘Community Support Grant’ allows a maximum of $6,000 cash support per financial year.  With matched 
funding of 1/3 – Community Group, 2/3 Shire Grant. 
 
The grant money is intended to benefit the Brookton Country Club through engaging an international 
recognised Western Australian artist Sobrane Simocky to paint a mural on the shed wall facing Brookton 
Highway, which is anticipated to attract passing motorist and tourists passing through Brookton.  This also 
presents a great opportunity to put Brookton on the map for cultural and arts.  It will provide a wonderful 
opportunity to cross promote other sites whilst passing through Brookton. 
 
The mural project has been presented in the Book of Ideas, a project within the Shire of Brookton 
Corporate Business Plan and aligns with the Brookton 20.  The community has participated in a public 
ideas workshop. 
 
Once the project is complete, it will be promoted on the Silos Art Trail Facebook page, where visitors plan 
trips around mural artwork, within the regions. Sobrane, promotes the location in which she is currently 
painting her murals. 
 
Consultation: 
There has been consultation with the Project and Grants Officer and Community Liaison Officer. 
 
Statutory Environment:   
Council is able to offer a donation or afford a financial grant through the adopted budget and policy 
framework for the Community Chest Fund, which have been endorsed under the relevant provisions of 
the Local Government Act 1995.  
 
Relevant Plans and Policy:  
Policy 2.34 – Community Funding and Donations is applicable to this application, with assessment against 
the relevant selection criteria detailed below:  
 
Annual Grants: 
 

Funding 
category 

Funding Amount Guidelines 

Community 
Support Grants 

Maximum $6,000 cash 
support per financial year. 
With matched funding of 
1/3 - Community Group 
2/3 Shire Grant.  

• Only available to incorporated bodies. 

• Available to applicants to support a community 
project, program, or event.  

• Applicants must demonstrate their ability to match 
Shire of Brookton grant support.  

• Applications can be made at any time throughout the 
year.  

 
SELECTION CRITERIA (extracted from the Policy) 
 
11. Only available to incorporated bodies. 

The Brookton Country Club is an incorporated body. 
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12. Available to applicants to support a community project, program or event. 
This project was presented in the Book of Ideas and algins with the Brookton 20. 
 

13. Applicants must demonstrate their ability to match Shire of Brookton grant support. 
The Brookton Country Club have demonstrated their ability to match the grant. This is outline on page 
4 of the Community Chest Application. 
 

14. Applications can be made at any time throughout the year. 
 

C. Recognition of Shire of Brookton support  
The Shire of Brookton must be recognised for the support provided for all Annual Grants, Matched 
Funding Grants and Community Donations. Recognition requirements for all funding programs must be 
detailed to the Shire as part of the application process. 

 
Financial Implications: 
The Community Chest (COA E115050) set at $40,000. 
 
Risk Assessment: 
The risk in relation to this matter with the Country Club is assessed as “Low”. 
 

Consequence Insignificant Minor Moderate Major Extreme 

Likelihood 

Almost Certain Medium  High High  Severe Severe 

Likely Low  Medium High High Severe 

Possible Low  Medium Medium  High High 

Unlikely Low  Low Medium Medium High 

Rare Low  Low Low Low Medium 

 
Risk Rating Action  

LOW Monitor for continuous improvement. 
 

 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 

practical. 

 

 

HIGH Review risk reduction and take additional measures to ensure risk is as low as 

reasonably achievable. 

 

 

SEVERE Unacceptable. Risk reduction measures must be implemented before 

proceeding. 
 

 
Community & Strategic Objectives: 
This proposal relates to delivery of core business and services detailed in the Shire of Brookton Corporate 
Compendium – October 2020, duly appended to the Next Generation BROOKTON Corporate Business Plan 
<2021.  
 
Specifically, the application for a funding donation aligns to: 

 
Function 24  Community Support 

Action   24.1 – Support community group activities 
 
Comment:  
The Brookton Country Club is a versatile recreation facility, which not only hosts several sporting groups, 
it is also a venue that is used for community meetings, professional development days and has hosted 
elected ministers of parliament to deliver forums.  It is a venue that is visible to all passers-by on the 
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Brookton Highway.  To have a mural that would attract tourism to the town benefits the whole 
community. 
 
On assessment the application has more than adequately addresses the stated criteria under Policy 2.34 
and has also aligned with the Brookton 20, the Shire of Brookton Business Plan and have also provided 
supporting documentation.  It is recommended Council endorse the grant of $6,000.00 from the 
Community Chest Fund. 
 
OFFICER’S RECOMMENDATION 
 
That Council in relation to the application from the Brookton Country Club under Council Policy 2.34 – 
Community Funding and Donations grant approval for a $6,000.00 (excl. GST) financial grant from the 
Community Chest Fund. 
 
(Simple majority vote required) 
 
OCM 08.21-06 
COUNCIL RESOLUTION 
MOVED Cr Fancote   SECONDED Cr Macnab  
 
That Council in relation to the application from the Brookton Country Club under Council Policy 2.34 – 
Community Funding and Donations grant approval for a $6,000.00 (excl. GST) financial grant from the 
Community Chest Fund. 
 

CARRIED BY SIMPLE MAJORITY VOTE 4/0 
 
 

Attachment 
Attachment 13.08.21.03A – Community Chest Fund Application – Brookton Country Club 
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Attachment 13.08.21.03A 
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Cr Walker and Cr Crute returned to the meeting with Cr Lilly vacating and Cr Crute resuming the chair at 
6.07pm.  
 

13.08.21.04 COMMUNITY CITIZENSHIP AWARDS 2022 

File No: ADM 0336/CO-004A 
Date of Meeting: 19 August 2021 
Location/Address: N/A 
Name of Applicant: N/A 
Name of Owner: N/A 
Author/s: Sandie Spencer - Community Liaison Officer 
Authorising Officer: Kellie Bartley – Manager of Corporate and Community 
Declaration of Interest: The author has no interest in this item 
Voting Requirements: Simple majority 
Previous Report: N/A 

 
Summary of Item: 
Australia Day WA calls for participating local governments to nominate members of the community for 
awards recognising community achievements either on an individual or group level. 
 
