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1.09.22 DECLARATION OF OPENING/ANNOUNCEMENT OF VISITORS 
 
The Shire President, Cr Crute, declared the Meeting open at 6.00pm.  
On behalf of Council, I would like to acknowledge that this meeting is being held on the 
traditional lands of the Nyoongar People and pay respect to all Elders, past, present, and 
emerging. I wish to acknowledge and respect local people’s continuing culture and the 
contribution they make to Country and its life.  
 
2.09.22 RECORD OF ATTENDANCE/APOLOGIES/APPROVED LEAVE OF ABSENCE 
 
Elected Members (Voting) 
Cr KL Crute  (Shire President) 
Cr NC Walker  (Deputy Shire President) 
Cr TD Lilly  
Cr MG Macnab 
Cr CE Hartl 
Cr HA Bell 
 
Staff (Non-Voting) 
Gary Sherry Chief Executive Officer 
Deanne Sweeney Manager Corporate and Community 
Les Vidovich Manager Infrastructure and Works 
Sandie Spencer Executive Governance Officer 
 
Apologies 
Cr C Hayden 
 
Leave of absence 
Nil 
 
Members of the Public 
Nil 
 
3.09.22 USE OF COMMON SEAL – AUGUST 2022 
The Table below details the Use of Common Seal under delegated authority for the month 
of August 2022. 

Use of Common Seal Register 
File Ref: Purpose Date Granted 
Nil.  

 
4.09.22 DELEGATED AUTHORITY – ACTIONS PERFORMED – AUGUST 2022 
The Table below details the actions of Council performed under delegated authority for the 
month August 2022. 
 
Shire of Brookton, Delegation Register, 1.41 Building Matters – Permits, Certificates & 
Orders 

BUILDING 
Permit No.  Lot & Street Type of Building Work Date 

Granted 
2.22-23 72 Yeo Road Dwelling, 2 x sheds and 10/08/22 
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carport 
 
Shire of Brookton, Delegation Register, 1.37 Specific Provisions under the Town Planning 
Scheme No. 4. 

PLANNING 
File Ref   Application 

Ref 
Subject Land (incl. Scheme 
No.) 

Purpose Date 
Granted 

A1003 P2022-004 68 Jose Street Sea Container 5/08/22 
 
5.09.22 RESPONSE TO PREVIOUS PUBLIC QUESTIONS TAKEN ON NOTICE 
Nil.  
 
6.09.22 PUBLIC QUESTION TIME 
Nil. 
 
7.09.22 APPLICATIONS FOR LEAVE OF ABSENCE 
 
Cr Walker has requested Leave of Absence from the October 2022 Ordinary Council Meeting 
to be held on Thursday 20th October 2022.  
 
OCM 09.22-01 
COUNCIL RESOLUTION 
MOVED  Cr Hartl  SECONDED Cr Lilly 
 
That Council grant Leave of Absence to Cr Walker for the October 2022 Ordinary Council 
Meeting. 

 
CARRIED BY SIMPLE MAJORITY VOTE 6/0 

 
8.09.22 PETITIONS/DEPUTATIONS/PRESENTATIONS 
Nil. 
 
9.09.22 CONFIRMATION OF MINUTES OF PREVIOUS MEETINGS 
 
9.09.22.01 ORDINARY MEETING OF COUNCIL – 18 AUGUST 2022 
 
OCM 09.22-02 
COUNCIL RESOLUTION 
MOVED  Cr Lilly  SECONDED Cr Macnab  
 
That the minutes of the Ordinary Meeting of Council held in the Shire of Brookton Council 
Chambers on 18th August 2022 be confirmed as a true and correct record of the 
proceedings. 
 

CARRIED BY SIMPLE MAJORITY VOTE 6/0 
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9.09.22.02 LOCAL EMERGENCY MANAGEMENT COMMITTEE – 6 SEPTEMBER 2022 
 
OCM 09.22-03 
COUNCIL RESOLUTION 
MOVED Cr Bell SECONDED Cr Macnab  
 
That the minutes of the Local Emergency Management Committee meeting held in the 
Shire of Brookton Council Chambers on 6th September 2022 be received by Council. 
 

CARRIED BY SIMPLE MAJORITY VOTE 6/0 
 
9.09.22.03 BUSH FIRE ADVISORY COMMITTEE – 7 SEPTEMBER 2022 
 
OCM 09.22-04 
COUNCIL RESOLUTION 
MOVED  Cr Lilly SECONDED Cr Hartl 
 
That the minutes of the Bush Fire Advisory Committee meeting held in the Shire of 
Brookton Council Chambers on 7th September 2022 be received by Council. 
 

CARRIED BY SIMPLE MAJORITY VOTE 6/0 
 
10.09.22 ANNOUNCEMENTS BY THE PRESIDING MEMBER WITHOUT DISCUSSION  
Nil. 
 
11.09.22 DISCLOSURE OF INTERESTS 
 
Members and Officers to declare Financial, Proximity or Impartiality Interests & submit 
forms to the Chief Executive Officer at the commencement of the meeting and prior to the 
item. 
 
Disclosure of Financial & Proximity Interests 

a. Members must disclose the nature of their interest in matters to be considered at 
the meeting. (Sections 5.60B and 5.65 of the Local Government Act 1995). 

b. Employees must disclose the nature of their interest in reports or advice when giving 
the report or advice to the meeting.  (Sections 5.70 and 5.71 of the Local 
Government Act 1995). 

 
Disclosure of Interest Affecting Impartiality 

a. Members and staff must disclose their interest in matters to be considered at the 
meeting in respect of which the member or employee has given or will give advice.  

 
Financial, Proximity and Impartiality Interests 
 

Item no. Members/Officers Type of 
Interest 

Nature of Interest 

Nil    
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12.09.22 TECHNICAL & DEVELOPMENT SERVICES REPORTS 
Nil 
 
13.09.22 COMMUNITY SERVICES REPORTS  
Nil 
 
14.09.22 CORPORATE SERVICES REPORTS 
 
14.09.22.01 POLICY 2.18 USE OF CORPORATE CREDIT CARDS AND DELEGATION 1.45 

ISSUE OF CORPORATE CREDIT CARDS AMENDMENTS 
File No: N/A 
Date of Meeting: 15 September 2022 
Location/Address: N/A 
Name of Applicant: N/A 
Name of Owner: N/A 
Author/s: Deanne Sweeney – Manager Corporate and Community 
Authorising Officer: Gary Sherry – Chief Executive Officer 
Declaration of Interest: The author and authorising officer do not have an 

interest in this item 
Voting Requirements: Absolute Majority 
Previous Report: N/A 

 
Summary of Report:   
Council is to consider a new Council Policy 2.18 Use of Corporate Credit Cards and 
amendment to Council’s Delegation 1.45 Issue of Corporate Credit Cards. 
 
Description of Proposal: 
The new draft Policy 2.18 Use of Corporate Credit Cards, included at Attachment 
14.09.22.01A, seeks make to Council’s policy relating to Corporate Credit Cards more 
reflective of current business practice and make the Policy more robust.   
 
The current Policy 2.18 Use of Corporate Credit Cards, included at Attachment 14.09.22.01A, 
requires updating.   
 
The current total limit of $10,000 does not equal the individual limits of the individuals 
included.  Currently the Manager Infrastructure and Assets, the last of the individuals 
employed and last to be issued a corporate credit card, has a limit of only $500.  This limit 
was insufficient to complete a recent Clearing Permit application fee of $2,600 that could 
only be paid by credit card.   
 
The proposed limits are generally increased to reflect that some businesses and agencies 
are preferring the instant purchase that a credit card provides.  While there is no intention 
for increased use of credit cards, this method of purchase is becoming more requested.   
 
The new policy seeks to make more robust guidelines and controls surrounding the 
appropriate use of corporate credit cards.  The new policy includes each employee 
permitted to have a corporate credit card formally acknowledge the guidelines included in 
the policy on issue.   
 
The proposed amendments to Delegation 1.45 Issue of Corporate Credit Cards are required 
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to align to the draft Policy 2.18 Use of Corporate Credit Cards.  The changes are highlighted 
in attachment 14.09.22.01C. 
 
Background:  
A corporate credit card is a convenient and efficient method of purchasing.   
 
It is important that Council have robust guidelines and controls surrounding the use of 
corporate credit cards to ensure that all transactions adhere to acceptable internal control 
requirements and Councils Procurement Policy.   
 
Consultation: 
Chief Executive Officer and Manager Infrastructure Works. 
 
Statutory Environment:   
Local Government Act 1995 sections 2.7(2)(b), 5.16, 5.42, 5.43 and 5.44 
 
Relevant Plans and Policy:  
The Officer’s Recommendation proposes amendments to the existing Policy and Delegation. 
 
Financial Implications: 
The corporate credit card can only be used for the Shire’s business expenditure, within the 
limit assigned for the use of that card and within the approved budget. 
 
Risk Assessment: 
In order to maintain transparency and to facilitate appropriate decision making processes, it 
is imperative that policy statements and delegations reflect the current position of Council 
and work practices at the Shire as well as best practice approaches.  No significant risks are 
considered relevant to this change, as internal controls and associated audits of transactions 
are comprehensive.  
 

Consequence Insignificant Minor Moderate Major Extreme Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE Unacceptable. Risk reduction measures must be implemented before 
proceeding. 
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Community & Strategic Objectives: 
This proposal relates to delivery of core business and services detailed in the Shire of 
Brookton Corporate Compendium – October 2020, duly appended to the Next Generation 
BROOKTON Corporate Business Plan <2021.  
 
Specifically, the proposed amendments to the Delegation Register aligns to the following 
Business Unit and Function:  
 
1. Governance 

1.1 Full review policy manual 
1.2 Review delegation register     

 
Comment 
The updating of policy and delegation reflects the current position of Council and work 
practices at the Shire as well as best practice approaches and allows council to operate in an 
efficient manner. 
 
OFFICER’S RECOMMENDATION 
 
That Council: 
 
1. Adopt the new Policy 2.18 Use of Corporate Credit Cards included at Attachment 

14.09.22.01A 
 
2. endorse the amendments to Delegation 1.45 Issue of Corporate Credit Cards as 

included at Attachment 14.09.22.01C 
 
(Absolute Majority Vote Required) 
 
OCM 09.22-05 
COUNCIL RESOLUTION 
MOVED  Cr Lilly  SECONDED Cr Macnab  
 
That Council: 

1. Adopt the new Policy 2.18 Use of Corporate Credit Cards included at Attachment 
14.09.22.01A 

 
2. endorse the amendments to Delegation 1.45 Issue of Corporate Credit Cards as 

included at Attachment 14.09.22.01C 
 

CARRIED BY ABSOLUTE MAJORITY VOTE 6/0 

Attachments 
Attachment 14.09.22.01A – Proposed Draft Policy 2.18 Use of Corporate Credit Cards – 

Amended Policy 
Attachment 14.09.22.01B – Current Policy 2.18 Use of Corporate Credit Cards – Current 

Policy 
Attachment 14.09.22.01C – Amended Delegation 1.45 Issue of Corporate Credit Cards 
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Attachment 14.09.22.01A 
 
2.18 USE OF CORPORATE CREDIT CARDS 
 
Directorate:  Corporate 

Statutory Environment: Local Government (Financial Management) Regulations 
1996 – Regulations 5 (1)(2) & 11 (1)(a) 

Council Adoption: Date: Jun 2009 Resolution #: 12.06.09.04 

Last Amended: Date: September 22 Resolution #:  

Review Date: June 2023 
 
Objective: 
To provide details for the use, allocation, control and safe custody of corporate credit cards. 
 
The policy looks to ensures that operational and administrative costs and the risks 
associated with credit card use are minimised while providing cardholders with a 
convenient method of purchasing goods and services on behalf of the Shire. 
 
Policy Definitions: 
• “Credit Card”  is defined as a facility allowing the cardholder to pay for goods 

and services on credit. 
• “Business Expense”  is defined as any expense necessary to the conduct of the 

business or is allowed under the terms of the employee’s 
contract of employment with the Shire or relevant Council 
policies. 

• “Personal Expense”  is defined as any expense not of a business nature. 
 
Policy: 
Shire of Brookton Corporate Credit Cards may be used where it is inappropriate or 
inconvenient to use the Shire’s normal payment systems.   
 
The preference should always be to use the Shire’s normal payment systems including 
purchase systems established with local businesses for purchases of fuel. 
 
The maximum credit limits shall be based on the cardholder’s need with Council holding a 
$21,500 maximum credit card facility.   
 
The Chief Executive Officer will approve the issue of all Corporate Credit Cards and Fuel 
Cards.  The Corporate Credit Card limits are: 
1. $10,000 for the Chief Executive Officer; 
2. $5,000 for the Manager Corporate & Community; 
3. $5,000 for the Manager Infrastructure & Works; 
4. $1,500 for the Community Emergency Services Manager 
 
All new and existing cardholders shall be provided with a copy of the policy in relation to the 
use of Corporate Credit. 
 
An agreement shall be signed by the cardholder and the local government which sets out 
the cardholder’s responsibilities and legal obligations when using Corporate Credit.  A copy 
of the agreement is included as an appendix to this policy. 
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The CESM is only allowed to utilise the Corporate Credit Card for declared emergency 
requirements and for the purpose of fuel reimbursements as defined under the Local 
Government Grants Scheme Guidelines. 
 
The CESM is required to seek permission in relation to the expenditure from the Shire’s of 
Pingelly and Corrigin and DFES if required. 
 
CESM reimbursements between third part councils (Pingelly & Corrigin) and DFES will be 
invoiced through the quarterly payments. 
 
Guidelines: 
Authority for Approval of Corporate Credit and Fuel Cards  
The Manager Corporate & Community is responsible for arranging the issue of the 
Corporate Credit Card on advice from the Chief Executive Officer. 
 
Approved Bankers 
The Shire of Brookton’s Corporate Credit Cards are to be issued by its transactional banker. 
 
Purchases and Use of Corporate Credit Cards 
The Shire’s Corporate Credit Cards shall only be used for purchases of goods and services in 
the performance of official duties for which there is a budget provision. 
 
Under no circumstances are they to be used for personal or private purposes or for the 
withdrawal of cash through a bank branch or any automatic teller machine. 
 
Where purchases are made by facsimile, over the telephone or on the internet, a tax invoice 
should be requested to support the purchase along with completion of the Corporate Credit 
Card Authorisation Form.   
 
If no invoice or receipt is available, as much detail about the transaction should be recorded 
and used to support the payment when required. (Date, Company, Address, ABN, amount, 
any GST included).   
 
Where a payment is made for entertainment, it is important to note on the invoice/receipt 
the number of persons entertained and the names of any Shire of Brookton’s employees in 
that number. 
 
Accounts and Settlement 
The provider of the credit card will supply the Finance Department area with a statement of 
account each month.  
 
The monthly statement of account from the provider of the corporate credit card will be 
forwarded to each cardholder for certification and for the supply of receipts and tax 
invoices to support the Shire’s claim for the GST component of purchases and services 
obtained.  
 
Cardholders are to certify that the account details are correct.  The Manager Corporate & 
Community, or in the case of the Manager Corporate & Community the Chief Executive 
Officer, will then review the expenditure before it is returned to Finance Department area 
for payment.   
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A credit card transaction slip is not acceptable to support the claim.  A tax invoice should 
provide a brief description of the goods and services supplied along with the suppliers ABN. 
The cardholder is to provide the relevant or correct expense account for the expenditure. 
 
The cardholder’s certification must be provided within 7 days of receipt and prior to the end 
of the credit cards settlement period. 
 
Any disputed amounts on the Corporate Credit Card statement should be brought to the 
attention of the Chief Executive Officer at the first opportunity by the Manager Corporate & 
Community. 
 
Card Lost or Stolen 
Cards that are lost or stolen must be reported immediately by the cardholder to the issuing 
banker by telephone.  At the earliest opportunity, written notification must also be given to 
the Manager Corporate & Community. 
 
Misuse of Corporate Credit Cards 
Cards which show unreasonable, excessive or unauthorised expenditure will be subject to 
audit and may result in the withdrawal of the card from the cardholder or other penalty. 
 
Recovery of Unauthorised Expenditure 
Unauthorised expenditure or expenditure of a private nature that is proved to be 
inappropriate will be recovered by deductions from the officer's salary. 
 
Internal Audit of the Corporate Credit Card System 
From time to time an internal audit will provide a report on the control, use, viability and 
adherence to authorised policy and procedures to the Manager Corporate & Community. 
 
Reward/Bonus Points 
Where the Corporate Cards carry rewards or bonus points, usually to encourage the use of 
the card by the issuing institution, these rewards or points will be accumulated in the name 
of the Shire of Brookton.  The Shire’s management (Chief Executive Officer) will decide how 
these points are to be utilised.  Under no circumstances are rewards or bonus points to be 
redeemed for any officer’s private benefit. 
 
Return of Cards 
When the Chief Executive Officer or other Officer cease to occupy a position that is 
authorised to be issued with a corporate credit card (either through internal transfer, 
retirement, resignation or conclusion of service contract) they must return the card to the 
Manager Corporate & Community (or in the case of the Manager Corporate & Community 
to the Chief Executive Officer) at least one week prior to vacating the position so that the 
card may be cancelled and the account settled. 
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Finance Department Responsibilities 
The Finance Department area’s responsibilities in relation to the Shire’s Corporate Credit 
Cards include: 
1. Maintaining a Card Register of all cardholders including the card number, expiry date 

of the credit card, credit limit and details of any limits on the goods and services the 
cardholder has authority to purchase. 

2. Arranging the issue/cancellation of the Corporate Cards. 
3. Arranging for all cardholders to sign the Card User Instruction Agreement (see 

Appendix A) on receipt of the new card and ensure the signed agreement is filed in 
the Card Register. 

4. Processing payment of card expenditure on receipt of the card statement from the 
Bank after certification from the cardholder.  Ensure that all receipts and tax invoices 
are in place prior to authorisation for payment. 

5. To keep cardholders informed of any changes to policy and procedures on the use of 
the Corporate Cards. 

 
Cardholders Responsibilities 
Officers who are issued with Corporate Cards must - 
1. Ensure the care and safe keeping of the card. 
2. Adhere to the policy and procedures in relation to use of the card and its financial 

limits. 
3. Ensure receipts and tax invoices are received when the card is used and to produce 

them as evidence for settlement with the Bank. 
4. Ensure the monthly card statement is certified correct and approved for payment 

when received from the Finance Department area and return to Finance Department 
together with the receipts and tax invoices within seven (7) days of receipt. 

5. Ensure relevant and correct expenditure account details (account numbers) are 
provided against each item of expenditure on the card statement to assist with the 
allocation of expenses and claims for the reimbursement of GST from the Australian 
Taxation Office. 

6. To provide an early response to enquiries that may be made by the bank, creditors or 
related parties, as the case may be. 
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Appendix A 
 

To:    Title:   
 
From: Manager Corporate & Community Date:   
 
CORPORATE CARD USER INSTRUCTIONS 

You have been provided with a Shire of Brookton sponsored Corporate Credit Card in line 
with your official duties.  The limit of this card is $ __________. 
 
The following guidelines are provided for your information. 
 
1. The card is issued in your name.  It is a corporate card and all transactions made with 

it are the responsibility of the Shire of Brookton.  

2. The card is to be used for official expenditure in the performance of official duties for 
which there is Budget provision.  Under no circumstances is it to be used for personal 
or private purposes.  

3. Being in your name, you are responsible for the care and safe keeping of the card and 
therefore held accountable to the Shire of Brookton for its proper use. 

4. The card is not to be used to withdraw cash even for official functions. 

5. Any unauthorised, excessive or unreasonable use of the card will result in an enquiry 
and appropriate disciplinary action. 

6. When using the card, the holder is required to obtain Tax Invoices to support all 
purchases.  A credit card statement or credit card transaction slip is not acceptable as 
support for purchases. (Only a Tax Invoice allows the Shire to reclaim the GST 
component of purchases from the Australian Taxation Office).  A Tax Invoice should 
provide a description of the goods or services supplied, the suppliers Australian 
Business Number and identifies any GST component of the amount paid. 

7. When a Statement of Account is provided, you are required to certify the correctness 
of the expenditure and return the Statement to the Manager Corporate & Community 
together with all supporting Tax Invoices and appropriate expense accounts to charge 
the costs. 

8. If the card is lost or stolen, you must immediately notify the Bendigo Bank by phone 
on 1800 035 383 (24 hour service).  The Manager Corporate & Community should be 
notified on the next working day. 

9. The card must be returned to the Manager Corporate & Community if you vacate the 
position either through resignation, retirement or the conclusion of the Service 
Contract. 

10. Please acknowledge the above by signing and returning this statement to the 
Manager Corporate & Community. 

 
    
 Name  Title 
 
    
 Signature  Date 

tel:1800033103
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Attachment 14.09.22.01B 
 
2.18 USE OF CORPORATE CREDIT CARDS 
 
Directorate:  Corporate 

Statutory Environment: Local Government (Financial Management) Regulations 1996 
– Regulations 5 (1)(2) & 11 (1)(a) 

Council Adoption: Date: Jun 2009 Resolution #: 12.06.09.04 

Last Amended: Date: May 2021 Resolution #: 04.21-12 

Review Date: June 2023 
 
Objective: 
This policy is designed to provide clear direction on the use of corporate credit cards. 
 
Policy:  
The Shire of Brookton, in order to enhance daily purchasing processes and reduce 
administrative costs, will authorise the issue, by its preferred financial services provider, of 
corporate credit cards with a maximum credit limit of $10,000, under delegated authority of 
the Chief Executive Officer. 
 
• The Chief Executive Officer is authorised to use a Council provided Corporate Credit 

Card for Council approved expenditure within a credit limit of $5,000 monthly as 
approved by Council.  

• The Manager of Corporate and Community Services is authorised to use Council 
provided Corporate Credit Card for Council approved expenditure within a credit limit 
of $3,000 monthly as approved by Council and the Chief Executive Officer.  

• The Manager of Infrastructure and Assets (MIA) is authorised to use Council provided 
Corporate Credit Card for Council approved expenditure within a credit limit of 
$2,000.00 monthly as approved by Council. 

• The Community Emergency Services Manager (CESM) is authorised to use Council 
provided Corporate Credit Card for Council and/or Declared Emergency, approved 
expenditure within a credit limit of $1,500.00 monthly as approved by Council and 
DFES under the Local Government Grants Scheme. 

 
The use of Council’s Corporate Credit Cards is subject to the following: 
• The corporate credit card is only to be used for the purchase of goods and services on 

behalf of the Shire of Brookton such as, but not limited to, accommodation, meals, 
travel, fuel, conference/seminar fees, and subscription to professional memberships, 
journals, publications where the use of a purchase order is impractical or not possible.  

• The corporate credit card shall not be used for cash advances. 
• The corporate credit card shall not be used for expenditure on personal items or 

services.  
• The corporate credit card shall not be tied to any type of personal benefit or reward.  
• If the corporate credit card is lost, stolen and/or damaged it shall be reported to the 

Chief Executive Officer or Manager of Corporate and Community Services (MCC) 
immediately. 

• The CESM is only allowed to utilise the Corporate Credit Card for declared emergency 
requirements only and for the purposes of fuel and reimbursements as defined under 
the Local Government Grants Scheme Guidelines. 
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• The CESM is required to seek permission in relation to the expenditure from the 
Shire’s of Pingelly and Corrigin and DFES if required. 

• CESM reimbursements between third party councils (Pingelly and Corrigin) and DFES 
will be invoiced through the quarterly payments. 

 
The following are the approved methods of processing transactions subject to the 
cardholder, on each occasion, maintaining a documented record of such transactions:  
• Across the counter (the cardholder signs a purchase order at the time of purchase).  
• By telephone (the transaction is completed by quoting corporate card details to the 

supplier).  
• By mail, quoting card details on orders to suppliers. 
• By internet (the transaction is completed by quoting credit card details to the 

supplier).  
• Signed letter/memo of authorisation by the Chief Executive Officer for non-card 

holder use. 
 
It is the responsibility of the cardholder to retain purchase/expenditure documentation, tax 
invoices and reconcile with credit card statements at the end of each month.  
 
The Officer (cardholder) must sign the credit card statement in the space provided to 
validate the transactions shown on the statement. The Chief Executive Officer/ Manager 
Corporate and Community Services (MCC) is to sign off on the summary of transactions as 
further verification and validation.  
 
Any disputed amounts on the credit card statement must immediately be brought to the 
attention of the Creditors Officer. 
 
Termination of Employment 
The corporate credit card will be cancelled immediately upon the termination of 
employment of the Officer (cardholder).  The Officer remains responsible for providing 
details of any expenditure included on the corporate credit card statement up to and 
including their final day of employment.  
 
Cardholder Acknowledgement  
The Officer (cardholder) must sign a “letter of acknowledgement and declaration” 
acknowledging their responsibilities to comply with the Shire of Brookton’s policy when 
using the corporate credit card. 
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Attachment 14.09.22.01C 

 
 
1.45 Issue of Corporate Credit Cards 
 
Delegator: Council 
Express Power to 
Delegate: 

Local Government Act, 1995 
 S.5.42 Delegation of some powers or duties to the CEO 
 S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 
Delegated Function:  To issue corporate credit cards to senior employees and CESM to a 

maximum collective credit limit of $$11,50021,500 
Conditions of 
Delegation:   

Subject to the provisions of Council Policy including: 
 Policy 2.18 - Use of Corporate Credit Cards 
 Policy 2.36 - Procurement 

Delegation adopted by 
Council:   

Meeting:  Date: 21 Oct 2021 Minute:  
OCM 10.21-08 

Delegation reviewed by 
Council:   

Meeting:  Date: April 2022 Minute: 

 
Sub-delegator:  Chief Executive Officer 
Express Power to Sub-
delegate: 

Local Government Act, 1995 
 S.5.44 CEO may delegate some powers and duties to other 

employees  
Subdelegated to: Nil. 
Additional conditions 
of Sub-delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 
Compliance 
References: 

 Policy 2.18 - Use of Corporate Credit Cards 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the 
exercise the power or discharge the duty including the persons or classes 
of persons directly affected and ensure all evidentiary documents 
accord with Regulation 19 of the Local Government (Admin) 
Regulations, 1996.  

Version No. 1 
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14.09.22.02 STATEMENT OF FINANCIAL ACTIVITY FOR THE PERIOD ENDED 31 JULY 2022 
File No: N/A 
Date of Meeting: 15 September 2022 
Location/Address: N/A 
Name of Applicant: Shire of Brookton 
Name of Owner: Shire of Brookton 
Author/s: Charlotte Cooke – Finance Officer  
Authorising Officer: Deanne Sweeney - Manager Corporate & Community   
Declaration of Interest: The authors have no financial interest in this matter 
Voting Requirements: Simple Majority 
Previous Report: 30 June 2022 
 
Summary of Item:   
The Statement of Financial Activity for the period ending 31 July 2022 together with 
associated commentaries is presented to  Council.  
 
Description of Proposal: 
That Council receives the Statement of Financial Activity for the period ended 31 July 2022. 
 
Background: 
In accordance with regulation 34 of the Local Government (Financial Management) 
Regulations 1996, the Shire is to prepare a monthly Statement of Financial Activity for 
approval by Council.  December and January’s reports are presented in February as Council 
does not meet in January. 
 
Consultation: 
Reporting officers receive monthly updates to track expenditure and income. 
 
Statutory Environment:   
Section 6.4 of the Local Government Act 1995 requires a Local Government to prepare an 
annual financial statement for the preceding year and other financial reports as they 
prescribed. 
 
Regulation 34(1) of the Local Government (Financial Management) Regulations 1996 as 
amended requires the Local Government to prepare monthly financial statements and 
report on actual performance against what was set out in the annual budget. 
 
Relevant Plans and Policy:  
There is no Council Policy relevant to this item. 
 
Financial Implications: 
The Budget is regularly monitored on at least a monthly basis, by the Chief Executive 
Officer, the Manager Corporate & Community and the Senior Finance Officer.  Responsible 
Officers are also required to review their particular line items for anomalies each month, 
with a major review required by law, between 1 January and 31 March of each year 
pursuant to the Local Government (Financial Management) Regulations 1996 (Regulation 
33A).  
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Any material variances that have an impact on the outcome of the budgeted closing surplus 
position are detailed in the Monthly Financial Report contained within attachment 
14.09.22.02A. 
 
Risk Assessment: 
The risk in relation to this matter is assessed as ‘Low’ on the basis that if Council does not 
receive the Monthly Financial Reports for the month reported leading to the Shire not 
meeting legislative requirements on financial reporting.  The risk identified would be failure 
to fulfil statutory regulations or compliance requirements.  
 