Although, the Shire of Brookton is not a member of the Australia Day WA group for 2021/2022, this does 
not prevent Council from seeking expressions of interest and conducting its own awards and event 
celebratory on Australia Day 2022. 
 
This report recommends the Council call for nominations by the community for the Awards to be held in 
January 2022. 
 
Description of Proposal: 
This proposal is about recognition of individuals and groups who have made a ‘marked’ contribution over 
the past year and celebrate those organizations who have given outstanding service to the community for 
a number of years. 
 
Background: 
Council, although not a member of the Australia Day WA organization in 2021/2022 year, can still call for 
nominations from members of the public for awards to recognize their contribution to the Shire of 
Brookton Community. 
 
Council Policy 1.10 prescribes 3 category awards listed as follows: 
 

• Citizen of the Year Award. 

• Young Citizens of the Year Award (must be under 30 years of age on January 26 of each year). 

• Community Event or Voluntary Act of the Year Award.  
 
A copy of the policy is included as Attachment 13.08.21.04A to this report, with the nomination forms 

also provided as Attachment 13.08.21.04B.  

 
Consultation: 
Consultation has been undertaken with relevant staff and the Shire President.  
 
Statutory Environment:   
N/A 
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Relevant Plans and Policy:  
This matter aligns with Council Policy 1.10 – Australia Day Awards as referenced in the Background Section 
and provided as an attachment to this report.  
 
Financial Implications: 
The costs for Australia Day 2022 event, including provision of the category awards, set-up and festivities 
is covered by under COA 115040 – Job 338 that has a total budget allocation of $12,700 for various 
community events and ceremonies. In previous years the cost has been approximately $1,500. 
 
Risk Assessment: 
The risk in relation to this matter is considered ‘low’.  There are no identified risks with this proposal there 
have been discussion around ensuring the nominations are completed correctly and in full, which proven 
to be challenging for some members of the community in the past. Accordingly, it is promoted the 
Community Liaison Officer be made available to provide guidance in the completion on nomination forms 
which is supported by the Shire CEO. 
 

Consequence Insignificant Minor Moderate Major Extreme 

Likelihood 

Almost Certain Medium  High High  Severe Severe 

Likely Low  Medium High High Severe 

Possible Low  Medium Medium  High High 

Unlikely Low  Low Medium Medium High 

Rare Low  Low Low Low Medium 

 
Risk Rating Action  

LOW Monitor for continuous improvement. 
 

 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 

practical. 

 

 

HIGH Review risk reduction and take additional measures to ensure risk is as low as 

reasonably achievable. 

 

 

SEVERE Unacceptable. Risk reduction measures must be implemented before 

proceeding. 
 

 
Community & Strategic Objectives: 
This proposal relates to delivery of core business and services detailed in the Shire of Brookton Corporate 
Compendium – October 2020, duly appended to the Next Generation BROOKTON Corporate Business Plan 
<2021.  
 
Specifically, the proposal relates to: 
 
Function 24   Community Support 

Action 24.2 – Co-ordinate Shire events 
 

Comment 
The Australia Day Awards are a way for the Shire to formally recognize individuals and Community Groups 
who contribute to the overall wellbeing and fabric of the Community through a significant contribution to 
the Shire in the preceding year.  
 
In determining the award recipients, it is recommended that Council call for nominations for each 
category listed above, and confidentially assess the nominations against the relevant criteria as detailed 
in Policy 1.10.  
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Also, it is worth noting that Council is not obliged to offer any individual or community group with an 
award should assessment against the criteria not prove satisfactory.  
 
It is therefore recommended the Council endorse the process calling for nominations from the community 
for all three award categories listed above, with nominations to be lodged on the prescribed form by 
Friday 29th October 2021. 
 
At the conclusion of this period the Council (in confidence) will then assess all the nominations at its 
November 2021 Ordinary Meeting, and formally determine the winners of each of the award category to 
be presented at the Australia Day celebrations in January 2022. The winners of each Award will remain 
confidential until notified by the Shire President.  
 
OFFICER’S RECOMMENDATION 
 
That Council resolves to: 
 

1. Call for nominations from the Shire of Brookton Community for the following Australia Day Award 
categories with such nominations to open on Friday 20th August 2021 and conclude at 4:15pm, 
Friday 29th October 2021: 

 
Categories 

• Citizen of the Year Award 
• Young Citizens of the Year Award (must be under 30 years of age on January 26) 

• Community Event/Voluntary Act of the Year Award 
 

2. Publicise the Shire Community Liaison Officer is available to guide community members in 
completing the Awards Nomination Form in consideration of the stated criteria detailed in Policy 
1.10 for the 2021 Community Awards. 

 
3. Establish an Evaluation Panel chaired by the Shire President with all other elected members invited 

to participate in reviewing submissions at a meeting convened on Tuesday 9th November 2021 at 
5.00 pm (or as otherwise determined by the Shire President) to formulate a recommendation for 
Council’s endorsement of the respective Community Award Recipients presented on Australia Day. 

 
(Simple majority vote required) 

  



Shire of Brookton, Ordinary Meeting of Council, 19 August 2021 PUBLIC Minutes   49 

OCM 08.21-07 
COUNCIL RESOLUTION 
MOVED Cr Walker   SECONDED Cr Macnab  
 
That Council resolves to: 
 

1. Call for nominations from the Shire of Brookton Community for the following Australia Day 
Award categories with such nominations to open on Friday 20th August 2021 and conclude at 
4:15pm, Friday 29th October 2021: 

 
Categories 

• Citizen of the Year Award 
• Young Citizens of the Year Award (must be under 30 years of age on January 26) 

• Community Event/Voluntary Act of the Year Award 
 

3. Publicise the Shire Community Liaison Officer is available to guide community members in 
completing the Awards Nomination Form in consideration of the stated criteria detailed in Policy 
1.10 for the 2021 Community Awards. 