Consequence Insignificant Minor Moderate Major Extreme Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives: 
Responsible financial management is critical to deliver on the Strategic Community Plan. 
 
The Corporate Business Plan determines the local government’s resource allocations which 
form the construction of the Annual Budget. The financial statements thus measure 
performance against the Corporate Business Plan by providing comparatives against the 
Annual Budget. 
 
This proposal relates to delivery of core business and services detailed in the Shire of 
Brookton Corporate Compendium – October 2020, duly appended to the Next Generation 
BROOKTON Corporate Business Plan <2021. 
 
Specifically, the contract services supports the following Business Unit and Functions: 
 
18. Financial Control 

18.2 Conduct external/internal audits and reporting 
18.4 Review/Manage financial investments 
18.5 Process rates, other revenues, timely payments 
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Comment 
The Monthly Financial Report has been prepared in accordance with statutory 
requirements.  
 
OFFICER’S RECOMMENDATION 
 
That Council receives the Monthly Statements of Financial Activity for the period end 31 July 
2022, in accordance with Section 6.4 of the Local Government Act 1995 and Regulation 34 
of the Local Government (Financial Management) Regulations 1995 as included at 
Attachment 14.09.22.02A. 
 
(Simple Majority Vote Required) 
 
OCM 09.22-06 
COUNCIL RESOLUTION 
MOVED  Cr Walker  SECONDED Cr Hartl 
 
That Council receives the Monthly Statements of Financial Activity for the period ended 31 
July 2022, in accordance with Section 6.4 of the Local Government Act 1995 and 
Regulation 34 of the Local Government (Financial Management) Regulations 1995 as 
included at Attachment 14.09.22.02A. 
 

CARRIED BY SIMPLE MAJORITY VOTE 6/0 
 
Attachments 
Attachment 14.09.22.02A – Statement of Financial Activity for period ended 31 July 2022. 
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Attachment 14.09.22.02A 
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14.09.22.03 STATEMENT OF FINANCIAL ACTIVITY FOR THE PERIOD ENDED 31 AUGUST 

2022 
File No: N/A 
Date of Meeting: 15 September 2022 
Location/Address: N/A 
Name of Applicant: Shire of Brookton 
Name of Owner: Shire of Brookton 
Author/s: Charlotte Cooke – Finance Officer  
Authorising Officer: Deanne Sweeney - Manager Corporate & Community   
Declaration of Interest: The authors have no financial interest in this matter 
Voting Requirements: Simple Majority 
Previous Report: 30 June 2022 
 
Summary of Item:   
The Statement of Financial Activity for the period ending 31 August 2022 together with 
associated commentaries are presented to Council.  
 

Description of Proposal: 
That Council receives the Statement of Financial Activity for the period ended 31 August 
2022. 
 

Background: 
In accordance with regulation 34 of the Local Government (Financial Management) 
Regulations 1996, the Shire is to prepare a monthly Statement of Financial Activity for 
approval by Council.  December and January’s reports are presented in February as Council 
does not meet in January. 
  
Consultation: 
Reporting officers receive monthly updates to track expenditure and income. 
 
Statutory Environment:   
Section 6.4 of the Local Government Act 1995 requires a Local Government to prepare an 
annual financial statement for the preceding year and other financial reports as they 
prescribed. 
 
Regulation 34(1) of the Local Government (Financial Management) Regulations 1996 as 
amended requires the Local Government to prepare monthly financial statements and 
report on actual performance against what was set out in the annual budget. 
 
Relevant Plans and Policy:  
There is no Council Policy relevant to this item. 
 
Financial Implications: 
The Budget is regularly monitored on at least a monthly basis, by the Chief Executive 
Officer, the Manager Corporate & Community and the Senior Finance Officer.  Responsible 
Officers are also required to review their particular line items for anomalies each month, 
with a major review required by law, between 1 January and 31 March of each year 
pursuant to the Local Government (Financial Management) Regulations 1996 (Regulation 
33A).  
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Any material variances that have an impact on the outcome of the budgeted closing surplus 
position are detailed in the Monthly Financial Report contained within Attachment 
14.09.22.03A. 
 
Risk Assessment: 
The risk in relation to this matter is assessed as ‘Low’ on the basis that if Council does not 
receive the Monthly Financial Reports for the month reported leading to the Shire not 
meeting legislative requirements on financial reporting.  The risk identified would be failure 
to fulfil statutory regulations or compliance requirements.  
 

Consequence Insignificant Minor Moderate Major Extreme Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives: 
Responsible financial management is critical to deliver on the Strategic Community Plan. 
 
The Corporate Business Plan determines the local government’s resource allocations which 
form the construction of the Annual Budget. The financial statements thus measure 
performance against the Corporate Business Plan by providing comparatives against the 
Annual Budget. 
 
This proposal relates to delivery of core business and services detailed in the Shire of 
Brookton Corporate Compendium – October 2020, duly appended to the Next Generation 
BROOKTON Corporate Business Plan <2021. 
 
Specifically, the contract services support the following Business Unit and Functions: 
 
19. Financial Control 

18.2 Conduct external/internal audits and reporting 
18.4 Review/Manage financial investments 
18.5 Process rates, other revenues, timely payments 

 
Comment 
The Monthly Financial Report has been prepared in accordance with statutory 
requirements.  
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OFFICER’S RECOMMENDATION 
 
That Council receives the Monthly Statements of Financial Activity for the period ended 31 
August 2022, in accordance with Section 6.4 of the Local Government Act 1995 and 
Regulation 34 of the Local Government (Financial Management) Regulations 1995 as 
included at Attachment 14.09.22.03A. 
 
(Simple Majority Vote Required) 
 
OCM 09.22-07 
COUNCIL RESOLUTION 
MOVED  Cr Lilly  SECONDED Cr Walker  
 
That Council receives the Monthly Statements of Financial Activity for the period ended 31 
August 2022, in accordance with Section 6.4 of the Local Government Act 1995 and 
Regulation 34 of the Local Government (Financial Management) Regulations 1995 as 
included at Attachment 14.09.22.03A. 
 

CARRIED BY SIMPLE MAJORITY VOTE 6/0 
 
Attachments 
Attachment 14.09.22.03A – Statement of Financial Activity for period ended 31 August 
2022. 
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Attachment 14.09.22.03A 
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14.09.22.04 LIST OF PAYMENTS – AUGUST 2022 
File No: N/A 
Date of Meeting: 15 September 2022 
Location/Address: N/A 
Name of Applicant: N/A 
Name of Owner: N/A 
Author/s: Leigh Anderson – Finance Administration Officer - Creditors 
Authorising Officer: Deanne Sweeney - Manager Corporate and Community  
Declaration of Interest: The author and authorising officer do not have an interest in 

this item. 
Voting Requirements: Simple Majority 
Previous Report: 18 August 2022 

 
Summary of Item 
The purpose of this report is to present the list of payments for the month of August 2022, 
as required under the Local Government (Financial Management) Regulations 1996.   
 
Description of Proposal 
To present to Council, the accounts paid under Delegation 1.1, Power to Make Payments.  
 
Background 
In accordance with Local Government (Financial Management) Regulations 1996 Clause 13 
(1) schedules of all payments made through Council’s bank accounts are presented to 
Council for inspection.   
 
Consultation 
There has been no consultation on this matter.  
 
Statutory Environment 
Regulation 13 of the Local Government (Financial Management) Regulations 1996 states: 
 

13. Payments from municipal fund or trust fund by CEO, CEO’s duties 
as to etc. 

 (1) If the local government has delegated to the CEO the exercise of its 
power to make payments from the municipal fund or the trust fund, 
a list of accounts paid by the CEO is to be prepared each month 
showing for each account paid since the last such list was 
prepared — 
(a) the payee’s name; and 
(b) the amount of the payment; and 
(c) the date of the payment; and 
(d) sufficient information to identify the transaction. 

 (2) A list of accounts for approval to be paid is to be prepared each 
month showing — 
(a) for each account which requires council authorisation in that 

month — 
(i) the payee’s name; and 
(ii) the amount of the payment; and 
(iii) sufficient information to identify the transaction; and 

(b) the date of the meeting of the council to which the list is to be 
presented. 
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 (3) A list prepared under sub-regulation (1) or (2) is to be — 
(a) presented to the council at the next ordinary meeting of the 

council after the list is prepared; and 
(b) recorded in the minutes of that meeting. 

 
Relevant Plans and Policy 
The Chief Executive Officer, under relevant delegation, is authorised to arrange purchase of 
specific items in the budget, which do not require calling tenders, providing that it is within 
the approved and adopted budget. 
 
Financial Implications 
No financial implications have been identified at the time of preparing this report. 
 
Risk Assessment 
The risk in relation to this matter is assessed as ‘Medium’ on the basis that if Council does 
not accept the payments.  The risk identified would be failure to fulfil statutory regulations 
or compliance requirements. Shire Officer’s provide a full detailed listing of payments made 
in a timely manner. 
 

Consequence Insignificant Minor Moderate Major Extreme 
Likelihood 
Almost Certain Medium High High Severe Severe 
Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 
Rare Low Low Low Low Medium 

 
Risk Rating Action  

LOW Monitor for continuous improvement.  
 

MEDIUM Comply with risk reduction measures to keep risk as low as 
reasonably practical. 

 

 

HIGH Review risk reduction and take additional measures to ensure risk is 
as low as reasonably achievable. 

 
 

SEVERE 
Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 

 

 
Community & Strategic Objectives 
This item relates to delivery of core business and services detailed in the Shire of Brookton 
Corporate Compendium – October 2020, duly appended to the Next Generation BROOKTON 
Corporate Business Plan <2021.  
Specifically, the contract services support the following Business Unit and Functions: 
 

18. Financial Control 
18.2 Conduct external/internal audits and reporting 
18.5 Process rates, other revenues, timely payments 
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Comment 
Council has delegated, to the Chief Executive Officer, the exercise of its power to make 
payments from the Shire’s Municipal and Trust funds. In accordance with Regulation 13 of 
the Local Government (Financial Management) Regulations 1996, a list of accounts paid is 
to be provide to Council, where such delegation is made. 
 
The payment schedule is provided to Councillors’ separately and not published on the Shire 
of Brookton website to mitigate against the potential of fraudulent activity that can arise 
from this practice. Members of the public can obtain the schedule from the Shire of 
Brookton Administration Office. 
 
Contained within Attachment 14.09.22.04B is a detailed transaction listing of credit card 
expenditure paid for the period ended 31 August 2022.  
 
OFFICER’S RECOMMENDATION 
 
That Council receives the list of accounts, totalling $592,392.95, paid under delegated 
authority in accordance with Regulation 13(1) of the Local Government (Financial 
Management) Regulations 1996 for the month of August 2022, as contained within 
Attachment 14.09.22.04A. 
 
(Simple majority vote required) 
 
OCM 09.22-08 
COUNCIL RESOLUTION 
MOVED  Cr Hartl SECONDED Cr Macnab  
 
That Council receives the list of accounts, totalling $592,392.95, paid under delegated 
authority in accordance with Regulation 13(1) of the Local Government (Financial 
Management) Regulations 1996 for the month of August 2022, as contained within 
Attachment 14.09.22.04A. 
 

CARRIED BY SIMPLE MAJORITY VOTE 6/0 
 
Attachments 
Attachment 14.09.22.04A – List of Payments for August 2022 
Attachment 14.09.22.04B – List of Credit Card Transactions for August 2022 
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Attachment 14.09.22.04A 
 
 
 
 
 
List of Payments for August 2022 
Chq/EFT  Date  Name  Description Amount 

950.1 01/08/2022 
CBA MERCHA - 
BANK FEE - 
MERCHANT FEE 

BANK FEE - MERCHANT 
FEE $1.95  

950.1 01/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES $3.18  

950.1 01/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES  $33.00  

950.1 02/08/2022 
CBA MERCHA - 
BANK FEE - 
MERCHANT FEE 

BANK FEE - MERCHANT 
FEE  $84.11  

950.1 02/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES $2.28  

951.1 04/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES $11.54  

951.1 04/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES $0.40  

951.1 04/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES $0.72  

951.1 03/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES $0.72  

951.1 03/08/2022 
CBA MERCHA - 
BANK FEE - 
MERCHANT FEE 

BANK FEE - MERCHANT 
FEE $1.60  

951.1 04/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES $11.54  

951.1 03/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES -$0.72  

951.1 10/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES $2.28  

951.1 11/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES $8.31  
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Chq/EFT  Date  Name  Description Amount 

951.1 16/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES $8.08  

951.1 12/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES $8.49  

951.1 10/08/2022 
CBA MERCHA - 
BANK FEE - 
MERCHANT FEE 

BANK FEE - MERCHANT 
FEE $3.00  

951.1 03/08/2022 
CBA MERCHA - 
BANK FEE - 
MERCHANT FEE 

BANK FEE - MERCHANT 
FEE -$1.60  

951.1 04/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES -$11.54  

951.1 04/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES -$0.40  

951.1 03/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES -$0.72  

951.1 03/08/2022 
CBA MERCHA - 
BANK FEE - 
MERCHANT FEE 

BANK FEE - MERCHANT 
FEE $1.60  

951.1 03/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES $0.72  

952.1 17/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES $3.03  

952.1 18/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES $8.80  

952.1 18/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES $3.03  

953.1 22/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES $3.03  

954.1 23/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES  $62.44  

955.1 24/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES $0.72  

956.1 25/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES  $15.25  

956.1 26/08/2022 EWAY - CARAVAN CARAVAN PARK BOOKING $4.30  



Shire of Brookton, Ordinary Meeting of Council, 15 September 2022 - Minutes 68 

Chq/EFT  Date  Name  Description Amount 
PARK BOOKING 
SYSTEM FEES 

SYSTEM FEES 

957.1 29/08/2022 
EWAY - CARAVAN 
PARK BOOKING 
SYSTEM FEES 

CARAVAN PARK BOOKING 
SYSTEM FEES $7.72  

DD6194.1 09/08/2022 AWARE SUPER PTY 
LTD PAYROLL DEDUCTIONS  $5,830.03  

DD6194.10 09/08/2022 ROD EVENIS 
SUPERANNUATION 

SUPERANNUATION 
CONTRIBUTIONS  $691.34  

DD6194.11 09/08/2022 
WA LOCAL 
GOVERNMENT 
SUPER PLAN 

PAYROLL DEDUCTIONS $50.00  

DD6194.12 09/08/2022 AUSTRALIANSUPER 
PTY LTD 

SUPERANNUATION 
CONTRIBUTIONS $1,277.02  

DD6194.13 09/08/2022 HUB24 
SUPERFUND 

SUPERANNUATION 
CONTRIBUTIONS $272.98  

DD6194.2 09/08/2022 MLC NOMINEES 
PTY LIMITED 

SUPERANNUATION 
CONTRIBUTIONS $315.33  

DD6194.3 09/08/2022 SANDHURST 
TRUSTEES PAYROLL DEDUCTIONS $841.69  

DD6194.4 09/08/2022 HOSTPLUS SUPERANNUATION 
CONTRIBUTIONS $64.95  

DD6194.5 09/08/2022 
MACQUARIE 
SUPER 
ACCUMULATOR 

PAYROLL DEDUCTIONS $136.40  

DD6194.6 09/08/2022 REST INDUSTRY 
SUPER 

SUPERANNUATION 
CONTRIBUTIONS $87.54  

DD6194.7 09/08/2022 EXPAND SUPER SUPERANNUATION 
CONTRIBUTIONS $307.12  

DD6194.8 09/08/2022 BRET EVENIS 
SUPERANNUATION 

SUPERANNUATION 
CONTRIBUTIONS $345.89  

DD6194.9 09/08/2022 CBUS 
SUPERANNUATION 

SUPERANNUATION 
CONTRIBUTIONS $871.98  

DD6198.1 10/08/2022 SYNERGY 
MEMORIAL HALL 
ELECTRICITY SUPPLY 
21/05/22 - 20/07/22 

$389.97  

DD6200.1 11/08/2022 SYNERGY 

MEMORIAL PARK, 
SEWERAGE TREATMENT 
WORKS, SHIRE DEPOT, 
OVAL, SWIMMING POOL, 
MENS SHED, ELECTRICITY 
SUPPLY 24/05/22 - 
21/07/22 