 
4. Establish an Evaluation Panel chaired by the Shire President with all other elected members 

invited to participate in reviewing submissions at a meeting convened on Tuesday 9th November 
2021 at 5.00 pm (or as otherwise determined by the Shire President) to formulate a 
recommendation for Council’s endorsement of the respective Community Award Recipients 
presented on Australia Day. 

 
CARRIED BY SIMPLE MAJORITY VOTE 6/0 

 

Attachments 
Attachment 13.08.21.04A – 2022 Australia Day Citizen of the Year Award Application Form 
Attachment 13.08.21.04B – 2022 Australia Day Community Event of the Year Award Application Form 
Attachment 13.08.21.04C – 2022 Australia Day Voluntary Act of the Year Award Application Form 
Attachment 13.08.21.04D – 2022 Australia Day Young Citizen of the Year Award Application Form 
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Attachment 13.08.21.04A 
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Attachment 13.08.21.04B 
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Attachment 13.08.21.04C 
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Attachment 13.08.21.04D 
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14.08.21 CORPORATE SERVICES REPORTS 

 

14.08.21.01 LIST OF ACCOUNTS FOR PAYMENT – JULY 2021 

File No: N/A 
Date of Meeting: 19 August 2021 
Location/Address: N/A 
Name of Applicant: N/A 
Name of Owner: N/A 
Author/s: Peta Harben – Finance Administration Officer 
Authorising Officer: Kellie Bartley – Manager Corporate and Community  
Declaration of Interest: The author has no financial interest in this matter. 
Voting Requirements: Simple Majority 
Previous Report: 15 July 2021 

 
Summary of Item:   
The purpose of this report is to present to Council the list of accounts paid, for the month ending 31 July 
2021, as required under the Local Government (Financial Management) Regulations 1996.   
 
Description of Proposal: 
To approve the accounts for payment. 
 
Background: 
In accordance with Local Government (Financial Management) Regulations 1996 Clause 13 (1) schedules 
of all payments made through Council’s bank accounts are presented to Council for inspection.   
 
Consultation: 
There are no community engagement implications that have been identified as a result of this report or 
recommendation. 
 
Statutory Environment:  
Regulation 13 of the Local Government (Financial Management) Regulations 1996 states: 
 
13.  Payments from municipal fund or trust fund by CEO, CEO’s duties as to etc. 
 (1) If the local government has delegated to the CEO the exercise of its power to make payments 

from the municipal fund or the trust fund, a list of accounts paid by the CEO is to be prepared 
each month showing for each account paid since the last such list was prepared — 

 (a) the payee’s name; and 
 (b) the amount of the payment; and 
 (c) the date of the payment; and 
 (d) sufficient information to identify the transaction. 
  
 (2) A list of accounts for approval to be paid is to be prepared each month showing — 
 (a) for each account which requires council authorisation in that month — 
 (i) the payee’s name; and 
 (ii) the amount of the payment; and 
 (iii) sufficient information to identify the transaction; 
  and 
 (b) the date of the meeting of the council to which the list is to be presented. 
  
 (3) A list prepared under subregulation (1) or (2) is to be — 
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 (a) presented to the council at the next ordinary meeting of the council after the list is 
prepared; and 

 (b) recorded in the minutes of that meeting. 
 
Relevant Plans and Policy:  
The Chief Executive Officer, under relevant delegation, is authorized to arrange purchase of specific items 
in the budget, which do not require calling tenders, providing that it is within the approved and adopted 
budget. 
 
Financial Implications: 
There are no financial implications that have been identified as a result of this report or recommendation. 
 
Risk Assessment: 
The risk in relation to this matter is assessed as ‘Medium’ on the basis that if Council does not accept the 
payments.  The risk identified would be failure to fulfil statutory regulations or compliance requirements. 
Shire Officer’s provide a full detailed listing of payments made in a timely manner. 
 

Consequence Insignificant Minor Moderate Major Extreme 

Likelihood 

Almost Certain Medium  High High  Severe Severe 

Likely Low  Medium High High Severe 

Possible Low  Medium Medium  High High 

Unlikely Low  Low Medium Medium High 

Rare Low  Low Low Low Medium 

 
Risk Rating Action  

LOW Monitor for continuous improvement. 
 

 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 

practical. 

 

 

HIGH Review risk reduction and take additional measures to ensure risk is as low 

as reasonably achievable. 

 

 

SEVERE 
Unacceptable. Risk reduction measures must be implemented before 

proceeding. 

 

 

 
Community & Strategic Objectives: 
This item relates to delivery of core business and services detailed in the Shire of Brookton Corporate 
Compendium – October 2020, duly appended to the Next Generation BROOKTON Corporate Business Plan 
<2021.  
 
Specifically, the contract services support the following Business Unit and Functions: 
 
18. Financial Control 

18.2 Conduct external/internal audits and reporting 
18.5 Process rates, other revenues, timely payments 

 
Comment 
Council has delegated, to the Chief Executive Officer, the exercise of its power to make payments from 
the Shire’s Municipal and Trust funds.  In accordance with Regulation 13 of the Local Government 
(Financial Management) Regulations 1996, a list of accounts paid is to be provide to Council, where such 
delegation is made. 
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The payment schedule is provided to Councilors’ separately and not published on the Shire of Brookton 
website to mitigate against the potential of fraudulent activity that can arise from this practice. Members 
of the public can obtain the schedule from the Shire of Brookton Administration Office. 
 
The following table summaries the payments for the period by payment type, with full details of the 
accounts paid contained within Attachment 14.08.21.01A.  
 