$2,412.52  

DD6202.1 12/08/2022 SYNERGY 

MADISON SQUARE PARK, 
U5 28  WILLIAM STREET, 
COMMON AREA MADISON 
SQUARE UNITS, 
ELECTRICITY SUPPLY 
20/05/22 - 20/07/22 

$256.41  
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Chq/EFT  Date  Name  Description Amount 

DD6204.1 03/08/2022 SYNERGY 
HAPPY VALLEY 
ELECTRICITY CHARGES 
10/05/22 - 13/07/22 

 $173.12  

DD6206.1 02/08/2022 SYNERGY 

CARAVAN PARK, OVAL, 
WB EVA PAVILLION 
ELECTRICITY CHARGES 
08/06/22 - 12/07/22 

$1,289.41  

DD6216.1 15/08/2022 SYNERGY 

WATER HARVESTING 
PROJECT, ELECTRICITY 
CHARGES 21/05/22 - 
20/07/22 

$115.73  

DD6217.1 15/08/2022 TELSTRA 
CORPORATION 

TELSTRA SERVICE CHARGE 
ADMIN 23/07/22 - 
22/08/22 

$235.73  

DD6218.1 15/08/2022 SYNERGY 

WHITTINGTON STREET 
BROOKTON, ELECTRICITY 
CHARGES 21/05/22 - 
20/07/22 

$186.78  

DD6219.1 15/08/2022 SYNERGY CRC ELECTRICITY CHARGES 
21/05/22 - 20/07/22 $693.91  

DD6220.1 15/08/2022 SYNERGY 
U1 4 MATTHEW STREET, 
ELECTRICITY CHARGES 
21/05/22 - 20/07/22 

$70.58  

DD6221.1 15/08/2022 SYNERGY 
ADMINISTRATION 
ELECTRICITY CHARGES 
21/05/22 - 20/07/22 

$1,264.51  

DD6222.1 15/08/2022 SYNERGY 

LOT 1 U PUMP TILLER ST, 
DRAIN, ELECTRICITY 
CHARGES 21/05/22 - 
20/07/22 

$115.43  

DD6225.1 15/08/2022 SYNERGY 

BROOKTON RAILWAY 
STATION, ELECTRICITY 
CHARGES 21/05/22 - 
20/07/22 

$287.12  

DD6231.1 14/08/2022 

SHIRE OF 
BROOKTON - 
MASTERCARD - 
MIE 

CREDIT CARD PURCHAES 
MIE AUGUST 2022 $251.00  

DD6231.2 14/08/2022 

SHIRE OF 
BROOKTON - 
MASTERCARD - 
CESM 

MASTERCARD STATEMENT 
AUGUST 2022 $4.00  

DD6231.3 14/08/2022 

SHIRE OF 
BROOKTON - 
MASTERCARD - 
MCC 

MASTERCARD STATEMENT 
AUGUST 2022 $4.00  

DD6231.4 14/08/2022 

SHIRE OF 
BROOKTON - 
MASTERCARD - 
CEO 

MASTERCARD STATEMENT 
AUGUST 2022 $2,004.00  
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DD6233.1 15/08/2022 SYNERGY 

SEWERAGE TREATMENT 
WORKS, ELECTRICITY 
CHARGES 21/05/22 - 
20/07/22 

$632.84  

DD6244.1 22/08/2022 SYNERGY 
STREETLIGHTS 
ELECTRICITY CHARGES 
25/06/22 - 24/07/22 

$3,547.69  

DD6245.1 23/08/2022 AWARE SUPER PTY 
LTD PAYROLL DEDUCTIONS $7,042.16  

DD6245.10 23/08/2022 ROD EVENIS 
SUPERANNUATION 

SUPERANNUATION 
CONTRIBUTIONS $687.29  

DD6245.11 23/08/2022 
WA LOCAL 
GOVERNMENT 
SUPER PLAN 

PAYROLL DEDUCTIONS $50.00  

DD6245.12 23/08/2022 AUSTRALIANSUPER 
PTY LTD 

SUPERANNUATION 
CONTRIBUTIONS $2,147.92  

DD6245.13 23/08/2022 HUB24 
SUPERFUND 

SUPERANNUATION 
CONTRIBUTIONS $327.82  

DD6245.2 23/08/2022 MLC NOMINEES 
PTY LIMITED 

SUPERANNUATION 
CONTRIBUTIONS $312.17  

DD6245.3 23/08/2022 SANDHURST 
TRUSTEES PAYROLL DEDUCTIONS $907.69  

DD6245.4 23/08/2022 HOSTPLUS SUPERANNUATION 
CONTRIBUTIONS $85.98  

DD6245.5 23/08/2022 
MACQUARIE 
SUPER 
ACCUMULATOR 

PAYROLL DEDUCTIONS $209.51  

DD6245.6 23/08/2022 REST INDUSTRY 
SUPER 

SUPERANNUATION 
CONTRIBUTIONS $88.31  

DD6245.7 23/08/2022 EXPAND SUPER SUPERANNUATION 
CONTRIBUTIONS $307.12  

DD6245.8 23/08/2022 BRET EVENIS 
SUPERANNUATION 

SUPERANNUATION 
CONTRIBUTIONS $355.51  

DD6245.9 23/08/2022 CBUS 
SUPERANNUATION 

SUPERANNUATION 
CONTRIBUTIONS $883.82  

DD6246.1 22/08/2022 TELSTRA 
CORPORATION 

TELSTRA MOBILE 
CHARGES 02/08/22 - 
01/09/22 

$780.79  

DD6252.1 30/08/2022 SYNERGY 

CARAVAN PAARK, OVAL, 
WB EVA PAVILION, 
ELECTRICITY SUPPLY 
13/07/22 - 09/08/22 

 $1,052.61  

DD6256.1 31/08/2022 SYNERGY 
UNITS 1 TO 8, 40 WHITE ST 
ELECTRICITY CHARGES 
01/07/22 - 20/07/22 

$2,414.40  

DD6263.1 12/08/2022 SYNERGY 

U6 28 WILLIAM STREET 
CORRECTION FOR INV 
2081578440 WRONG 
DATE ENTERED FOR 

-$89.66  
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Chq/EFT  Date  Name  Description Amount 
DIRECT DEBIT 

DD6265.1 12/08/2022 SYNERGY 
U6 28 WILLIAM STREET 
ELECTRICITY SUPPLY 
20/05/22 - 20/07/22 

 $89.66  

EFT13531 02/08/2022 

AVON VALLEY 
NISSAN AVM 
NORTHAM PTY 
LTD 

RUBBER MAT SET - FRONT 
AND REAR (HIGH 
EDGE)PAV3 

 $93.80  

EFT13532 02/08/2022 BOC GASES OXY BOTTLE HIRE JULY 
2022  $56.49  

EFT13533 02/08/2022 
BROOKTON 
COMMUNITY 
RESOURCE CENTRE 

2022/23 BROOKTON CRC 
DIRECTORY  $140.00  

EFT13534 02/08/2022 
BROOKTON 
PROFESSIONAL 
SERVICES CENTRE 

BROOKTON CRC OFFICE 
RENT 01/08/22 TO 
31/08/22 

 $935.00  

EFT13535 02/08/2022 BROOKTON TYRE 
SERVICE 

2 X TYRES FOR PU35 - 
1GYK393 - 2020 MR4V47 
MR TRITON GLX-R 2.4L D 
6A/T 4X4 DC 

 $698.50  

EFT13536 02/08/2022 

CHILD SUPPORT 
AGENCY 
EMPLOYER 
SERVICES 

PAYROLL DEDUCTIONS  $103.99  

EFT13537 02/08/2022 
FUEL 
DISTRIBUTORS OF 
WA 

7000 LITRES OF DEISEL 
DELIVERED TO THE SHIRE 
DEPOT 28/07/22 AT 
$1.83278 PER LITRE 
$12,829.46 

 $12,829.46  

EFT13538 02/08/2022 LGIS INSURANCE 
LOCAL GOVERNMENT 
SPECIAL RISKS PROPERTY 
1ST INSTALMENT 

 $141,107.92  

EFT13539 02/08/2022 LGRCEU PAYROLL DEDUCTIONS  $174.50  

EFT13540 02/08/2022 NARROGIN AUTO 
CENTRE 

REPLACE RHR ABS SENSOR 
& WIRING 33BO  $592.55  

EFT13541 02/08/2022 SHIRE OF 
BROOKTON PAYROLL DEDUCTIONS  $60.00  

EFT13542 02/08/2022 SHIRE OF 
BROOKTON PAYROLL DEDUCTIONS  $480.00  

EFT13543 02/08/2022 
THE LOCAL GUYS - 
TEST AND TAG WA 
TNT 

APPLIANCE TEST & 
TAGGING RCD’S: PUSH 
BUTTON TESTING RCD’S: 
TIMED TESTING 
MICROWAVE LEAKAGE 
TESTING EMERGENCY EXIT 
LIGHT TESTING FIRE 
EXTINGUISHER TESTING (6 
MONTHLY & 12 MONTHLY 
SMOKE DETECTOR 
TESTING 

 $738.10  
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Chq/EFT  Date  Name  Description Amount 

EFT13544 02/08/2022 WA CONTRACT 
RANGER SERVICES 

RANGER SERVICES 
INCLUDING TRAVEL 
13/07/22 & 20/07/22 

 $731.50  

EFT13545 02/08/2022 
WATER 
CORPORATION OF 
WA 

90 07658 543 WATER USE 
& SERVICE CHARGES 
09/05/22 - 12/07/22 

 $1,103.45  

EFT13546 02/08/2022 WORK HEALTH 
PROFESIONALS 

ONSITE REGIONAL 
BASELINE/SUB 
(AIRCONDUCTION) 
HEARING TESTS X 12 

 $1,181.40  

EFT13547 17/08/2022 3E ADVANTAGE 
PTY LTD 

PRINTING COSTS FOR 
PHOTOCOPIER BROOKTON 
CRC 01/07 - 31/07/22 

 $2,893.72  

EFT13548 17/08/2022 
ALLWEST PLANT 
HIRE AUSTRALIA 
PTY LTD 

HIRE OF GRADER FOR 
WINTER ROAD 
MAINTENANCE GRADING 
06/07 - 31/07/22 

 $10,450.00  

EFT13549 17/08/2022 AMAZING 50'S 
CATERING 

COUNCIL MEETING 
DINNER 21ST JULY 2022 
COUNCILLORS DINNER 

 $150.00  

EFT13550 17/08/2022 
APV VALUERS AND 
ASSET 
MANAGEMENT 

VALUATION OF LAND, 
BUILDING, OTHER 
STRUCTURE, PARK & 
GARDEN ASSETS AND 
ROAD, SEWERAGE 
INFRASTRUCTURE ASSETS 
45% OF FEE 

 $9,679.73  

EFT13551 17/08/2022 AUSQ TRAINING 

WORKSITE TRAFFIC 
MANAGEMENT & TRAFFIC 
CONTROLLER COURSE - 9-
11 AUGUST 5 X 
EMPLOYEES 

 $1,952.50  

EFT13552 17/08/2022 AUSTRALIA POST POSTAL CHARGES JULY 
2022  $209.42  

EFT13553 17/08/2022 
B & N EYRE 
BROOKTON 
NEWSAGENCY 

PRINTER CARTRIDGES 
DEPOT  $624.55  

EFT13554 17/08/2022 BCA 
CONSULTANTS 

ELECTRICAL SERVICES - 
SCHEMATIC DESIGN 
BROOKTON MEMORIAL 
HALL 

 $8,635.00  

EFT13555 17/08/2022 
BOB WADDELL & 
ASSOCIATES PTY 
LTD 

PROFESSIONAL 
ASSISTANCE ASSET 
REGISTER 
RECONCILIATION QUERIES 

 $866.25  

EFT13556 17/08/2022 

BOHAN (WA) PTY 
LTD T/A VINES 
MEDICAL 
PRACTICE 

PRE-EMPLOYMENT 
MEDICAL  $150.00  

EFT13557 17/08/2022 BROOKTON BROOKTON CRC RENT  $935.00  
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Chq/EFT  Date  Name  Description Amount 
PROFESSIONAL 
SERVICES CENTRE 

01/09/22 - 30/09/22 

EFT13558 17/08/2022 BROOKTON RURAL 
TRADERS 

WAX BUG OFF, ATOM 
BLADE, BAG OF RAGS, 
TORCH WORK LAMP / 
BATTERIES, SPRAY 
TRIGGER, BROOM 
COBWEB, DRILL BIT, 
STAPLE WIRE, RIVET, 
HINGE, QICKSPRAY SATIN 
WHITE, DUST PAN SET, 
WINDEX, GARBAGE BAGS, 
HOLDER TOILET ROLL, 
EXTENSION LEAD, GLOBES, 
SQUEEGEE, MICROFIBRE 
CLOTHS, EUCALYPTUS 
SOLUTION, PISTOL GRIP 
GREASE GUN, BLADE 
MOWER, CAP PVC 
THREAD, CHAIN SAW 
CHAIN, DEGREASER, 
POWER GRIP, SOLENOID 
VALVE FLOW CONTROL, 
GLOVES RIGGER X5, 
NITRILE GLOVE PACK 100, 
WINDEX TRIGGER. 

 $792.24  

EFT13559 17/08/2022 BROOKTON TYRE 
SERVICE 

1 X 10.00/11.00-20 TR78A 
TUBE HD, 10.00/11.00-20 
TR78A TUBE HD PLUS 
EXTRAS AS PER QUOTE 
QU00007017 

 $842.60  

EFT13560 17/08/2022 

CHILD SUPPORT 
AGENCY 
EMPLOYER 
SERVICES 

PAYROLL DEDUCTIONS  $159.65  

EFT13561 17/08/2022 COLAS 2 X DRUMS CRS 
EMULSION  $583.00  

EFT13562 17/08/2022 CONPLANT PTY 
LTD 

HIRE OF MULTI TYRED 
ROLLER FOR WINTER 
GRADING 05/07 - 
31/07/22 

 $5,489.00  

EFT13563 17/08/2022 

DARRY'S 
PLUMBING & GAS 
DARR BEST 
PLUMBING PTY 
LTD 

HIRE DEPOT - ANNUAL 
BACKFLOW DEVICE 
TESTING AT LOT 500-507 
LENNARD ST BROOKTON 
WA 6306 - REF 47657 

 $1,021.90  

EFT13564 17/08/2022 EDGE PLANNING & 
PROPERTY 

2022/23 TOWN PLANNING 
ADVICE SERVICES JULY 
2022 

 $976.38  

EFT13565 17/08/2022 FLICK ANTICIMEX SANITARY, BACTERIAL  $4,311.37  
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Chq/EFT  Date  Name  Description Amount 
TREATMENT AND TOILET 
SANITISER - 6 MONTHLY 
SERVICE 

EFT13566 17/08/2022 
FULLPOWER 
ELECTRICS (WA) 
PTY LTD 

REPLACEMENT OF 
EXISTING AIRCON - 
FUJITSU 5KW U2 4  
MATTHEW STREET 

 $2,525.60  

EFT13567 17/08/2022 GREAT SOUTHERN 
FUEL SUPPLIES 

FUEL CARD STATEMENT 
JULY 2022  $1,159.70  

EFT13568 17/08/2022 HAZEL MARTIN 
TRAVEL REIMBURSMENT 
TO ATTEND REPORTING 
TRAINING CORRIGIN 

 $372.80  

EFT13569 17/08/2022 HW & ASSOCIATES 

PREPARE AN UPDATE TO 
THE OPTION 2B CONCEPT 
DESIGN SCHEMATIC 
DESIGN COST ESTIMATE 

 $3,300.00  

EFT13570 17/08/2022 

INDUSTRIAL 
AUTOMATION 
GROUP PTY LTD 
(WATERMAN 
IRRIGATION) 

REMOTE ACCESS 
OPERATIONAL COST FROM 
1 JULY 2022 TO 31 
DECEMBER 2022 

 $1,596.65  

EFT13571 17/08/2022 INTEGRATED ICT 

AGREEMENT NAME: 
MANAGED SERVICE 
AGREEMENT MANAGED 
SERVICE AGREEMENT PER 
USER @$85 PLUS GST PER 
MONTH 

 $5,259.20  

EFT13572 17/08/2022 JES-KY BUILDING 
AND SUPPLIES 

CARAVAN PARK - 
PUMPOUT SEPTIC TANKS X 
3, INSTALL NEW DAVEY 
SUMP PUMP, REPAIR ALL 
DAMAGED PVC FITTINGS, 
MAKE GOOD AREA AFTER 
EXCAVATION. 

 $2,860.00  

EFT13573 17/08/2022 KYLIE PATRICIA 
FREEMAN 

REMIBURSMENT - TRAVEL 
NMTAFE MARGARET 
RIVER 

 $925.00  

EFT13574 17/08/2022 LES VIDOVICH 

TELSTRA 03/07/22 - 
02/08/22 REIMBURSMENT 
OF INTERNET EXPENSES AS 
PER EMPLOYMENT 
CONTRACT 

 $80.27  

EFT13575 17/08/2022 LGRCEU PAYROLL DEDUCTIONS  $196.50  

EFT13576 17/08/2022 LIWA AQUATICS 
LIWA AQUATICS ANNUAL 
STATE CONFERENCE AND 
TRADE EXHIBITION 2022 

 $440.00  

EFT13577 17/08/2022 LLEWELLYN 
RINTOUL 

CANCELLED BOOKING 
10979718 02/08-03/08/22  $270.00  

EFT13578 17/08/2022 LOCAL 
GOVERNMENT 

2022 - 2023 BRONZE 
LOCAL GOVERNMENT  $735.00  
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PROFESSIONALS 
AUSTRALIA WA 

SUBSCRIPTION 

EFT13579 17/08/2022 MCPEST PEST 
CONTROL 

ANNUAL TERMITE 
INSPECTIONS TO SHIRE 
BUILDINGS 

 $2,750.00  

EFT13580 17/08/2022 NARROGIN AUTO 
CENTRE 

60,000 KLM SERVICE OF 
1HBB542 2020 GLX MR 
MITSUBISHI TRITON 4X4 
AUTO 

 $4,309.74  

EFT13581 17/08/2022 NARROGIN GLASS 

MENS SHED - REPLACE 
BROKEN 3MM CLEAR 
OBSCURE GLASS TO REAR 
WINDOW 

 $369.40  

EFT13582 17/08/2022 
NORTH 
METROPOLITAN 
TAFE 

NMTAFE - ENROLMENT - 
SEMESTER TWO - 
DIPLOMA COMMUNITY 
DEVELOPMENT - KYLIE 
FREEMAN 

 $2,402.85  

EFT13583 17/08/2022 NOURISH 
BROOKTON 

MONTHLY PURCHASES 
FOR JULY 2022  $204.23  

EFT13584 17/08/2022 PROCESSWORX BOOKING CANCELLATION 
10968340 2/08/22   $135.00  

EFT13585 17/08/2022 QUALITY PRESS 

2 X BOX 500 DLX WINDOW 
PRE-PRINTED FACE 
ENVELOPES - 140046 
(RATES MAILOUT) 

 $297.00  

EFT13586 17/08/2022 RESONLINE CARAVAN PARK ONLINE 
BOOKING SYSTEM JULY 22  $242.00  

EFT13587 17/08/2022 
ROYAL LIFE 
SAVING SOCIETY - 
AUSTRALIA 

GUIDELINES TO SAFE 
POOL OPERATIONS 
SUBSCRIPTION 

 $99.00  

EFT13588 17/08/2022 SEEK LIMITED JOB ADVERTISEMENT - 
MANAGER PROJECTS  $302.50  

EFT13589 17/08/2022 SHED BUILD WA CANCELLED BOOKING 
RECEIPT NUMBER 36183  $555.00  

EFT13590 17/08/2022 SHIRE OF 
BROOKTON PAYROLL DEDUCTIONS  $60.00  

EFT13591 17/08/2022 SHIRE OF 
BROOKTON PAYROLL DEDUCTIONS  $480.00  

EFT13592 17/08/2022 SHIRE OF PINGELLY 

COUNCILLOR TRAINING - 
STRATEGIC DECISION 
MAKING 03/08/2022 - CR 
WALKER, LILLY AND 
MACNAB. LG ASSET 
MANAGEMENT 
04/08/2022 - CR CRUTE, 
WALKER, LILLY AND 
MACNAB. 

 $1,925.00  

EFT13593 17/08/2022 SPIRITED 
THINKING PTY LTD 

MEMORIAL HALL DESIGN - 
STAGE 2.1 DESIGN/ADVICE  $5,959.25  
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Chq/EFT  Date  Name  Description Amount 
REPORT - LAYOUT 
WORKSHOP AND REPORT 

EFT13594 17/08/2022 

ST JOHN 
AMBULANCE 
WESTERN 
AUSTRALIA 

BOOKING REFUND 
10638944 PAID TWICE  $9,120.00  

EFT13595 17/08/2022 
STUMPY'S 
GATEWAY 
ROADHOUSE 

FUEL PURCHSES FOR JULY 
2022  $10.40  

EFT13597 17/08/2022 TOLL TRANSPORT 
PTY LTD 

FREIGHT CHARGES FROM 
TUTT BRYANT  $26.04  

EFT13598 17/08/2022 UDLA 

MEMORIAL HALL 
LANDSCAPE 
ARCHITECTURAL 
CONSULTANCY SERVICES 

 $1,100.00  

EFT13599 17/08/2022 WA CONTRACT 
RANGER SERVICES 

RANGER SERVICES 27/07 
& 03/08 & 05/08/22  $940.50  

EFT13600 17/08/2022 WHEATBELT 
ELECTRICS 

CRC BUILDING - REMOVE 
FLOOR MOUNTED GPO & 
MAKE SAFE REPLACE 
TOILET AND VANITY 
ROOM LIGHT FITTINGS X 2 

 $842.96  

EFT13601 17/08/2022 

ZIRCODATA 
(TOTALLY 
CONFIDENTIAL 
RECORDS) 

STORAGE OF ARCHIVE 
BOXES JULY 2022  $49.20  

EFT13602 17/08/2022 
BROOKTON 
COMMUNITY 
RESOURCE CENTRE 

BOND RETURN WB EVA 
PAVILION HIRE 
03/11/2020 

 $                 
250.00  

EFT13603 17/08/2022 CHRISTINE PENNY 
BOND PAYMENT RETURN 
WB EVA PAVILION HIRE 
28/07/22 REC#36105 

 $250.00  

EFT13604 17/08/2022 TAHLYA MICHIE BOND RETURN WB EVA 
PAVILION REC# 36143  $250.00  

EFT13605 22/08/2022 ATO JULY 2022 BAS RETURN  $41,433.00  

EFT13606 31/08/2022 ABCO PRODUCTS 3 X BOXES TORK SOAP 
REFILLS  $536.75  

EFT13607 31/08/2022 AMBER NIKOLA 
EMPLOYEE 
REIMBURSMENT FOR 
POLICE CLEARANCE 

 $58.70  

EFT13608 31/08/2022 BEDFORD ARMS 
HOTEL 

12 X GREAT NORTHERN 
SUPER CRISP - WARM 12 X 
CARONA - WARM 

 $94.00  

EFT13609 31/08/2022 BEST OFFICE 
SYSTEMS 

CRC - PRINTER STAPLES 
REFILL - TYPE V & TYPE W  $450.00  

EFT13610 31/08/2022 
BOB WADDELL & 
ASSOCIATES PTY 
LTD 

ASSISTANCE WITH 
PROVIDING RATES 
SERVICES 

 $1,402.50  

EFT13611 31/08/2022 BOC GASES OXY BOTTLE HIRE AUGUST  $56.49  
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Chq/EFT  Date  Name  Description Amount 
2022 

EFT13612 31/08/2022 BROOKTON MEATS 
REFRESHMENTS FOR 
TOOLBOX MORNING 
MEETING 

 $80.19  

EFT13613 31/08/2022 BURKE ELECTRICAL 
SERVICES 

OVAL MAINTENANCE - 
EXCAVATE AND REPAIR 
FUSED CABLES TO LIGHT 
POLE TRIPPING OUT. 

 $9,539.00  

EFT13614 31/08/2022 

CHILD SUPPORT 
AGENCY 
EMPLOYER 
SERVICES 

PAYROLL DEDUCTIONS  $190.58  

EFT13615 31/08/2022 DEANNE SWEENEY 

REIMBURSMENT OF GIFT: 
EMPLOYEE SERVICE, 
GRATUITY & FAREWELL - J 
ANDERSON FAREWELL 
GIFT 

 $480.00  

EFT13616 31/08/2022 FCM TRAVEL 
SOLUTIONS 

CARAVAN PARK BOOKING 
OVERCHARGE BOOKING # 
17733942 

 $70.00  

EFT13617 31/08/2022 
G & M 
DETERGENTS AND 
HYGIENE SERVICES 

VARIOUS CLEANING 
SUPPLIES  $1,358.90  

EFT13618 31/08/2022 GO-GO ON-HOLD 
ON HOLD TELEPHONE 
MESSAGE - 12 MONTHS 
JULY 22 TO JUN 23 

 $828.00  

EFT13619 31/08/2022 GREAT SOUTHERN 
FUEL SUPPLIES 

7000 LITRES OF DIESEL @ 
$1.86 PER LITRE TO BE 
DELIVERED TO THE SHIRE 
OF BROOKTON DEPOT 

 $12,992.44  

EFT13620 31/08/2022 GREAT SOUTHERN 
WASTE DISPOSAL 

RUBBISH COLLECTION 
28/06/22 - 25/07/22  $14,949.66  

EFT13621 31/08/2022 LGIS INSURANCE 

POLICY 63 4000482 VFT 
MOTOR VEHICLE 
ADJUSTMENT FOR PERIOD 
30/06/21 TO 30/06/22 

 $3,010.42  

EFT13622 31/08/2022 LGRCEU PAYROLL DEDUCTIONS  $174.50  

EFT13623 31/08/2022 

LHAAC LOCAL 
HEALTH 
AUTHORITIES 
ANALYTICAL 
COMMITTEE 

ANNUAL LOCAL HEALTH 
AUTHORITIES ANALYTICAL 
COMMITTEE 
SUBSCRIPTION - 2022-23 

 $396.00  

EFT13624 31/08/2022 

LOCAL 
GOVERNMENT 
PROFESSIONALS 
AUSTRALIA WA 

2022-23 MEMBERSHIP 
SUBSCRIPTION - CEO  $531.00  

EFT13625 31/08/2022 NARROGIN AUTO 
CENTRE 

60,000 KLM SERVICE OF 
MITSUBISHI MR4L20 GLX 
4.2 SINGLE CAB UTILITY - 
BO039 

 $1,261.44  
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EFT13626 31/08/2022 NOURISH 
BROOKTON MILK & HANDEE TOWEL  $10.34  