Payments up to 31 July 2021 

Payment Type Account Type Amount ($) 

Automatic Payment Deductions (Direct Debits) Municipal $150,333.09 

Cheque Payments (cheque numbers issued)  Municipal Nil 

EFT Payments #12367 to #12432  Municipal $263,887.00 

Sub Total Municipal $414,220.09  

EFT Payments – Nil Trust $0.00 

Sub Total Trust $0.00 

EFT Payments – Nil  Bond $0.00 

Sub Total Bond $0.00 

Totals  $414,220.09 

 
Contained within ATTACHMENT 14.08.21.01A is a detailed transaction listing of credit card expenditure 
paid for the period ended 31 July 2021. This amount is included within the total payments, listed above. 
 
OFFICER’S RECOMMENDATION 
 
That Council accepts the list of accounts, totalling $414,220.09 paid under delegated authority in 
accordance with Regulation 13(1) of the Local Government (Financial Management) Regulations 1996 for 
the period ended 31 July 2021, as contained within Attachment 14.08.21.01A. 
 
OCM 08.21-08 
COUNCIL RESOLUTION 
MOVED Cr Lilly   SECONDED Cr Watts  
 
That Council accepts the list of accounts, totalling $414,220.09 paid under delegated authority in 
accordance with Regulation 13(1) of the Local Government (Financial Management) Regulations 1996 
for the period ended 31 July 2021, as contained within Attachment 14.08.21.01A. 
 

CARRIED BY SIMPLE MAJORITY VOTE 6/0 
 
 

Attachments 
Attachment 14.08.21.01A – List of Accounts for July 2021 
 
 
Members of the public can obtain a copy of the List of Accounts by contacting the Shire Administration 
Office.  
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14.08.21.02 STATEMENT OF FINANCIAL ACTIVITY FOR THE PERIOD ENDED 31 JULY 2021 

File No: N/A 
Date of Meeting: 19 August 2021 
Location/Address: N/A 
Name of Applicant: Shire of Brookton 
Name of Owner: Shire of Brookton 
Author/s: Kelly D’Arcy – Senior Finance Officer 

Charlotte Cooke – Finance Officer  
Authorising Officer: Kellie Bartley – Manager Corporate & Community   
Declaration of Interest: The authors have no financial interest in this matter 
Voting Requirements: Simple Majority 
Previous Report: There is no previous meeting reference 

 

Summary of Item:   
The Statement of Financial Activity for period ending 31 July 2021 together with associated commentaries 
are present for Council’s consideration.  
 

Description of Proposal: 
That Council receives the Statement of Financial Activity for the period ended 31 July 2021, as presented. 
 

Background: 
In accordance with regulation 34 of the Local Government (Financial Management) Regulations 1996, the 
Shire is to prepare a monthly Statement of Financial Activity for approval by Council.  December and 
January’s reports are presented in February as Council does not meet in January. 
  

Consultation: 
Reporting officers receive monthly updates to track expenditure and income. 
 

Statutory Environment:   
Section 6.4 of the Local Government Act 1995 requires a Local Government to prepare an annual financial 
statement for the preceding year and other financial reports as they prescribed. 
 
Regulation 34(1) of the Local Government (Financial Management) Regulations 1996 as amended requires 
the Local Government to prepare monthly financial statements and report on actual performance against 
what was set out in the annual budget. 
 

Relevant Plans and Policy:  
There is no Council Policy relevant to this item. 
 

Financial Implications: 
The Budget is regularly monitored on at least a monthly basis, by the Chief Executive Officer, the Manager 
Corporate & Community and the Senior Finance Officer.  Responsible Officers are also required to review 
their particular line items for anomalies each month, with a major review required by law, between 1 
January and 31 March of each year pursuant to the Local Government (Financial Management) 
Regulations 1996 (Regulation 33A).  
 
Any material variances that have an impact on the outcome of the budgeted closing surplus position are 
detailed in the Monthly Financial Report contained within Attachment 14.08.21.02A.  
 
Risk Assessment: 
The risk in relation to this matter is assessed as ‘Low’ on the basis that if Council does not receive the 
Monthly Financial Reports for the month reported leading to the Shire not meeting legislative 
requirements on financial reporting.  The risk identified would be failure to fulfil statutory regulations or 
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compliance requirements.  
 

Consequence Insignificant Minor Moderate Major Extreme 

Likelihood 

Almost Certain Medium  High High  Severe Severe 

Likely Low  Medium High High Severe 

Possible Low  Medium Medium  High High 

Unlikely Low  Low Medium Medium High 

Rare Low  Low Low Low Medium 

 
Risk Rating Action  

LOW Monitor for continuous improvement. 
 

 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 

practical. 

 

 

HIGH Review risk reduction and take additional measures to ensure risk is as low 

as reasonably achievable. 

 

 

SEVERE 
Unacceptable. Risk reduction measures must be implemented before 

proceeding. 

 

 

 
Community & Strategic Objectives: 
Responsible financial management is critical to deliver on the Strategic Community Plan. 
 

The Corporate Business Plan determines the local government’s resource allocations which form the 
construction of the Annual Budget. The financial statements thus measure performance against the 
Corporate Business Plan by providing comparatives against the Annual Budget. 
 
This item relates to delivery of core business and services detailed in the Shire of Brookton Corporate 
Compendium – May 2018, duly appended to the Next Generation BROOKTON Corporate Business Plan 
<2021.  
 
Specifically, the contract services supports the following Business Unit and Functions: 
 
19. Financial Control 

18.2 Conduct external/internal audits and reporting 
18.4 Review/Manage financial investments 
18.5 Process rates, other revenues, timely payments 

 
Comment 
The Monthly Financial Reports has been prepared in accordance with statutory requirements.  
 

OFFICER’S RECOMMENDATION 
 
That Council receives the Monthly Statements of Financial Activity for the 31 July 2021, in accordance 
with Section 6.4 of the Local Government Act 1995 and Regulation 34 of the Local Government (Financial 
Management) Regulations 1995 as presented in Attachment 14.08.21.02A.  
 
(Simple majority vote required) 
 
 
OCM 08.21-09 
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COUNCIL RESOLUTION 
MOVED Cr Walker   SECONDED Cr Lilly  
 
That Council receives the Monthly Statements of Financial Activity for the 31 July 2021, in accordance 
with Section 6.4 of the Local Government Act 1995 and Regulation 34 of the Local Government (Financial 
Management) Regulations 1995 as presented in Attachment 14.08.21.02A.  
 