EFT13627 31/08/2022 PATRICIA 
MAXWELL 

CARAVAN BOOKING 
10980361 CANCELLATION 
01/09/22 

 $26.00  

EFT13628 31/08/2022 PHILLIP SYNGE 

EMPLOYEE 
REIMBURSMENT: 
MEDICAL & POLICE 
CLEARANCE 

 $138.70  

EFT13629 31/08/2022 QUALITY PRESS RATES BROCHURE 
2022/23  $1,325.50  

EFT13630 31/08/2022 
SHAZMAC PTY LTD 
T/AS SHAZMAC 
PLUMBING 

CLEAR BLOCKAGE MALE 
TOILETS - ROBINSON 
ROAD 

 $129.00  

EFT13631 31/08/2022 SHIRE OF 
BROOKTON PAYROLL DEDUCTIONS  $60.00  

EFT13632 31/08/2022 SHIRE OF 
BROOKTON PAYROLL DEDUCTIONS  $480.00  

EFT13633 31/08/2022 

STEPHEN CARRICK 
ARCHITECTS PTY 
LTD AS TRUSTEE 
FOR THE S&S 
CARRICK FAMILY 
TRUST 

FINAL CONCEPT DESIGN & 
COSTING ESTIMATE -100% 
DESIGN DEVELOPMENT & 
COST ESTIMATE - 90% 

 $38,720.00  

EFT13634 31/08/2022 TELSTRA 
CORPORATION 

BROOKTON CRC TELSTRA 
PHONE & INTERNET 
24/07/22 - 23/08/22 

 $233.62  

EFT13635 31/08/2022 

TESG TOTAL 
ESSENTIAL 
SERVICES GROUP 
PTY LTD 

STAGE 1 & STAGE 2 
MEMORIAL HALL DESIGN - 
STAGE 2.1 DESIGN/ADVICE 
REPORT - LAYOUT 
WORKSHOP AND REPORT 

 $4,345.00  

EFT13636 31/08/2022 TOLL TRANSPORT 
PTY LTD 

TUTT BRYANT FREIGHT 
FOR PART # 05542121 
ANGULAR UNION 

 $11.01  

EFT13637 31/08/2022 WA CONTRACT 
RANGER SERVICES 

RANGER SERVICES 10/08 
& 18/08/22  $679.25  

EFT13638 31/08/2022 
WA LOCAL 
GOVERNMENT 
ASSN 

WALGA MEMBERSHIP 
2022/23  $26,842.16  

PAYRUN 
*1086 09/08/2022 SALARIES & 

WAGES WEEK 6 - PPE 09/08/2022  $52,770.26  

PAYRUN 
*1088 23/08/2022 SALARIES & 

WAGES WEEK 8 - PPE 23/08/2022  $69,371.80  

   PAYMENTS TOTAL $592,392.95 
 



Shire of Brookton, Ordinary Meeting of Council, 15 September 2022 - Minutes 79 

 
Attachment 14.09.22.04B 

 
 
 
 
 
List of Credit Card Transactions Paid in August 2022 
    
Shire of Brookton - Bendigo Bank Mastercard – MIE   
Direct 
Debit  Date  Description  Amount 

DD6231.1 14/08/2022 BLUEDOG TRAINING WHITE CARD K 
LILLY $59.00 

    CORRIGIN TYRE POWER BACKHOE TYRE 
PUNCTURE REPAIR $188.00 

    BENDIGO BANK CARD FEE $4.00 
    TOTAL $251.00 
    
    
Shire of Brookton - Bendigo Bank Mastercard - CESM   
Direct 
Debit  Date  Description   Amount  

DD6231.2 14/08/2022 BENDIGO BANK CARD FEE $4.00 
    TOTAL $4.00 
    
    
Shire of Brookton - Bendigo Bank Mastercard - MCC   
Direct 
Debit  Date  Description   Amount  

DD6231.3 14/08/2022 BENDIGO BANK CARD FEE $4.00 
    TOTAL $4.00 
    
    
Shire of Brookton - Bendigo Bank Mastercard - CEO   
Direct 
Debit  Date  Description   Amount  

DD6231.4 14/08/2022 

DEPARTMENT WATER & ENVIRONMENT 
CLEARING PERMIT APPLICATION FEE - 
GRAVEL FROM LOT 19556 KWEDA 
NORTH RD FOR CONSTRUCTION OF 
DANGIN MEARS RD WHEATBELT 
SECONDARY FREIGHT NETWORK 

$2,000.00 

    BENDIGO BANK CARD FEE $4.00 
    TOTAL $2,004.00 
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14.09.22.05 WRITE OFF OF DEBTOR – BUILDING CHARGES 
File No: FIN004A 
Date of Meeting: 15th September 2022 
Location/Address: N/A 
Name of Applicant: N/A 
Name of Owner: N/A 
Author/s: Gary Sherry – Chief Executive Officer 
Authorising Officer: Gary Sherry – Chief Executive Officer 
Declaration of Interest: The author and authorising officer do not have an 

interest in this item 
Voting Requirements: Absolute Majority 
Previous Report: N/A 
 
Summary of Report:   
Council is requested to write off a debt relating to the late issue of building consent for a 
certified building application.   
 
Description of Proposal: 
Council has 10 working days, under S23 pf the Building Act (Building Act 2011) and R20 
(Building Regulations 2012), to complete the issue of building consent for Certified 
Applications.    
 
Council received a Certified Application for residential building to be constructed in White 
Street Brookton on 16th February 2022.  At this time the Shire of Brookton did not have an 
employed Building Surveyor.   
 
Building consent was issued on the 15th March 2022 when the Shire of Brookton engaged 
the City of Kalamunda to complete the issue of the building consent.  This building consent 
was issued outside of the 10 day period permitted under S23 pf the Building Act (Building 
Act 2011) and R20 (Building Regulations 2012).   
 
The City of Kalamunda advised the Shire of Brookton of this inability to charge in March 
2022.  Invoice 8514 was created in May 2022 to allow building record returns to be 
completed for March 2022.   
 
Invoice 8514 was issued in the name of the builder for $1,195.87.  The Officer’s 
Recommendation seeks to write of this invoice.   
 
This report to Council has been delayed by an annual review of Council’s Delegation Register 
where the authority for the Chief Executive Officer was amended.  The write off of this 
debtor invoice is outside of the permitted limits of the Chief Executive Officer.  
 
Background: 
Building Applications can be received by a local government as either Certified or 
Uncertified applications.  For Uncertified applications the local government’s registered 
Building Surveyor completes the compliance review of the building plans prior to deciding 
the application.   
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A Certified Application is received with a Certificate of Design Compliance completed by a 
private, registered Building Surveyor with no links to the Local Government.  A Certified 
Building application required for all commercial buildings.  Upon receipt the local 
government’s registered Building Surveyor issues the building consent.   
 
Consultation:  
No additional consultation has occurred. 
 
Statutory Environment:   
Building Act 2011 
23. Time for deciding application for building or demolition permit  
(1) The permit authority to which an uncertified application is made must decide whether 

or not to grant the building permit —  
(a) if there is no requirement under section 18(1), before the expiration of the 

period — 
(i) that is prescribed for the purposes of this subsection for the classification 

of the building that is the subject of the application; and 
(ii) starting on the day after the application is made; 

or 
(b) if there is a requirement under section 18(1) that is complied with within the 

specified time, before the expiration of the balance of the period mentioned in 
paragraph (a)(i) starting on the day after the compliance. 

(2) The permit authority to which a certified application or an application for a demolition 
permit is made must decide whether or not to grant the building permit or demolition 
permit —  
(a) if there is no requirement under section 18(1), before the expiration of the 

period — 
(i) that is prescribed for the purposes of this subsection for the classification 

of the building that is the subject of the application; and 
(ii) starting on the day after the application is made; 

or 
(b) if there is a requirement under section 18(1) that is complied with within the 

specified time, before the expiration of the balance of the period mentioned in 
paragraph (a)(i) starting on the day after the compliance. 

(3) If the permit authority has not made a decision in the time mentioned in subsection 
(1) or (2) the permit authority is to be taken to have refused to grant the building 
permit or demolition permit. 

(4) If the permit authority has not made a decision within the time mentioned in 
subsection (1) or (2) —  
(a) the permit authority must refund to the applicant the fee mentioned in section 

16(l) that accompanied the application; and  
(b) the amount of the fee paid is recoverable in any court of competent jurisdiction 

as a debt due to affected the applicant. 
 
Building Regulations 2012 
20. Time for deciding application for building or demolition permit (s. 23) 
(2) For the purposes of section 23(2)(a), the period for buildings of all classifications is 10 

business days, or such longer period as is agreed in writing between the applicant and 
the permit authority. 
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Local Government Act 1995 
6.12. Power to defer, grant discounts, waive or write off debts 
(1) Subject to subsection (2) and any other written law, a local government may —  

(a) when adopting the annual budget, grant* a discount or other incentive for the 
early payment of any amount of money; or 

(b) waive or grant concessions in relation to any amount of money; or 
(c) write off any amount of money, 
which is owed to the local government. 

* Absolute majority required. 
 
Relevant Plans and Policy:  
Delegation 1.51 Write Off of Rates and Sundry Debts, included in Council’s Delegation 
Register provides the Chief Executive Officer: 
 

The authority to write off debts in the following manner: 
1.  Where a Sundry Debtor invoice has: 

a. a value of less than $500; 
b. has been outstanding for at least 90 days; and 
c. in the Chief Executive Officer’s opinion, will not be economically practical 

to pursue debt recovery of that invoice.  
2. Where a Sundry Debtor invoice, less than $500 in value, has been raised in error, 

the Chief Executive Officer may authorise that that invoice be written off.   
3. Where a Rates Debtor account has a balance of less than $10 the Chief Executive 

Officer may authorise that that amount be written off. 
4. Where a Rates Debtor charge of an amount of less than $500 was raised in 

error, the Chief Executive Officer may approve that that charge be written off. 
 
Financial Implications: 
Acceptance of the Officer’s Recommendation will result in a reduction of the current assets 
of the Shire of Brookton.     
 
Risk Assessment: 
There are no identified risks with this decision.  
 

Consequence Insignificant Minor Moderate Major Extreme Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE Unacceptable. Risk reduction measures must be implemented before 
proceeding. 
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Community & Strategic Objectives:  Nil  
 
Comment:  Nil 
 
OFFICER’S RECOMMENDATION 
 
That Council authorises the write off of the sundry debtor invoice 8514 of Debtor 458 
totaling $1,195.87. 
 
(Absolute majority vote required) 
 
OCM 09.22-09 
COUNCIL RESOLUTION 
MOVED  Cr Lilly  SECONDED Cr Macnab  
 
That Council authorises the write off of the sundry debtor invoice 8514 of Debtor 458 
totaling $1,195.87. 
 

CARRIED BY ABSOLUTE MAJORITY VOTE 6/0 
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15.09.22 GOVERNANCE REPORTS 
 
15.09.22.01 REVIEW OF DELEGATION OF AUTHORITY – PURCHASING AUTHORITY 
File No: ADM 0427 
Date of Meeting: 15th September 2022 
Location/Address: N/A 
Name of Applicant: N/A 
Name of Owner: N/A 
Author/s: Gary Sherry – Chief Executive Officer 
Authorising Officer: Gary Sherry – Chief Executive Officer 
Declaration of Interest: The author and authorising officer do not have an 

interest in this item 
Voting Requirements: Absolute Majority 
Previous Report: N/A 

 
Summary of Report:   
The Council is to review a component of Council’s Delegation Register with the employment 
of a CRC Coordinator as part of Council’s taking control of the Brookton Community 
Resource Centre. 
 
Description of Proposal: 
The Officer’s Recommendation seeks to adjust Delegation 1.36 Purchasing Authority by: 
 
• Providing purchasing authority to the CRC Coordinator to a limit of $3,000.  This 

authority is line with similar Shire of Brookton staff; and  
 
• Providing purchasing authority to the Community Emergency Service Manager (CESM) 

to a limit of $1,500.  This authority is line with Council’s Credit Card Policy that 
provides the CESM with a corporate credit card to complete purchases within the limit 
of $1,500.   

 
Included in attachment 15.09.22.01A is the proposed amended delegation with the 
amendments and deletions highlighted.   
 
Background: 
Local Governments are authorised under various pieces of State Government legislation to 
perform certain duties and exercise certain powers.  Under the Local Government Act, 1995 
Council can delegate its authority the Chief Executive Officer (CEO).   
 
Consultation: 
As the proposed amendments to the current Delegation Register are relatively minor, there 
has been no prior discussion on this matter. 
 
Statutory Environment:   
Local Government Act 1995 
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5.42. Delegation of some powers and duties to CEO 
1. A local government may delegate* to the CEO the exercise of any of its powers or the 

discharge of any of its duties under —  
(a) this Act other than those referred to in section 5.43; or 
(b) the Planning and Development Act 2005 section 214(2), (3) or (5). 

* Absolute majority required. 
2. A delegation under this section is to be in writing and may be general or as otherwise 

provided in the instrument of delegation. 
 
5.44. CEO may delegate powers and duties to other employees 
1. A CEO may delegate to any employee of the local government the exercise of any of 

the CEO’s powers or the discharge of any of the CEO’s duties under this Act other than 
this power of delegation. 

2. A delegation under this section is to be in writing and may be general or as otherwise 
provided in the instrument of delegation. 

 
Relevant Plans and Policy:  
There are no plans or policies directly applicable to this report, however compliance with 
Council Policy is required with the exercise of delegated authority by staff. 
 
Financial Implications: 
There are no direct financial implications arising from this report. 
 
Risk Assessment: 
Risk exists for Council that: 
• In not ensuring appropriate level of delegation and sub-delegation, and maintaining 

an up to date delegation register, the Shire of Brookton will find it difficult to operate 
in an effective and efficient manner.  

• Officers who are delegated authority exceeding that authority. 
 

Consequence Insignificant Minor Moderate Major Extreme Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE Unacceptable. Risk reduction measures must be implemented before 
proceeding. 
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Community & Strategic Objectives: 
This proposal relates to delivery of Council business and services.  This indirectly supports 
achieving community and strategic objectives.   
 
Comment:  Nil at this time 
 
OFFICER’S RECOMMENDATION 
 
That Council adopt the amended Council delegation 1.36 Purchasing Authority, as included 
at Attachment 15.09.22.01A. 
 
(Absolute Majority Vote Required) 
 
OCM 09.22-10 
COUNCIL RESOLUTION 
MOVED  Cr Lilly  SECONDED Cr Hartl 
 
That Council adopt the amended Council delegation 1.36 Purchasing Authority, as 
included at Attachment 15.09.22.01A. 
 