CARRIED BY SIMPLE MAJORITY VOTE 6/0 
 
 

Attachments 
Attachment 14.08.21.02A – Statement of Financial Activity 
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Attachment 14.08.21.02A 
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15.08.21 GOVERNANCE 

 

15.08.21.01 ADOPTION OF THE SHIRE OF BROOKTON BUSHFIRE RISK MANAGEMENT PLAN 2021-2026 

File No: EME001 
Date of Meeting: 19 August 2021 
Location/Address: N/A   
Name of Applicant: Shire of Brookton 
Name of Owner: Shire of Brookton 
Author/s: Ian D’Arcy - CEO   
Authorising Officer: As above   
Declaration of Interest: The author does not have an interest in this matter  
Voting Requirements: Simple majority  
Previous Report: N/A 

 
Summary of Item:   
This item relates to adoption of a draft ‘Shire of Brookton Bushfire Risk Management (BRM) Plan 2021-
2026’ which has been recently reviewed and endorsed by the Office of Bushfire Risk Management (OBRM) 
– refer to Attachment 15.08.21.01A. 
 
This BRM Plan fundamentally provides a tenure blind approach to bushfire risk and mitigation measures 
in relation to assets within the Shire. A copy of this Plan is provided under separate cover as Attachment 
15.08.21.01B.    
 
Description of Proposal: 
As above. 

Background: 
The BRM Plan is a strategic plan and living document that all regional and remote Local Governments are 
required to produce under the State Hazard Plan for Fire and is developed in accordance with the 
‘Guidelines for Preparing a Bushfire Risk Management Plan’, whilst also being consistent with the policies 
of the State Emergency Management Committee (SEMC).  
 
This BRM Plan seeks to lay out the severity of bushfire risk in relation to identified assets within the Shire, 
and specifies to recommended treatments to be applied to effectively achieve a reasonable level of hazard 
reduction, through one or more mitigation measures. To this end, the BRM Plan is accompanied by a 
‘Treatment Schedule’ that more specifically sets out the recommended program of mitigation/hazard 
reduction measures to be delivered in collaboration across multiple agencies and landowners 
(stakeholders), regardless of land tenure. Importantly, such treatments are prioritised based on severity 
of risk.  
 
The BRM Plan also provides initial access to the State Government’s Mitigation Activity Fund (MAF) 
available to be used on local government vested/managed land.  
 
Expressly, the objectives of the BRM Plan as extracted from the document are to:  
 

a) Guide and coordinate a tenure blind, multi-agency bushfire risk management program over a five 
year period. 

b) Document the process used to identify, analyse and evaluate risk, determine priorities and develop 
a plan to systematically treat risk. 

c) Facilitate the effective use of the financial and physical resources available for bushfire risk 
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management activities.  
d) Integrate bushfire risk management into the business processes of local government, landowners, 

and other agencies. 
e) Ensure there is integration between landowners and bushfire risk management programs and 

activities.  
f) Monitor and review the implementation of treatments to ensure treatment plans are adaptable 

and risk is managed at an acceptable level.  
 
Mostly, the assessment has also taken into consideration the bushfire hazard of various assets based on 
the classification of vegetation, separation distance from such vegetation, and the slope rating of the 
topography. Based on this assessment a risk evaluation was formulated identifying the risk category and 
the treatment priority for each of the assets. Primarily, assets listed as high, very high and extreme will 
require fundamental works to be performed in accordance with the Treatment Schedule. This in many 
instances will involve consultation and collaboration with various stakeholders for effective 
implementation, and ideally requires implementation within six months of the BRMP being endorsed by 
Council, where possible.  
 
Reporting of all initial works is presented to OBRM within a defined annual reporting framework. 
 
Consultation: 
Consultation in preparing the draft BRM Plan has occurred with relevant Administration staff, volunteers 
and DFES/OBRM. 
 
Statutory Environment:   
The BRM Plan has been prepared in accordance with the Emergency Management Act, 2005 that states 
under Section 20 (4): 
 

“A public authority that is given a role and responsibilities under a State Emergency Management Policy 
is to comply with the State Emergency Management Policy.”  

 
Clause 2.2.8 of State Hazard Plan Fire outlines that Local Government’s identified as having high or 
extreme bushfire risk are required to develop an integrated BRM Plan outlining a strategy to treat or 
reduce bushfire related risk across all land tenures. 
 
Relevant Plans and Policy:  
The BRM Plan aligns to the annual Bushire Notice sent to all landowners on an annual basis that compels 
specific mitigation measures (i.e. fire breaks) to be performed/implemented prior to commencement of 
each bushfire season. The BRM Plan takes a pro-active stance to elevating/increasing the preparedness 
of bushfire protection where possible and practical.  
 
Financial Implications: 
There is no financial impact imposed in relation to initial mitigation works performed by the Shire, as this 
organisation can secure grant funding for this purpose under the MAF initiative, with these funds able to 
be used for all land under the control of the Local Government.  
 
However, this funding at this stage, does not extend beyond initial mitigation works or to other 
stakeholders such as private landowners and other Government Agencies, who are responsible to fund 
their own works. 
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Risk Assessment: 
On assessment the risk is assessed as ‘High’ on the understanding the BRM Plan is a statutory requirement 
and integrally important to generating increased awareness and being better prepared for significant 
bushfires with elevating intensity and frequency attributed to climate change.  
 
Importantly, the BRM Plan is designed to assist the Shire in providing treatments and controls for 
identified risks acknowledging the risk of bushfire will always exist. Therefore, the intent of BRM Plan is 
to identify those areas that remain at high bushfire risk and where planned mitigation works can help in 
managing and possibly reducing the risk to existing assets.  
 