CARRIED BY ABSOLUTE MAJORITY VOTE 6/0 
 
Attachments 
Attachment 15.09.22.01A– Amended Delegation - 1.36 Purchasing Authority 
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Attachment 15.09.22.01A 

 
1.36 Purchasing Authority 
 
Delegator: Council 

Express Power to 
Delegate: 

Local Government Act, 1995 
 S.5.42 Delegation of some powers or duties to the CEO 
 S.5.43 Limitations on delegations to the CEO 

Delegated to: Chief Executive Officer 

Delegated Function:  Complete purchasing authority across all Budget lines (in accordance with 
Council’s Policies and the tender threshold of $249,999 (GST Exclusive). 

Conditions of Delegation:   
Provision made for purchase in the Council’s Budget.  
Compliance with Council Policy including but not limited to; 
 2.20 Purchasing. 

Delegation adopted by 
Council:   Meeting:  Date: 21 Oct 2021 Minute:  

OCM 10.21-08 
Delegation reviewed by 
Council:   Meeting:  Date:  

 
Minute:   
 

 
Sub-delegator:  Chief Executive Officer 
Express Power to Sub-
delegate: 

Local Government Act, 1995 
 S.5.44 CEO may delegate some powers and duties to other employees  

Subdelegated to: Complete purchasing authority across all Budget lines up to the following 
limits: 
 Manager Corporate and Community $49,999 
 Manager Infrastructure and Works $49,999 
 Works Coordinator $5,000 
 Building Maintenance Officer  $5,000 
 Executive Governance Officer $3,000 
 CRC Coordinator  $3,000 
 Community Emergency Service Manager $1,500 

Additional conditions of 
Sub-delegation:  

For expediency and practicality, the above officers also have general 
purchasing authority, across all Budget lines, subject to provision being 
contained in the Budget, regardless of the relevant ‘Responsible Officer’. 

Sub-delegation approved 
by: 

Name:  Signature:  Date:  

 
Compliance References:  Local Government Act, 1995 

 Council Procurement Policy 2.36 
Record Keeping: The delegate (or sub-delegate) must keep a written record of the exercise 

the power or discharge the duty including the persons or classes of persons 
directly affected and ensure all evidentiary documents accord with 
Regulation 19 of the Local Government (Admin) Regulations, 1996.  

Version No. 13 
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15.09.22.02 FIREBREAK ORDER 2022/23 
File No: EME001 
Date of Meeting: 15 September 2022 
Location/Address: N/A 
Name of Applicant: N/A 
Name of Owner: N/A 
Author/s: Gary Sherry – Chief Executive Officer 
Authorising Officer: Gary Sherry – Chief Executive Officer 
Declaration of Interest: The author and authorising officer do not have an 

interest in this item 
Voting Requirements: Simple Majority 
Previous Report: N/A 
 
Summary of Report:   
Council is to consider the recommendations of the Shire of Brookton’s Bush Fire Advisory 
Committee (BFAC) to adopt the draft Firebreak Order 2022/23.  
 
Description of Proposal: 
The Firebreak Notice 2022/23 is Council’s declaration of the conditions required for 
compliance by landowners for this forthcoming fire season.   
 
The draft Firebreak Notice 2022/23, included at attachment 15.09.22.02A, is very similar to 
that from previous years.   
 
The BFAC supported the draft Firebreak Notice 2022/23. 
 
With approval by Council, the draft Firebreak Notice 2022/23 will be: 
1. prepared in a professional looking document with additional, pertinent, local fire 

prevention information; 
2. made publicly available on Council’s website;  
2. incorporated into a folded DL size pamphlet similar to previous years.  Council will 

provide this pamphlet: 
a. to local residents by direct mail at the Brookton Post Office; 
b. to absentee owners by addressed mail; and 
c. from the Shire Administration and CRC office counters.  

 
Background: 
The Shire of Brookton’s BFAC held a meeting on Wednesday 7th September 2022.  
Unconfirmed minutes of that meeting have been separately provided to Council and are 
available on the Shire of Brookton website.  This BFAC meeting endorsed the contents of a 
Firebreak Notice that is be considered by Council. 
 
Consultation: 
The Shire of BFAC have endorsed the draft Firebreak Order 2022/23. 
 
The Shire will extensively advertise the adopted Fire Break Order 2022/23. 
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Statutory Environment:   
Bush Fires Act 1954 
33. Local government may require occupier of land to plough or clear fire break 
 
(1) Subject to subsection (2) a local government at any time, and from time to time, may, 

and if so required by the Minister shall, as a measure for preventing the outbreak of a 
bush fire, or for preventing the spread or extension of a bush fire which may occur, 
give notice in writing to an owner or occupier of land situated within the district of the 
local government or shall give notice to all owners or occupiers of land in its district by 
publishing a notice in the Government Gazette and in a newspaper circulating in the 
area requiring him or them as the case may be within a time specified in the notice to 
do or to commence to do at a time so specified all or any of the following things — 
(a) to plough, cultivate, scarify, burn or otherwise clear upon the land fire breaks in 

such manner, at such places, of such dimensions, and to such number, and 
whether in parallel or otherwise, as the local government may and is hereby 
empowered to determine and as are specified in the notice, and thereafter to 
maintain the fire breaks clear of inflammable matter; 

(b) to act as and when specified in the notice with respect to anything which is upon 
the land, and which in the opinion of the local government or its duly authorised 
officer, is or is likely to be conducive to the outbreak of a bush fire or the spread 
or extension of a bush fire, 

and the notice may require the owner or occupier to do so — 
(c) as a separate operation, or in coordination with any other person, carrying out a 

similar operation on adjoining or neighbouring land; and  
(d) in any event, to the satisfaction of either the local government or its duly 

authorised officer, according to which of them is specified in the notice. 
 
(2) A notice in writing under subsection (1) may be given to an owner or occupier of land 

by posting it to him at his last postal address known to the local government and may 
be given to an owner of land by posting it to him at the address shown in the rate 
record kept by the local government pursuant to the Local Government Act 1995, as 
his address for the service of rate notices. 

 
(2a) The provisions of subsection (2) are in addition to and not in derogation of those of 

sections 75 and 76 of the Interpretation Act 1984. 
 
(3) The owner or occupier of land to whom a notice has been given under subsection (1) 

and who fails or neglects in any respect duly to comply with the requisitions of the 
notice is guilty of an offence. 

Penalty: $5,000. 
 
(4) Where an owner or occupier of land who has received notice under subsection (1) 

fails or neglects to comply with the requisitions of the notice within the time specified 
in the notice — 
(a) the local government may direct its bush fire control officer, or any other officer 

of the local government, to enter upon the land of the owner or occupier and to 
carry out the requisitions of the notice which have not been complied with; and 
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(b) the bush fire control officer or other officer may, in pursuance of the direction, 
enter upon the land of the owner or occupier with such servants, workmen, or 
contractors, and with such vehicles, machinery, and appliances as he deems fit, 
and may do such acts, matters and things as may be necessary to carry out the 
requisitions of the notice. 

 
(5) The amount of any costs and expenses incurred by the bush fire control officer or 

other officer in doing the acts, matters, or things provided for in subsection (4) — 
(a) shall be ascertained and fixed by the local government and a certificate signed 

by the mayor or president of the local government shall be prima facie evidence 
of the amount; and 

(b) may be recovered by the local government in any court of competent 
jurisdiction as a debt due from the owner or occupier of land to the local 
government. 

 
(5a) A local government may make local laws in accordance with subdivision 2 of Division 2 

of Part 3 of the Local Government Act 1995 — 
(a) requiring owners and occupiers of land in its district to clear fire breaks in such 

manner, at such places, at such times, of such dimensions and to such number, 
and whether in parallel or otherwise, as are specified in the local laws and to 
maintain the fire¬ breaks clear of inflammable matter; 

(b) providing that things required by the local laws to be done shall be done to the 
satisfaction of the local government or its duly authorised officer. 

 
(5b) Where an owner or occupier of land fails or neglects in any respect to comply with the 

requirements of local laws made under subsection (5a) the provisions of subsections 
(3), (4) and (5) apply mutatis mutandis as if those requirements were the requisitions 
of a notice given under subsection (1). 

 
(5c) Nothing in subsection (5a) affects the power of a local government to give notice 

under subsection (1) nor its duty to do so if so required by the Minister. 
 
(5d) Where the provisions of local laws made under subsection (5a) are inconsistent with 

those of a notice given under subsection (1) or under section 34 or 35, the provisions 
of that notice shall, to the extent of the inconsistency, prevail. 

 
(6) A local government may, at the request of the owner or occupier of land within its 

district, carry out on the land, at the expense of the owner or occupier, any works for 
the removal or abatement of a fire danger, and the amount of the expense, if not paid 
on demand, may be recovered from the owner or occupier by the local government in 
a court of competent jurisdiction as a debt due from the owner or occupier to the 
local government. 

 
(7) Nothing in this section authorises a local government — 

(a) to set fire to the bush, or to require an owner or occupier of land to set fire to 
the bush, contrary to the provisions of section 17; or 

(b) to make local laws authorising or requiring bush to be set on fire contrary to the 
provisions of section 17. 



Shire of Brookton, Ordinary Meeting of Council, 15 September 2022 - Minutes 91 

 
(8) Any amount recoverable by a local government under this section as a debt due from 

the owner or occupier of land is, until paid in full — 
(a) a debt due from each subsequent owner in succession; and 
(b) a charge against the land with the same consequences as if it were a charge 

under the Local Government Act 1995 for unpaid rates; and 
(c) recoverable by the local government in the same manner as rates imposed in 

respect of the land are recoverable under that Act. 
 
(9) In this section — 

owner or occupier of land includes a prescribed department of the Public Service that 
occupies land or a prescribed State agency or instrumentality that owns or occupies 
land. 

 
Relevant Plans and Policy:  Nil at this time 
 
Financial Implications: 
Council will develop the Fire Break Notice into a pamphlet with other fire prevention 
information.  This information will be direct mailed to every resident receiving mail from the 
Brookton Post Office and to every ratepayer with a mailing address outside the Shire of 
Brookton.   
 
The labour cost of enforcement of the conditions included in the Shire of Brookton’s draft 
Firebreak Order 2022/23 will be significant for the Shire of Brookton staff and volunteers. 
 
Risk Assessment: 
Council’s Firebreak Order 2022/23 Information is a risk management strategy to:  
• ameliorate the risks to the community of bush fire; and 
• reduce liability of Council’s responsibilities arising in the Bush Fire Act 1954.   
 

Consequence Insignificant Minor Moderate Major Extreme Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH Review risk reduction and take additional measures to ensure risk is as 
low as reasonably achievable. 

SEVERE Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives: 
This proposal relates to delivery of core business and responsibility of the Shire of Brookton. 
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Comment:  Nil 
 
OFFICER’S RECOMMENDATION 
 
That Council adopt the draft Firebreak Order 2022/23 as included at Attachment 
15.09.22.02A. 
 
(Simple Majority Vote Required) 
 
OCM 09.22-11 
COUNCIL RESOLUTION 
MOVED  Cr Hartl SECONDED Cr Lilly  
 
That Council adopt the draft Firebreak Order 2022/23 as included at Attachment 
15.09.22.02A. 
 

CARRIED BY SIMPLE MAJORITY VOTE 6/0 
 
Attachments 
Attachment 15.09.22.02A – Draft Firebreak Order 2022/23 
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Attachment 15.09.22.02A 

 
Fire Break Order 

 
All owners and occupiers of land within the Shire of Brookton are required, before 1st 
November in each year, to clear fire breaks and take measures in accordance with this order 
up to and including 14th April the following year. 
 
TOWNSITE LAND:  Is all land within the Brookton Townsite. 
 
All townsite properties equal to or less than 2,023m2 in size are required to be fire hazard 
reduced by:   
 
A. Reduction of the vegetation fire hazard to a maximum height of 75mm.  All slashed 

material is to be removed.   
 
All townsite properties over 2,023m2 in size are required to be fire hazard reduced by: 
 
A. Construction and maintenance of a 3m wide minimum bare earth unobstructed 

trafficable firebreak within 3.0m of the property boundaries (footpaths and roads or 
road verges are not to be accepted as firebreaks). 

  
B. Reduction of the vegetation fire hazard to a maximum height of 75mm including the 

removal of slashed material,  
 
unless an exemption is granted by the Chief Executive Officer in consultation with the Chief 
Bush Fire Control Officer and VFRS Captain. 
  
RURAL LAND:  Is all land outside the Brookton Townsite 
 
All rural properties equal to or less than 100 hectares in size are required to be fire hazard 
reduced by: 
  
A. Construction and maintenance of a 3.0m wide minimum bare earth unobstructed 

trafficable firebreak within 30.0m of the boundary of the property. 
  
B. Any activity that may start a fire on the property requires an operational independent 

mobile water filled firefighting unit with a water capacity of not less than 450 litres to 
be at the ready throughout the restricted and prohibited burning period.  Trailer type 
units must be attached to a towing vehicle and slip-on units must be attached to the 
tray of the vehicle in accordance with manufacturer’s instructions. 

  
C. Construction of a 5.0m wide minimum bare earth unobstructed trafficable firebreak 

within 15.0m of and surrounding all buildings, sheds, fuel storage including drums and 
flammable chemicals, silos and fodder stacks as well as hay stacks within a shed or 
within 400.0m from any infrastructure including operational generators and stationary 
motors. 
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All rural properties and aggregated land within the Shire of Brookton over 100 hectares in 
size are required to be fire hazard reduced by: 
 
A. Construction of a 5.0m wide minimum bare earth unobstructed trafficable firebreak 

within 15.0m of and surrounding all buildings, sheds, fuel storage including drums and 
flammable chemicals, silos and fodder stacks as well as hay stacks within a shed or 
within 400.0m from any infrastructure including operational generators and stationary 
motors.  Excluding seed cleaners as they are deemed part of the harvest operations. 

 
B. Provision on the property of an operational independent mobile water filled 

firefighting unit with a water capacity of not less than 450 litres to be at the ready 
throughout the restricted and prohibited burning period.  Any activity that may start a 
fire must be accompanied by a trailer type unit that must be attached to a towing 
vehicle and/or a slip-on unit that must be attached to the tray of the vehicle in 
accordance with manufacturer’s instructions. 

 
Note: 
 
• Hay and straw stacks in open paddock areas awaiting pickup and removal are not 

required to be surrounded by a firebreak. 
 