Consequence 
Insignificant Minor Moderate Major Extreme 

Likelihood 

Almost Certain Medium  High High  Severe Severe 

Likely Low  Medium High High Severe 

Possible Low  Medium Medium  High High 

Unlikely Low  Low Medium Medium High 

Rare Low  Low Low Low Medium 

 

Risk Rating Action  

LOW Monitor for continuous improvement.  
 

MEDIUM 
Comply with risk reduction measures to keep risk as low as reasonably 

practical. 

 

 

HIGH 
Review risk reduction and take additional measures to ensure risk is as low 

as reasonably achievable. 

 

 

SEVERE 
Unacceptable. Risk reduction measures must be implemented before 

proceeding. 
 

 
Community & Strategic Objectives: 
The draft Policy aligns to the delivery of core business and services detailed in the Shire of Brookton 
Corporate Compendium – October 2020, duly appended to the Next Generation BROOKTON Corporate 
Business Plan <2024.  
 
Specifically, this review accords to:  
 

Function 8. Emergency Management 
 

Action 8.5  Prepare Bushfire Mapping/Mitigation  
 
Comment: 
As outlined, the BRM Plan strategically seeks to facilitate a coordinated approach in the identification, 
assessment and treatment of assets exposed to bushfire risk.  
 
Endorsement of this Plan will: 

a) Reflect a commitment by Council to working with landowners and other land 
managers/stakeholders on addressing severity of bushfires that poses an increasing threat to the 
Brookton Community and associated key assets.  

b) Ensure Council satisfies its obligations under State Hazard Plan and the Emergency Management 
Act, 2005. 
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OFFICER RECOMMENDATION 
 
That Council: 
 

1. Endorses the Shire of Brookton Bushfire Risk Management Plan 2021-2026 as presented as 
Attachment 15.08.21.01B to this report.  

2. Supports the implementation of a coordinated, comprehensive, multi-agency Treatment Schedule 
in support of, and to be incorporated into, the Bushfire Risk Management Plan 2021-2026. 

3. Authorises the CEO to progress funding applications under the State Government’s Mitigation 
Activity Fund MAF initiative for the implementation of priority mitigation works.  

 
(Simple majority vote required)  
 
OCM 08.21-10 
COUNCIL RESOLUTION 
MOVED Cr Lilly   SECONDED Cr Macnab  
 
That Council: 
 

1. Endorses the Shire of Brookton Bushfire Risk Management Plan 2021-2026 as presented as 
Attachment 15.08.21.01B to this report.  

2. Supports the implementation of a coordinated, comprehensive, multi-agency Treatment 
Schedule in support of, and to be incorporated into, the Bushfire Risk Management Plan 2021-
2026. 

3. Authorises the CEO to progress funding applications under the State Government’s Mitigation 
Activity Fund MAF initiative for the implementation of priority mitigation works.  

 
CARRIED BY SIMPLE MAJORITY VOTE 6/0 

 
 

Attachments 
Attachment 15.08.21.01A – Endorsement letter Office of Bushfire Risk Management (OBRM) letter  
 
Attachment provided under separate cover  
Attachment 15.08.21.01B – Shire of Brookton Bushfire Risk Management Plan 2021 - 2026 
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Attachment 15.08.21.01A 
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16.08.21 ELECTED MEMBERS MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN 

Nil.  
 

17.08.21 NEW BUSINESS OF AN URGENT NATURE INTRODUCTED BY DECISION OF MEETING 

 
OCM 08.21-11 
COUNCIL RESOLUTION 
MOVED Cr Watts   SECONDED Cr Fancote  
 
That Council moves to consider items 17.08.21.01 as urgent business.  
 

CARRIED BY SIMPLE MAJORITY VOTE 6/0 
 

17.08.21.01 APPOINTMENT OF AUTHORISED PERSON – ENVIRONMENTAL HEALTH OFFICER/ 
BUILDING SURVEYOR 

File No: REG-053 
Date of Meeting: 19 August 2021 
Location/Address: N/A   
Name of Applicant: N/A 
Name of Owner: N/A 
Author/s:   Ian D’Arcy – Chief Executive Officer   
Authorising Officer: As above   
Declaration of Interest: The authorising has no interest in this matter other than being 

responsible line manager 
Voting Requirements: Simple Majority  
Previous Report: N/A 

 
Summary of Item:   
This Report addresses the need for Council to appoint Ms Laura Pikoss as an Authorised Person under 
various legislation applicable Environmental Health and Building Surveying within the jurisdiction of the 
Shire of Brookton. 
 
Ms Pikoss is a qualified and experienced Environmental Health Officer (EHO) and Level 2 Building Surveyor 
having been previously employed by a number of local governments in these disciplines, including the 
City of Rockingham WA and Shoalhaven City Council NSW. More recently Laura has been employed by 
this organisation as a Bushfire Risk Management Officer working under the direction of the Department 
of Fire and Emergency Services.   
 
Description of Proposal: 
As above. 
 
Background: 
Mr Dave Hadden has been the Shire’s designated EHO/Building Surveyor for the past three and half years 
but has unfortunately tabled his resignation due to increased demand from the other local governments 
he serves. 
 
Importantly, the Shire has statutory responsibility and functions to deliver across the Health, Food and 
Building legislation that requires a suitably qualified EHO/Building Surveyor to be employed and 
authorised to exercise respective powers in accordance with relevant legislation. Therefore, need Council 
authorization and appointment to do so. Without an official appointment, the Council cannot enable its 
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legislative functions to be delivered in a lawful manner. 
 
Accordingly, with the employment of a new EHO/Building Surveyor and departure of another, there is a 
need for Council to consider this report and grant authorisation to Ms Pikoss.  
 
Consultation: 
Consultation has not been entertained in relation to this matter.  
 
Statutory Environment:   
The authorisations will enable Ms Pikoss to perform the required health and building duties for the Shire 
under the following legislation: 
 

• Shire of Brookton Health Local laws 2000 

• Building Act 2011 

• Building Code of Australia and National Construction Code  

• Environmental Protection Act 1986   

• Food Act 2008   

• Health (Miscellaneous Provisions) Act 1911  

• Health Services Act 2016 

• Local Government Act 1995 

• Subsidiary Legislation to the above Acts.  

• Council Delegations  

- 1.35 - Authorised Officers 

- 1.41 - Building Matters – Permits, Certificates and Orders 

- 1.42 - Building Matters – Building Authorisations  

- 1.43 - Building Matters – Fines Penalties and Enforcement 

 
Relevant Plans and Policy:  
Nil. 
 
Financial Implications: 
Nil. 
 
Risk Assessment: 
Without appropriate authorisation Ms Pikoss cannot effectively and lawfully perform her duties, placing 
the Local Government at risk of breaching its statutory responsibilities. Accordingly, the risk is assessed 
as ‘High’. 
 

Consequence Insignificant Minor Moderate Major Extreme 
Likelihood 

Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 

Possible Low Medium Medium High High 

Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 

 

Risk Rating Action  
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LOW Monitor for continuous improvement.  

MEDIUM Comply with risk reduction measures to keep risk as low as 

reasonably practical. 

 

 

HIGH Review risk reduction and take additional measures to ensure risk is 

as low as reasonably achievable. 

 

 

SEVERE Unacceptable. Risk reduction measures must be implemented before 

proceeding. 
 

 
Community & Strategic Objectives: 
This proposal relates to delivery of core business and services for the BROOKTON Community, and 
accordingly is listed in the Council Corporate Compendium October 2020, as follows: 
 

5 Building Services  
  

5.1 Process building applications/ issue building permits  
5.2 Conduct swimming inspections  
5.3 Perform building inspections 

 
6 Environmental Health Services  

  
6.1 Register/inspect food premises   
6.2 Process effluent disposal applications  
6.3 Inspect Public Buildings  
6.4  Investigate Health (nuisance) complaints 

 
Comment 
It is considered an imperative that authorisations be granted to enable Officers to administer the Shire 
statutory obligations and duties under the various legislation as listed in the Statutory Section of this 
report. 
 
OFFICER RECOMMENDATION 
 
That Council:  
 

1. Endorse Ms Laura Pikoss as an authorised Environmental Health Officer and Building Surveyor 
for the Shire of Brookton to affect the relevant provisions of the following legislation:     
 
• Shire of Brookton Health Local laws 2000 
• Building Act 2011 
• Building Code of Australia and National Construction Code  
• Environmental Protection Act 1986   
• Food Act 2008   
• Health (Miscellaneous Provisions) Act 1911  
• Health Services Act 2016 
• Local Government Act 1995 
• Subsidiary Legislation to the above Acts.  
• Council Delegations  

- 1.35 - Authorised Officers 
- 1.41 - Building Matters – Permits, Certificates and Orders 
- 1.42 - Building Matters – Building Authorisations  



Shire of Brookton, Ordinary Meeting of Council, 19 August 2021 PUBLIC Minutes 96 

- 1.43 - Building Matters – Fines Penalties and Enforcement 
 

2. Proceed to publish a notice in the local newspaper for this authorisation to take effect from the 
Monday 23rd August 2021. 
 

(Simple majority vote required) 
 
OCM 08.21-12 
COUNCIL RESOLUTION 
MOVED Cr Lilly   SECONDED Cr Watts  
 
That Council:  
 

1. Endorse Ms Laura Pikoss as an authorised Environmental Health Officer and Building Surveyor 
for the Shire of Brookton to affect the relevant provisions of the following legislation:     
 
• Shire of Brookton Health Local laws 2000 
• Building Act 2011 
• Building Code of Australia and National Construction Code  
• Environmental Protection Act 1986   
• Food Act 2008   
• Health (Miscellaneous Provisions) Act 1911  
• Health Services Act 2016 
• Local Government Act 1995 
• Subsidiary Legislation to the above Acts.  
• Council Delegations  

- 1.35 - Authorised Officers 
- 1.41 - Building Matters – Permits, Certificates and Orders 
- 1.42 - Building Matters – Building Authorisations  
- 1.43 - Building Matters – Fines Penalties and Enforcement 

 
2. Proceed to publish a notice in the local newspaper for this authorisation to take effect from the 

Monday 23rd August 2021. 
 

CARRIED BY SIMPLE MAJORITY VOTE 6/0 
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18.08.21 CONFIDENTIAL REPORTS 

 
OCM 08.21-13 
COUNCIL RESOLUTION 
MOVED Cr Walker   SECONDED Cr Watts  
 
The Council close the meeting to the public in accordance with Section 5.23 (2) (a) as this item relates to 
a matter that if disclosed would reveal information of a matter affecting an employee or employees at 
6.09pm  
 

CARRIED BY SIMPLE MAJORITY VOTE 6/0 
 
Mrs. Kellie Bartley, and Mr. Ian D’Arcy left the meeting at 6.09pm.  
 

18.08.21.01 APPOINTMENT OF ACTING CHIEF EXECUTIVE OFFICER 

File No: Employee No.   To be advised 
Date of Meeting: 19 August 2021 
Location/Address: N/A   
Name of Applicant: N/A 
Name of Owner: N/A 
Author/s: Ian D’Arcy – Chief Executive Officer 
Authorising Officer: Cr Katrina Crute – Shire President   
Declaration of Interest: Nil          
Voting Requirements: Simple majority 
Previous Report: N/A 

 
Summary of Item:   
This report relates to the appointment of a person to the position of Acting Chief Executive Officer in 
accordance with the provisions of the Local Government Act, 2005. 
 
OFFICER RECOMMENDATION 
 
That Council endorses: 
 

1. The appointment of Mr Paul Sheedy as Acting (Temporary) Chief Executive Officer with the Shire 
of Brookton in accordance with Sections 5.36(2) and 5.39(1a) of the Local Government Act, 1995 
based on: 
 

a) Mr Sheedy’s professional experience and knowledge as a Chief Executive Officer with other 
Local Governments.    
 

b) The term of employment to take effect from Friday 24th September 2021 until another 
person is appointed by Council and assumes the position Chief Executive Officer (CEO) in a 
permanent or acting capacity.  