• During any period when harvesting operations are being conducted an operational 

independent mobile firefighting unit must be located in the same paddock, or within 
50.0m of the paddock and be kept full of water at all times.  The responsibility to 
supply the firefighting unit is that of the landowner. 

 
• Harvesting operations includes the use of augers and seed cleaning units, other than 

when used in a silo compound where surrounded by more than 15 metres cleared 
area. 

 
PLANTATIONS:  Is any area of planted trees, other than a windbreak, within the gazetted 
townsites exceeding 3 hectares and outside of a townsite exceeding 10 hectares. 
 
A. Boundary firebreaks:  a 15.0m clear area is required on all boundaries of plantations 

and along public roads.  This clear area must have a minimum trafficable surface of 
5.0m minimum of clear bare earth and a minimum vertical clearance of 4.0m.  The 
remaining 10m must be maintained in a low fuel condition,  ie. Closely mowed, grazed 
or sprayed. 

 
B. Compartment firebreaks:  internal firebreaks between compartments of up to 30 

hectares must be a minimum of 6.0m wide and for compartments over 30 hectares a 
minimum of 10.0m wide.  In all cases a 5.0m trafficable surface and a minimum 4.0m 
vertical clearance should be maintained to allow access by firefighting appliances. 

 
C. Firefighting water supplies: must be designed and constructed to enable heavy duty 

firefighting equipment to access the water supply in accordance with DFES Guidelines 
for Plantation Fire Protection 2011 or as revised.  A copy of these Guidelines is 
available from the Shire Administration office upon request. 
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D. Firefighting equipment must be provided by the plantation owner to the minimum 
standards recommended in the DFES Guidelines for Plantation Fire Protection 2011 or 
as revised. 

 
E. Paragraphs A to D do not apply to established plantations which have received 

planning approval and have an approved Fire Management Plan as part of that 
planning approval.  Owners and managers of such plantations must comply with the 
conditions of their Fire Management Plan. 

  
HARVESTING MACHINES & HEADERS – REGULATIONS 38 
 
Pursuant to regulations 38 of the Bush Fires regulations 1954, a person shall not operate 
harvesting machinery or header in any crop during the prohibited burning times or 
restricted burning times set out unless a fire extinguisher is carried in the machine. 
  
SLASHER AND ROTARY MOWER BAN 
 
A ban applies to the use of slasher and rotary mowers from 1st December to 28th February 
during the hours of 6:00am to 6:00pm and from 6:00pm on the day before an extreme or 
above fire danger rating is forecast from Bureau of Meteorology, unless the use is: 
 
A. On a property within a townsite, of any size that is reticulated or; 
 
B. On a property outside the townsite, with the area being slashed or mowed is irrigated 

or reticulated and is less than 1 hectare. 
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16.09.22  ELECTED MEMBERS MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN 

GIVEN 
Nil.  
 
17.09.22 NEW BUSINESS OF AN URGENT NATURE INTRODUCED BY DECISION OF 

MEETING 
 
17.09.22.01 URGENT BUSINESS – APPROVAL TO CONSIDER –PERMIT TO BURN 

DELEGATION 
File No: GOV022A 
Date of Meeting: 15 September 2022 
Location/Address: N/A 
Name of Applicant: N/A 
Name of Owner: N/A 
Author/s: Gary Sherry – Chief Executive Officer 
Authorising Officer: Gary Sherry – Chief Executive Officer 
Declaration of Interest: The author and authorising officer do not have an 

interest in this item 
Voting Requirements: Simple Majority 
Previous Report: N/A 

 
Summary of Report:   
Council is to consider reviewing urgent business relating to the delegation of Council’s 
authority under the Bush Fire Act 1954 to the CEO. 
 
Description of Proposal: 
Council is to consider urgent business relating to the delegation of Council’s authority under 
the Bush Fire Act 1954 to the CEO. 
 
Background: 
Staff are attempting to have the Agenda prepared at least a week before each Council 
Meeting.  In completing this schedule, business of an urgent nature will arise from time to 
time within the district would be delayed by Council not considering the item. 
 
Consultation:  Nil 
Statutory Environment:  Nil  
 
Relevant Plans and Policy:  
Shire of Brookton Policy  
1.17 STANDING ORDERS AND MEETING PROTOCOL LOCAL GOVERNMENT (Council 

Meetings) 
5.4 New business of an urgent nature 
(1) In cases of extreme urgency or other special circumstances, matters may, on a motion 

by the Presiding Member that is carried by the meeting, be raised without notice and 
decided by the meeting. 

(2) In subclause (1), 'cases of extreme urgency or other special circumstances' means 
matters that have arisen after the preparation of the agenda that are considered by 
the Presiding Member to be of such importance and urgency that  they  are  unable  to  
be  dealt  with  administratively  by  the  Local Government and must be considered 
and dealt with by the Council before the next meeting. 
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Financial Implications:  Nil  
 
Risk Assessment: 
Should the Council not support this item, there is a possible risk arising from a delay in 
townsite residents being able to complete fire mitigation activities at during the Restricted 
Burning Period.  
 

Consequence Insignificant Minor Moderate Major Extreme Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH Review risk reduction and take additional measures to ensure risk is 
as low as reasonably achievable. 

SEVERE Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives:  Nil 
Comment:  Nil 
 
SHIRE PRESIDENT’S RECOMMENDATION 
 
That Council consider the urgent business relating to the delegation of Council’s authority 
under the Bush Fire Act 1954 to the CEO.   
 
(Simple Majority Vote Required) 
 
OCM 09.22-12 
COUNCIL RESOLUTION 
MOVED  Cr Lilly  SECONDED Cr Bell 
 
That Council consider the urgent business relating to the delegation of Council’s authority 
under the Bush Fire Act 1954 to the CEO.   
 

CARRIED BY SIMPLE MAJORITY VOTE 6/0 
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17.09.22.02 DELEGATION OF AUTHORITY – BUSH FIRES ACT 1954 
File No: GOV028B 
Date of Meeting: 16 June 2022 
Location/Address: N/A 
Name of Applicant: Shire of Brookton 
Name of Owner: Shire of Brookton 
Author/s: Gary Sherry – Chief Executive Officer 
Authorising Officer: Gary Sherry – Chief Executive Officer 
Declaration of Interest: The author and authorising officer do not have an 

interest in this item 
Voting Requirements: Absolute Majority 
Previous Report: N/A 
 
Summary of Item:   
Council is consider the delegation of authority under the Bush Fires Act 1954 to the Chief 
Executive Officer to support Council’s fire volunteers complete Burning Permit’s for 
townsite residents in the Restricted Burning Period.   
 
Description of Proposal: 
Currently, in addition to the Shire’s CESM Jason Carrall who works across 3 local 
government areas, Council has appointed 17 FCOs who almost entirely reside and/or work 
outside the townsite of Brookton.  This is entirely suitable for completing fire matters 
associated with agriculture, but not for dealing with the smaller, townsite related matters.   
 
Brookton residents often complete fuel reduction on their properties such as burning 
garden waste and the like.  During the Restricted Burning Period from 19th September to the 
1st November residents are required to obtain a Permit to Burn to do this.   
 
Given the greater population of the townsite, the issuing of permits to burn to townsite 
residents is likely to make up the majority of all permits written Council.  Being available for 
townsite residents to obtain permits to burn is a significant burden for volunteers living and 
working outside the townsite.   
 
This report seeks Council to provide clear authority to enable the Chief Executive Officer 
(CEO) to complete Permits to Burn from the Shire Administration during office hours.  This 
authority is completed by the draft delegation included at Attachment 17.09.22.02A. 
 
Should Council adopt this authority the CEO would work closely with the Chief FCO and 
others to ensure all permits written were coordinated with other FCOs.   
 
In addition it is possible for Council to restrict the authority provided to the CEO by 
including: 

The will only exercise this for the Permits to Burn to be exercised on properties within 
the townsite of Brookton. 

at the Conditions of Delegation section of the draft Delegation.   
 
Background: 
The Shire of Brookton has traditional not appointed the CEO a Fire Control Officer and the 
Shire administration has not been involved in the issuing of Permits to Burn.   
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In July 2022 Council appointed the following Fire Control Officers (FCOs):   
 

Position Proposal 
Chief Bush Fire Control Officer Murray Hall 
Deputy Chief Bush Fire Control 
Officer Travis Eva 

FCO’s – Central Brigade Troy Bassett, Andrew Pike, Les Eyre, Ashley Hobbs, Blair 
Montague; Neville Messenger, William Wilkinson 

FCO’s – East Brigade Bevan Walters, Darrell Turner, Dennis Wilkinson 

FCO’s – West Brigade Tim Evans, Jamie Blight, Ross Evans, Len Simmons, Mark 
Whittington  

FCO – Shire of Brookton Jason Carrall 
 
These appointments provide Council authority to complete Permits to Burn under 
Regulation 15 of the Bush Fire Regulations 1954 and Section 18 of the Bush Fires Act 1954.    
 
Consultation: 
This matter was discussed, but not resolved at the Shire of Brookton’s Bush Fire Advisory 
Committee held in September 2022. 
 
Statutory Environment:   
Bush Fires Act 1954 
18. Restricted burning times may be declared by FES Commissioner 
(6) Subject to this Act a person shall not set fire to the bush on land within a zone of the 

State during the restricted burning times for that zone of the State unless — 
(a) he has obtained a permit in writing to burn the bush from a bush fire control 

officer of the local government in whose district the land upon which the bush 
proposed to be burnt is situated, or from the chief executive officer of the local 
government if a bush fire control officer is not available; and 

(b) the conditions prescribed for the purposes of this section are complied with in 
relation to the burning of the bush. 

 
Bush Fire Regulations 1954 
15. Permit to burn (Act s. 18), form of and applying for after refusal etc. 
(1) A local government or a bush fire control officer issuing a permit to burn under the 

provisions of section 18 of the Act shall do so in the Form 3 in the Appendix. 
 
48. Delegation by local governments 
(1) A local government may, in writing, delegate to its chief executive officer the 

performance of any of its functions under this Act. 
(2) Performance by the chief executive officer of a local government of a function 

delegated under subsection (1) — 
(a) is taken to be in accordance with the terms of a delegation under this section, 

unless the contrary is shown; and 
(b) is to be treated as performance by the local government. 

(3) A delegation under this section does not include the power to subdelegate. 
 
Relevant Plans and Policy:  
The Shire of Brookton has two policies that are aligned to these appointments being: 
• 4.4 – Use of Council Equipment and Machinery for Bushfire Control; and  
• 4.5 – Expenditure Limit – Bush Fire Control Officers. 
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Financial Implications: 
There are no financial implications in regards to this item.  
 
Risk Assessment: 
Should the Council not authorise the ability of the CEO and/or Shire administration to 
complete Permits to Burn there is likely risk that Brookton residents will be unable to obtain 
a Permit to Burn.  This could result in fuel reduction/fire safety burning not being completed 
in the Brookton townsite or unsupervised burning occurring.  The consequence of these 
actions has the potential to Major.  
 

Consequence Insignificant Minor Moderate Major Extreme Likelihood 
Almost Certain Medium High High Severe Severe 

Likely Low Medium High High Severe 
Possible Low Medium Medium High High 
Unlikely Low Low Medium Medium High 

Rare Low Low Low Low Medium 
 

Risk Rating Action 
LOW Monitor for continuous improvement. 

MEDIUM Comply with risk reduction measures to keep risk as low as reasonably 
practical. 

HIGH Review risk reduction and take additional measures to ensure risk is 
as low as reasonably achievable. 

SEVERE Unacceptable. Risk reduction measures must be implemented before 
proceeding. 

 
Community & Strategic Objectives:  
This matter relates to the statutory and administrative functioning of Council.   
 
Comment:  Nil 

OFFICER’S RECOMMENDATION 

That Council adopt the draft Delegation 1.53 Issuing of Permits to Burn – Bush Fires Act 
included at Attachment 17.09.22.02A.  
 
(Absolute Majority Vote Required) 
 
OCM 09.22-13 
COUNCIL RESOLUTION 
MOVED  Cr Walker  SECONDED Cr Bell 
 
That Council adopt the draft Delegation 1.53 Issuing of Permits to Burn – Bush Fires Act 
included at Attachment 17.09.22.02A with the addition included at Conditions of Delegation 
of “This delegation will only be exercised for Permits to Burn to be exercised on properties 
within the townsite of Brookton”.  
 

CARRIED BY ABSOLUTE MAJORITY VOTE 6/0 
 

Attachment 
Attachment 17.09.22.02A – draft Delegation 1.52  Issuing of Permits to Burn – Bush Fires 
Act 
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Attachment 17.09.22.02A 
 
1.53 Issuing of Permits to Burn – Bush Fires Act  
 
Delegator: Council 
Express Power to 
Delegate: 

Local Government Act, 1995 
 S.5.42 Delegation of some powers or duties to the CEO 
 S.5.43 Limitations on delegations to the CEO 

Bush Fires Act, 1954 
 S.48 Delegation by local governments 

Delegated to: Chief Executive Officer 
Delegated Function:  To issue Permits to Burn under Regulation 15 of the Bush Fire 

Regulations 1954 and Section 18 of the Bush Fires Act 1954.   

Conditions of 
Delegation:   

 

Delegation adopted by 
Council:   

Meeting:  
Ordinary Meeting of 
Council 

Date:  
 

Minute: 
OCM  

Delegation reviewed 
by Council:   

Meeting:  Date:  Minute:   

 
Sub-delegator:  Chief Executive Officer 
Express Power to Sub-
delegate: 

Sub-delegation is prohibited by S.48 Delegation by local governments 

Subdelegated to: Nil. 
Additional conditions 
of Sub-delegation:  

Nil. 

Sub-delegation 
approved by: 

Name:  Signature:  Date:  

 
Compliance 
References: 

 Bush Fires Regulations, 1954 R.15 
 Bush Fires Act, 1954 s.18 

Record Keeping: The delegate (or sub-delegate) must keep a written record of the 
exercise the power or discharge the duty including the persons or 
classes of persons directly affected and ensure all evidentiary 
documents accord with Regulation 19 of the Local Government 
(Admin) Regulations, 1996.  

Version No. 13 
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18.09.22 CONFIDENTIAL REPORTS 
Nil. 
 
19.09.22 NEXT MEETING & CLOSURE 
 
The next Ordinary meeting of the Council will be held on Thursday 20th October 2022 
commencing at 6.00 pm. 
 
There being no further business, the Shire President, Cr Crute, declared the Meeting closed 
at 6.16pm. 
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