 
2. Pursuant to Western Australian Salaries and Allowances Tribunal Ruling (8th April 2020) the 

conditions of employment and remuneration as provided in Attachment 18.08.21.01B to this 
report.  

 
(Absolute majority vote required) 
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OCM 08.21-14 
COUNCIL RESOLUTION 
MOVED Cr Walker   SECONDED Cr Lilly  
 
That Council endorses: 
 

1. The appointment of Mr Paul Sheedy as Acting (Temporary) Chief Executive Officer with the Shire 
of Brookton in accordance with Sections 5.36(2) and 5.39(1a) of the Local Government Act, 1995 
based on: 
 

a) Mr Sheedy’s professional experience and knowledge as a Chief Executive Officer with other 
Local Governments.    
 

b) The term of employment to take effect from Friday 24th September 2021 until another 
person is appointed by Council and assumes the position Chief Executive Officer (CEO) in a 
permanent or acting capacity.  

 
2. Pursuant to Western Australian Salaries and Allowances Tribunal Ruling (8th April 2020) the 

conditions of employment and remuneration as provided in Attachment 18.08.21.01B to this 
report.  

 
CARRIED BY ABSOLUTE MAJORITY VOTE 6/0 

 
Confidential Attachments 
Attachment 18.08.21.01A – Mr Sheedy’s resume 
Attachment 18.08.21.01B – Conditions of Employment and Remuneration  
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18.08.21.02 CHIEF EXECUTIVE OFFICER RECRUITMENT PROCESS 2021 

File No: ORG047 
Date of Meeting: 19 August 2021 
Location/Address: N/A 
Name of Applicant: N/A 
Name of Owner: N/A 
Author/s: Sylvana Caranna – Logo Appointments  
Authorising Officer: Cr Katrina Crute – Shire President 
Declaration of Interest: The author is a paid consultant and therefore has a financial interest. 

The authorising officer has an interest in common. 
Voting Requirements: Absolute Majority 
Previous Report: 16 July 2021 

 
Summary of Item:   
This item is to ensure that Council meets the requirements of the Local Government (Administration) 
Amendment Regulations 2021 – Guidelines for the Local Government CEO Recruitment and Selection, 
Performance and Termination that were amended in February 2021 as the Council is now embarking on 
a CEO Recruitment process due to current CEO resignation. 
 
The matters addressed in this report, includes: 
 
1. CEO Recruitment Panel Members 
2. Terms of reference for the Panel 
3. Confidentiality Agreement for the Panel 
4. CEO Position Description – revised 
5. CEO Employment Contract – revised  
 
CONSULTANT RECOMMENDATION 
 
That Council: 
 

1. Acknowledges and accepts the Employment Committee as per OCM 11.19.17 is replaced by CEO 
Recruitment Panel consisting of the following Elected Members plus Mrs. Kris Dewson-Hall and 
Mr. Peter Keogh as the independent members and Ms. Sylvana Caranna from Logo Appointments 
as the HR Consultant: 
 

Cr      Chairperson 
 
Cr     
 
Cr     
 
Cr      
 
Cr     
 
Cr     
 
Cr      
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2. Endorses the Terms of Reference for the CEO Recruitment Panel (Item 2) as per attachment 
19.08.21.02A and include the names of the Panel members as per Item 2. 
 

3. Endorses the Confidentiality Agreement 2021 for the CEO Recruitment Panel as per attachment 
19.08.21.02B and include the names of the Panel members as per Item 2. 
 

4. Endorses the Position Description – revised – as per attachment 19.08.21.02C. 
 
CONFIDENTIAL ITEM 

5. Endorses the CEO Employment Contract Template – revised – as per attachment 19.08.21.02D.  
 
(Absolute majority vote required)  
 
OCM 08.21-15 
COUNCIL RESOLUTION 
MOVED Cr Crute   SECONDED Cr Lilly  
 
That Council: 
 

1. Acknowledges and accepts the Employment Committee as per OCM 11.19.17 is replaced by CEO 
Recruitment Panel consisting of the following Elected Members plus Mrs. Kris Dewson-Hall and 
Mr. Peter Keogh as the independent members and Ms. Sylvana Caranna from Logo 
Appointments as the HR Consultant: 

a. Cr Crute Chairperson 
b. Cr Walker 
c. Cr Lilly 
d. Cr Watts 
e. Cr Fancote 
f. Cr Hartl 
g. Cr Macnab  
 

2. Endorses the Terms of Reference for the CEO Recruitment Panel (Item 2) as per attachment 
19.08.21.02A and include the names of the Panel members as per Item 2. 
 

3. Endorses the Confidentiality Agreement 2021 for the CEO Recruitment Panel as per attachment 
19.08.21.02B and include the names of the Panel members as per Item 2. 
 

4. Endorses the Position Description – revised – as per attachment 19.08.21.02C. 
 
CONFIDENTIAL ITEM 

5. Endorses the CEO Employment Contract Template – revised – as per attachment 19.08.21.02D.  
 

CARRIED BY SIMPLE MAJORITY VOTE 5/1 
 
 

Confidential Attachments 
18.08.21.02A – CEO Recruitment Panel – Terms of Reference 2011 
18.08.21.02B – CEO Recruitment Panel – confidentiality agreement 2021 
18.08.21.02C – CEO Position Description – revised 
18.08.21.02D – CEO employment contract template – revised - CONFIDENTIAL 
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OCM 08.21-16 
COUNCIL RESOLUTION 
MOVED Cr Walker   SECONDED Cr Lilly  
 
That Council reopen the meeting to the public at 6.13pm.  
 

CARRIED BY SIMPLE MAJORITY VOTE 6/0 
 
 

19.08.21 NEXT MEETING & CLOSURE 

 
The next Ordinary meeting of the Council will be held on Thursday 16th September 2021 commencing at 
6.00 pm. 
 
There being no further business the meeting was closed at 6.13pm. 
 


